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CALIFORNIA STATE UNIVERSITY, DOMINGUEZ HILLS

SCHOOL OF NURSING

Process for confirmation of eligibility for role option courses 

for MSN students in administrator, educator and clinical nurse specialist options

To begin role option courses, MSN students must download and review the Clinical Handbook  for the particular role option posted to the nursing web at www.csudh.edu/hhs/son and complete the role option packet. The packet consists of a two-step process: (1) eligibility to enroll in role option (form below) and (2) Clinical Requirements Form (Undergraduate and Graduate) (posted to the nursing web under forms). 

1. The eligibility paperwork must be submitted by December 15 for the following Spring semester and July 15 for the following Fall semester. 

2. The clinical checklist documentation must be submitted prior to the first role performance course. After initial submission, only the learning contract and updated information e.g. copies of new CPR cards, etc need to be submitted for subsequent role performance courses (unless the instructor notes otherwise). 

3. If a current affiliation agreement does not exist between CSUDH and the agency, complete the [image: image1.png]




 HYPERLINK "http://www.csudh.edu/hhs/son/requestaffl.pdf" Requesting Affiliation Contracts form posted to the nursing web under forms. Send this document separately to the person listed on the form. DO NOT include this form with the packet.

Documents received after the deadline will be reviewed on a space available basis. Failure to submit documents prior to the start of the semester may result in an administrative drop. Students who do not start role option coursework the semester after being confirmed will need to inform the appropriate faculty advisor.
	Role Option
	Faculty Role Advisor
	Email Address

	Educator
	Dr. Jo Ann Wegmann/Dr. Cynthia Johnson
	jwegmann@csudh.edu 

cjohnson@csudh.edu

	Administrator
	Dr. Jo Ann Wegmann
	jwegmann@csudh.edu

	Family Nurse Practitioner **
	Dr. Gay Goss
	ggoss@csudh.edu

	Clinical Nurse Specialist Parent-Child
	Ms. Terri Ares
	tares@csudh.edu 

	Clinical Nurse Specialist Gerontology
	Dr. Patricia Hinchberger
	phinchberger@csudh.edu


** NOTE: The process for FNP students who wish to start role performance is different. See separate instructions.

Eligibility for Role Option
Note: Check MyCSUDH to ensure that the role option listed is correct.  If not correct, submit a Change of Objective form to the School of Nursing.
1. Course history: Attach unofficial transcripts from MyCSUDH. Do not include the undergraduate record if you also obtained the BSN from CSUDH.  Students using graduate coursework from other universities must have an approved Credit for Transferred Graduate Work and Course Substitution Petitions forms on file.

2. Graduate Writing Exam: On the printout from MyCSUDH, indicate how you met the Graduate Writing Exam requirement.

a. If you took the exam, indicate the score received

b. If you took English 350, indicate grade received

c. If you are a graduate of a CSU from 1984 to present, indicate which school you attended and year of graduation

d. If you received an exemption from the Testing Office, attach evidence of same.
3. Plan for Completion of Clinical Hours: This form will assist faculty in determining that your plan to complete clinical hours is reasonable, appropriate and feasible.  In the plan, discuss how you will arrange your work hours to accommodate the minimum total number of hours required for the role performance courses. Indicate the site(s) you are considering for preceptorship.  Provide the address, phone number, and email address for the potential agency contact person.

Date:  _______________________

Plan for Completion of Clinical Hours

(Type or print legibly)

Student Name:  __________________________________________________________

Student ID #:    __________________________________________________________

(Do not use your Social Security number)

Email address: __________________________________________________________

Role Option:     __________________________________________________________

Explain how you plan to complete the clinical hours required for your role option:
Agency:

Address:

Contact person:

Phone:

Email:

2.  Checklist for Clinical Requirements/Role Performance Courses: The Clinical Checklist form (posted to the nursing web under forms) will determine if you have met other requirements to start role option courses. Copies of supporting documents are required in the same envelope. Organize the packet in the order in which the items are listed on the Clinical Checklist form.
Policies

Clinical hours may be started each semester only when:
· The student has received email confirmation from the role performance faculty  that all required documents have been received and verified.

· The student has submitted the preceptor contract and preceptor information (See Clinical Handbook) and they are approved by role performance faculty.

· The student has paid fees and registered for the course.

· The first day of the semester has commenced.

Students are absolutely prohibited from starting clinical hours in advance of the semester. If the student is unable to complete clinical hours before the end of the semester, she/he may request an incomplete grade from the instructor. Incomplete grades are given at the discretion of the instructor. A plan for completion must be signed by student and faculty and placed in the student’s file. Two thirds of all required assignments and clinical hours must be completed satisfactorily in order for an incomplete to be granted. The time allowed for the student to complete the required hours is at the discretion of the instructor. All clinical hours must be completed and the grade submitted prior to advancing to the next semester.

The required elective course for Nurse Educator students should be completed prior to role performances courses. The elective may be taken concurrently with core courses. The student may select MSN 523 Family Assessment (offered fall only) or MSN 533 Theories of Aging (offered spring only). 

The required elective course for Nurse Administrator students should be completed prior to role performances courses. The elective, MSN 555 Quality Improvement, may be taken concurrently with core courses.

Advanced pathophysiology and advanced health assessment must be taken prior to role option courses (required for nurse educator, CNS, and FNP students). For FNP students, it is strongly recommended to take advanced assessment the semester before entry into the role option.
All documents must be included in the same envelope.
Graduate Program Coordinator/Role Option Advisor
Role Option Entry Form for  [ROLE}
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