How to Find a Fieldwork Site
Timing

Start your search early – two months before class begins is a reasonable amount of time to allow for the process.

Look at What is Available

Start by looking at the Approved Agency List.  This lists agencies that have returned their Request for Affiliation Agreement Form.  The Approved Agency List can be found in the Student Services Office WHC 300, with Ginger K. Wilson in WH A 330D, and with Alma Melena at WHB-385.   

If you choose a site that has not on the Approved List, be aware that any new agency must first submit an Affiliation Agreement prior to you beginning your placement and that the form may take from four to six weeks to process.  

Focus on your interests as you decide which agencies you want to call for interviews.

· What do you want to do?

· What skills do you want to develop?

· What location is most convenient for you

· What hours will you be available to do your internship?

Call for Scheduled Interviews

· Call several agencies that interest you and schedule interview appointments at two or three sites.  Interviewing several agencies will help you:

· Gain clarity about the different populations and work environments that are best suitable for you

· Achieve a good match between the agency’s needs and your own needs

· Ensure that you secure a placement by the due date

At the Interview

· Dress appropriately

· Be prepared to answer questions the interviewer may have about your educational and career goals, background and previous experience.

· Be prepared with questions that you may want to ask.

Secure the Placement

A follow-up call, after the interview, may help secure the placement – it is appropriate to contact the agency regarding your status if you have not heard from them within three to five days after your interview.

Tips on Meeting Deadlines

· Start early – two or three months will allow time for special requirements like training and orientation sessions.  Also, agency supervisors often have very busy schedules and are unable to return your calls immediately – it may take a week or longer to schedule interviews.

· Keep in mind that a number of agencies require interns to meet clearance requirements (background check, TB test, DMV report) before beginning the internship.  This may take four to six weeks to complete.  These requirements should be completed prior to beginning your placement.

