
 

   
   

 

 
 

  
  

 
 

   
 

 

   

  
 

 
 

 

  

  

CSU H -
{5l CalifomiaStateUniv~ityDon X 

fD i https://www.csudh.edu ... 8 * 
Learn more about CSUDH's respoose to COVI0-19 

CSUDH FUTURESTUDENTS ACADEMICS CAMPUSUFE STUDENTSUPPORT ABOUT ~ y v!IT ~ 

MyCSUDH 
Signon 

Username ~----~ 

Password L ~ 

~ 

Forgot Password I Forgot Username 

MyCSUDH 
STUDENTS APPLICANTS FACULTY EMPLOYEES 

MyCSU H 
STUDENTS APPLICANTS FACUL lY EMPLOYEES 

.&, My P ersona l Info 

~ My P;,yroll / Bene fits 

tfil l= lnanclolAld 

CHRS Recru1t1ng 

Faculty 
Development 
Center 
A one-stor resource for altern 
workshops online teaching 
discu~sion forums advisor) 

PeopleSoftl=lecru1tmg 

________ rau 0i~iiihm 

......- (JmyCSUOH 

MANAGING REFERENCES 
ACCESSING CS JOBS BY PAGEUP 
1. Open a web browser and 
navigate to my.csudh.edu 

2. Enter your Username and 
Password 

3. Select “EMPLOYEES” 

4. Select Recruiting 
Select CHRS Recruiting 
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CSU H 

: PagieUp~ 

Welcome Gwendolyne, this is your Dashboard where you will see all your tasks organized In various stages 

Position Description 

Not applicable to faculty 

( Managepositiondescriptionsandcreate._ ) 

Applications 

0Jobshaveapplicantsforreview 

0 Applicantsassignedtoyouforreview 

Newjob I Newcampaign I Seleaabulkaction "" 

D JobNo. uateneated user 11lle 

0 Jobsopen 

23 TeamJobsopen 

---
0Jobsrequiringpanelreview 

Approvals (May not be applicable) 

OJobsawaitingyourapproval 

1 Approved 

OScheduledinterviews 

D 496780 May 8, 2020 GT O Temporary f aculty Pool, Communication Dominguez H COMMUNICATIONS - 26300 Approved 2 CSUDoiMay 18,2020 Nancy Cheever ,; 

"""""""' ' 
"""""""' 0 

OTemporary Faculty Pool, English (496806) 

Search . 

["""8 SUbmittedStatUI Applicant RanPhone Mobile Email country State CityRef. UncEmployeesourcesu~source ~ 

OOO)unS,2020 New Applicant 39802 3t0 243 dhpageUnrtedStCaliforr(a5 Fals lntemetlinkedln 

OOO)un9,2020 New Applicant 398!6 Henry 3!02433360 3!02433360 dhpageUnrtedStCaliforr(a5 
A 

Fais t Internet Alumni 

OOO)unS,2020 New Applicant 39804 I Jess,ca Holmes 3!02433360 dhpageUnrtedSt CaliforrCa5 
A 

Fals lntemetWebsrte 

OOO)un9,2020 New Applicant 39814 I Ma~ Knskey 3102433360 3102433360 dhpageUnrtedSt CaliforrCa5 Fais t Internet Alumni 

OOO)unS,2020 New Applicant 39803 I Megan Tellas 310 243 dhpageUnrtedSt CahforrCa5 
A 

Fais t lntemetGJ 

OOO)un9,2020 NewAp~icant 39815 I Sam Ruben 3102433360 3102433360 dhpageUnrtedSt CaliforrCa5 
A 

Fais t lntemetAlumrn 

-

0Advertlsements 

OOffersawaitingyourapproval 

ONewhires 

ONewhlretasks 

i. liil ui S I & [! 

~ lllli i::a. s l&G! 
~ • i::a s 1a c, 
~ -- Gi S i & G! 

~![l ~ ~ew applicallon 

~![l~ ~ewapplicallon 

~rn~ ~ewapplication 

~![l~ ~ewapplicallon 

I.D~ ~ewapplication 

~![l~ ~ewapplication 

MANAGING REFERENCES 
1. Select the PageUp logo 

in the upper-left corner 
to return to your 
dashboard 

2. Click Jobs in the upper 
right-hand corner. 

3. Click on the blue person 
icon you will be taken 
directly to the 
applicants. 

4. Click on the applicant’s 
name to be taken to 
the applicant card. 
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CSU H 

D 
Frank Buckley • 
V iew profile Add flags 

A pplicatio ns History Scheduled emails CRM 

0 496802 - Temporary Faculty Pool, Women's Studies 

J u l 2 4, 2020 

Applled via 

Facebook 

0 496780 - Temporary Facu l ty Pool , Communica tion 

J u l 23, 2020 

Appllad via 

A lumni 

0 496806 - Temporary Faculty Pool, Englis h 

Resume/CV 

Status changed .Ju l 24, 2020 

Offer Extended 

Add flags 

Status changed Ju l 23, 2020 

Offer Extended 

A dd flags 

-

Compile and send 

N e w b ooking to a n e x isting e v e nt 

N e w b ooking to a n e w e v e nt 

d cha n ge s t a tus 

Onboardlng 

U ndls c.l ose app l lcatlon 

J un 8 . 2020 

Applled via 

Linked l n 

Status changed Aug 6 , 2020 

Prepare Offer Offer accepted 

dit 

dit 

Add flags 

C ntr 

C ntr 

I _s_ d I 

d"tB I 
I ~se d I 

Online reference check form:* ( I DH -Faculty Reference Form HI 
Expiry Days:* 

E-mail from:* 

E-mail subject:* 

E-mail body:* 

1 1 
noreply@calstate.edu 

Reference for {FIRSTNAME} {LASTNAME} 

Merge fields 

{FIRSTNAME} {LASTNAME} is a candidate for the {JOBTITLE} position at the {BRANO} campus of our California State Univ 
provide your reference as soon as possible so that we may give the candidate due consideration for this role. 

Click the following link for specific instructions and to provide the reference: 

{REFERENCECHECKURL} 

Please be advised that the link above will expire on { REFERENCECHECKEXPIRY} . 

MANAGING REFERENCES 
5. Click the … 
on the applicant card 
and scroll down to 
view references 

6.  Click send to 
email referee. 

7. Select Online 
reference form. 
DH – Faculty 
Reference Form 

Enter expiration 
days. 

Click Send. 
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CSU H 

Sent via reference req1.1<t1'1 A.._g 14, 2020, 9:3Sam 

From: noreply@cals.4a1e.&du 

Subject: Reference for TEST Taylor 

Hi Test - Gwendolyne T@St - Taytor. 

-
To: gtayror@uudh.&du 

TEST Tayloi' is a candidate for the Temporary Faculty Pool, Al1 & Di!'sign - Design lnslrUJCtion position al lhi!l DominQLl@Z H,lls campus of our California State University SY$1em 

and ti.,,. identified yo1,1 ;,s " reference , Pte,a~ provide yo1,1r reference .is ~oon sl$ P0$5iib e so thi!I we m.-y give the c.,ndid.-te due OQn1'ide'iltion for this role, 

Cltck the fol lowing link for Specific instructio111$ and lo provide the reference: 

IJllps•lfacla,in ®4 oaaeu~~yJ~faYl1 as.ox?sData-UFIJty,Mt34fVX!SDYCgSMuc!SHCbQj8iGxyBCFy0mtAJ1Pl)y.: 
Q!3.,iU'fl)SCXS5XUL6V0YOnCy~rjm60wwf8ZNWVpuJONhGJQ0OVoMToo™gELsDzp eGD2P3CBUf8EB2Epar8,JZNOzlolkhkT2XB9~!~ 

Ple.-..e be advi..ed that the l ink above will e)lpire on Au1119,, 2020. 

If prompted. plea..e enter the following information: 

Pin: 8323 

Password: XwBsNpL7Lp 

You may refer any questions about this refer,eooe cheek to our team. Note that we may arso fol low up with you regardin.g any questions we might have about the · forma1ion 

you·ve prowled. Thank you for laking, the time lo com~lete thi s; document thoroughly and completely. 

G~ ndolyne Taylor 

Dorningu@z Hltls 

g1aylor@csudh.edu 

8. Email message 
sent to referee. 
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CSU H 

Ref e re n ce check - Calif ornia Stat e U niversity 

Reference check 

Yo u a re p rov iding a re f e re nce f o r TestTaylor Taylor fo r the posi t ion Temporary Faculty Pool , Art & Design - Design 
Instruction . 

Ple ase fill in all mandatory fi e lds m a rke d w ith an a s te risk("" ). 

CSUDH 
Letter of Recommendation 

Thank you f o r taking the time to prov ide your lette r o f recomme ndation . Please a nswer the questions be low a nd 
upload your le tte r. 

If you have a ny issue s with thi s fo rm o r do not wish t o provide a le tter, please contact t h e Office o f Faculty Affa i rs 
a nd Developme nt a t 310- 243- 376 6 o r 3767 . 

Name of Refe rent :* 

Title/ Ra nk / Positio n : 

Refe rent's Affilia tio n / Employer: • 

In w h a t capaci t y d o you know the a pplic a n t ?: 

How long have you know n the applicant?: 

Upload Confide ntia l Le tte r o f Recomme ndatio n:"' 

Upload file 

j 

-

Manage references Q 

Newllend in\1lations 

Joo:Assistantor Associate Professor of Materials fngineeringl492765) 

ltatus: dive , 

first name la~ name T)lle of reference ltatus pi~ 

enora Roogers Professional CompletedmeblOII 

Tammr rnettel rofe11ional 

ltacey Barnier rofessional 

(om~let~ 1j~o101j 

Completed l!~blOII 

lcore Organization Position Title P!ioneNurrller [-mail 

CalifornialtateUn rsify,lanhrdino Tester 

(alifomialtateun rsfy,~n~ naroino Tester 

CalrrornialtateUn rsify,lanB ardino Tester 

146-14614~54648 lenora~su~.edu 

\\1~11l-*\51/1 Tamrnr,Dieuel@csll\o,~u 

146-1-™-~ l8arn!er@clusb.edu 

length of Tenure 

(lear learcn 

Wmanswers ltditlcontrol lMhil'e 

~ril an~vers I [oit I (ontrol I N(nNe 

~l'llanswers l tdit lcontrol lAichil'e 

Recordl ltolofl 

Managereferenm Q 

MANAGING REFERENCES 
9. Questions sent in email to 
referee. Referee can also 
upload letter of reference in 
reply. 
See page #6 for full version of 
letter template. 

10. References can be 
managed from this screen. 
Status will show if the 
references have been 
requested and if they are 
completed, pending or expired. 
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CSU H 

View Allows you to view 

Answers tne, ref ere nee form 

and letter submittea 

EM Allows you to eMt~e 

ref 1ere nee provide rs 

information 

Control Al I ows you to uploaa 

tne leUe for t~e 

ref 1ere nee provider 

Send/Resen a Al I ows you to send or 

resena t~e email 

re~ ues i ng tne 

ref1erence 

Ar nive Arcnive- nis wi 11 not 

oe u~ea 

-
dit C ntr ese d 

d 

dit C ntr ese d ch\ e 

Manage references Q 

New I Send inl'Jtaaons 

Job:AssistantorAssociateProfessorofMaterialsEngineering!492765) 

Status Active • 

firstname lastname Typeofreference St.nus 

enora Rodgeri Professional Completed 

Tammy ~etzel Professional Completed 

Stacey Barnier Professional Completed 

Page l of ljumptopage [!) 

p,ry 

19Febl019 

19feb2019 

19Febl019 

Score Organization PositionTitle PtioneNun'ller E-mail 

CaliforniaStateUnM'rsity,SanBernardino Tester 

CalifomiaStdteUnM'rsity,San Bernardino Tester 

CaliforniaState UnM'rsity,SanBernardino Tester 

546-546545-54648 lenora@csusb.edu 

5558-555-*55525 Tammy,Dieuel@lcsusb,edu 

546-5464-5464o68 S8arnier@csusb.edu 

LengthofTenure 

Clear Search 

Viewansweri I Edit I Control I Archrie 

Vif'llanswtrs l Ed1t l Control lArrhrie 

ViMansweri l Edit l control lArchrie 

Recon!sttolofl 

Manage references Q 

New I Send invitations 

Job:AssistantorAssociateProfessorofMaterialsEngineeringl492765) 

Status ~ Active ' Clear Search 

first name Lastname Type of reference Status Expiry Score Organization Position Title PtioneNumber E-mail LengthofTenure 

Reference One Professional Invitation Expired I Mar2019 cpslo 

Reference Two Professional lkasdtjsdfljk 

Reference Three Profess~nal Invitation Expired 6Febl019 slkadftasdtjl 

sjksdj as lkjdasljdkaslkj; 

laskdjfsdalkfj l;akdjsfsdlakfj 

jkaslfkjasddtjl~ aslkvdlaskdjf 

jmyers@calpoly.edu 

just1en80S@gmail.com 

cppgup@gmail.com 

ViManswerilEd1t l controi lResend l ArchM' 

Ed1tl1end lArchrie 

ViManswerilEd1t l Controi lResend lArchrie 

Page tof tjtJmpcopage [!] Recon!s ttolofl 

From: 

To: 
Subject: 
Date: 

noreply@calstate.edu 

Gwendolyne D. Taylor 

Application Reference Checks Complete 
Friday, August 14, 2020 9:49 :54 AM 

Hi Gwendolyne, 

The cun-ent reference checks for TEST Taylor's application have all either been completed or 
expired. 

Job Number: 496915 

Working Title: Temporary Faculty Pool, Art & Design - Design Instruction 

Completed reference checks: 

• Test - Gwendolyne Test - Taylor 

Expired reference checks: 

Regards, 

The Recruitment Team 

11. Actions for references 

12. Email received when 
reference is complete and 
ready to review. 
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CSU H 

8/ 14/ 2020 Refe rence check - Cal iforn ia State University 

Reference check 

You are providing a reference for TestTaylor Taylor for the position Temporary Faculty Pool, Art & Design - Design 
Instruction. 

Please fill in all mandatory fields marked with an asterisk (*). 

CSUDH 
Letter of Recommendation 

Thank you for taking the time to provide your letter of recommendation. Please answer the questions below and 
upload your letter. 

If you have any issues with this form or do not wish to provide a letter, please contact the Office of Faculty Affairs 

and Development at 310-243-3766 or 3767. 

Name of Referent:* 

Title/ Rank/ Position: 

Referent's Affiliation/ Employer:* 

In what capacity do you know the applicant?: 

How long have you known the applicant?: 

Upload Confidential Letter of Recommendation:* 

Upload file 

-

P a g  e  7 | 7 
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• 

From: noreply@calstate.edu 
To: Gwendolyne D. Taylor 
Subject: Application Reference Checks Complete 
Date: Friday, August 14, 2020 9:49:54 AM 

Hi Gwendolyne, 

The current reference checks for TEST Taylor's application have all either been completed or 
expired. 

Job Number: 496915 

Working Title: Temporary Faculty Pool, Art & Design - Design Instruction 

Completed reference checks: 

Test - Gwendolyne Test - Taylor 

Expired reference checks: 

Regards, 

The Recruitment Team 

mailto:noreply@calstate.edu
mailto:gtaylor@csudh.edu


 

 

8/14/2020 Reference check - California State University 

Reference check 

You are providing a reference for TestTaylor Taylor for the position Temporary Faculty Pool, Art & Design - Design 

Instruction. 

Please fill in all mandatory fields marked with an asterisk (*). 

Letter of Recommendation 
Thank you for taking the time to provide your letter of recommendation. Please answer the questions below and 

upload your letter. 

If you have any issues with this form or do not wish to provide a letter, please contact the Office of Faculty Affairs 

and Development at 310-243-3766 or 3767. 

Name of Referent:* 

Title/Rank/Position: 

Referent's Affiliation/ Employer:* 

In what capacity do you know the applicant?: 

How long have you known the applicant?: 

Upload Confidential Letter of Recommendation:* 

Upload file 

https://secure.dc4.pageuppeople.com/apply/873/aw/applicationForm/referenceCheck.asp 1/2 

https://secure.dc4.pageuppeople.com/apply/873/aw/applicationForm/referenceCheck.asp


8/14/2020 Reference check - California State University 

Submit 

Powered By PageUp People (https://www.pageuppeople.com/powered-by-pageup/) 

https://secure.dc4.pageuppeople.com/apply/873/aw/applicationForm/referenceCheck.asp 2/2 

https://www.pageuppeople.com/powered-by-pageup/
https://secure.dc4.pageuppeople.com/apply/873/aw/applicationForm/referenceCheck.asp


 

 

  

 

  

Communication - PageUp People https://calstate.dc4.pageuppeople.com/v5.3/provider/manageApplicants/... 

Sent via reference request Aug 14, 2020, 9:38am 

From: noreply@calstate.edu To: gtaylor@csudh.edu 

Subject: Reference for TEST Taylor 

Hi Test - Gwendolyne Test - Taylor, 

TEST Taylor is a candidate for the Temporary Faculty Pool, Art & Design - Design Instruction position at the Dominguez Hills campus of our California State University system 

and has identified you as a reference. Please provide your reference as soon as possible so that we may give the candidate due consideration for this role. 

Click the following link for specific instructions and to provide the reference: 

https://admin.dc4.pageuppeople.com/gateway/Default.aspx?sData=UFUtVjMt34fUXl6DYCcSMud8HCboj8iGxy8CFvQmtAHP0y-

QGajUynscXS5XUL6V0YQnCyUrhw6GOvx2IDM6641ggPEz7gZIjm6OwwFBZNWVpuJONhGJQ00VqMTpq1I5qgELsDzP_eGD2P3CBUf8EB2Epar8JZN0zIpLkhkT2XB9xjaIRXQ%7 

Please be advised that the link above will expire on Aug 19, 2020. 

If prompted, please enter the following information: 

Pin: 8323 

Password: XwBsNpL7Lp 

You may refer any questions about this reference check to our team. Note that we may also follow up with you regarding any questions we might have about the information 

you’ve provided. Thank you for taking the time to complete this document thoroughly and completely. 

Sincerely, 

Gwendolyne Taylor 

Dominguez Hills 

gtaylor@csudh.edu 

8/14/2020, 9:42 AM 1 of 1 

mailto:gtaylor@csudh.edu
https://admin.dc4.pageuppeople.com/gateway/Default.aspx?sData=UFUtVjMt34fUXl6DYCcSMud8HCboj8iGxy8CFvQmtAHP0y
mailto:gtaylor@csudh.edu
mailto:noreply@calstate.edu
https://calstate.dc4.pageuppeople.com/v5.3/provider/manageApplicants


 

        
          

          
         

   

  

  

 

          
           

 

            
          

   

  

  

 

CSUDH 
FACULTY AFFAIRS 
& DEVELOPMENT 

CALIFORNIA STATE UNIVERSITY, DOMINGUEZ HILLS I 1000 EAST VICTORIA STREET I CARSON, CALIFORNIA 90747 

Faculty Search 
Phone Reference Check Form 

Instructions 
1. Complete a separate form for each phone reference check: 

1.a) Three (3) phone reference checks for Tenured and Tenure-track recruitments. 
1.b) One (1) phone reference check for Non-tenure track recruitments. 

2. Please record your questions and answers in the comment section below. 
3. Submit the form(s) to Faculty Affairs & Development, WH-368, attention Gennie Hardy.
Please see the “Guide to Completing Appropriate Phone Reference Checks” for more information. 

FACULTY SEARCH INFORMATION 

College/Division: 

Department/Program/School of: 

Name of Search: 

Applicant’s Legal Name: 

REFERENT INFORMATION 
Date of Reference Check: 

Name of Referent: 

Position: Phone No: 

Referent’s Affiliation: 

Indicate method of contact : TelephoneEmail 

QUESTIONS/COMMENTS: 

Signature Date 
REV. 8/2019 
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