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HOW TO CREATE A GRADE COLUMN

INTRODUCTION

Manually create grade columns to score class activities that take place outside of Blackboard. Some
known uses for creating a grade column can include going on a field trip, attending a show, class
attendance, or handing in written paper assignment.

TO CREATE AN EXTRA CREDIT GRADE COLUMN, REFER TO THE DOCUMENT ENTITLED HOW TO CREATE
AN EXTRA CREDIT GRADE COLUMN.

CREATING A GRADE COLUMN

To create a grade column in the Full Grade Center, do the following:

1. On the menu bar, click

Grade Center : Full Grade Center

When screen reader mode is on, the Grade Center data appears in a simplified grid. You can
screen reader mode 1s off, you can type a grade directly in a cell on the Grade Center page. T

Create Column

Create Column 1 te Calculated Column Manage Reports «

2. 0On the Create Grade = Create Grade Column

Grade Columns represent any student effort that is measured. Columns for gradable items are added fo the Grade Center automatically. Work that is not
CO I umn p a ge e nte ra automatically graded can be measured in the Grade Center by creating a Grade Column. More Help
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Primary Display Score -

Grades must be entered using the selected format. Grades display in this format in both the Grade Center and My Grades.

Secondary Display None -
This display option is shown in the Grade Center only.

Category No Category -

2 Points Possible 5 e

Associated Rubrics Add Rubric ¥
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GRADING

To grade a manually created grade column, go to the Full Grade Center and
endaance

click on the designated cell in the grade column to enter a score for those

who complete the assignment. 5.00

NOTE: NEWLY CREATED GRADE COLUMNS DISPLAY TO THE RIGHT END OF THE

GRADE CENTER. " Input grade here ]
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