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Staff/MPP Recruitment Process

Create or Update
Position Desc
or Past Job Applicants

Classification

Verify Pasition PD Template
Number/Funding CHRS Recruiting

Complete Extend
Salary Analysis Conditional
Criteria Offer
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Background Check/
Reference Check

Create Conditional
Offer

(Card & Route

for Approvals
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Chair Enters Screening
Criteria

Screen Candidates Chalr Schedules
in System Interviews

Second Round of
Interviews,

if applicable

AND/OR Upload Interview
Rating Sheets

Conduct Interviews

Extend Final Offer
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