Flowchart for removal of a lock

Location of Locks(s):

Employee has left Lock/Tag on
eauipment Number of locks to remove:

v

Is that

employee at N Contact Employee Was employee Lock will be
i > contacted? >
YES Utilize all methods to : removed.
contact employee (public YES
NO announcement, radio, etc.)
Call Employee’s NO
Home or Cell
i W |
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\11 removal of lock/taa [ ] YES
Call Maintenance
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means. I
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