Instructions 

REQUEST FOR NEW PROGRAM FORM 

PHASE II – Traditional, FAST TRACK, PILOT PROGRAM,:  Check appropriate box for type of proposal. 

Department:  Enter the name of the department proposing the program.

Extension:  Enter the extension of the department proposing the program.


College:   Enter the acronym of the college of the department proposing the program.

1.
Name of Program: Enter the name proposed for the program.

2.
Type of Program: Check appropriate box.
3.
Proposed Effective Date of Offering: Enter the semester and year.
4. 
Attach appropriate responses and forms for all APPLICABLE categories.


This information will be submitted in narrative form as an attached document.

Category A:  New Degree Programs

a. The Procedures for Submitting Proposals for New Degree Programs (see Curriculum Guide – Appendix A)

b. Forms for any new, modified, or retired courses (use the “Request for New Course Form” or “Request for Permanent Course Modification Form” as appropriate.)
c. Program Level Student Learning Outcomes (SLO’s) with assessment.

d. Changes in course utilization. Separate “Request for Permanent Course Modification” form not necessary for changes in utilization. List courses and any changes to utilization. Include course syllabi as addenda to the proposal.

e. Roadmaps (4-year/2-year). Complete the Roadmap Submission form and attach to proposal.


Category B:  New Options, Concentrations, Minors, and Certificates

a. The Procedures for Submitting Proposals for New Options, Concentration, Special Emphasis, and Minors (see Curriculum Guide – Appendix B)

b. Forms for any new, modified, or retired courses (use the “Request for New Course Form” or “Request for Permanent Course Modification Form” as appropriate.)
c. For new certificates, also see PM 90-02
d. Program Level Student Learning Outcomes (SLO’s) with assessment.

e. Changes in course utilization. Separate “Request for Permanent Course Modification” form not necessary for changes in utilization. List courses and any changes to utilization. Include course syllabi as addenda to the proposal.

f. Roadmaps (4-year/2-year). Complete the Roadmap Submission form and attach to proposal


Category C:  New Credential Programs 

a. The California Commission on Teacher Credentialing Guidelines.  Attach a copy of the formal proposal to be submitted to CCTC.
b. The Procedures for Submitting Proposals for New Credential Programs (see Curriculum Guide – Appendix B)
c. Forms for any new, modified, or retired courses (use the “Request for New Course Form” or “Request for Permanent Course Modification Form” as appropriate.
d. Program Level Student Learning Outcomes (SLO’s) with assessment.

e. Changes in course utilization. Separate “Request for Permanent Course Modification” form not necessary for changes in utilization. List courses and any changes to utilization. Include course syllabi as addenda to the proposal.

Signatures: When the proposed program has been reviewed, append the appropriate signature and date in the space provided.  
Attach any comments and/or recommendations.  Retain a copy of the form and attachments for your records and forward the materials to the next reviewing authority on the list.   Contact the Office of Academic Programs at ext. 3308 for description of the curriculum review process.

Each reviewer or reviewing body should retain a copy of the proposal and its attachments.
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