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Africana Studies 
Approved by Dean Williams, as revised 

Art 
The two sub-headings under "Research and Creativity" need to be re-worded. "Evidence 
of continuous pursuit of scholarly research" and "Evidence of continuous pursuit of 
creative activities" are unclear. Is the intent something like: "Evidence of continuous 
scholarly activity" and "Evidence of continuous creative activity?" 

There continues to be primarily a listing of activities that can be considered in the review 
process, but very little guidance in terms of quantity or quality that is expected, nor is 
there any indication of most highly valued or lesser valued scholarly and! or creative 
activity. 

An example of the lack of specificity can be seen in the items under "Teaching 
Performance." The first item simply says "Course syllabi, assignments, and 
examinations." What does a reviewer look for in a faculty member's syllabus, 
assignments, and examinations to determine if the faculty member is effective? 

What would an unusually meritorious file look like? Are there certain standards that a 
person would have to exceed in teaching, scholarship/creative activity, service? 

Asian Pacific Studies 
Approved by Dean Williams, as revised 

Anthropology 
Approved by Dean Williams, as revised. 

Chicano and Chicana Studies 
Revisions delayed due to transition in leadership and new faculty appointments. Revised 
criterion must be submitted for approval by the Dean by May 1, 2005. 

Communications 
Approved by Dean Williams, as revised 

Dance 
Approved by Dean Williams, as revised. 

Digital Media Arts 
Approved by Dean Williams, as revised. 



English 
Department faculty still working on a more definitive set of criteria. Until then, we will 
use the criteria on record. The revised criteria must be submitted by no later than January 
30, 2004 in time to be shared with candidates for the position currently being recruited. 

Foreign Languages 
Revision of criteria has been delayed due to the medical or professional leave of the 
majority of the senior faculty in the department. The revised criteria must be submitted 
for approval by the Dean by May 1, 2005. 

Humanities 
Approved by Dean Williams, as revised. 

Interdisciplinary Studies 
The Dean is in receipt of the "Criteria for Scholarship" from Interdisciplinary Studies. 
However, a more comprehensive statement of the criteria for RTP is needed from the 
department. The department is reminded that the revised criteria must include a 
determination of what constitutes "unusually meritorious performance" which must be 
satisfied by a faculty member in order to be granted early tenure and/or promotion. 

Music 
Approved by Dean Williams, as revised. 

Negotiation, Conflict Resolution, and Peace-building 
Approved by Dean Williams, as revised. 

Philosophy 
Approved by Dean Williams, as revised. The department poses some provocative 
questions which should be the basis of further internal discussions which will lead to an 
even more refined set of criteria. 

The criteria developed for Philosophy will be the provisional criteria for History unless 
and until the History faculty develop a different sent of criteria. 

Theater Arts 
Approved by Dean Williams, as revised. 
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RE: Depa1iment Criteria for RTP and Definition of Scholarship/Creative Activity 

This memo is to acknowledge receipt of the document submitted by your department or 
!'n1~ram, either last spring or this fall, in response to the request for updating the 
Jcpa11rncnt's RTP criteria and definition of scholarship and creative activity. The 
maJonty of the submissions describe the process for the periodic review of probationary 
1~tcul ty and/or describe the kind of activities or products that will be reviewed. Many of 
1hc documents repeat, restate, or paraphrase language that can be found in the Faculty 
I L1ndbouk ancl.'or the Agreement Between CF A and CSU. In the past, when there were 
lc11 prubationary faculty and adequate numbers of senior faculty, junior faculty could 
cuunt un receiving more specific advice and guidance informally. However, with the 
mcreasmg number of probationary faculty and the growing scarcity of senior faculty, the 
time has come. to provide more direct and more formal gui~ance to probationary faculty 

1~md t\) the various levels ofRTP review. 

fhe new real1ties make it incumbent upon departments/programs to clearly state its 
L'\)lt'l·tarions nf (l faculty member, not only in the first year of that person's probationary 
rcriod. but throughout the five or six years that he/she is in that status. Recognizing the 
hca\'y demands of teaching at institutions like ours, it is vital that probationary faculty 
;111d RTP rC\'lC\\ bodies know not only the kind of activities and products that are 
c..:\p<xtcd. but hlll\ many and at what level of quality. Can an Assistant Professor in your 
dcp:tnmc11Uprogram receive a positive recommendation for tenure and promotion at the 
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~eann Castorena 

m: Selase W. Williams 

Sent: Tuesday, November 02, 2004 3:32PM 

To: CLACOUNCIL 

Cc: CLASEC 

Subject: Revised Criteria for RTP/Definitions of Scholarship 

Dear Council Members, 

I have received word from Academic Affairs that the Provost would like to have your revised criteria for RTP and definitions of 
scholarship by November 15th. 

Please submit your revised document to me by no later than November 12th. That is a Friday. The revised documents are due in 
to the Provost by Monday. Although I will be out of town that weekend, I will return on Sunday and review all of the documents in 
time for me to sign off on them and forward them to the Provost by Monday, November 15th. 

I am giving myself very little time to review these so that you will have the maximum amount of time to do your work. 

The criteria for RTP is discipline-specific and, in some cases, will even be specialty-specific. Do not feel that you have to 
evaluate everyone in your discipline by one standard. If a faculty member in one specialty is expected to perform as a measure 
of his/her scholarly/creative productivity, identify that as one of the expectations. If faculty are expected to publish a book during 
the six probationary years, indicate that as the expectation. Even with those expectations state, it does not prevent you from 
citing other products or activities as being equivalent to a book when the candidate is evaluated. I am not looking for cookie 
c• ·••qrs. 

~ · on you indicated that the "professional development plan" is the preferred place to delineate the expectations of the 
de-. .ment in terns of teaching, scholarship, and service. If that is the way you wish to frame the criteria, that is fine, but make 
sure that you identify the level of performance that you expect, regardless of the kind of activity you will accept. For instance, 
whether you expect a particular probationary faculty member to exhibit, perform, or publish, indicate that the majority of the work 
submitted for the RTP review must be "juried" or "peer-reviewed" activity. Is there an expectation that the candidate will have 
gained recognition outside of the university? The region? 

A number of you have already shown me drafts of your revisions. It is clear to me that the final drafts will be head and shoulders 
above the earlier versions and that these will provide much stronger guidance to probationary faculty and the various RTP 
committees. · 

Thanks for you diligence on this. 

Selase 

.,'111r\I~Af"\A 
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Division of World Cultural Studies 

Division Chair: Jerry Moore 

Staff Support: 

Victoria Miller, LCH B302/3420 

Eva Diaz, LCH B302/3326 


Chicano/Chicana$ 

Miguel LCH 

B319/33/-'1 'i'L..i~~ 


Ne~rotiation 


Peacebuilding"_:~-:­


Marc~~~ ERCA501/2295 
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CLA DEPARTMENT L.dAIRS/COORDINATORS 
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Division of Performing, Visual & Digital Communications .----~···-n1o. 
Leonard Lee,Ch · -SAC 1169/3688/3313 

Division Chair: Carol Tubbs 
Arts 

Carole Ger AC 1160/3313 
j 

Staff Support: Fax: 31-0-516"3779 /.// 

Anneke DeLuca, LCH E305/3543 
Melodee Wilcox, LCH E305/3543 

Art Department · ami!LCH E315/3322 
Louise Ivers, Chair - · -Leslie ess/LCH E315/3322 
Kathy_McKel · , ir. Art Gallery/3334/3855 

Ed Zoerner, Chair -
Janice Kaw 

Robih ·, ~s, JecJ:l:., LCH All 0/3372 
Chair - LCB · __. 

LCH 

~l. 
·-------· ­

·--~~­
-~---­

- LCH 

·Virginia Rodriguez/LCH A338/3636 

--~~--­

·1---=r=--·· · .t. 

Music· 
RodButle.. 

Theater Arts 
William DeLuca, L 
Stewart Chrisf , T Manager/3898 
Janet Gr rt, Costumer/3354 
Mi el Chen, Stage T ech./3 5 90 
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cana Studies 
iam Little, Chair - LC 32/2155 
(323) 293-197 ~-~-·' l(' u 
tond r. Dept. Sec./3420 ~pi};•(I I,. l 

b.ropology . 	 •''!\)'\,\
" \' .:._;• . Iy Moore, Chair - SBS 0323/3845 ,~.,., l " . \ 

(562) 439-5361 i 

orah Butler, Dept. Sec.SBS 0326/3434 

olied Studies 
c Burckin, Coord., 3583/3640 
tne Butler, Dept. Sec./3640 

Department 
ise Ivers, Chair- LCH A!09/33!0 
(562) 436-2405 

erly Wilson, Dept. Sec./3310 
1y McKelvie, Dir.An Gallery/3334/3855 
in Wilks, Tech.LCH A!I0/3372/331.0 
•t. Fax (310)217-6967 

m-Pacific Studies 
5-Sun Park, Coord. - LCH A335/3224 , 

C310J 534-4993 7J2fc tf 
toria Miller, Dept. Sec.LCH A338/3636 I 

arriage and Family Therapy 
al Chal1J.Ofsky, Coord. - SBS B322/3439 
tim: (310} 545-0720 
:ychology, M.A. 
rt Bohart, Coord. - SBS A337/3404 
hn.J.: (562)591~i 
>ciology, M.A. 
11 Blischke, Coord. - SBS C338/3500 
hn.J.: (310)413-9975 

!2&1 
n Roberts, Chair- NSM Al24/3 1 _ \ ~ 
: (714) 960-3923 . ' \t ~ \ 
a Peebles, Dept. ·' . 
a Ne ·, ech., NSM C!3113402 

~ (l7tn? 

CAS DEPARTMENT CHAIRS/C ~_/iNATORS 
Foreign Languages Physics 


Chemistry 
 Miguel Dominguez, Chair - LCH Ken Ganezer, Chair· NSM C20l/3438 

Leonardo Martinez. Chair - N bm: (562) 861-2831 hm: (310) 470-7781 

hm: (562) 434-5769 
 Virginia Rodriguez t. Sec ./3315 .. ,. · .. Virginia Knauss, Dept. Sec.NSM 8202/3591 

Virginia Knauss. D ec.,NSM B202/3376 Victoria Al , Tech.LCH A3!6/3637 )h' . · 'j Clyde Tok"llmoto, lnst. Support Tech./3406 

Gary Green ech., NSM C323/3393 Step he ardoos, Lang Lab Tech/3542 i · · 

Da . afuku, Tech., NSM C323/3393 t. Fax (310) 516-3316 Political Science 


Richard Palmer, Chair - SBS C333/3490 ·\\\11 History 	 hm: (714) 846-7335 
i· \ '"' \\; ''/I\ i. \ Howard Holter, Chair SBS A303/3451 Deborah Butler, Dept. Sec. ,SBS 0326/3434

l 
hm: (310) 519-8742 
Ineki Codd, Dept. Sec.SBS A3!2/3448 Psychology /--" 
Dept. Fax (310) 516-3344 Diane Henschel, Chair- SBS.mm/3511 

Co=unications hm: (310) 376-7545 ~ 

Edd Whetmore, Chair - SA Honors Program JoAnn Uno . Sec.,SBS A336/3427 

hm: (562) 856-9493 Joyce Johnson, Coord.LCH B340/3974/3935 Dep (310)516-3642 

Carole G~rs~ Sec./3313 Joy Ujadughele, SAC 2135/Secretary/3974 

Dept...Fa:X3i0-5 l6-3779 Quality Assurance 


Human SerVices Gene Watson, Coord.- NSM C10l/3880 

Computer Science Judy Todd, Coordinator- SBS A335/3461 \ ,, hm: (310) 679-3509 

Garry Hart, Interim Chair- NSM All5/3389 hm:(562)594-0767 f\ \V"- Rodger Hamrick, Stdt Sup Spec/3880/3975 

hm: (626) 792-3705 Neil Farmer, Tech., SBS A240/3517 \ 


Neisha Rhodes, Clrcal Asst,N. SMA132/3398 • ·~· SBS 318 

1 Humanities External Degree Frank Bi!les, Coordinator- SBS A328/3447 
. 	 /") I11... l.J 

.	Div' of Performing & Dig. Media Arts-'!/ !.,-/! Elena Christova, Coord.- SAC 2126/3191 Hm: (360) 681-7351 
DaVid Bradfield, Chair - LCH E30 113320/3543 hm: (310) 394-5515 Victoria Miller, Clerical Asst,LCHA338/3636 
(310)514-1525 Lori Edwards, Sec./3743 
Melodee Wilcox, Dept.Sec.LCH E303/3543 Sociology .,_ 
Anneke DeLuca, Dept.Sec.LCH E303/3588 Humanities GE/GSIMA Alan Ryave, Chair- SBS G315/3430 

Dance -z...J ,;_,, 1 /4 0 Don Lewis, Coord. - LCH A329/3936 	 hm: (562) 865-5381 ,, j x) ;',, \j 
,v1t !J '' '!CarolTubbs,S~ ,1,\;\ hm: (310) 476-2469 Betty Me!t~~,Dept.Sec. ,SBS B334/3431 ,r ( 

hm:~~226 _./\_ ,, 11(({_ 7f.~lv \ Victoria Miller, Clerical Asst.LCHA338/3636 
~~~ ' ~~- ' Women Studies Program 
Peter Rodney, UTA!01/3340 ' .. ·{; ..,,ii, 1-l Interdisciplinary Studies , Myrna Donahoe, Coord. - SBS B232/3037 

f''~ .c ' ' . (/'I:,, . 

hm: (818)783-9239 li IV) 1 ·~ "'; ;. David Heifetz, Director - SBS B232/3649\'·. 1_\.\ hm: (562) 433-3990 

Stewart Christie, Tech./3898 hn.J.: (310) 519-0861 .. j· ()Ji 1.• I. 

Janet Grabert/3354 Jeanne Butler, Secretary/3649/3640 L;; 


Marilyn Brady, AOA/3640 

Earth Sciences Dept. Fax (310)516-3339
.).J 
Brendan McNulty, Ch · ~~~';Jf~';"' )~)1 

hm: (909)678-4 ' /1"' I Labor Studies 

Virginia ss, Dept.Sec.NSM B202/3376 .J_ .; [L\ Frank Stricker, Coord. - SBS A309/3468 

Jo earn, lnstr. Support Assist./3368 I,.· hn.J.: (310) 327-2486 


Jeanne Butler, Secretary, SBS B232/3640 

Economics 

Rod Freed, Chair- SBS A31713497 Math 

hm: (949) 586-2780 
 George Jennings, Chair- NSM Al35/3592 -~'710,\...l 

Ineki Codd, Dept. Sec .. SBS A312/3045 hm: (714) 838-9010 
 >11 I 
Dept. Fax (310)516-3344 	 Margo Lopez, Dept.Sec.,NSM Al32,/3378 

English Philosophy 

Ed Zoerner, Chair- LCH /3322 '~,.. ·1 .-_:1\ Rudy Vanterpool. Chair :;;.J::e1T A342 

hm: (949) 722-665 _ _1 \\.W·,) \ hm: (310)537­ " 1 

' 7 l n] J-;.. '--,Jc / \.-Jaruce Kaw arru, Dept. Sec./3322 ·. Nanc~ Dept. Sec./3328 ·- .. •./f . . 

Lesl' yless, Cler. Assist./3322 
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GUIDELINES 

For 


Narratives and Supporting Materials 

In 


Working Personnel Action Files 


As part of the campus' annual Reappointment, Tenure and Promotion (RTP) review 
process, each tenure-track faculty member and full-time lecturer submit a Working 
Personnel Action File (WPAF). Among the various documents included in the WP AF is 
a narrative based of a Supplementary Information Fonn (SIF). During the RTP process, 
WP AFs are reviewed to give timely, accurate and adequate performance evaluations for 
faculty under review. To provide the most effective feedback, consistent guidelines have 
been established for the construction of the WP AF. Guidelines are important to avoid 
excessive length and volume and to preclude the inclusion of extraneous materials. 
Parsimony in both narrative and supporting materials in a WPAF directs focus on major 
accomplishments. To achieve both consistency and reasonable length while including all 
key materials that demonstrate professional performance, these guidelines have been 
adopted for the construction of the WP AF. 

The WPAF shall be limited in size and volume such that all materials will fit in one (1) 3­
inch letter-size 3-ring binder. Three (3) l-inch letter size 3-ring binders may be 
substituted only if that improves presentation in some way. 

A faculty member's SIF narrative shall be limited in length to a total often (10) type­
written pages that are single-spaced (or the equivalent), with two (2) spaces between 
paragraphs, using a 12-point font. The focus of the narrative shall be on key 
accomplishments and direction of professional work in all areas. 

To keep to these length requirements, faculty are expected to focus on providing key 
information and to further reflect on the meaning of key information for their 
professional development and success. The following are examples of suppmiing 
materials for each area of review: 

• 	 For teaching: syllabi, selected handouts, and evaluative measures. 
• 	 For research, scholarship and creative activity: evidence of publications (e.g., 

published title pages, tables of contents, abstracts), peer evaluations of one's 
research and scholarship, programs from presentations or shows. Raw data is not 
to be placed in the WP AF; summaries of research results are more appropriate. 

• 	 For service: letters indicating service on committees, event flyers. 

Faculty under RTP review should consider selecting about five to six key items for each 
of the above categories that best represent their work. 

These guidelines are effective for the 2003-2004 academic year RTP review cycle. 
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