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Introduction 

The Create a Job Opening BusinessProcess Guide will provide instructions on how to Job Openings. 



HCM 9.0 Create a Job Opening – Staff, MPP, Foundation  
Develop Workforce BPG 

Last Revised: 10/05/2011 Page 1 of 30 

Create Job Opening 

Create Job Opening 

Navigation:  Recruiting > Create New Job Opening 

 

 

1. Select the Job family, Position number.  

2. Enter the working title and the department name for the position you are recruiting for.  Then click, 

. 

.  

¶ Please see Appendix I for list. 
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Opening Information     

The job opening information will not be seen by the applicants. 

 

1. Select the Template ID for the type of Recruitment being requested. 

¶ 1001 Faculty 

¶ 1002 Academic MPP 

¶ 1003 Staff 

¶ 1004 Foundation (Auxiliary)  

¶ 1005 Staff MPP 

2. Enter the Establishment ID:  CSUDH 

3. Select the  Recruitment Location: 

¶ 1001 CSUDH Campus 

¶ 1002 Aliso Viejo 

¶ 1003 LB Veteran’s Hospital 
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Enter the name of the employee being replaced by this recruitment 

 

 Additional Job Specifications 

¶ Make no changes or additions here.  This information defaults from the position number entered on the 

previous page.  If anything is incorrect do not continue on!  Including the salary, 

http://www.calstate.edu/HRAdm/SalarySchedule/salary.aspx.  Contact the Budget Office.   

¶ Click Min. Qualifications to move the next area. 

 
 

http://www.calstate.edu/HRAdm/SalarySchedule/salary.aspx
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Work Experience & Education 

Navigation:  Recruiting > Create Job Opening > Min. Qualifications Hyperlink 

¶ Select/Enter the minimum qualification for the classification per the Chancellors Classification Standards, 

http://www.calstate.edu/HRAdm/Classification/index.shtml.   

¶ Select the License or Certificate required to do the job (may not be listed in the Standards from above). 

¶ Enter the language preference other than English 

¶ Click Screening to move the next area. 

 

 

 

 

http://www.calstate.edu/HRAdm/Classification/index.shtml
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Screening Questions 

Navigation:   Recruiting > Create Job Opening > Screening Hyperlink 

 

¶ Select ‘Load from Question Sets 

You will not be able to save the Job Opening without the Required Question set. 

 

 

1. Select the Required Question Set and classification if listed 

2. Click OK 

 

You may also select the classification you will be recruiting for.   

These are pre - programmed minimum qualification classification related questions to ask applicants.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

¶ Next click Position Descr to move to the next area. 
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¶ Note:  Anytime beyond this point you may save as draft or Save and Submit. 

 

 

 

Posting Descriptions 

Navigation: Recruiting > Create Job Opening > Position Descr Hyperlink 

 

 

 

 

 

 

 

 

 

 

 

 

 

¶ Click ‘Add Job Posting’+ 
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Job Descriptions 

Navigation:  Recruiting > Create Job Opening > Position Description Hyperlink 

 
This is what the Applicants will see in the job posting 

 

¶ Posting Title (Working Title):   Defaults from the position number.  You may update the working title 

here on the recruitment.  Remember to contact budget before the recruitment closes to update the position 

number 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

¶ Select Visible – Internal and External should be used in most cases 

 

 

The following options are available for this field:  

Internal Only  – visible to CSUDH applicants only applying through Self Service 

External -– visible to all applicants applying through campus portal 

Internal and External  -  visible to all applicants 
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¶ Select a Description Type – There should be at least one entry for all description types.  

Begin at the top of the list and work your way to the bottom of the list you’ll be sure not to miss one 

 

Hint:   There should be two visibility types for ‘How to apply’, one for internal candidates (Internal) and one for 

external candidates (External). 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

¶ Select a Description ID - select the Description.  If there is an option for Faculty or Staff, choose the Staff 

Description 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

¶ To add additional Posting Descriptions, click the ‘Add Postings Descriptions’ Hyperlink 
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¶ Repeat adding Posting Descriptions until all Descriptions have been added. 
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¶ Enter a Description – You may cut and paste from the position description or salary schedule as needed 
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¶ Once you have entered all Description Types Click  to verify the information for 

Internal and External Applicants 

 
This is what the Applicants will see in the job posting 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

¶ Click on Return to Previous to return to the Posting Information page 
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¶ Click  to return to the Job Opening Page 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

¶ Click Save and Submit or Save as Draft 
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CONGRATULATIONS!!!  J 
 

You have just finished creating your 

Job Posting! 
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Appendix   I 

Job Family table 

Job 

Family 

Job 

Code 

Descr Short Desc Union 

Code 

ADMIN 0051 Non-Employee Tracking Code NONEMPLYEE E99 

ADMIN 0100 Youth Summer Aid YOUTH SUM E99 

ADMIN 0101 Helper/Aid HELPER/AID E99 

FACMTN 0104 Maintenance & Laborer Trainee MTNC/LB TR R05 

ADMIN 0300 Staff Services Analyst CMA SSA R09 

ADMIN 0301 Assoc Personnel Analyst CMA APA R09 

STDSVS 0302 Student Affairs Officer I CMA SAO 1 R09 

STDSVS 0303 Student Affairs Officer II CMA SAO 2 R09 

FACMTN 0304 Cook I COOK 1 R05 

FACMTN 0305 Cook II COOK 2 R05 

FACMTN 0306 Cook I Lead COOK 1 LD R05 

FACMTN 0307 Cook II Lead COOK 2 LD R05 

FACMTN 0308 Food Service Worker I FS WK 1 R05 

FACMTN 0309 Food Service Worker II FS WK 2 R05 

FACMTN 0310 Food Service Worker I Lead FS WK 1 LD R05 

FACMTN 0311 Food Service Worker II Lead FS WK 2 LD R05 

TECH 0320 Stationary Engineer Aprntc CMA STATENG AP R10 

TECH 0330 Able Seaman CMA ABL SEAMAN R10 

FACMTN 0331 Auto Equip Operator I CMA AUTO EQOP1 R10 

FACMTN 0332 Building Maintenance Wrkr CMA BMW CMA R10 

FACMTN 0333 Lead Groundskeeper CMA LD GRDKPR R10 

FACMTN 0334 Groundskeeper CMA GRDKPR R10 

FACMTN 0335 Maintenance Mechanic CMA MAINT MEC R10 

FACMTN 0336 Materals & Stores Spclst CMA MAT ST SPC R10 

FACMTN 0337 Motor Vessel Engineer CMA MTR VS ENG R10 

FACMTN 0339 Electrician I CMA ELECTR 1 R10 

FACMTN 0340 Electrician II CMA ELECTR 2 R10 

FACMTN 0342 Painter I CMA PAINTR 1 R10 

FACMTN 0343 Painter II CMA PAINTR 2 R10 
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FACMTN 0344 Stationary Engineer CMA STATENG R10 

FACMTN 0345 Warehouse Worker CMA WRHSE WKR R10 

FACMTN 0346 Carpenter I CMA CRPN 1 R10 

TECH 0347 Radio Officer CMA RADIO OFF E99 

FACMTN 0348 Chief Engineer CMA CHIEF ENGN R10 

FACMTN 0370 Automobile Mechanic CMA AUTO MEC R10 

FACMTN 0371 Auto Equip Operator II CMA AUTO EQOP2 R10 

FACMTN 0372 Carpenter II CMA CRPN 2 R10 

FACMTN 0373 Locksmith CMA LOCKSMITH R10 

FACMTN 0374 Pest Control Technician CMA PEST TCH R10 

FACMTN 0375 Plumber I CMA PLMBR 1 R10 

FACMTN 0376 Plumber II CMA PLMBR 2 R10 

FACMTN 0377 Skilled Laborer CMA SKLD LBR R10 

FACMTN 0378 Facility Worker CMA FAC WKR R10 

IT 0400 Analyst/Programmer 12 Mo AN/PRG 12 R09 

IT 0401 Analyst/Programmer 11/12 AN/PRG 11 R09 

IT 0402 Analyst/Programmer 10/12 AN/PRG 10 R09 

IT 0410 Operating Sys Analyst 12 Mo OSA 12 R09 

IT 0411 Operating Sys Analyst 11/12 OSA 11 R09 

IT 0412 Operating Sys Analyst 10/12 OSA 10 R09 

IT 0420 Info Tech Consultant 12 Mo ITC 12 R09 

IT 0421 Info Tech Consultant 11/12 ITC 11/12 R09 

IT 0422 Info Tech Consultant 10/12 ITC 10/12 R09 

IT 0430 Network Analyst  12 Mo NET ANL 12 R09 

IT 0431 Network Analyst  11/12 NET ANL 11 R09 

IT 0432 Network Analyst  10/12 NET ANL 10 R09 

IT 0440 Equip Systems Specialist 12 Mo EQSYSP 12 R09 

IT 0441 Equip Systems Specialist 11/12 EQSYSP 11 R09 

IT 0442 Equip Systems Specialist 10/12 EQSYSP 10 R09 

IT 0450 Operations Specialist  12 Mo OP SPC 12 R09 

IT 0451 Operations Specialist  11/12 OP SPC 11 R09 

IT 0452 Operations Specialist  10/12 OP SPC 10 R09 

HEALTH 0605 Veterinarian I VET 1 R01 

HEALTH 0608 Veterinarian II VET 2 R01 

FACMTN 0627 Farm Supervisor I FARM SUP 1 R09 

FACMTN 0638 Farm Laborer FARM LABR R09 
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FACMTN 0648 Crop Technician I CROP TCH 1 R09 

FACMTN 0651 Crop Technician II CROP TCH 2 R09 

FACMTN 0663 Livestock Technician I LVSTK TCH1 R09 

FACMTN 0666 Livestock Technician II LVSTK TCH2 R09 

FACMTN 0670 Animal Health Technician ANIMAL TCH R09 

FACMTN 0687 Feed Mill Operator FEEDMLL OP R09 

FACMTN 0697 Poultry Technician POULTR TCH R09 

FACMTN 0703 Nursery Technician II NRSRY TCH2 R09 

FACMTN 0706 Nursery Technician I NRSRY TCH1 R09 

FACMTN 0726 Lead Groundsworker LD GRDWK R05 

FACMTN 0731 Groundsworker GRDWK R05 

FACMTN 0733 Groundsworker Trainee GRDWK TR R05 

FACMTN 0735 Irrigation Specialist IRRG SPC R05 

FACMTN 0739 Pest Control And Spray Spclst PEST/SPRAY R05 

FACMTN 0743 Gardener GARDENER R05 

FACMTN 0745 Gardening Specialist GARDEN SPC R05 

FACMTN 0746 Tree Trimmer I TREE TRIM1 R05 

FACMTN 0748 Tree Trimmer II TREE TRIM2 R05 

ADMIN 0800 Pub Affairs/Comm Spec 12 Mo PA/CS 12 R09 

ADMIN 0801 Pub Affairs/Comm Spec 11/12 PA/CS 11 R09 

ADMIN 0802 Pub Affairs/Comm Spec 10/12 PA/CS 10 R09 

TECH 0810 Media Prod Spec 12 Mo MEPRSP 12 R09 

TECH 0811 Media Prod Spec 11/12 MEPRSP 11 R09 

TECH 0812 Media Prod Spec 10/12 MEPRSP 10 R09 

TECH 0820 Graphic Designer 12 Mo GRDSNR 12 R09 

TECH 0821 Graphic Designer 11/12 GRDSNR 11 R09 

TECH 0822 Graphic Designer 10/12 GRDSNR 10 R09 

TECH 0830 Desktop Pub/Graph Spec 12 Mo DP/GS 12 R07 

TECH 0831 Desktop Pub/Graph Spec 11/12 DP/GS 11 R07 

TECH 0832 Desktop Pub/Graph Spec 10/12 DP/GS 10 R07 

TECH 0840 Performing Arts Tech 12 Mo PATECH 12 R09 

TECH 0841 Performing Arts Tech 11/12 PATECH 11 R09 

TECH 0842 Performing Arts Tech 10/12 PATECH 10 R09 

TECH 0850 Broadcast Engineer 12 Mo BCENGR 12 R09 

TECH 0851 Broadcast Engineer 11/12 BCENGR 11 R09 

TECH 0852 Broadcast Engineer 10/12 BCENGR 10 R09 
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TECH 0860 Visual Resource Spec 12 Mo VRSP 12 R09 

STADM 0861 Visual Resource Spec 11/12 VRSP 11 R09 

TECH 0862 Visual Resource Spec 10/12 VRSP 10 R09 

ADMIN 1030 Admin Support Assistant 10/12 ASA 10 R07 

ADMIN 1031 Admin Support Assistant 11/12 ASA 11 R07 

ADMIN 1032 Admin Support Assistant 12 Mo ASA 12 R07 

ADMIN 1033 Admin Support Coord 10/12 ASC 10 R07 

ADMIN 1034 Admin Support Coord 11/12 ASC 11 R07 

ADMIN 1035 Admin Support Coord 12 Mo ASC 12 R07 

ADMIN 1036 Admin Analyst/Spclst 10/12 AA/S 10 R09 

ADMIN 1037 Admin Analyst/Spclst 11/12 AA/S 11 R09 

ADMIN 1038 Admin Analyst/Spclst 12 Mo AA/S 12 R09 

ADMIN 1070 Dept Sec I DS 1 R07 

ADMIN 1071 Dept Sec I,Stenography DS 1 ST R07 

ADMIN 1072 Dept Sec I,Dictating Mch Tran DS 1 DMT R07 

ADMIN 1080 Dept Sec II DS 2 R07 

ADMIN 1081 Dept Sec II,Stenography DS 2 ST R07 

ADMIN 1082 Dept Sec II,Dictating Machine DS 2 DMT R07 

ADMIN 1090 Dept Sec III DS 3 R07 

ADMIN 1091 Dept Sec III,Stenography DS 3 ST R07 

ADMIN 1092 Dept Sec III,Dictating Machine DS 3 DMT R07 

ADMIN 1099 Payroll Technician Trainee PAY TCH TR R07 

ADMIN 1100 Payroll Technician I PAY TCH 1 R07 

ADMIN 1101 Payroll Technician II PAY TCH 2 R07 

ADMIN 1102 Payroll Technician III PAY TCH 3 R07 

ADMIN 1120 Clerical Trainee CLERL TRNE R07 

ADMIN 1125 Clerical Assistant I CA 1 R07 

ADMIN 1126 Clerical Assistant II CA 2 R07 

ADMIN 1127 Clerical Assistant III CA 3 R07 

ADMIN 1128 Clerical Assistant IV CA 4 R07 

ADMIN 1129 Secretary SECRETARY R07 

ADMIN 1130 Senior Secretary SR SECTY R07 

ADMIN 1131 Administrative Secretary ADMN SECTY R07 

ADMIN 1132 Executive Secretary EXC SECTY R07 

HEALTH 1140 Health Information Tech HLHINF TCH R02 

HEALTH 1142 Medical Secretary MED SECTY R07 
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HEALTH 1144 Medical Transcriber MED TRANS R07 

ADMIN 1148 Presidential Aide PRES AIDE C99 

ACDSUP 1150 Instr Stdnt Asst ISA R11 

ACDSUP 1151 Instr Stdnt Asst On-Cmps WS ISA ONCWS R11 

ACDSUP 1152 Instr Stdnt Asst Off-Cmps ISA OFCMP R11 

ACDSUP 1153 Instr Stdnt Asst Off-Cmps WS ISA OFCWS R11 

TECH 1160 Editorial Aid EDIT AID R07 

ADMIN 1170 Cnfdntl Office Support 12 Mo CONF OS 12 C99 

ADMIN 1171 Cnfdntl Office Support 11/12 CONF OS 11 C99 

ADMIN 1172 Cnfdntl Office Support 10/12 CONF OS 10 C99 

ADMIN 1173 Cnfdntl Tech Support 12 Mo CONF TS 12 C99 

ADMIN 1174 Cnfdntl Tech Support 11/12 CONF TS 11 C99 

ADMIN 1175 Cnfdntl Tech Support 10/12 CONF TS 10 C99 

ADMIN 1176 Cnfdntl Admin Support 12 Mo CONF AS 12 C99 

ADMIN 1177 Cnfdntl Admin Support 11/12 CONF AS 11 C99 

ADMIN 1178 Cnfdntl Admin Support 10/12 CONF AS 10 C99 

STDSVS 1237 SFSU HeadStart Program Speclst SFSUHDSPEC E99 

STDSVS 1238 Head Start Staff HDSTRTSTF R12 

ADMIN 1293 Management Intern MGMT INTER C99 

ADMIN 1295 Legal Secretary LEGL SECTY C99 

ADMIN 1296 Legal Assistant LEGAL ASST C99 

ADMIN 1297 Paralegal PARALEG C99 

ACDSUP 1350 ELP Instructor ELP INSTR R13 

ACDSUP 1360 ELP Substitute Instructor ELP SUB IN R13 

TECH 1408 Power Keyboard Op Trainee PWR KEY TR R07 

TECH 1409 Power Keyboard Op PWR KEY OP R07 

TECH 1413 Graphics Spclst I GRPH SP 1 R07 

TECH 1414 Graphics Spclst II, Art/Technl GRPH A/TCH R07 

TECH 1415 Lead Graphics Specialist LD GRPH SP R07 

TECH 1416 Senior Data Entry Operator SR D/E OP R07 

TECH 1418 Data Entry Operator D/E OPR R07 

TECH 1421 Data Entry Operator Trainee D/E OPR TR R07 

TECH 1424 Micrographics Tech Trainee MCROTCH TR R07 

TECH 1426 Micrographics Tech MCROTCH R07 

TECH 1428 Sprvsng Micrographics Tech I S,MCRO 1 R07 

TECH 1430 Sprvsng Micrographics Tech II S,MCRO 2 R07 
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TECH 1450 Dup Machine Oper I DUP M/O 1 R07 

TECH 1464 Dup Machine Supervisor I DPMCHSP 1 R07 

TECH 1466 Dup Machine Oper II,Offset DPMCHOP 2O R07 

TECH 1467 Dup Machine Oper II,Direct Imp DPMCHOP 2I R07 

TECH 1471 Repro Processes Supervisor I REPRO SUP1 R07 

TECH 1472 Repro Processes Assistant REPRO AST R07 

TECH 1480 Reprographics Specialist I RPRO SPC I R07 

TECH 1481 Reprographics Specialist II RPR SPC II R07 

TECH 1482 Reprographics Specialist III RPR SP III R07 

TECH 1483 Reprographics Specialist IV RPR SPC IV R07 

FACMTN 1502 Shipping And ReceivIng Ast I S&R AST 1 R07 

FACMTN 1504 Mail Services Supervisor I MAIL SUP I R07 

FACMTN 1505 Mail Clerk MAIL CLERK R07 

FACMTN 1506 Storekeeper I STOREKEEP1 R07 

FACMTN 1508 Warehouse Worker WRHSE WKR R05 

FACMTN 1509 Stock Clerk STOCK CLK R07 

ATHLET 1513 Athletic Equipment Attendant 2 A/E ATND 2 R09 

ATHLET 1514 Athletic Equipment Attendant I A/E ATND 1 R09 

TECH 1521 Technician Trainee TCH TRNE R09 

ADMIN 1549 Property Clerk II PROP CLK 2 R07 

ADMIN 1550 Property Clerk I PROP CLK 1 R07 

ADMIN 1553 Inventory Clerk INVENT CRK R07 

ACDSUP 1577 Instructional Support Asst I I/S ASST 1 R09 

ACDSUP 1578 Instructional Support Asst II I/S ASST 2 R09 

ACDSUP 1579 Instructional Support Asst III I/S ASST 3 R09 

ACDSUP 1615 Instructional Support Tech I I/S TCH 1 R09 

ACDSUP 1617 Instructional Support Tech II I/S TCH 2 R09 

ACDSUP 1619 Instructional Support Tech III I/S TCH 3 R09 

TECH 1628 Sprvsng Telephone Operator S,PHONE OP R07 

TECH 1635 Telephone Operator PHONE OPR R07 

ACCTG 1727 Sprvsng Account Clerk I S,ACCT CLK R07 

ACCTG 1730 Accounting Technician I ACCT TCH 1 R07 

ACCTG 1733 Accounting Clerk ACCT CLK R07 

ACCTG 1740 Accounting Technician III ACTG TCH 3 R07 

ACCTG 1741 Accounting Technician II ACTG TCH 2 R07 

ACCTG 1757 Collections Rep Trainee COL REP TR R07 
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ACCTG 1758 Collections Rep I COL REP 1 R07 

ACCTG 1759 Collections Rep II COL REP 2 R07 

ACCTG 1762 Accountant I ACCT 1 R09 

ADMIN 1800 Casual Worker CASUAL WKR E99 

ADMIN 1868 Student-NonResident Alien Tax STDNT NRA E99 

STDSVS 1869 Resident Assistant RESID AST E99 

ADMIN 1870 Student Assistant STDNT AST E99 

ADMIN 1871 Stdnt Trnee,On-Cmps Wrk Stdy STRN ONCWS E99 

ADMIN 1872 Stdnt Trnee,Off-Cmps Wrk Stdy STRN OFCWS E99 

ADMIN 1874 Brdg Student Assistant BRDG STDNT E99 

ADMIN 1875 Brdg Student Trne,On-Cmps WS BRDG ONCWS E99 

ADMIN 1876 Brdg Student Trne,Off-Cmps WS BRDG OFCWS E99 

TECH 1927 Data Control Technician D/C TCH R07 

TECH 1928 Senior Data Control Technician SR D/C TCH R07 

STDSVS 1970 Early Childhood Master Teacher EC MST TCR E99 

STDSVS 1971 Early Childhood Teacher EC TEACHER E99 

STDSVS 1972 Early Childhood Assoc Teacher EC ASC TCR E99 

STDSVS 1973 Early Childhood Asst Teacher EC AST TCR E99 

FACMTN 2010 Custodian CUSTODIAN R05 

FACMTN 2013 Window Cleaner WINDOW CLN R05 

FACMTN 2015 Lead Custodian LD CUST R05 

ADMIN 2315 Chief Of Party, Overseas CHF OF PAR E99 

FAC 2324 Teaching Associate Summer Term TCHNG ASST R11 

ACDSUP 2325 Graduate Assistant Monthly GRAD AST M R11 

ACDSUP 2326 Graduate Assistant OCWS GRAD OCWS R11 

ADMIN 2336 E99 403B Deduction Monthly E99 403B E99 

HEALTH 2351 Research Fellow RES FELLOW E99 

FAC 2353 Teaching Associate 12 Mo TCHNG AS12 R11 

FAC 2354 Teaching Associate AY TCHNG ASAY R11 

ACDSUP 2355 Graduate Assistant GRAD AST R11 

FAC 2363 Instr Fac,Extension Non-Credit IF EXT NCR E99 

FACMTN 2572 Space & Facil Utilizat Officer S&F UTL OF R09 

STDSVS 2627 Credential Analyst Trainee CRD ANL TR R04 

STDSVS 2628 Credential Analyst I CRED ANL 1 R04 

STDSVS 2630 Credential Analyst II CRED ANL 2 R04 

STDSVS 2632 Evaluator I EVAL 1 R04 
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STDSVS 2633 Evaluator II EVAL 2 R04 

STDSVS 2634 Evaluator Trainee EVAL TRNE R04 

STDSVS 2635 Stdnt Pers Tech,Financial Aids SPT,FIN AI R04 

STDSVS 2651 Student FS Trainee Student FS  

ACDSUP 2680 Acad Supp Student Employee I AC SS EE I R04 

ACDSUP 2681 Acad Supp Student Em I-

OnCmpWS 

ACSSEEI WS R04 

ACDSUP 2802 Educational TV Program Directo ETV PGM DR R04 

TECH 2844 Photographer II PHOTO 2 R09 

TECH 2845 Photographer I PHOTO 1 R09 

TECH 2866 Accompanist II ACCOMP 2 R09 

TECH 2867 Accompanist I ACCOMP 1 R09 

LIB 2885 Library Services Spec Trainee LSS TRN R09 

LIB 2886 Library Services Spec I LSS I R09 

LIB 2887 Library Services Spec II LSS II R09 

LIB 2888 Library Services Spec III LSS III R09 

LIB 2889 Library Services Spec IV LSS IV R09 

LIB 2891 Lead Library Assistant IV L,LIBAST 4 R04 

LIB 2895 Lead Library Assistant II L,LIBAST 2 R04 

LIB 2896 Lead Library Assistant III L,LIBAST 3 R04 

LIB 2898 Book Repairer II BOOK REP 2 R07 

LIB 2899 Book Repairer I BOOK REP 1 R07 

LIB 2904 Library Assistant Trainee LIB AST TR R07 

LIB 2905 Library Assistant II LIB AST 2 R07 

LIB 2906 Library Assistant I LIB AST 1 R07 

LIB 2907 Library Assistant III LIB AST 3 R07 

LIB 2908 Library Assistant IV LIB AST 4 R07 

TECH 2929 Graphic Artist I GRAPH ART1 R09 

TECH 2930 Graphic Artist II GRAPH ART2 R09 

TECH 2935 Slide Curator I SLIDE CUR1 R07 

TECH 2936 Slide Curator II SLIDE CUR2 R07 

EXMGT 2941 Sr Vice Chan, Academic Affairs SVC, AA M98 

EXMGT 2942 Sr Vice Chan,Int Chief of Staf SVCINT COS M98 

EXMGT 2943 Vice Chancellor Univ Rel & Adv VC UR/ADV M98 

EXMGT 2944 Legislative/Executive Fellow LEG/EX FEL E99 

EXMGT 2951 Vice Chancellor Admin and Fin VC ADM/FIN M98 
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EXMGT 2962 Executive Vice Chan & CFO EXC VC/CFO M98 

EXMGT 2966 General Counsel GEN CONSEL M98 

EXMGT 2967 Executive Vice Chan & CAO EXC VC/CAO M98 

EXMGT 2973 Vice Chan, Human Resources VC, HR M98 

EXMGT 2974 Trustee-The CSU TRUSTEE E 

EXMGT 2976 Chancellor Of The CSU CHANCELLOR M98 

EXMGT 2977 President PRESIDENT M98 

EXMGT 2981 Vice Chan, Ext Relations & NA VC EXT REL M98 

TECH 3022 Drafting Aid DRAFT AID R07 

TECH 3023 Drafting Technician I DRAFT TCH1 R07 

TECH 3024 Drafting Technician II DRAFT TCH2 R07 

STDSVS 3078 SSP I 10 Mo SSP 1 10 R04 

STDSVS 3079 SSP I SSP 1 R04 

STDSVS 3081 SSP II 10 Mo SSP 2 10 R04 

STDSVS 3082 SSP II SSP 2 R04 

STDSVS 3083 SSP II AY SSP 2 AY R04 

STDSVS 3084 SSP III SSP 3 R04 

STDSVS 3085 SSP III AY SSP 3 AY R04 

STDSVS 3086 SSP IV SSP 4 R04 

STDSVS 3087 SSP IV AY SSP 4 AY R04 

STDSVS 3088 SSP III 10 Mo SSP 3 10 R04 

STDSVS 3089 SSP IV 10 Mo SSP 4 10 R04 

EXMGT 3300 Administrator IV ADMN 4 M80 

EXMGT 3301 Administrator IV AY ADMN 4 AY M80 

EXMGT 3302 Admin IV AY-Cruise CMA ADMN4 C AY M80 

EXMGT 3303 Admin IV AY-2nd Cruise CMA ADMN4C2 AY M80 

EXMGT 3306 Administrator III ADMN 3 M80 

EXMGT 3307 Administrator III AY ADMN 3 AY M80 

EXMGT 3308 Admin III AY-Cruise CMA ADMN3 C AY M80 

EXMGT 3309 Admin III AY-2nd Cruise CMA ADMN3C2 AY M80 

EXMGT 3312 Administrator II ADMN 2 M80 

EXMGT 3313 Administrator II AY ADMN 2 AY M80 

EXMGT 3314 Admin II AY-Cruise CMA ADMN2 C AY M80 

EXMGT 3315 Admin II AY-2nd Cruise CMA ADMN2C2AY M80 

EXMGT 3318 Administrator I ADMN 1 M80 

EXMGT 3319 Administrator I AY ADMN 1 AY M80 
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EXMGT 3320 Admin I-Cruise AY CMA ADMN1 CAY M80 

EXMGT 3321 Admin 1 AY-2nd Cruise CMA ADMN1C2 AY M80 

FACMTN 3801 Radiation Safety Officer RAD SFTY O R09 

LIB 3810 Library Serials Editor LIB SRL ED R09 

ACCTG 4555 Accountant II ACCT 2 R09 

ADMIN 4660 Special Consultant SPC CONSUL E99 

ADMIN 4790 Buyer Trainee BUYER TRNE R07 

ADMIN 4791 Buyer I BUYER 1 R07 

ADMIN 4792 Buyer II BUYER 2 R07 

ADMIN 4793 Buyer II  Lead BUYER 2 LD R07 

ADMIN 4794 Buyer III BUYER 3 R07 

ADMIN 4795 Buyer III Lead BUYER 3 LD R07 

ADMIN 5151 Personnel Assistant PERSNL AST R09 

ACDSUP 5181 Extended Ed Specialist I EX ED SP 1 R04 

ACDSUP 5182 Extended Ed Specialist II EX ED SP 2 R04 

HEALTH 5210 Health Services Assistant HLTHSV AST R07 

STDSVS 5250 Special Assistant,EOP SPCAST EOP R09 

ADMIN 5255 Administrative  Trainee ADMN TRNE R09 

ACCTG 5284 Assoc Budget Analyst ASC BUD AN R09 

ACCTG 5287 Assistant Budget Analyst AST BUD AN R09 

ADMIN 5330 Federal Programs Coordinator FED PGM CO R09 

ADMIN 5341 Admin Operations Analyst I AOA 1 R09 

ADMIN 5342 Admin Operations Analyst II AOA 2 R09 

ADMIN 5343 Admin Operations Analyst III AOA 3 R09 

ADMIN 5597 Public Affairs Assistant I PUBAF AST1 R09 

ADMIN 5598 Public Affairs Assistant II PUBAF AST2 R09 

HEALTH 5680 Research Technician III RSCH TCH 3 R09 

HEALTH 5681 Research Technician II RSCH TCH 2 R09 

HEALTH 5683 Research Technician I RSCH TCH 1 R09 

ADMIN 5783 Assoc, Acad & Instit Studies 2 AA&I 2 R09 

ADMIN 5784 Assoc, Acad & Instit Studies I AA&I 1 R09 

ADMIN 5787 Assoc, Acad & Instit Studies 3 AA&I 3 R09 

ADMIN 5799 Student Legal Assistant STULEG AST E99 

MGMT 6000 Administrator CSU Admin M80 

STUD 6003 Student Work Study Student WS  

FAC 6004 Assistant Professor Asst. Prof  
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FAC 6005 Medical/Surgical Nurse Nurse  

FAC 6006 Librarian Librarian  

FACMTN 6212 Skilled Laborer SKLD LBR R06 

FACMTN 6213 Skilled Laborer Cas Empl SKLD LBRCE E99 

FACMTN 6215 Building Maintenance Worker BMW R06 

FACMTN 6223 Laborer LABORER R05 

FACMTN 6225 Sprvsng Laborer, Cas Empl S,LABR CE E99 

FACMTN 6226 Laborer Bld Trades Cas Empl LBR BLD CE E99 

FACMTN 6250 Facilities Worker I FAC WKR 1 R06 

FACMTN 6251 Facilities Worker II FAC WKR 2 R06 

FACMTN 6260 Facilities Cntrl Specialist FAC CNT SP R06 

FACMTN 6265 Facilities Project Supv FAC PJ SUP R06 

FACMTN 6269 Supervising Auto/Equipmt Mech S,A/E MECH R06 

FACMTN 6270 Auto/Equipment Mechanic A/E MECH R06 

FACMTN 6280 Metal Worker I MET WKR 1 R06 

FACMTN 6281 Metal Worker II MET WKR 2 R06 

FACMTN 6363 Light Auto Equipment Operator AUTO EQOP R05 

FACMTN 6366 Heavy Equip Operator/Bus Drive EQ/BUS DRV R05 

FACMTN 6367 Heavy Constr Equip Operator CONS EQ OP R05 

FACMTN 6385 Farm Maint & Operations Worker FARM M&OP R05 

FACMTN 6463 Sprvsng Tile Layer Cas Empl S,TILE CE E99 

FACMTN 6464 Tile Layer Cas Empl TILE LYR C E99 

FACMTN 6468 Sprvsng Flr Cvr Instl Cas Empl S,FLRIN CE E99 

FACMTN 6469 Floor Covering Instl Cas Empl FLR INST C E99 

FACMTN 6474 Sprvsng Carpenter S,CRPN R06 

FACMTN 6475 Lead Carpenter LD CPNTR R06 

FACMTN 6476 Carpenter CRPNTR R06 

FACMTN 6477 Cert Carpenter Aprntce CRPN APR R06 

FACMTN 6478 Sprvsng Carpenter Cas Empl S,CRPN CE E99 

FACMTN 6479 Carpenter Cas Empl CRPN CE E99 

FACMTN 6480 Carpenter Aprntce Cas Empl CRPN APR C E99 

FACMTN 6481 Sprvsng Roofer Cas Empl S,ROOF CE E99 

FACMTN 6482 Roofer Cas Empl ROOFER CE E99 

FACMTN 6500 Asbestos Worker Cas Empl ASBSTOS CE E99 

TECH 6507 Stage Technician II STAGE TCH2 R09 

TECH 6508 Stage Technician I STAGE TCH1 R09 
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TECH 6514 Costume Technician I CSTUM TCH1 R09 

TECH 6515 Costume Technician II CSTUM TCH2 R09 

FACMTN 6523 Painter Aprntce Cas Empl PAINTR APC E99 

FACMTN 6524 Sprvsng Painter S,PAINTR R06 

FACMTN 6525 Lead Painter LD PNTR R06 

FACMTN 6526 Painter PAINTER R06 

FACMTN 6527 Cert Painter Aprntce PAINTR APR R06 

FACMTN 6528 Sprvsng Painter Cas Empl S,PAINTR C E99 

FACMTN 6529 Painter Cas Empl PAINTR CE E99 

FACMTN 6531 Sprvsng Electrician Cas Empl S,ELCTR CE E99 

FACMTN 6532 Lead Electrician LD ELCTR R06 

FACMTN 6533 Electrician ELECTRN R06 

FACMTN 6534 Sprvsng Electrician S,ELCTR R06 

FACMTN 6535 Electrician Cas Empl ELCTR CE E99 

FACMTN 6536 Cert Electrician Aprntce ELCTR APR R06 

FACMTN 6537 Electrician Aprntce Cas Empl ELCTR APRC E99 

FACMTN 6547 Sprvsng Plumber S,PLMBR R06 

FACMTN 6548 Lead Plumber LD PLMBR R06 

FACMTN 6549 Plumber PLUMBER R06 

FACMTN 6550 Cert Plumber Aprntce PLMBR APR R06 

FACMTN 6551 Sprvsng Plumber Cas Empl S,PLMBR CE E99 

FACMTN 6552 Plumber Cas Empl PLMBR CE E99 

FACMTN 6553 Plumber Aprntce Cas Empl PLMBR APRC E99 

FACMTN 6554 Sprvsng Steamfitter Cas Empl S,STMFR CE E99 

FACMTN 6555 Steamfitter Cas Empl STEAMFR CE E99 

FACMTN 6558 Sprvsng Irigtn & Lawn Cas Empl S,IR/LWN C E99 

FACMTN 6559 Irigtn & Lawn Pipfr Cas Empl IR/LWN CE E99 

FACMTN 6575 Blacksmith BLCKSMTH R06 

FACMTN 6577 Blacksmith Cas Empl BLCKSMTH C E99 

FACMTN 6581 Sprvsng Sheet Metal Cas Empl S,SHTMTL C E99 

FACMTN 6582 Sheet Metal Worker Cas Empl SHT MTL CE E99 

FACMTN 6583 Materials Fabrication Speciali MT FAB SPC R06 

FACMTN 6584 Sheet Metal Worker SHT MTL R06 

FACMTN 6585 Cert Metal Worker Apprentice C MTWKR AP R06 

FACMTN 6587 Supervising Metal Worker S MTLWKR R06 

FACMTN 6596 Fusion Welder FUSION WLD R06 
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FACMTN 6611 Sprvsng Plasterer Cas Empl S,PLSTR CE E99 

FACMTN 6612 Plasterer Cas Empl PLSTR CE E99 

FACMTN 6616 Mason MASON R06 

FACMTN 6617 Sprvsng Mason Cas Empl S,MASON CE E99 

FACMTN 6618 Mason Cas Empl MASON CE E99 

FACMTN 6622 Sprvsng Hod Carrier Cas Empl S,HOD CE E99 

FACMTN 6623 Hod Carrier Cas Empl HOD CE E99 

FACMTN 6632 Sprvsng Cement Finshr Cas Empl S,CEMENT C E99 

FACMTN 6633 Cement Finisher Cas Empl CEMENT CE E99 

FACMTN 6641 Certifted Locksmith Apprentice LKSMTH APR R06 

FACMTN 6642 Locksmith LOCKSMTH R06 

FACMTN 6643 Lead Locksmith LD LSMTH R06 

FACMTN 6685 Power Plant Operator PWR PLT OP R06 

FAC 6689 test test  

FACMTN 6692 Cert AC Refrig Mechanic Appren C ACRM APR R06 

FACMTN 6699 Air Cond/Refrig Mechanic AC/R MCH R06 

FACMTN 6700 Sprvsng Building Svc Engnr S,BS ENG R06 

FACMTN 6701 Cert Bldg Svc Engineer Aprntce BS ENG APR R06 

FACMTN 6702 Building Service Engineer BS ENGNR R06 

FACMTN 6703 Operating Engineer OP ENG R06 

FACMTN 6704 Cert Operating Engineer Aprntc OP ENG APR R06 

FACMTN 6707 Lead Building Service Engineer LD BS ENGR R06 

FACMTN 6725 Sr Planner/Estimator/Scheduler SR PLANNER R09 

FACMTN 6726 Planner/Estimator/Scheduler PLANNER R09 

FACMTN 6805 Machinist MACHINIST R06 

FACMTN 6834 Heavy Equip Mechanic HVY EQ MEC R06 

FACMTN 6837 Mechanics Helper MEC HELPER R06 

FACMTN 6838 Cert Auto Equip Mech Appren C AE M APP R06 

FACMTN 6851 Automobile Mechanic AUTO MEC R06 

FACMTN 6852 Lead Auto/Equip Mechanic LD A/E MEC R06 

TECH 6918 Television Engineer TV ENGNR R09 

FACMTN 6940 Facilities Maintenance Mech FAC MMEC R06 

FACMTN 6941 Farm Maint Mechanic FARM MTNC R06 

TECH 6950 Piano Technician I PIANO TCH1 R09 

TECH 6951 Piano Technician II PIANO TCH2 R09 

FACMTN 6960 Fish Hatchery Manager FSH HCH MG R09 
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TECH 6970 Diving Safety Officer DIVE SAFOF R09 

TECH 7000 Equip Maintenance Assistant EQ MTN AST R09 

TECH 7001 Equip Tech I, Mechanical ET 1 MCH R09 

TECH 7002 Equip Tech I, Electro-Mechnl ET 1 E/MCH R09 

TECH 7003 Equip Tech I, Electronic ET 1 ELEC R09 

TECH 7004 Equip Tech I, Spclized Equip ET 1 SPC/E R09 

TECH 7011 Equip Tech II, Mechanical ET 2 MCH R09 

TECH 7012 Equip Tech II, Electro-Mechnl ET 2 E/MCH R09 

TECH 7013 Equip Tech II, Electronic ET 2 ELEC R09 

TECH 7014 Equip Tech II, Spclized Equip ET 2 SPC/E R09 

TECH 7021 Equip Tech III, Mechanical ET 3 MCH R09 

TECH 7022 Equip Tech III, Electro-Mechnl ET 3 E/MCH R09 

TECH 7023 Equip Tech III, Electronic ET 3 ELEC R09 

TECH 7024 Equip Tech III, Spclized Equip ET 3 SPC/E R09 

TECH 7125 Media Production Specialist I MED P/SPC1 R09 

TECH 7126 Media Production Specialist II MED P/SPC2 R09 

TECH 7127 Media Production Specialist II MED P/SPC3 R09 

STDSVS 7165 Interpreter/Transliteratr  IAY IN/TRN 1AY R09 

TECH 7166 Interpreter/Transliteratr IIAY IN/TRN 2AY R09 

TECH 7167 Interpreter/Translit Lead AY IN/TR LDAY R09 

TECH 7168 Lead Interpreter IN/TR LD R09 

TECH 7169 Interpreter II IN/TRN 2 R09 

TECH 7170 Interpreter I IN/TRN 1 R09 

ACDSUP 7171 Notetaker NOTETAKER E99 

ACDSUP 7172 Reader READER E99 

TECH 7180 Computer Aided Transcriber CATSCRBR R09 

TECH 7191 Realtime Captioner RLTMCAP R09 

TECH 7192 Lead Realtime Captioner RLTMCAP LD R09 

TECH 7193 Hrly Intrprt/Rltmecap/Catscrbr HRLY I/R/C R09 

TECH 7200 Interpreter I 8/12 INTRP18/12 R09 

TECH 7201 Interpreter II 8/12 INTRP28/12 R09 

TECH 7202 Lead Interpreter 8/12 INTRPL8/12 R09 

TECH 7210 Computer Aided Transcrber 8/12 CATSCRBR8/ R09 

TECH 7220 Realtime Captioner 8/12 RLTMCAP8/1 R09 

TECH 7221 Lead Realtime Captioner 8/12 RLTMCAPL8/ R09 

TECH 7512 Glassblower GLASSBLWR R09 
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HEALTH 7737 Physician PHYSICIAN R01 

HEALTH 7879 Laboratory Assistant II LAB AST 2 R09 

HEALTH 7888 Laboratory Assistant I LAB AST 1 R09 

HEALTH 7922 Phlebotomist/Clinical Lab Asst PHL/CLBAST R02 

HEALTH 7926 Clinical Lab Scientist II CLLAB SCI2 R02 

HEALTH 7927 Clinical Lab Scientist I CLLAB SCI1 R02 

HEALTH 7930 Per Diem Non Exempt Healthcare PRD NE HLT R02 

TECH 7931 Per Diem Non Exempt Technical PRD NE TCH R09 

HEALTH 7940 Per Diem Exempt Healthcare PRD E HLT R02 

HEALTH 7976 Speech Pathologist SPEECH PAT R02 

HEALTH 7980 Physical Therapist I PHYS THRP1 R02 

HEALTH 7981 Physical Therapist II PHYS THRP2 R02 

HEALTH 7983 Orthopedic Technician ORTHO TECH R02 

FACMTN 7988 Radiation Protection Spclst RADPRT SPC R02 

HEALTH 7991 Pharmacist I 10 Mo PHARMST 10 R02 

HEALTH 7992 Pharmacist I PHARMST I R02 

HEALTH 7993 Pharmacist II PHARMST II R02 

HEALTH 7994 Pharmacy Technician PHARM TECH R02 

HEALTH 7995 Radiologic Technologist I RAD TLG 1 R02 

HEALTH 7996 Radiologic Technologist II RAD TLG 2 R02 

HEALTH 8005 Sanitarian II SANITARN 2 R02 

HEALTH 8130 Registered Dietitian RG DIETITN R02 

HEALTH 8133 Licensed Vocational Nurse II LVN II R02 

HEALTH 8134 Licensed Vocational Nurse I LVN I R02 

HEALTH 8135 Clinical Aid I CLIN AID 1 R02 

HEALTH 8136 Clinical Aid II CLIN AID 2 R02 

HEALTH 8137 Clinical Assistant CLIN ASST R02 

HEALTH 8145 Health Education Assistant HLTHED AST R02 

HEALTH 8147 Health Educator HLTH ED R02 

HEALTH 8148 Medical Assistant MED ASST R02 

HEALTH 8150 Registered Nurse I 10 Mo RN 1 10 R02 

HEALTH 8151 Registered Nurse I RN 1 R02 

HEALTH 8153 Registered Nurse II 10 Mo RN 2 10 R02 

HEALTH 8154 Registered Nurse II RN 2 R02 

HEALTH 8156 Registered Nurse III 10 Mo RN 3 10 R02 

HEALTH 8157 Registered Nurse III RN 3 R02 
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HEALTH 8161 Physician Assistant PHYS ASST R02 

HEALTH 8165 Nurse Practitioner 10 Mo NS PRAC 10 R02 

HEALTH 8166 Nurse Practitioner NS PRAC R02 

ATHLET 8180 Athletic Trainer I 12 Mo ATHLTRNR I R02 

ATHLET 8181 Athletic Trainer I Ay ATHTRNRIAY R02 

ATHLET 8185 Athletic Trainer II 12 Mo ATHTRNR II R02 

ATHLET 8186 Athletic Trainer II Ay ATHTRNIIAY R02 

ATHLET 8190 Head Athletic Trainer 12 Mo HDATHLTRNR R02 

ATHLET 8191 Head Athletic Trainer AY HDATHTRNAY R02 

SAFETY 8341 Parking Garage Supervisor PARKNG SUP R07 

SAFETY 8345 Police Officer Cadet PO CADET R08 

SAFETY 8346 Police Officer Cadet-NonRep POCADET-NR E99 

SAFETY 8347 Police Officer-Int NonRep PO-INT NR E99 

SAFETY 8349 Public Safety Dispatcher P/S DISPR R07 

SAFETY 8350 Police Officer POLICE OFF R08 

SAFETY 8351 Parking Officer PARK OFF R07 

SAFETY 8352 Campus Guard CAMP GUARD R07 

SAFETY 8353 Sprvsng Parking Officer S,PARK OF R07 

SAFETY 8354 Sergeant SERGEANT R08 

SAFETY 8365 Corporal CORPORAL R08 

SAFETY 8800 Police Dispatcher 12 Mo POLDIS 12 R07 

SAFETY 8801 Police Dispatcher 11/12 POLDIS 11 R07 

SAFETY 8802 Police Dispatcher 10/12 POLDIS 10 R07 

SAFETY 8810 Parking Officer 12 Mo PO 12 R07 

SAFETY 8811 Parking Officer 11/12 PO 11 R07 

SAFETY 8812 Parking Officer 10/12 PO 10 R07 

SAFETY 8820 Community Service Spec 12 Mo CSS 12 R07 

SAFETY 8821 Community Service Spec 11/12 CSS 11 R07 

SAFETY 8822 Community Service Spec 10/12 CSS 10 R07 

SAFETY 8830 Fire App Engineer 12 Mo FAE 12 R09 

SAFETY 8831 Fire App Engineer 11/12 FAE 11 R09 

SAFETY 8832 Fire App Engineer 10/12 FAE 10 R09 

SAFETY 8980 Campus Fire Apparatus Engineer FIRE AP EN R09 

SAFETY 8981 Sprvsng Campus Fire Appar Eng S,FIRE ENG R09 

STDSVS 9164 Placement Interviewer PLCMT INTV R04 

STDSVS 9687 Head Resident II HD RESID 2 R07 
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STDSVS 9688 Head Resident I HD RESID 1 R07 

STDSVS 9692 Dormitory Supevisor DORM SUP R07 

FACMTN 9955 Physician PHYSICIAN R01 

STDSVS FNDN Foundation Recruitment Only FNDN Only  

 


