Process Recording Outline – Client/Interview Session

Student Name:





Client Name (first name only, or fake name):

Interview Date:




Session #:

I. Purpose of the Session: Statement of the purpose that is concise, clear and specific.  Show relatedness between this session and the previous session). 

II. Observation: Appearance, affect, behavior.  How does the client present him/herself?

III. Content: Using the recording form below, record one significant exchange in the beginning, in the middle, and at the end of the interview.

	Interview Content (I said, he/she said)
	Student’s gut level feelings
	Client’s Affect/feelings
	Identify Interventions and Major Themes
	Supervisor Comments

	
	
	
	
	


IMPRESSIONS/ASSESSMENT: 1) What did you observe throughout the session -- behavior and affect; 2) was the behavior/affect appropriate, explain; 3) how does this behavior/affect fit with what you know about the client’s past behavior/affect; and 4) identify the major themes/issues that emerged.

V.
USE OF PROFESSIONAL SELF: Choose two significant interventions you made: 1) identify/describe; 2) what was your impression of your effectiveness; and 3) what would you change.

VI.
PLANS: (Brief statement of your plans for the next session, long range goals, short range goals that are relevant for this client.)

VII.
ISSUES, QUESTIONS OR PROBLEMS: (To explore in supervisory sessions.)  Areas to explore in your supervisory conference: include issues of diversity, value dilemmas, counter-transference etc.


Process Recording Outline - Meetings
Student  









                                                                                     

Field Instructor 










Agency 











Title of meeting 










Purpose of meeting (attach agenda) 





















A. Student’s Expectations of Meeting (Prior to meeting)

1. What does the student think are the goals of the meeting?

2. What are the student=s expectations of these goals being met in the meeting?

3. What role does the student expect to play during the meeting?

B. During the meeting
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1. Describe the role of the chairperson(s)

2. What was the substance of the discussion?

3. What action took place during the meeting?  (was anything resolved)

4. What future plans were made out of the meeting?

5. How did the meeting close?  Did it end on time?  Total time of meeting.              
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C. Analysis

1. How did the action or conclusions come about?

2. Evaluate the leadership roles.

3. Did the group function together in the decision making process?
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4. Describe the interaction patterns that took place during the meeting.  Was 
  
 communication open?  Were cliques formed?  What was the atmosphere?

5. Were the original goals successfully met to the students= expectations?

6. Did the student play the role he expected to and if not why?

