California State University Quick Reference Guide

[I[IITIII'IGIIEZ HII.lS Exporting from Data Warehouse

Processing Steps Screen Shots
MA Master of Arts 0 138 178
Steg 1: MEBA Master of Business Admin 0 22 21
Click on the Export link. MPA Master of Public Admin 0 7 6
M5 Master of Science 0 56 167
MSW Master of Social Work 0 0 63
Ed Credit Total 0 237 450 1
Typically the Export link is 838
found at the bottom of summary or -
detail Pages Completed Term is equal to Sprng 2013, Fall 2012, Fall2012, Summ 2012
’ 1 Academic Career Desc is not equal to [ is not in Extended Ed Non-Credt Courses
1 Academic Plan Type Code is equal to / is in MAD
student may have been awarded multinf€ degre
Refresh - Prin{ - Export
Step 2:
A drop_down |ist appears- Select A _Tl IIH “‘:I-fll n ul.l :ua..;‘. n ullnv;q —rRA e
the format you wish to download the 'F’t equal to ,.I'_Is.nntln_Exl:gndﬂd_Eﬂ_Hnn:ﬂtﬁ
information into. is equal to /is in N PDF
Excel b
Available formats: @ Pu.'werpu.int »
* Excel Web Archive [.mht)
o Powerpoint 2003 & 2007+ D Data N
+ Excel 2003 & 2007+ mardad multiple
o Data (.csv file; Tab delimited Refresh - Print - Export
Format, XML Format)
« Web Archive (.mht) I
Step 3:
You may receive a message asking
if you wish to open or save the file. | pg you want to open or save Degrees Awarded.xlsx from dhdwp02.csudh.edu?
Click Open.
Open Save b Cancel
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Step 3a:
When downloading to Excel, you

Microsoft Office Excel x|

g\ The Fle you ar trying to open, 'Req Summary - by dats rsnge{1].x0 i n a differsnt Format than specfisd by the fle sxtension. VeriFy that the fils is not cormupted and
. is from a trusted source before opening the file, Do you want to open the file now?

may receive this error message vee D[ W | e |
about the file being in a different
format.
Click Yes to continue opening the
file.
H 2 0 :
Step 4 FILE HOME | INSERT  PAGELAYOUT  FORMULAS ~ DATA  REVIEW  VIEW  DEVELOPER
The file opens in the program for o, ¥
Cut . R . =
X db - . ==_|%-
that file type. D B Copy - Calibri 11 A A = | & =¢ Wrap Text Ger
Paste - - - | =EE=| = i= o
- ¥ Format Painter B I u O- A = = = | &= 3= | & Merge & Center $
You can now save the file to your Clipboard il Font il Alignment il
desktop and/or modify the AL - £
appearance of the data.
iB C D E F G H(l|l J K L M

|Degrees Awarded By Major
Click on the values to drill to further detail
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