INTRODUCTION

The purpose of this document is to address the established standards for the Designated Subjects Adult Education Credential.

The two-level Designated Subjects Adult Education Credential program was implemented in Fall1996. Level I requirements consist of 6 semester units or 81 hours of instruction in the areas of diversity in students and communities, the adult learning process, instructional practices, evaluation of instruction and student achievement, and interpersonal relations. Requirements for Level II includes 7 semester units or 135 hours of instruction in the areas of diversity of students and communities, curriculum, counseling and guidance, and community, legislative, occupational and school-site relationships, current issues and trends in adult education.
The Designated Subjects Adult Education Credential Program is one of several credential and certificate programs administered jointly by the College of Education and the College of Extended and International Education. The Teacher Education Department approves and monitors the academic areas (curriculum and instruction) of the adult education program. Course syllabi are consistent with Teacher Education Department guidelines and adult education faculties are approved by the department chair. Students enroll through The College of Extended and International Education which monitors enrollment, provides both coordination and clerical support for the program. The program coordinator conducts recruitment, interviews prospective candidates, offers advisement, evaluates educational and experiential qualifications, and schedules classes.
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CATEGORY I 

Program Resources and Coordination
Standard 1
Program Design, Rationale and Coordination

Each program of personalized preparation is coordinated effectively in accordance with a cohesive design that has a cogent rationale.

Program Design

The Designated Subjects Adult Education Teaching Credential Program at California State University, Dominguez Hills (CSUDH) is driven by the mission and goals statements for the university and the College of Education. The program design is relevant to the teacher training needs of individuals seeking the adult education credential and to the contemporary conditions of adult education. The Designated Subjects Adult Education Teaching Credential Program includes a plan for ongoing monitoring, assessment, and development.

Program Goals

The goals of the Designated Subjects Adult Education Teaching Credential Program are:

1. To insure success and employability in public and private institutions and agencies offering programs that require the adult education teaching credential.

2. To provide a personalized professional training plan that will insure teaching competency and knowledge which is essential to effective teaching.

3. To provide an ongoing system of monitoring, evaluation, and development to insure the quality of the program.

4. To provide staff development, in-service, and professional development opportunities for adult education.

5. To establish a partnership with the school districts, businesses and agencies in the local community to help prepare knowledgeable and well-trained adult education teachers to meet the needs of local adult schools and private agencies.

6. To facilitate collaborative programs and activities between the campus and the various communities that make up the region.

7. To conduct a comprehensive teacher preparation program drawing upon the interdisciplinary resources of the university and the professional expertise available throughout the region.

8. To provide university academic credit for program elements that meet state credentialing requirements and/or lead to salary advancement in public and private institutions.

9. To instruct adult education teachers in the use of new technologies which enhance the instructional process for adults.

10. To prepare teachers to work with widely diverse populations including populations with special needs.

The adult education teacher preparation program serves educators and prospective teachers from widely diverse backgrounds. The program emphasis is on the acquisition of skills and awareness of working with diverse and special-need populations within the global community. The program also blends theoretical knowledge with innovative practices in instructional technology and is responsive to the contemporary conditions of schooling and to the needs of the service area.

The adult education program is jointly administered by the College of Extended and International Education and the College of Education. Enrollment is through The College of Extended and International Education which provides coordinator and clerical support for the program. All courses are reviewed and approved by the Teacher Education Department. Faculty are screened and approved by the adult education program coordinator, the chair of the Teacher Education Department, and the dean of the College of Education. The Adult Education Advisory Committee, which includes members from local adult schools and the university, provides ongoing review for continuing modification and enhancement of the program.

The Designated Subjects Adult Education Teaching Credential Program has a two-level structure:

	Level I Courses
	

	TED 421.
	Principles of Adult Education (2.0)

	TED 418.
	Methods and Materials of Adult Education, Part I (2.0)

	TED 419.
	Methods and Materials of Adult Education, Part II (2.0)

	Level II Courses
	

	TED 424.
	Counseling and Guidance for Teachers in Adult Education (2.0)

	TED 420.
	Computer Literacy for Teachers (1.0)

	TED 423.
	Supervised Field Experience (2.0)

	TED 417.
	Seminar in Adult Education (1.0)

	HEA 395
	Health for Educators (1)


Level I, which must be completed by preliminary credential holders within the first two years of the credential, is also structured to provide candidates with basic adult education background information and teaching skills. All candidates begin the program in Level I with an overview course, Principles of Adult Education (TED 421) which examines the organization of adult school programs, diversity in students and communities, the adult school curriculum, and community relationships. A second course, Methods and Materials of Adult Education, Part I (TED 418) examines the adult learning process and the instructional strategies used with adult populations. A third Level I course, Methods and Materials of Adult Education, Part II (TED 419), addresses working with English-as-a-Second Language (ESL) students, older adults, and exceptional adults. 

In adult schools, over 50 percent of the classes are in ESL, over 20 percent are in elementary and secondary basic skills, nearly 10 percent are in programs for older adults and/or exceptional adults, and 3-5 percent in parent education classes. Accordingly, Level I is designed to provide candidates with the option to select training emphasis areas from among ESL, academic, and parent education.

During Level II, adult education credential program students enroll in Counseling and Guidance for Teachers in Adult Education (TED 424), Computer Literacy for Teachers (TED 420), and gain practical experience through enrollment in Supervised Field Experience (TED 423) and its accompanying course, Seminar in Adult Education (TED 417). Candidates are also required to complete a health education course and have the option of selecting one of two health courses that fulfill that state requirement: Health for Educators (TED 395) or Health for in Public Education (TED 300) that includes a cardio-pulmonary resuscitation (CPR) training component.

Teaching experience needed to meet the requirements of the professional clear credential are handled by the Employing School District (ESD) which has the responsibility for all classroom supervision. The ESD also assumes responsibility for professional growth activities and record keeping. The CSUDH College of Extended and International Education works with ESD's in presenting courses and seminars to meet their professional growth needs.

Standard 2
Attention to the Program

Ongoing attention is given to the effective operation of the program of personalized preparation, and administrative needs are addressed promptly.

The Designated Subjects Adult Education Teaching Credential Program is jointly administered by the College of Extended and International Education and the College of Education. The College of Extended and International Education provides resources to support the coordination of the program and also provides clerical support for the program. The College of Education monitors the academic and educational components of the program. The Dean of The College of Extended and International Education and the Dean of the College of Education are familiar with the program and support the goals and purposes of the adult education program.

The coordinator of the Designated Subjects Adult Education Teaching Credential, an adjunct Teacher Education Department faculty member, works closely with the chair of the department in determining course offerings, course content, and the selection of appropriate program faculty. The coordinator prepares course proposals which are reviewed and approved by the chair of Teacher Education and the dean of the College of Education before being forwarded to Special Sessions, a College of Extended and International Education, which administers self-funded instructional classes and programs. The Special Sessions office is responsible for the advertising of courses and the enrolling of students each semester. Throughout the semester, as well as upon request, the coordinator is provided with current enrollment data, updated course rosters, and end-of-semester grade rosters generated by Special Sessions.

The program coordinator is supported by the chair of the Teacher Education Department, the dean of the College of Education, and by the Dean of The College of Extended and International Education. Curriculum for the program is reviewed and approved by department, school, and university curriculum committees. Any administrative needs of the program are directed to and resolved promptly through regular administrative channels of the university. CSUDH has established policies and procedures on rights and responsibilities to which faculty, staff and students may reference in addressing and resolving grievances.

Standard 3
Resources Allocated to the Program

Sufficient resources are allocated to enable each program to fulfill the standards in Categories I and III.

The Designated Subjects Adult Education Teaching Credential Program is offered though The College of Extended and International Education's division of Special Sessions which administers self-funded instructional classes and programs. The College of Extended and International Education provides the necessary resources to support instructional faculty, the program coordinator, faculty advisor, and clerical personnel to staff the program. Instructors and field supervisors for the program are selected from a pool of highly qualified professionals. This pool includes experienced, practicing adult education teachers, counselors and administrators.

Appropriate classrooms and instructional support are provided by the university's library, Instructional Media Center, computer/technology laboratories, and student health services. The program's faculty, staff, and students have access to all university facilities and services including classrooms, offices, study areas, furniture, equipment, and instructional materials necessary to insure the high standards of quality and effectiveness exemplified by the program.

Resources in the College of Education's Center for Urban Learning/Reading and Literacy Resource Center are available to adult education classes and to adult education teachers at local school districts. The School's technology laboratory is also available to the adult education program.

The College of Education provides an office, telephone, postage/mailing, and photocopying for the program. The bulk of instructional printing and duplicating is supplied by The College of Extended and International Education.

Standard 4 

Qualifications of Faculty

All courses are taught and all field experiences are supervised by qualified persons.

Faculty for the Designated Subjects Adult Education Teaching Credential Program are screened and selected each term from a cadre of highly qualified, experienced professionals. By hiring practicing adult education professionals on a part-time, semester-to-semester basis, the program insures that its teaching and supervisory staff has appropriate instructional and supervision expertise based on current experience and resources. Prospective faculty is recommended by members of the Adult Education Advisory Committee, school district administrators, and current program instructors. Applicants with the appropriate background and criteria for consideration for employment are interviewed by the program coordinator. Resumes and applications are reviewed by the program coordinator and approved by the chair of the Teacher Education Department and the dean of the College of Education. An instructor must be reviewed and approved separately for each course taught in the program.

The established requirements for teaching and/or supervising in the credential program include:

· appropriate advanced degrees;

· professional experience in the field;

· demonstrated knowledge of the needs of students from diverse backgrounds;

· involvement in ongoing professional development activities.

The screening process insures that each instructor in the program has the appropriate background of advanced study and professional experience which is directly related to his/her assignment in the program and the instructor has current knowledge of cultural diversity and its impact on schools and classrooms. The program coordinator communicates program requirements and expectations to the Employing School Districts which supervise teaching within their classrooms.

California State University, Dominguez Hills is an equal opportunity/affirmative action institution that does not discriminate on the basis of race, color, religion, national origin, sex, sexual orientation, age, disability or handicap, disabled veteran's or Vietnam Era veteran's status. This policy is applicable to all employment practices, admission of students, and educational programs and activities.

Standard 5

Faculty Evaluation and Development

All faculty are evaluated regularly. The evaluation process contributes to faculty development. Outstanding teaching is recognized and rewarded.

All instructors in the Designated Subjects Adult Education Teaching Credential Program are evaluated on a regular basis. Evaluation measures include Perceived Teaching Effectiveness (PTE) evaluations completed by students at the conclusion of each course of instruction, classroom observation conducted by the program coordinator, and periodic conferences between the coordinator and instructor. Instructors receive copies of the PTE forms and printouts which are reviewed with the program coordinator. Commendations are given for areas of effective teaching.

The program coordinator meets personally with and assists the instructor in analyzing areas needing improvement. The coordinator facilitates a discussion on strategies to improve performance, including providing additional institutional resources and assistance. In many cases, a "mentor" instructor is suggested as a consultant to the teacher. The instructor may also be provided with opportunities to observe in other classes. The program coordinator works in collaboration with the instructor in developing suggestions and determining strategies for cultivating increased teaching effectiveness.

Instructors have access to professional development opportunities which assist them in curriculum and program improvement. Instructors are encouraged to attend and participate in adult education conferences, seminars, lectures, and workshops. Instructors in the adult education programs have opportunities for staff development in curriculum development, effective teaching strategies, and to present and discuss relevant research topics in research and/or practice to enhance personal and programmatic development. Resource materials such as recent publications and videotape series are maintained in the Instructional Media Center and are available to all instructors upon request.
Standard 6
Program and Evaluation Development

There is a comprehensive, ongoing system of program development and evaluation which involves program participants and local practitioners and leads to substantive improvement. Opportunities are provided for meaningful involvement by community members in program development and evaluation decisions.

The Designated Subject Adult Education Teaching Credential Program at CSUDH has comprehensive, ongoing program development and evaluation based on criteria related to the design, rationale, goals and objectives of the program, and competence and performance criteria used to assess candidates in the program. Evaluation also takes into account the inclusion of new knowledge and research about adult learning and instruction, and the identified needs of schools, districts, and the community in the university service area. Information about the program's strengths, weaknesses and areas of needed improvements is collected from a wide array of assessment instruments:

Evaluations from Candidates
Feedback from the candidates during the school year is encouraged by the instructors and the program coordinator. Perceived Teaching Effectiveness (PTE) evaluations are completed by students at the end of each course to evaluate each instructor's teaching effectiveness.

Adult Credential Graduate Surveys
Follow-up questionnaires and survey are sent to graduates of the credential program. The questionnaires are reviewed by the program coordinator, instructors, and Advisory Board.

Phone surveys are conducted by the program coordinator during the school year. 

Instructor Feedback
Faculty input is a critical program element. Instructors and supervisors discuss teaching and supervisory experiences and provide suggestions for program improvement at faculty meetings. Faculty completes a survey at the end of each course and also provides input on a one-to-one basis to the program coordinator.

Employment School District (ESD) Surveys
Surveys are sent to ESD's to evaluate the quality of graduates from the CSUDH Designated Subjects Adult Education Teaching Credential Program. In addition, dialogues with partnering districts through formal meetings and informal discussion via telephone or in person provide input for the credentialing and processing program.

Advisory Committee
The Designated Subjects Adult Education Teaching Credential Advisory Committee meets twice each year. This committee represents and is reflective of the community that the university serves: local school districts, businesses, and agencies. The Adult Education Advisory Committee is invaluable for the input members provide from the practitioner's point of view. The Committee reviews courses and examines major competencies to be covered to determine their importance and relevance to the program. The committee also suggests marketing strategies and locations for classes.

Evaluative data are reviewed by the program coordinator and staff involved in the program and as appropriate by the instructional staff. The data identify strengths and weaknesses in the courses, effectiveness of instructors, adequacy of facilities, availability of resources, and all other aspects of the program which are used to modify curriculum, enhance instruction, and incorporate new information as relevant to the program.  The program coordinator is responsible for gathering information from all the methods described to insure that candidates are equipped with the skills and knowledge to do the most efficient and effective job of teaching adult learners. Improvements in all components of the program are based upon accumulated data, new and relevant knowledge in the field, and identified needs in the service area.

CATEGORY II

Acceptance and Candidate Services
Standard 7
Acceptance of Candidates

There is an established set of current standards and criteria for accepting candidates into the program of personalized preparation.

The Designated Subjects Adult Education Teaching Credential Program has established the following criteria for accepting candidates into the program of personalized preparation:

· the candidate's demonstration of desire to complete the credential program as evident in interviews and applications;

· the candidate's ability to satisfy requirements for the preliminary credential; candidates for the personalized preparation program are required to submit documentation (e.g., transcripts, letters from employers, work histories, verification of CBEST passage) verifying the appropriate degree and/or work experience requirements, depending upon the credential sought;

· the candidate's sensitivity to and interest in the needs of adults representing diverse backgrounds as ascertained through telephone interviews with credential/program advisors;
· an assessment of each applicant's academic achievement, personal qualities and life experiences as measured by telephone interviews with credential/program advisors, documentation including transcripts, work histories, and letters of reference; and

· the University's recruitment and acceptance policies and practices reflecting a commitment to achieve a balanced representation of the population of the service area.

Potential students make contact by telephone, mail, or through a partnership school district to gain information regarding an adult education credential. The paperwork process, which includes a review of education and experience, is completed with each potential credential program candidate. Candidates meeting established California Commission on Teacher Credentialing requirements for the preliminary two-level adult education credential are considered for acceptance into the program for the professional clear credential.

Standard 8
Dissemination of Program Information

Candidates are informed of the requirements, standards and procedures that affect their progress and of the individuals, committees and/or offices that are responsible for operating each program component.


The Designated Subjects Adult Education Teaching Credential Program recommends that all prospective candidates attend a Teacher Education Department credential orientation. The orientation provides candidates with general information about the adult education credential program including credential authorization and program requirements. Prospective candidates interested in pursuing the adult education credential are encouraged to contact the program coordinator. They are provided with the program coordinator's name, telephone number, office location, and office hours. An appointment is scheduled where the program coordinator explains program prerequisites, goals, course work, credential requirements for teacher certification, and specific policies and deadlines for making satisfactory progress in the program.

Interested candidates are supplied with a packet of information from the coordinator of the Designated Subjects Adult Education Teaching Credential which addresses the following:

· procedures for processing the preliminary credential;

· description of specific program requirements including subject matter proficiency; 

· course work requirements;

· course descriptions;

· ancillary requirements;

· lists of individuals who are responsible for program coordination, assessment, and advisement of candidates 

· listing of school districts in the greater Los Angeles area which may assist the candidate in making application for teaching assignments; and

· schedule of current course offerings in the relevant instructor preparation program.


CSUDH processes candidates for the preliminary adult education credential in one of two ways:

1. If a candidate is to be hired by an Employment School District, that district assists the candidate with the application packet and forwards it to the Adult Education Credential Office for processing;

2. If a candidate is not yet employed by a school district, application is made for the preliminary credential through the adult education credential program.

When the application for the preliminary credential has been processed, the candidate is sent a Status Letter (C-19) which includes the following information:

· verification of processing of the preliminary credential with date submitted to the CTC;

· type of credential;

· effective date of credential;

· time-line for completion of Level I classes;

· subject(s) authorization;

· duration of the life of the credential;

· time-line for further contact to clear credential;

· enclosures appropriate to type of credential;

· schedule of upcoming and current classes,

· requirements to clear the preliminary credential;

· ancillary requirements

Candidates wishing to renew and/or clear a Designated Subjects Adult Education Credential are counseled by the program coordinator as to specific requirements for the professional clear credential. Additionally, candidates are sent written instructions supporting the counseling information. After applications for the professional clear credential have been processed, candidates receive a Status Letter verifying eligibility for the clear credential and providing the appropriate data regarding the status of the credential.

Standard 9
Advisement, Assistance and Retention
Qualified Staff is assigned and available to advise candidates about their academic and professional development as the need arises. Candidates have adequate opportunities to acquire knowledge and skills to improve their academic and occupational deficiencies. Only those candidates who are likely to attain the standards of Candidate Competence and Performance in Category III are retained in the program.

Advisement and Assistance
Academic and professional advisement, personal counseling and career guidance service is provided equitably to candidates on a regular basis. During the candidate's course of study, he/she will be assisted by instructors, the program coordinator and the College of Education credential analyst. Instructors provide advising and assessment on specific course elements. The program coordinator has the major responsibility for advising and monitoring each candidate's progress in completing program requirements. The credential analyst assists the candidate with credential questions and obtaining the appropriate credentials.

In both initial and follow-up interviews with candidates, credential/program advisors counsel candidates into the appropriate credential program based on the candidate's academic background, work experience, interests, and professional goals. Further, candidates are advised as to employment availability for holders of adult education credentials and are encouraged to contact employing school districts for employment information.

Retention
Formative evaluation procedures are implemented in each of the credential program courses. Instructors, with assistance from credential/program advisors, work individually with students in the classroom to assess strengths and weaknesses and to devise opportunities to help strengthen and correct deficiencies. At the beginning of each course, the instructor is mandated not only to relate the overall course content and competencies to be covered but also to state how students will be evaluated.

Instructors use a variety of evaluative procedures and instruments in the credential program:

· oral presentation including reports;

· mini-lesson presentations and teaching strategies;

· written work: magazine reports, interview reports, summaries, critiques;

· examinations: written (quiz, mid-term, final) and oral evaluations;

· projects;

· Multi-media presentations and other audio-visual techniques in the classroom;

· in-class cooperative and collaborative group work; 

· authentic assessments, including portfolios.

Students have the option of selecting a letter grade or credit/no credit designation for each

course when applicable. Counseling is provided individually and collectively as to the merits of grading status. Individual lesson plans, supplementary assignments, and one-on-one assistance by instructors are some of the methodologies used to provide opportunities for corrective learning. Instructors inform the program coordinator of students who are not meeting course requirements (e.g., nonattendance, non-performance). Appropriate measures are taken to remove or defer students when necessary. Each candidate's progress toward the completion of the personalized preparation program is reviewed periodically with steps taken as appropriate.

In addition to course evaluations candidates are monitored and assessed throughout the duration of the program. Checkpoints throughout the program have been established for review and assessment. The major checkpoint is following the completion of academic requirements for Level I. The second major checkpoint is after the completion of the requirements for Level II. The program coordinator is responsible for reviewing a candidate's proficiency and progress at each checkpoint and to provide assistance when needed.

To also assist in the retention of students, classes are scheduled at times to accommodate personal and work schedules; most courses are offered on Friday evenings or Saturdays several times throughout the academic year.

CATEGORY III
Personalized Preparation

Standard 10
Diversity in Students and Communities

Candidates demonstrate knowledge and understanding of diversity in students and communities and demonstrate the ability to teach students from diverse backgrounds. Student and community diversity may include, but not be limited to, ethnic, cultural, gender, age, linguistic, educational and socio-economic differences. Diversity also includes individuals with special needs because of learning, physical, mental, or emotional disability.

Level I
In the first course of the credential program, Principles of Adult Education (TED 421) the diversity of adult school student populations is explored. The course fosters each candidate's understanding of diversity in individual students and in communities including ethnic, cultural, gender, age, linguistic, educational, and socio-economic differences as well as special needs due to learning, physical, mental, or emotional disabilities.

Emphasis on older adults and the disabled is covered in the course, Methods and Materials of Adult Education, Part II (TED 419). This course has major competencies which the candidate must meet that demonstrate understanding of the older adult, disabled populations, and student with special needs.. The candidate is presented with strategies and learning activities designed to encourage student respect for diversity, to facilitate adaptive instruction for individual differences, and to implement techniques for mainstreaming students with special needs into the regular classroom.

Principles of Adult Education (TED 421) , Methods and Materials, Part I (TED 418), and Methods and Materials, Part II (TED 419) all have major competencies dealing with teaching and classroom management strategies for diverse populations. Hence, it does not matter which one of these courses is chosen; the candidate will gain information and skills in working with students from diverse backgrounds.

Level II
The Seminar in Adult Education (TED 417,) strengthens the candidate's skills in teaching diverse students in the adult classroom and provides a complete review of all aspects of adult education and how to succeed as a professional educator. Candidates are required to concurrently enroll in Supervised Field Experience (TED 424).  This gives clear credential candidates further opportunities to demonstrate skills and gain practical experience in working with populations of diverse and special-need students, and encourages greater participation in the school community and success as a professional educator and further. Counseling and Guidance in Adult Education (TED 423) clarifies the role of the teacher as a counselor in working with students with special needs. 

Standard 11
Adult Learning Process

Candidates demonstrate knowledge of and the ability to apply adult learning and developmental theories prior to assuming teaching responsibilities or within the. first two years of teaching.

Level I
The course, Principles of Adult Education (TED 421) is designed to address Standard 11. The course emphasizes developing the candidate's awareness of characteristics and learning styles of the adult learner and techniques for applying such knowledge in an instructional setting. The course also focuses on providing instruction to populations with differences in ethnicity, culture, gender, age, language, and socio-economic level as well as physical and mental abilities. All candidates take Methods and Materials of Adult Education, Part I (TED 418) and Methods and Materials of Adult Education, Part II (TED 419). These courses provide the candidate with knowledge of adult learning styles and the advantages and disadvantages of each. Students have an opportunity to apply what they learn through in-class mini-teaching demonstrations. The major competencies listed for each course enables the candidate to demonstrate that he/she is ready for teaching diverse learners in adult school settings.

In the Methods and Materials of Adult Education, Part II (TED 419) class, candidates have opportunities to explore learning styles for adult populations within a mainstreaming situation or within a classroom composed solely of older adults, disabled adults, or student consider to be at risk.. Needs assessments are conducted at the beginning of each course to help candidates and instructors ascertain where the most assistance is needed in teaching specific skills, classes, and specific populations.

Level II
The Level II course, Supervised Field Experience (TED 423) offers the candidate an opportunity to demonstrate: (1) an understanding of the characteristics and learning styles of the adult learner, (2) the ability to foster positive attitudes toward learning, and (3) the skills to adapt instruction to accommodate or capitalize on individual differences, (4)  participation in the adult school-site community and related activities.

Standard 12
Instructional Practices

Candidates use a variety of instructional strategies, activities, and materials that are appropriate for adults with diverse needs and learning styles. Candidates are aware of the many roles and responsibilities that adult students have in their daily lives and take these factors into consideration in planning instruction. Candidates present ideas and instruction clearly and meaningfully to adult students.

 Level I
In Principles of Adult Education (TED 421) candidates acquire information on the diversity of the student body in adult education programs. This is expanded upon in other level I courses as candidates become familiar with the overall characteristics of the adult learner. Instructional strategies and classroom activities are built into these courses which enable the candidate to possess corresponding skills for meeting diverse needs in the adult classroom.

The course, Methods and Materials of Adult Education, Part II (TED 419) looks closely at the needs and learning styles of three special-need groups: ESL students, older adults and exceptional adults.

Level II
Counseling and Guidance for Teachers in Adult Education (TED 424) furthers candidates' understanding of adult learners and their special needs. Candidates have opportunities to explore, discuss, and provide strategies with actual case studies of various adult learners from diverse backgrounds. In Supervised Field Experience (TED 423), candidates implement learned instructional strategies and teaching techniques in classroom settings. Candidates develop and practice skills in presenting lessons in clear, meaningful ways for diverse adult learners.

Standard 13
Instructional Technology

Candidates use a variety of instructional technologies including, but not limited to, computer- based technology and its applications in educational settings, to enhance learning for students with diverse needs and learning styles.

Level I
Candidates are exposed to instructional technology in Methods and Materials of Adult Education, Part I (TED 418) and in Methods and Materials of Adult Education, Part II (TED 419). Instructors model a variety of teaching strategies and utilize a variety of instructional media and technology to conduct classroom instruction. In these Level I courses students develop an understanding of adult learner characteristics and learning styles while also becoming aware of the potential utility of technology which can increase the learning potential of students with visual and kinesthetic learning styles. The implications for augmenting teaching with technological tools are reviewed and analyzed as students plan instructional lessons. Since some students bring with them skills in this area others learn to use these students as resources.

Level II
The course Computer Literacy for Teachers (TED 420) specifically addresses Standard 13. The course prepares the candidate to utilize a variety of materials, equipment and technological tools to facilitate student learning. Instruction consists of hands-on practice with microcomputers in the lab and learning to use the computer as an effective classroom tool. There is exposure to a variety of applicable current technologies and their classroom applications.

Standard 14

Curriculum

Candidates are able to prepare course outlines consistent with state statutes, regulations and policies. Candidates prepare lesson plans that are well defined and appropriate for adults. Candidates demonstrate an awareness of curriculum development and that course outlines and lesson plans are part of an overall curriculum.

Level I                          

In Principles of Adult Education (TED 421) candidates differentiate between a fee-based class and an apportionable class. They become familiar with state-mandated subject areas in adult education and the description of the overall curriculum associated with each area. As students move into Methods and Materials of Adult Education, Part I (TED 418), and Methods and Materials of Adult Education, Part II (TED 419), lesson plans are formulated and candidates learn the relationship of these to the course outline and the overall curriculum in the areas in which they are studying. The lessons plan covers course goals, performance objectives, instructional strategies and units or modules, evaluation, and provision for individual differences.

Level II
Lesson plans, competencies, strategies, materials and evaluation techniques are refined in Seminar in Adult Education (TED 417) and Supervised Field Experience (TED 423). Course outlines are examined as to local and state guidelines. Candidates have the opportunity to work with courses and proposals that are consistent with state statues, regulations and policies.

Standard 15
Evaluation of Instruction and Student Achievement

Candidates demonstrate the ability to plan and implement a variety of evaluation techniques to determine the extent to which pre-established goals are being met, including student learning and teacher effectiveness.

Level I
An introduction to evaluation of instruction and student achievement is incorporated in the Level I courses, Principles of Adult Education (TED 421) and Methods and Materials of Adult Education, Part I (TED 418) and Methods and Materials of Adult Education, Part II (TED 419). As candidates learn to develop lesson plans they identify the relationship between established objectives and measures to determine achievement. They recognize the need to know if lesson objectives have been met by students through adequate instructional methodology. Evaluation techniques are learned which can be used in each lesson and throughout the course to check on achievement and retention process.

Level II
The course designed to meet this standard is Counseling and Guidance for Adult Education Teachers (TED 424). Candidates explore how the adult student is assessed and evaluated from entrance into the adult school program and into the classroom situation. Candidates are exposed to a variety of assessment instruments and achievement tests in reading, language and mathematics. They are made aware of ESL, adult high school and GED testing procedures.

Also, in Supervised Field Experience (TED 423) and Seminar in Adult Education (TED 417), candidates practice and expand on evaluation techniques which measure the objectives of a particular lesson, several lessons, or a course. Candidates are exposed to more than just a "test" to demonstrate competencies as they strengthen their methods and evaluation in the classroom.

Standard 16
Counseling and Guidance

Candidates demonstrate the ability to recognize personal and academic problems of students and to identify appropriate school or community services available to students.

Level I
In all Level I courses candidates are made aware of the roles of the counselor and/or counseling staff in an adult school program. They also are apprised of the classroom teacher's responsibility for referring students to the counselor or advisor when services are requested or appear to be needed. Instructors of Level I courses address strategies for closely monitoring student progress through observations of in-class participation, contributions to discussions, performance on assignments and examinations, and other means of formative assessment.

Level II
The course Counseling and Guidance for Teachers of Adult Education (TED 424) addresses Standard 16. This course is an overview of counseling and guidance programs in adult schools. Candidates learn about the many counseling and guidance services available in the school and the community and how to initiate a referral. They have opportunities to build resource and referral files for agencies outside of their school.

Standard 17
Community, Legislative, and Occupational Relationships

Candidates are aware of community, legislative, and occupational relationships common to adult education, including knowledge of governing boards, delivery systems, school law and legislation, funding sources, and marketing/public relations.

Level I
Candidates are introduced to community, legislative and occupational relationships as related to adult education in the required Level I course, Principles of Adult Education (TED 421). This course identifies current legislation in adult education, explores funding sources and the effect of average daily attendance (ADA) on schools and centers, and enables students to learn marketing and retention strategies for their classes. Candidates also acquire information and knowledge on local and statewide governance of adult education programs.

Level II
In Counseling and Guidance for Teachers of Adult Education (TED 424) candidates develop resource and referral files for local community agencies and services that relate to adult education and adult student needs. Consideration is given to appropriate legislation and occupational relationships intrinsic to adult education.

In Supervised Field Experience (TED 423), candidates explore , in greater depth, all aspects of the adult learner, adult education; and effective further develop teaching skills through a series of fieldwork experiences; observe and demonstrate marketing techniques, practice program promotional skills, and become involved in school-community partnerships.

Seminar in Adult Education (TED 417) addresses candidate/intern needs for working in ethnically, culturally, and language diverse adult school settings. Emphasis is on problem solving, current legislation and related impacts, relevant instructional strategies, and role of the adult school educator in the school and community.

Standard 18
Interpersonal Relationships

Candidates demonstrate the ability to foster respect and to promote positive interpersonal relationships in the classroom, school, and community. Candidates demonstrate the ability to use motivational, group facilitation, and conflict resolution skills.

Level I
Emphases on treating people with respect and respecting individual differences are paramount in the adult credential program. Instructors emphasize group work and/or cooperative learning activities to promote interpersonal relationships. Specifically, in Principles of Adult Education (TED 421), concepts of diversity of adults attending classes in California are introduced to set the stage for facilitating interpersonal relationships in the classroom. In Methods and Materials of Adult Education, Part I (TED 418) and Methods and Materials of Adult Education, Part II (TED 419), competencies directly address the principles of the adult learning process and emphasize cultural, gender, age and skill differences and the need to incorporate appreciation for such differences in the classroom. 

Strategies which enhance group cohesiveness and establish a safe and supportive learning environment are introduced and demonstrated. Conflict resolution skills are developed in the instructional skills courses. In all courses, candidates are encouraged to promote self-esteem in their classrooms and to think about themselves in the process.

Level II
Abilities and skills in interpersonal relationships are enhanced in the Level II courses, Counseling and Guidance for Adult Education Teachers, Seminar in Adult Education, and Supervised Field Experience. These courses provide opportunities for candidates to learn strategies for facilitating group process, to conduct cooperative learning activities, and to assist candidates in transferring positive relationships from the classroom to assimilation in the workplace. The courses require competence in demonstrating understanding of diversity of adult learning styles, needs, and concerns with an effort toward facilitating relationships in the classroom.

CATEGORY IV

Candidate Competence
Standard 19
Determination of Candidate Competence

Upon program completion, one or more persons who are responsible for the program determine on the basis of thorough documentation and written verifications that the candidate has satisfied each Standard in Category III. The LEA determines that each candidate has attained all standards as they relate to the teaching of the subject(s) to be authorized by the credential.

The Designated Subjects Adult Education Teaching Credential Program is designed to develop competence in adult education credential candidates. The instructors, program coordinator, and credential analyst work together to assess whether a candidate has satisfied each program standard.

In order to certify candidate competence and proceed with recommendation for the credential, several elements are reviewed and verified. Students must have completed all courses in the credential program with a grade of C or higher. A passing grade in a course is verification that the candidate has mastered the course objectives and is competent in that particular area. Any student who receives an "incomplete" in any course must clear that grade before being recommended for a credential. Candidates must satisfy fieldwork competencies as well. Credential program instructors and supervisors verify the competence of each candidate.

Employing School Districts (ESD) verify satisfactory completion of the teaching requirement. prior to being recommended for the Adult Clear credential. Upon satisfactory completion of all program requirements, CTC requirements, and ESD recommendation, the candidate is recommended for the Clear credential.
APPENDIX
UNIVERSITY MISSION

CALIFORNIA STATE UNIVERSITY, DOMINGUEZ HILLS

California State University, Dominguez Hills is a teaching and learning community dedicated to excellence and committed to preparing students -- of diverse ages, cultural backgrounds and interests -- for lives of accomplishment in a world of unprecedented challenge and change.

Our mission is to provide educational opportunities and services of high quality to students at both the undergraduate and graduate level. We are guided by a commitment to all who see education as a key to a career and personal fulfillment, and we strive to offer our programs at times and places accessible to the populations we serve -- on-campus, off-campus, and at those sites best served by state-of-the-art technologies.

Our academic programs encompass the professions as well as the liberal arts and sciences, with the insights of the arts and sciences underlying the entire curriculum. We help to fill the need for continually updated knowledge by teaching both a body of knowledge and the skills required for lifelong learning, and by providing a wide spectrum of continuing-education opportunities.

A fundamental condition of this University's existence is the multiethnic and multicultural nature of our setting. We seek to enhance that pluralism in our programs and in the makeup of our student body, faculty and staff. We invite international perspectives, cultivate programs that serve students from other nations, and encourage our students to participate in study in other countries.

Our faculty, staff and administration are dedicated to the pursuit of excellence in student achievement, instructional programs and supportive services. We foster faculty-student collaboration in learning, encourage and support the research, scholarship and creative activity of our faculty, and seek to contribute to the development of the communities we serve.

California State University, Dominguez Hills strives to be an interactive university, forming partnerships with individuals and organizations in the public and private sectors. We accept the challenge of helping to shape society's future, as we seek to contribute to our nation's cultural enrichment and to address the problems that delay the dream of an equal opportunity for all.

Appendix B

MISSION AND GOALS STATEMENT


COLLEGE OF EDUCATION
CALIFORNIA STATE UNIVERSITY, DOMINGUEZ HILLS

The College of Education houses professional education programs for pre-service and in-service teachers, administrators, counselors and other education specialists. These programs lead to initial elementary and secondary teaching credentials, endorsements as specialists, and to the conferring of masters degrees. The central mission of the College of Education is to equip educators with skills that will facilitate learning and development of all students. Of specific concern within the College of Education is the education of the at-risk, culturally and linguistically diverse student population in Los Angeles County.

The College of Education has identified five goals:

1. Maintain a center known for its educational excellence in training teachers, administrators, counselors, and other specialists who are capable of working effectively with school-aged individuals from a variety of ethnic/racial and linguistic backgrounds, educational preparations, and socioeconomic subcultures.

2. Encourage and provide resources for faculty to:

· evaluate, promote, and apply the latest research-based schooling practices,

· exhibit skill in providing equal learning opportunities for all students,

· develop curricula which tap higher order cognitive processes,

· effectively encourage collaboration/cooperation among learners,

· exhibit cultural and linguistic sensitivity toward learners from diverse

· backgrounds,

· balance theory, research, and practice.

3. Maintain a research and development center for the improvement of education in which:

· external funding from governmental agencies, foundations, and partnerships with the private sector is sought,

· basic and applied research is conducted,

· new programs are developed, implemented and disseminated.

4. Collaborate with other segments of the university, as well as local school districts, regional educational consortia, the State Department of Education, and national specialty associations in:

· reviewing and improving academic and professional programs for educators,

· promoting educational reform,

· meeting the educational needs of linguistically and culturally diverse student populations,

· recruiting future teachers representative of all ethnic groups.

5.  Promote faculty development and maintenance of academic currency by encouraging:

· community, state and national visibility in professional organizations,

· publication of-scholarly papers, chapters, books, monographs, etc.,

· colloquia in which educational leaders meet regularly with CSUDH faculty to discuss and interpret national trends and innovations, establishment of a resource bank of educational specialists available to the university, surrounding school districts, and the greater community. 
Appendix C

Designated Subjects

Adult Education Teaching Credentials

The Designated Subject Adult Education Teaching Credential Program is designed for students who meet requirements for a Two-Level Preliminary Adult Education Credential and would like to fulfill requirements for a Professional Clear Adult Education Credential. Graduates find employment in public and private schools, community agencies, private industry, health services, government agencies, military settings, correctional and religious institutions, volunteer agencies, and centers for older adults.

Requirements for the Full-time Adult Education Teaching Credential 

1. Qualifying Experience and/or Education

a. Academic Subjects
English as a Second Language
Elementary and Secondary Basic Skills

A Language other than English
English

Fine Arts
Life Science, including General Science

Physical Science, including General Science
Mathematics Social Science

Qualifying education for an adult education credential authorizing the teaching of an academic subject shall include a baccalaureate or higher degree completed at a regionally accredited college or university and completion of 20 semester units or 10 upper division semester units in the subject to be taught.

b. Non-Academic Subjects
Adults with Disabilities
Health and Safety

Home Economics
Older Adults

Parent Education
Vocational Education

Qualifying experience, or experience and education, or education for an adult education credential authorizing the teaching of a non-academic subject shall meet one of the criteria described in the table below:

	Related Education and/or Training 
	Years of Subject/Related Experience 

	+ 5 years
	High school diploma or equivalent

	+ 4 years
	24 semester units of college coursework, including a minimum of 4 semester units in the subject to be taught

	+ 3 years
	48 semester units of college coursework, including a minimum of 8 semester units in the subject to be taught

	+2 years
	72 semester units of college coursework including a minimum of 12 semester units in the subject to be taught

	+1 year
	96 semester units of college coursework, including a minimum of 20 semester units in the subject to be taught

	+ 0 year
	Bachelor's or higher degree completed at a regionally accredited college or university with 20 semester units, or 10 upper division units in the subject to be taught


2. Knowledge of the Constitution of the United States: Completion of the U.S. Constitution requirement (POL 101 or equivalent)

3. Passage of the California Basic Education Skills Test (CBEST). Applicants for the adult credential in NON-ACADEMIC subjects are exempt from this requirement.

Requirements for the Professional Clear Adult Education Teaching Credential (13 units)

1. A valid Preliminary Adult Education Teaching Credential

2. Verification of two years of successful teaching adult learners authorized by the preliminary adult education teaching credential while holding the valid preliminary credential

3. Completion of Level I and Level II Coursework for the Professional Clear Credential 

4. Evidence of successful completion of cardio-pulmonary resuscitation (CPR) training

5. a. Level I Courses
TED 418.
Methods and Materials of Adult Education, Part I (2.0)

TED 419.
Methods and Materials of Adult Education, Part II (2.0)

TED 421.
Principles of Adult Education (2.0)

Professional clear credential candidates must complete the Level I courses within the first two years of the two-level preliminary credential.

b.. Level II Courses
TED 420.
Computer Literacy for Teachers (1.0)

TED 417.
Seminar in Adult Education (1.0)

TED 423.
Supervised Field Experience (2.0)

TED 424.
Counseling and Guidance for Teachers in Adult Education (2.0)

HEA 395.
Health for Educators (1.0)

Professional clear credential candidates must complete the Level II classes by the end of the fifth year of the preliminary credential.
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