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This Fall, gauge
your career and
personal interest
needs to the many
offerings within
this bulletin. You may find
something to knock you
out of syuare one and into
a completely new place!

CSUDH ALUMNI TAKE
NOTE?
3% DISCOUNT
ON ANY NONCREDIT
EXTENSION CLASS
Choose from the classes included
in this Bulletin, show your Alumni
Association Card when you regis-
ter, and enjoy the pleasures of
learning -- again!

THE OFFICE OF
EXTENDED EDUCATION

CALIFORNIR STATE
UNIVERSITY

DOMINGUEZ HILLS

Is located at 1000 East
Wictoria 8treet in Carson.
(310) 518-3741
FAX (310) 518-3871

This bulletin was not printed or
distributed at taxpayers' expense.
It was printed on recycled paper
with soy inks.

Cover: Radius Graphic Design
Long Beach

EXTENDED
EDUCATION

MEASURE THE RANGE
OF OUR PROGRAMS!

Courses of general interest plus
all the programs listed below.
Bulletins published in Spring,
Summer and Fall.

Career opportunities can be
enhanced by obtaining profes-
sional certificates. See pages
42-45,

AMERICAN
LANGUAGE &
GULTURE
PROGRAM

“$-Tre- Intensive English program for

@Di non-native students preparing

“Q_Jfor U.S. colleges, and for all who

R D wish to improve their English.
OPEN See pages 61-64.

UNIVERSITY

4@6 Provides an opportunity for
5 those who have not been admit-
v ted to the University to enroll in
‘ @ regular classes. See page 60.

" “CENTER FOR

TRAINING &
DEVELOPMENT

Custom-designed training pro-
grams for business, industry,
government and non-profit
organizations are available
through this unique service.
See Business pages 10-41.

DISTANCE
LEARNING

Programs delivered to homes,
schools, community and work
sites using satellite, cable, ITFS,
CODEC and online computer.
See pages 48-49,

SPECIAL
SESSIONS

Winter and Summer Sessions,
plus credential, certificate and

- - degree programs. See pages
70-73.
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Beginning Guitar Workshop

MUN 122-01 1ext unit 8ch ne: 42875
Learn the rudiments of guitar playing including
chords, strums, finger picking and reading music.
Popular styles as well as classical technique will be
presented. Entertain family and friends at home or at
parties.
William Davila, MA, hest, Noon Concert, KPFK-FM,
recording artist and music award winner.

14 mtgs: Men 8/11-12/11

7-8:30pm :

CSUDH LCH A207

$128

Contemporary Guitar Workshop

MUKS22-01  Textumit  Schne: 42878
Prerequisite: Previous experience o consent of instructor
Develop your own guitar skills and enhance your per-
formance In classical, jazz or rock music. Learn te
visualize patterns and develop advanced techniques.
Scales, modes, arpeggios and chord constructions
smphasizing altered tones will be covered. Entire fin-
gerboard will be included.
William Davila
14 mtys: Mon 8/11-12/11
7-8:30pm
CSUDH LCH A204
$128

arts &
humanities

Chambor Music Ensemble
(for all Instruments & voics)

MUK 176-01 1 ext unit Sch no: 42817

MUNS70-01 Textunit Schee: 42677

MUX 470-01 1 ext unit Sch ne: 42878

Prerequisite: Previous sxperience or consent of instructor
Study of music through small instrumental ensemble
pehearsal and performance. A class designed to
accommodate music students who need a perfor-
mance class as an alternative te choir or orchestra,
as well as to provide an opportunity for off-campus
musicians te enjoy playing in an ensemble made up of a
variety of mstruments. Public performance is option-
al. Repeatable once.

Cornel Imry is an acclaimed classical guitarist and

teacher.

15 mtgs: Thu 8/31-12/14 (ne class 11/28)
7-8:50pm

CSUDH LCH A-204 & R207

$128

Is Wuﬁmy
your interest?

o Writing Travel Articles That Sell
e How to Pullish Your Own Book
o Wniting Query Letters That Work




arts &
humanities

Earn a Master of Arts in the Humanities
At Home by Correspondence and/or Computer

The Humanities External Degree Program provides a broad
interdisciplinary exposure to all areas of the Humanities: Literature,
History, Philosophy/Religion, Music and Art (as well as Film and
Cultural Diversity). Courses are completely by correspondence (either
by mail or by computer via the Internet) and are fully accredited.

For more information or a program catalog and application:

Humanities External Degree Program
California State University, Dominguez Hills
1000 East Victoria St. SAC2-2126

Carson, CA 90747 USA

Voice: (310) 516-3743
Monday - Friday 8am-4pm (Pacific)

FAX:  (310) 516-4399
24 hours/day, 7 days/week

World Wide Web: .
http://dolphin.csudh.edu/~hux/huxindex.html

Internet E-mail:
i huxonline@dhvx20.csudh.edu




American Language Lk
and Culture
Program

Classes for non-native
speakers who need
better English skills
for education and

industry Omnilore Society
See the English as a " Over 507 (“seasoned”) Like
Second Language to stretch your mind?

. Enjoy intellectual

Section discussions?

Omnilore Society, an affiliate of ALIROW

_and Elder Hostel Institutes, South Bay
Study/Discussion Groups may be just
the thing for you. Groups meet mornings
and afternoons every other week for two
hours. The curriculum is limited only by
the imagination of the membership.
Noncredit, self-directed.

Recent discussion topics have
included:

e In Search of Human Nature

In need of computer skills? » Vital, Productive Aging

See th 2 » Great Composers, Group |
ee the computer section « Theoretical & Particle Physics

page 46 e Writers' Workshop

Help! Help! Computers * The Search for Utopia

‘e Great Composers, Group Il

* Rivers of the World

Introduction to QuarkKPress an the Mac « The Supreme Court and The Law
Medical Insurance Computer Billing

Introduction to Pagemaker

Interested?

Fall discussion groups begin in
September at the Redondo Beach
Community Resource Center, 320 Knob
Hill Avenue at Pacific Coast Highway,
Room 7.

For information phone:
(310) 540-6011 or write to:
Omnilore, PO Box 7000-23,
Redondo Beach, CA 90277




arts &
humanities

THEATRE
CONSERVATORY

California State University
Dominguez Hills

and

The Odyssey Theatre

Participants can gain valuable experience in stagecraft while
working alongside professionals in productions at the
Odyssey Theatre. ' :

The Odyssey Theatre, with a 27-year history in Los Angeles, is locat-
ed at 2055 Sepulveda Bivd., near the 405 and Olympic Blvd. Three
99-seat theaters are housed under the same roof, so at any given
time there are three plays in production, three in rehearsal and
one children's show in production. The Odyssey Theatre
emphasizes cultural and intellectual diversity, and a great many of
the plays are originals, presented to audiences for the first time.

Be a part of it. Find out how to earn university credit or just gain
valuable theatre experience this fall in the CSUDH/Odyssey Theatre
Collaboration. Participants need not be enrolled at CSUDH.

For more information, contact Karen Blank at CSUDH Extended
Education (310) 516-3998. o
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business
certificates

GERTIHCATE AWARD IN |
GONSTRUGTION MANAGEVIENT

Designed for construction personnel, own-
ers and developers, and those wishing to
enter the field of construction management.
You participate with others who face the
same kind of professional problems. At the
same time you will obtain the skills neces-
sary to successfully manage in the field of
construction practices.

The Certificate

Candidates must successfully complete six
intensive courses. Those who do not wish

" to pursue a certificate may take individual

classes. All courses provide Continuing

. Education Units (CEUS). A certificate can be

earned in a one-year period.

The Location

The Courses

CMX 816 Construction Project
Management |

$CHs
Whether you represent the Owner, the
Designer, or the Contractor, the successful
manager uses modern scheduling methods
to organize and control the multiple tasks
and resources used in a building project,
Learn to read, analyze and create bar
charts and Critical Path Method (CPM)
schedules. Learn to monitor and control

time, money and other resources with the
schedule. Learn to measure the effect of
changes, delays and claims on the project.

CMX 872 Survey of Construction
Practices  scas :
Basic principles and responsibilities of con-
struction management, including construc-
tion process and operating environment,
functions of the manager, staffing, planning,
organizing, marketing, public relations,
subcontractors, suppliers, sureties, and
financial institutions will be covered.

CMX 878 Legal Aspects of
Construction Management
8 CHUs

Overview of the legal system: contractor's
license law, contract and subcontract
clauses, litigation and arbitration, contrac-
tor’s liability in tort-negligence, mechanic's
liens, plus basic contract principles and
responsibllities.

CMX 876 Accounting for the
Construction industry
8 ClUs

Accounting systems, cost control systems,
forms and racorﬁs plus project cost
accounting, overhead allocation, taxes,
depreciation methods, insurance, payroll,
forecasting, analysis of financial state-
ionts, cash-flow requirements, and man-
agement information systems are covered
in this course.




CMX 878 Estimating and Bidding
3CHs

Conceptual estimating, quality surveying,
pricing skills (materials and labor), quanti-
ty survey methods, bidding strategies and
mark-up, computer-based estimates and
statistical methods are covered.

CMX 880 Construction Project
Management B
3cHs

The integration of total construction man-
agement at the project level is addressed
in this course. Project planning, budgeting
and scheduling, resource allocations and
leveling, analysis of construction opera-
tions using critical path methods, time-cost
optimization, project control, plus a review

* of available network IM!OS for construc-

tion manager are also covered.

Fall18986 Schedule

CMX 815-01 Construction Project
Management |
8 CHIs Sch no: 42862
W. John irwin B, PE
10 mtgs: Wed 8/13-11/156
8:30-8:30pm
CSUDH SAC 1108
$185

CMS$ 878-01 Logal Aspects of
Construction Management
8 CHs Sch ne; 42884
Jason Wallacs, Esq. , Managing Partner,
JXK. Wallace & Associates.
10 mtgs: Tue 8/12-11/14
8:30-8:30pm
CSUDH SAC 1104
$185

To register call

(310) 516-3741

business
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certificates

| CERTIACATE AWARD IV
Y EVVIRONMENTAL & OCCUPATIONAL
HEALTH & SAFETY

The Certificate Program in
Environmental & Occupational
Health & Safety is designed for
individuals planning to enter the
field of Health & Safety or for
those already working within the
field who wish to further their
knowledge and advance in the pro-
fession. The program will also
enable a person to apply the skills
and fulfill the requirements of
functioning in a Health & Safety
Department to administer health &
safety programs in an industrial
setting. ’

The program will meet and satisfy ongoing
CEU requirements for registered environ-
mental assessors, certified safety profes-
sionals, certified industrial hygienists, pro-
fessional engineers and safety & industrial
nurses. Supervisors, company owners, top
& middie management, loss control repre-
sentatives, workers compensation adminis-
trators, risk management, general man-
agers and superintendents will also find
this program a valuable and important
means of gaining professional knowledge.
The Certificate Award in Occupational
Health & $afety is endorsed by the Long
Beach Chapter of the American Society of
8afety Engineers.

The Certificate

Designed for individuals both in the field and
those planning to enter it, this program will
enable the participant to administer health
and safety programs in an industrial set-
ting. Seven core courses plus two elective
courses are required. Additional optional
courses are offered to meet the needs of
several industries. Each course offers
Continuing Education Units (CEUs).

Professional Advisory
Committes

Thomas 8. Butler, CSP, Los Angeles
Metropolitan Water District
Charles Cacha, PhD, 8afety/Ergonomics,
CSP, ARM, Ergonomics Consuitant,
and has taught courses at CSULA,
USC, and in the military and private
industry.

Michael Ceser, C3P, Principal,
Environmental Resources,
C3P, Chmn.

Carl Cronin, REA, Principal Safety
Engineer, ESHA .

Steven Doyle, Dir. Health & Safety,
C3UDH

Joseph M. Kaplan, President,
Los Angeles Chapter of the National
Safety Council

John C. McCullar, PhD, is a
Consultant in Violence in the
Workplace and Drug Abuse
Among Employees, and a retired
law enforcement officer.

John A. 0 Toole, RER, Health and
Safety Consultant, CAL/OSHA

~ Consultation

dJames L. Unmack, CSP, CIH, PE,
Health and 8afety Director, Earth
Technology Corporation




The Schedule

Students may attend clagses in any order
according to their needs. Courses are
offered in the evenings and/or on week-
ends.The Program can be completed in a
one-year period.

The Location
Classes are held on the CSUDH campus in
Carson, or at the Redondo Beach
Community Center op at the Franklin
Community Center in Redondo Beach.

HEX 800 Foundations of Safoty and
Heaith Programs
8$CHis

Class covers implementation of injury and i
ness prevention programs in an industrial set-
ting, identifying the role of the program direc-
tor including hazard recognition, injury, iliness,
near-miss and mishap investigations, training
of employees, job safety analysis and safety
committee coordination.

HEX 802 Occupational Health and Safety
Program Administration
8 CEUs

Overview of health and safety programs in
all industrial settings. Role of the profes-
sional, resources, typical health and safety
problems, major program components such
as program administration, program
responsibility, employee compliance, com-
munications to employees, hazard inspec-
tions, injury/iliness investigations, corpec-
tion of unsafe or unhealthful conditions,
employee training and recordkeeping.

HEX 806 Industrial Health and Safety
Hazards and Control
25 CHUs

Study of principles underlying protection of
workers from hazards, plus systematic
and practical analysis of hazards.
Discussion of applicable safety protection: .
engineering, education and pérsonal pro-
tection.

HEX 918 Viclence In the Workplace:
Safety & Secunity
8 CHUs

A study of the relationships

between safety and security

procedures as they relate to business
the employee in the work- Fertificates
place. Topics will include:

safety & security relationships research &
methodology; violence in the workplace;
patroliing premises liability; abnormal per-
sonality profiles; investigation of
mishaps/near-miss/injury incidents; control
substance abuse programs; Americans

with Disabilities Act; legal constraints; crit-
ical thinking/task assignments; and safety

& security as an interdisciplinary profes-
sion.

HEX 818 Environmental Law
8 CEUs

A class to provide a basic foundation to
understand, analyze, and apply federal and
California environmental programs. The
current laws, new legislation and 'Imgatlnn
arising out of the development and applica-
tion of environmental laws, dealing with the
EPA and RCRA programs and hazardous
waste controls, recent cases, legisiation
and defenses for the new civil and criminal
liability cases will be covered. !

HEX 928 industrial Occupational Health
and Safety Law
8 CEUs

Survey of laws related to CAL/OSHA,
sources of law, employer/employee rights
and responsibilities, legal procedures,
enforcement and penalties, and selected
statutes and case laws. (OR HEX 819)

HEX 930 Industrial Accident
Investigation
8 CHis

Rllows participants to increase skills in
accident reduction in the workplace by
learning to identify the sources and types
of accidents, the major components of an
accident investigation program and to rec-

ognize direct and indirect causal fac- 1




tors of accidents in the workplace as well
as the corresponding specific and systemic
corrective actions. Collection
and identification of accident

Basiiess evidence will also be covered.

LR 1HEX 994 Fundamontals of
Industrial Hyglens
8 CEUs

Introduction to the science and art of
industrial hygiene, with enphasls on the
different ways of measuring employee
exposures to hazardous chemiicals and
physical agents. Basic toxicology, how
chemicals and physical agents interact
with the human body, and how people can
protect themselves through persenal pro-
tective devices, engineering controls and
work practices will be discussed.

HEX 840-01 Confined Spaces
Hective 1.5 CEUs

This course is designed to inform students
of the identification and hazards of confined
spaces, and the monitoring of atmospheres
as well as the elements of the Cal/OSHA
Confined Space Regulation. Monitoring
equipment, permit system, rescue and
emergency preparation will be covered.

Fall 1895 Scheduls

HEX 800-01 Foundations of Safety &
Heaith Programs
Core 8CEUs  Schno: 42888
John A. 0'Toole, PhD, Health & Safety
Consultant, CAL/OSHA Consuitant.
.10 mtgs: Mon 8/28-11/13

6:50-9:50pm

CSUDH SAC 1107

$350 (plus $40 materials fee payable to

instructor in class)

HEX 830-01 Industrial Accident
Investigation
Core 8CEUs  Schno: 42870
John 0Toole
10 mtgs: Wed 8/30-11/1
8:50-9:50pm
CSUDH SAC 2101
$350 (plus $50 materials fee payable to
instructor in class)

HEX 828-01 Industrial Occupational
Health & Safety Law
Core 8CEUs - Schne: 42871
Don Christian, JD, Loyola U., MA Health
Science, CSULA, attorney and teachenr of
Health & Safety law & OSHA law at CSULA.
10 mtgs: Tue 10/3-12/12
(no class 11/21)
6:30-8:30pm
CSUDH SAC 1108
$350

HEX 831-01 Introduction to Wu'kll'l'
Compensation
Hective 8 CEUs Sch na: 42872
Dolores Johnson, BSBA, University of
Phoenix, Certificates in Labor Relations and
Occupational Safety. -

10 mtgs: Thu 10/12-12/14

(no class 11/23)

8:50-9:50pm

CSUDH SAC 2107

$350

HEX 840-01 Confined 8paces
Hective 1.5 CEUs Sch ne: 42678
Dan Lelner, M3, CSUN, Health Science,
Environmental & Occupational Health option.
RAssociate Industrial Hygienist, Cal/OSHA.
2 migs: Sat 11/4 & 11/11
8am-Gpm
C3UDH 3CC E153
$185 (plus $25 materials fee payable to
instructor in class)

HEX 848-01 Advanced Accident
Investigation

Hective 1.5CEUs Schno: 42874

Study of intricate injury, iliness, near-miss,
mishap, and fatality events in the work-
place. Focus on is on collection, identifica-
tion, and evaluation of evidence and the
prevention of accidents & psychological

factors in the industrial setting.
John 0'Toole
5 mtgs: Wed 11/8-12/13
(no class 11/23)
6:50-9:50pm
CSUDH SAC 2101
$165 (plus $25 materials fee payable to \
instructor in class)

REMEMBER T0 BUY A ‘ ‘
PRRKING PERMIY

$1.50 AT THE

ENTRANCE T0 EACH
CAMPUS PARKING LOT!




CERTIAGATE AWARD IN INTERNET
BUSINESS & MARKETING

The Certificate Program in
internet Business and Marketing

- ¢an be an important addition to
your personal or business profile.
It informs customers and employ-
ers that you have chosen to
explore and understand this huge
and new communications and mar-
keting medium. The internet is the
Super Information Highway.
Personal interests, business and
career opportunities abound as
the Internet doubles in size each
year.

Anyone who desires to have access to
information provided from the Internet can
benefit from this program. Participants will
learn how the Internet works, how to find
and access information, and how to commu-
nicate with people from all over the world.
People with a message to share, special
interest groups, advertiging agencies,
sales and marketing professionals, small
businessmen, entrepreneurs and all com-
panies who buy any type of advertising will
learn how to start sharing their messages
and increase sales.

The Certificate

Those participants who successfully com-
plete all four courses will be awarded a
Certificate of Completion.

The Instructor

Ronald J. Servine, MBA, Seattle
International University, is an experienced
trainer and designer of employee develop-
ment programs.

The Courses
Internet Fundamentals
CIX 807 3 CHs

An introduction to the concepts, vocabu-
lary, and intricacies of the World Wide
Web. Learn how to chat with people in
Australia, Japan, Europe and 110 other
countries for free! Access computer
graphics and all sorts of research-rich
data bases. Tap university libraries. Earn a
college degree without leaving your home.
Play games, download free software, buy
products and services, even start your
own business. Instantly send and receive
E-mail anytime, anywhere around the
world, for free. This course provides an
overview and covers all you need to know
to get started on the Internet, including
how to gain access, what software to use,
the costs, terms and commands you must
know, and proper protocols to use 8o vet-
eran users won't be offended. Free access
software.

busness
certificates



Surfing The internet
CIX 808 3 CEUs
Prerequisite: Internet

Fundamentals. Limited te 20.

In internet Fundamentals you

cootilicates learned what the Internet is

and how it is designed. This
course will provide instruc-
tion on how to load and configure the soft-
ware that is needed to actually go online.
Students will try out various software
products before making an investment on
their own. In addition, course includes
hands-on instruction on how to use: E-Mail,

World Wide Web Access, Downloading with
FIP and Telnet. '

How to Conduct Business on the
Internet v
CIN 809 SCEUs

Literally sell your products and services to
66 million well-educated, affluent people.
Market your products around the world
instantly. Within a few brief hours you will

" discover how to access the Internet, what
it costs, how to get started, who's using it,
and what's selling. Tour the hottest adver-
tising methods. Over 100,000 new cus-
tomers are coming online each month.
(Lecture format)

Bullding Your Business:
Home Page Design Techniques
N 910 8 CEls

Nine hours of hands-on computer training
— Wisit and interact with numerous com-
mencial sites, learn how to register your
own domain name, discover how to build
your own home page, how to create

ever you want them to go. Find out how to
post advertisements about your business
" Without violating the unwritten rules of
netiquette. Learn how to promote your
business using news groups, what's new
and home page design techniques.

NetScape, Archie, Veronica, Gopher, Lynx,

hotlinks that take your prospects to wher- .

CERTIFICATE AWARD
IN INTERNET

BUSINESS &
MARKETING

CLAS3ES

WILL BEGIN IN
JANUARY, 1336

CALL GCOTT MACKAY AT
(318) 516-3355 FOR MORE
INFORMATION & CLASS
SCHEDULE




CERTIAGATE AWARD IN
MORTGAGE BANKING

business
certificates

The Certificate Program in
Mortgage Banking is designed for
those working in the industry who
wish to upgrade their skills: real-
tors, regulators, mortgage bro-
kers, individuals seeking career
changes and those who desire
general information in the field.

The Certificate

The entire Certificate Program can be com-
pleted in three trimesters (one year's
time). The classes will be scheduled each
Fall, $pring and Summer trimester. 8ix
courses taught by field professionals give
the participant a strong, comprehensive
background of the material. The Certificate
Award in Mortgage Banking is awarded
upon successful completion of six courses.
Those with littie or no experience are
required to take Fundamentals of Mortgage
Banking first. Attendance requirements
and homework assignments, completed by
due dates established by instructors, as
well as passing grades on in-class quizes
and tests and completed written assign-
ments fulfilling established performance
criteria will result in the awarding of the
Certificate to those who complete 155
hours of instruction. Continuing Education
Units (CEUS) will be awarded for every 10
hours of class completed.

Location

Classes meet weekday evenings or week-
‘ends at the Redondo Beach Community
Resource Center or at the Franklin
Community Center.

The Courses

BUX 817 Fundamentals of Mortgags
Banking 3 CEUS

An introduction to the vocabulary of mort-
gage banking and its basic elements such
as the purchase of real property, the life of
a loan and the environment of mortgage
banking. Through lecture, discussion and
reading, participants will learn the history
and development of mortgage banking,
including the origin of real estate lending,
the effects of money markets and credit on
local lending and the difference between
mortgage bankers and savings and loans
or commenrcial banks.

BUX 918 Loan Origination 3 CEUs

A practical, hands-on course in the funda-
mentals of origination of home mortgage
loans and related agencies. Topics include
soliciting and marketing techniques, loan
applications, basic financing concepts and
products, pricing and quoting, qualifying the
borrower, study of the loan documentation,
and assembling the initial loan package.
Lecture, small work groups and actual
case studies are included.

BUX 918 Loan Processing 2 CEUs

An overview of how and why loans are
made covering competencies which include
completion of loan applications, analysis of
borrower profiles, assembly of loan pack-
ages and an understanding of pertinent
documentation. Participants will also be
introduced to applicable laws and compli-
ance requirements. Lecture, small work
groups and case studies are included.




BUX 828 Mortgags Law and
Compliance 38 CHUs
Prerequisite: Fundamentals of Mortgage Banking

A review of the fundamentals
of contract law and its applic-
business ability to mortgage lending
certificates activities, such as loan com-
mitments, warehousing

agreements and servicing agreements.
Participants will learn the basic require-
ments of an enforceable note and deed of
trust, the legal process of reconveyance
after loan payoff. Also included will be a
review of applicable state and federal
laws, such as Truth-in-Lending, the Equal
Credit Opportunity Act, and others.

BUX 824 Loan Underwniting and
Appraisal Review 3 CHUs

An overview of FHA, YA and other loan
underwriting including historical evalua-
tion, where it fits into the mortgage
process, components (credit and liability,
employment, income and assets), risks,
comparative state laws and rules & regula-
tions. Appraisal review will be focused on
the basics of appraisal review including
analysis of key areas such as type of prop-
erty, condition of construction, economic
life and methods of determining value, and
full or limited documentation. Lecture, dis-
cussion and case study using sample loan
files are covered.

BUX 922 Loan Closing 2 CHUs

An analysis of loan documentation including
investor requirements, an overview of
escrow and its function, how escrow and
title companies interact, reading a prelimi
nary title report and reviewing a state-
ment of identity. Also discussed will be loan
guarantees and insurance, loan shipping,
salability of loans and why added conditions
sometimes occur at closings. Lecture, dis-
cussion and case studies will be included.

Fall 1886 Schedule

BUX 817-01 Fundamentals of Mortgage
Banking
8 CHUs 8ch ne: 42848
Dawn E. Kurtz, instructor, is a consultant
to the Mortgage Banking industry.

10 mtgs: Sat 8/26-10/28

10am-1pm

FCC Rm 7

$275

BUX 817 Loan Origination
2.5 CEUs 8ch no: 42848
David Everett, owner and President of
Everett Financial Group.
10 mtgs: Wed 9/13-11/8
8:30-8:30pm '
FCCRm 7
$230

FCC & RBCC are in
Redondo Beach!

See map pg. 86

Considering a

Mortgage Loan?

Be Savvy! Take classes in the

Real Estate Appraisal Certificate
Program and learn how to determine
the true value of a property you're
interested in buying. See page 27.

To register call
(310) 516-3741




CERTIRCATEIN PRODUCTIONS.

INVENTORY CONTROL

Offered by the California State
University, Dominguez Hills, Division
of Extended Education, in coopera-
tion with the Los Angeles Chapter of
the American Production and
inventory Control Society (LAPICS).
The Certificate Program in
Production and Inventory Control
consists of five courses designed to
provide a broad education in the
field. The courses are offered dur-
ing three 13-week trimesters.
Students may enter the program at
the beginning of any trimester.

Who Should Attend

This series of practical courses is
designed to meet the needs of newcomers
to the field and individuals who work in
related areas.

The Certificate

Students who complete all five courses
with a 2.6 grade point average are award-
ed a Certificate in recognition of their
learning achievement and professional sta-
tus.

Location

Classes meet from 8:30-10:00pm on the
C8U Dominguez Hills campus in Carson. The
classrooms ane located in the South
Academic Complex (SAC) unless otherwise
indicated. A parking fee of $1.50/day is
charged on the campus.

A Bachelors Degree Program has
been developed which uses the
LAPICS courses as its core. Call
Scott MacKay for more information
on this program at (310) 516-3355.

The Courses

Courses are offered three trimesters each
year and provide three (3) units of upper
division degree-applicable academic credit.

PIX 319 introduction to Materials
Management

Provides a broad overview of the nature of
business organizations, the functional
structure of a manufacturing company, the
planning process, the role played by mate-
rials management, and the relationship of
the manufacturing function to the market-
place. The basic concepts and specialized
vocabulary of this field are covered. This
course can serve as a comprehensive sur-
vey of the materials management field for
individuals who may not wish to enroll in
the Certificate Program. This is a required
course in the University Certificate
Program, but individuals with experience in
materials management may test out of the
course. (For test-out information, please
call Scott MacKay, 310/516-3355).

PIX 820 inventory Management &
Master Planning

Planning and control techniques for items
with independent demand. Forecasting,
order point and safety stock calculations,
lot-sizing techniques, master production
scheduling, and aggregate inventory man-
agement topics are covered.

business
certificates




PIX 821 Matorial Requirements
Planning & Purchasing

The material requirements planning

process, bilis of materials,
b distribution resources plan-
conifteates ning, and the purchasing
function are covered.
PIX 822 Capacity & Prionity

Managemont

Long-, medium-, and short-range capacity
planning, work centers, routings, lead-time
analysis, scheduling, and shop floor control
and elements of just-in-time manufacturing
are covered.

PIX 324 Just-in-Time/Total Quality
Control

Just-in-Time techniques discussed include
focused factories and group technology,
set-up reduction, uniform scheduling, pull
systems and Kanban, supplier relations,
and worker involvement.TQC encompasses
all phases of manufacturing operation, from
design engineering to delivery, to ensure
that no defective parts are produced. Also
Included are process control, quality at the
source, and cause & effect analysis.

Fall 1985 Trimestor
Bogias Weok of 8/11/%6

PIX 818-01 Introduction to Materials
Management

8eq No: 42801

Thu 8:30-10pm

CSUDH SAC 1102

$384

PIX 318-02 (92) introduction to
Materials Management

8eq No: 42802

Tue 4-6:30pm

CSUDH ERC A108

If taking over TV at a company site, specify

that you are taking sec 82, seq ne 42808,
a‘uﬂsﬂhlﬁlhﬂd‘m

PIX 321-01 Material Requirements
Pianning & Purchasing

8eq No: 42804

Tue 8:30-10pm

CSUDH 8AC 1102

$384

PIX 822-01 (81) Capacity & Prionity
Management

8eq Ne: 42805
Thu 4-8:30pm
CSUDH ERC A108
N taking over TV at a company site, specify
that you are taking sec 81 seq ne 42808
‘ad add $90 to the fee below.

384

Winter 1896 Trimester
Bogins week of 1/8/96

PIX 318-01 Introduction to Materials
Management

eq No: 10008

Thu 8:30-10pm

CSUDH SAC 1104

$884

PIX 818-02 (82) introduction to
Materials Management
8eq No: 10004
Tue 4-8:30pm
CSUDH ERC A108
I taking over TV at a company site, specify
that you are taking sec 82, seq no 10005,
;::M $80 to the fee below.

PIX 822-01 Capacity and Prionity
Management

8eq No: 10006
Tue 6:30-10pm
CSUDH SAC 1102
$884

PIX 824-01 (81) Just-in-Time/Total
Quality Control

8eq No: 10007

Thu 4-8:30pm

CSUDH ERC A108

i taking over TV at a company site, specify
that you are in sec 81 seq no 10008, and
add $80 to the fee below.

$384

Seminars designed to prepare students for the National APICS Exams are also
20 available. For more information, call Scott MacKay at (310) 516-3355.




CERTIAGATE AWARD N
PROFESSIONAL SUPERWISION

This series is especially designed
for men and women In first-line
supervisory positions in produc-
tion and service industries who
want to improve their supervisory
skills and achieve greater job
effectiveness and satisfaction.

The Certificate

Each course in Professional Supervision
meets two evenings per week, a total of
five hours. Enroliment is accepted on an
individual basis, and a certificate of
achievement is awarded upon the comple-
tion of any six courses, which can be com-
pleted in six month's time.

The Location

Courses are held on-campus at CSUDH in
Carson or on-site by special arrangement.

Now In Spanish

All courses in the Professional Supervision
Certificate Program are also offered in
Spanish, on-site instruction only.

The Cost

Each course costs $85 and meets for two
evenings per week on the CSUDH campus in
Carson.

The instructor

Ernest €. Jowell, MBA, Instructor in English
and Spanish, has 15 years' experience in
industrial engineering and management
consulting. y

The Courses

BUX 878 Success 8kilis in Supervising
Cultural Diversity
5 CHs

Each participant will learn to: understand
cultural diversity as a positive difference

in age, languages, gender or ethnic back-
grounds and learn to avoid stereotyping
strangers by giving everyone an opportuni-
ty to contribute to the work effort. Learn
to recognize diversity of cultures as a
source of new skills, valid perspectives
and performance. Overcome preconceived
opinions and bias that limit opportunities
for full employee's team participation.
Learn to recognize and avoid assumptions,
cultural symbols, slang, acronyms, and
non-verbal signals which act as barriers to
communication. Riso, learn to perform
employee selection, work assignments,
coaching, training, communicating, motivat-
ing, appraisal with a sensitivity to the j
impact of cultural diversity.

BUX 874 Delegation Techniques &
Strategies
S5 CHs

Learn technigues to share responsibility,
assign authority and extract commitment
for improved performance. Reduce the bar-
riers to delegation. Develop accountability
through improved personal organization,
setting priorities and communicating for
measurable results. Recognize character-
istics for improved group actions and indi-
vidual performances. Participate in a lively
workshop to practice delegation skills. Be
able to cope with changing priorities, lack
of information, poor planning and changing
signals. Learn how to get employees

to accept responsibility and develop 21




selfi-confidence. Develop delegation skills
that make your job easier, more effective
and more enjoyable for both

you and your employees with
business team-building techniques.
certificates
BUX 975 Introduction te
the Role of Suporvision
5 CHis

Transition skilis for a successful career in
management are covered. Learn how to
identify and meet the needs of your employ-
ees. Recognize six specific responsibilities:
to organize, plan, communicate,

control, train & motivate. Recognize how to
avoid the mistakes made by most supervi-
sors, and learn to give clearly understood,
complete work assignments. Enjoy effective
transition into supervision. Learn how to
successfully exchange the realities for the
myths of supervision.

BUX 876 Communication & Listening
Skills Workshop
5 CEUs

This course provides detailed ideas for
communication skills required by the
supervisor. Learn how to give meaningful
work assignments. Listening skills will
enable you to be more helpful to others and
build personal confidence. Recognize com-
munication filters, temperament clues, ver-
bal and nonverbal skills. Review list of
effective techniques including questioning
strategies for improved interviewing. This
workshop will help you write work ohjec-
tives and conduct dialogue to gain subordi-
nate commitment to clearly stated work
assignments.

'BUXS77 Toam-Bullding Concepts &

Stratogies

.5 CEUs

Learn to recognize elements that create

team effort and develop characteristics of

effective team action. Create a climate for

positive team participation and design an

environment for creative team decisions.
22 Analyze workshop team leadership

profiles, and apply individual team-building
skills balance sheets. Separate myth from
reality in a team-building scenario. Learn to
recognize specific characteristics of effec-
tive team actions.

BUX 878 Coping with Stress &
Reducing Organizational Conflict
5CHS

Recognize work stressors and how to cope
with stress on the job. Be aware of both
negative and positive ways of responding
to stress. Become more sensitive to the
needs of others and learn supportive
actions to build team productivity. Reduce
interruptions and increase personal pro-
ductivity by working more effectively by
being better organized.

BUX 878 Coaching for Improved Work
Performance
5 CEUs

The objective of effective coaching is to
modify behavior to improve employee per-
formance, which is the result of training by
the supervisor, matching priorities and
applying delegation and counseling skills
designed to improve productivity.
Participants will learn through actual prac-
tice how to identify problems, overcome
obstacles, build on strengths of employees,
and reduce existing weaknesses, discuss
alternative solutions to problems, and
obtain commitments for corpective actions.

BUX 881 Appraisal of Individual
Performance
5CHs

Each participant will learn to recognize the
benefits of appraisal to the organization,
supervisor and the employee, how to iden-
tify what employees and supervisors
expect from the appraisal process and rea-
sons why some appraisal systems are dis-
liked and ineffective. Learn to understand
what you should and should not appraise,
how to utilize the job description and job
standards during evaluations, and how to
consider ideas presented in several audio-
visual case studies. Participants will learn




to avoid the most common pitfalis in rating
performances, how to prepare complete
appraisal interview documentation and how
to be more objective and less subjective
during the interview.

BUX 888 Understanding & Coping with
Differsat Loadership Styles Workshep

5 CEUs

Learn the essentials of leadership and how
to recognize the 5 styles, how to apply cop-
ing skills for effective response, how to be
flexible, and how to develop your own lead-
ership style. By understanding differences
in management "styles" , participants
relate to different actions of the boss, sub-
ordinates, customers and contemporaries.

BUX 884 Productivity Motivation
5 CEUs

Understand why employeées need to be
motivated and recognize the key elements
and supervisor actions recommended by
Herzberg, Maslow, McGregor & Blake-
Mouton. The strengths of the formal and
informal organization, the application of
actions that put motion into motivation and
the "self-fulfilling prophecy" concept will
be discussed. Traditional vs. emergency
concepts, specific productivity "enpower-
ment" of employees and teams, and the
development of personal skills in creating a
sel-motivating work environment will be
considered.

BUX 886 Time Management Strategles
Workshop

5 CEUs

Identify time-wasters and how to avoid
them, apply strategies for setting goals and
assigning priorities. Recognize ideas on
accomplishing the vital few versus the
many trivial tasks. Consider key organiza-
tional and delegation skills to improve the
use of time. Apply the blocking concept to
plan time effectively. Complete evaluation
instruments to seli-test and self-score indi-
vidual time effectiveness. Case study analy-
sis of real situations in time management.
Handile, reduce and manage interruptions

and improve team building between man-
agement and staff.

BUX 886 Logal Aspects of

Supervisory Actions

- Logal § cg:ggg:t:s
5 CHs

Issues such as sexual harass-

ment and the Sexual

Harassment Law with sample cases will be
examined, and methods for applying pre-
ventive actions, such as the correct
response to harassment claims will be
detailed. How to utilize "due process” &
*just cause," avoiding age discrimination
and wrongful discharge suits, appraisal
interviews, drug abuse, termination and
crisis-firing situations. Also, view a compa-
ny industrial case history on EEO laws.

BUX 894 Conducting Efective
Employes Intsrviews
5 CHis

Each participant will learn how to conduct
seven types of employee interviews and
also learn to match the employee to the
right job by an employment interview. The
coaching interview will inspire participants
to become more career-oriented, while the
counseling interview will help participants
solve productivity problems. Meaningful
feedback will be provided in the appraisal
interview, changes in behavior can be
effected in the discipline interview, and
valuable improvement information can be
pleaned from exit interviews. Interviewing
focus, documentation, force-field analysis,
listening skills and flexibility will aiso be
covered.

BUX 895 Legal Aspects of Supervisory
Actions - Legal |

5 CEUs

Learn to understand legal aspects such as
federal and state laws covered protected
class, current immigration laws regarding
employment, what to say and what to avoid
gaying in an employment interview, includ-
ing legal and illegal pre-employment ques-

tions. Proper structure of a correct 2




the job description and application form in
the employment interview
will also be covered.

buginess BUX 887 Positive
certificates Discipline Stratogies
5 CEUs

Learning how to discipline
can be a positive experience to change
behavior and why employees do not per-
form, how to recognize problems requiring
discipline, and how to discipline fairly. Also,
how te work closely with personnel and
senior management, how to document each
step of the discipline program, how to uti-
Iize discipline action checkiists, and how to
handle routine and crises discharge situa-
tions will be covered. A case study in han-
diing absenteeism will be presented.

Ever wanted to know
how to

INVEST IN THE STOCK
MVIRRKET?

Turn to page 35 fop
courses that will teach
you how!

To register call
(310) 516-3741

job ad, employee requisition and how to use

Fall1985 Schedule

BUX 874-01 Delegation Technigues &
Strategies
5 CHUs 8ch no: 42854

2 mtgs: Mon 10/2, 9

7-8:30pm

CSUDH SAC 1108

$85

BUX 876-01 Introduction te the Role of
the Supervisor
5 CHs Sch ne: 42855

2 mtgs: Mon 8/28-8/11

7-9:30pm

CSUDH SAC 1108

$85

BUX 878-01 Communication & Listening
Sidiis Workshop
5 CHis 8ch ne: 42856

2 mtgs: Mon 9/18, 25

7-9:30pm

CSUDH SAC 1108

$85

BUX 878-01 Coping with Stress &
Reducing Organizational Conflict
5 CHis $ch ne: 42857

2 mtgs: Mon 11/13, 27

(no class on 11/20)

7-9:30pm

CSUDH SAC 1108

$85

BUX 884-01 Productivity Motivation
5CHs 8ch no: 42858

2 mtgs: Mon 10/18, 23

7-8:30pm

CSUDH SAC 1106

$85

BUX 986-01 Time-Management
Strategies Workshop
5CHS Sch no: 42859
2 mtgs: Mon 10/30 & 11/8
7-8:30pm
CSUDH SAC 1106
$85

BUX 884-01 Conducting Efective
Employes interviews
5 CHls 8ch no: 42860
2 mtgs: Mon 12/4, 11
7-9:30pm
CSUDH SAC 1108
$856



| CERTIFICATE IN PURCHASING

The Certificate Programin . pusiness
Purchasing is for those who wish Call cott Mackay certificates
to gain a broad education in the w @) G105
principles of procurement man-
agement. Those already in this Location
wmm m” as Wﬂl as “lﬂ“ Al classes are held on-campus in Carson
anticipating a career change will or over the ITFS Network.
find this valuable training. It is
possibie to apply this training to a nﬂllll'ﬂllllllu
Ilalall' eate lleﬂl'ﬂﬂ wm‘ ﬂlo PIX 320 Inventory MIIIH!BIOM and Master
Planning
addition of other courses. PIX 318 Intro to Materials Management
Industry protasslon_als, nationally (look under the APICS curriculum for
certified by the National this course)
P“msln! Association and cur- PRX 200 Purchasing Fundamentals
PRX 810 Cost/Price Analysis and
rently employed in the field of pro-
Nauoﬂatlon
curement, teach the curriculum on PRX 330 Public Sector Procurement
campus in Carson and over televi- PRX 340 Advanced Purchasing Concepts
“(these courses to be offered in subsequent
sion in 13-week trimesters. AR5
Who Should Attend PRX 200 Purchasing Fundamenta Is (3)

Those who complete the Certificate in
Purchasing will be prepared to assume
entry level and/or management level posk-
tions In aerospace, military, manufacturing,
hospital, retail, and other purchasing envi-
ronments.

The Cost

The tuition fee for each three-unit course is
$384. ¥ taken over television, there will be
an additional fee of $90. Textbooks and syl
labi are required and are payable in class
by check or money order only. Cash will
not be accepted.

Examines fundamental elements of purchas-
ing. Emphasis is placed on current business
trends and their impact on the purchasing
profession. Fundamental concepts, meth-
ods, and techniques used to evaluate
requirements for purchasing goods and
services are discussed. Case studies allow
for application to real-world situations.

PRX 830 Public Sactor Pl'wll'ﬂ\llllt (£)]
Course examines the relative aspects
unique to Public Sector Purchasing as well
as comparing and contrasting the legal and
regulatory considerations inherent to this
snvironment with those of private sector
procurement.




PRX 840 Advanced Purchasing
Concspts (8)

Through the detailed examination of case

studies, students
7 explore real-world appli
Cebliatss cation of purchasing
concepts including:
specification, standard-

ization, simplification, supply, legal and ethi-
cal issues, partner-shipping, total quality
procurement, & logistics.

PRX 810 Cost-Prics Analysis and
Negotiation (8)

Course provides an overview of the tools
and techniques required for determining
the reasonableness of cost and price, the
relationships between the two, and estab-
lishes the basis for negotiating a final con-
tract between buyers and sellers.

Fall 1895 Trimester

Begins weak of 8/11/95
PRX 200-01 Purchasing Fundamentals
8eq no: 42799
Thu 6:30-10pm
CSUDH SAC 1104
$384

PRX 810-01 Cost-Price Analysis &
Negotiation

8eq no: 42800
Wed 6-8:30pm
CSUDH SAC 1102
$384
Please see PRODUCTION AND INVENTORY CON-
TROL Section for information on PIX 319 i
320.

Winter 1996 Trimester
Begins week of 1/8/98

PRX 200-01 Purchasing Fundamentals
8eq no: 10001

Wed 6:30-10pm

C3UDH SAC 1102

$384

PRX 830-01 Public Ssctor Procurement
8eq no: 10002

Thu 6:30-10pm

CSUDH SAC 1104

$384




GERTIAGATE AWARD IN
REAL ESTATE APPRAISAL ket

certificates

The Certificate Award in Real Estate Location
Rppraisal Is designed to meet the edu- Classes held at the Franklin Community
cation requirements for state licensing Center in Redondo Beach.

and certification of real estate apprais-

ers. The program of study conforms to The Classes

the specifications provided by the Classes are participative, practical, and

incorporate problem-solving activities that

sal Foundation for Licensing and
e ; reflect current trends in the field.

Certification in the 50 states. The cur-

Piculum may be updated over the ifeof  Coupges Required for General

the certificate in response to legisia-

tive changes in licensing requirements.

The certificate award is given after
completion of 8 classes for a total of
16.8 continuing education units. It is
possible to complete the entire pro-
gram in one year.

Who Should Attend

The program is designed to meet the con-
tinuing education needs of practicing real
estate appraisers, regulators of financial
institutions, attorneys dealing with real
estate practice, and other real estate pro-
fessionals who must meet the revised stan-
dards set forth by the State of California.

The Certificats

Provides in-depth knowledge and skills in
the field of real estate valuation and analy-
sis. Program content corresponds to cur-
rent licensing requirements. Prepares stu-
dents for examinations required for State
certification. Meets the continuing educa-
tion needs of practicing real estate
appraisers.

***FIX 810 Uniform Standards of
Professional Appraisal Practice

***FIX 801 Real Estate Economics

***FIX 802 Real Estate Waluations

**FIX 803 Fundamentals of Construction
and Land Valuations

**FIX 804 $ales Comparison Approaches
to Real Estate Appraisal

**FIX 812 Cost Approaches to Real Estate
Appraisal

***Fi){ 908 Legal Considerations in Real
Estate Appraisal

*HX 907 Income Approaches to Real
Estate Appraisal

*Qttered Summer '85

**0ffered Fall '85

***0ffered Spring '96

REMEMIBER TO REGISTER N
ADUANCH

CGALL (810) b16-8741




AX 801 Real Estate
Economics schis

certificates

A broad understanding of
real estate economics is crit-
ical to valuation of real prop-
erty. This course provides professionals
with basic knowledge of economic princi-
ples and their impact on property value.
Discussions focus on traditional agents of
production and surplus productivity, impli-
cations of supply and demand, and the spe-
cific principles of anticipation, balance,
change, competition and excess profit, con-
formity, contribution, externalities and sub-
stitution. Issues associated with govern-
ment, social, economic and environmental
forces and their impact on real estate val-
ues are also included for discussions in
depreciation. "Highest and Best," a funda-
mental principle of real property value, is
examined through lecture and practical
exercises. Practice with key statistical
concepts and mathematical computations is
provided through in-class problem-solving
activities. Narrative report-writing proce-
dures for economic conditions and forces
in appraisal are also included.

FX 802 Real Estate Waluations 13 crue
Appraisal of real property is not limited or
confined to valuation of land and improve-
ments. It is also valuation of the rights of
ownership. This class addresses the valua-
tion processing in its entirety to bring
about the necessary knowledge for the
professional appraiser in valuation of real
property. An understanding of the many
facets of the valuation process will assist
the professional in evaluating multiple
aspects of the appraisal problem and find-
Ing appropriate solutions that are relevant
and applicable to the problem. Topics
Include impacts of real astate value assoc
ated with physical and environmental fac-
tors, and economic governmental

considerations. Applications and limitations
of approaches to valuation, data collection
and analysis, property improvements and
site analysis, techniques in valuation of
partial interest. The narrative report--
purpose, form and critique is explained.

AX 908 Fundamentals of Construction
and Land Valuations
1.5 CEUs

Differences between "site" value and "land"
value are addressed and analyzed.
Discussions focus on land valuations as
well as fundamentals of construction.
Undepstanding the concepts and techniques
of land valuation and the fundamentals of
construction are essential so that the pro-
fessional appraiser is able to report need-
ed modernization or repairs. Uarious meth-
ods for organizing the property description
and analysis are reviewed and issues asso-
ciated with property description and site
value, including site and improvement
description, basic construction and design,
sales comparison, land residential, alloca-
tion, extraction, ground-rent capitalization
and subdivision analysis are reviewed.

AX 804 8ales-Comparison Approaches
to Real Estate Appraisal 18 CEls
This approach to real estate appraisal is
reviewed by lecture, discussion and prob-
lem-solving, The sales-comparison
approach includes discussions of principles
of substitution, data, matched-pair of sales,
comparable sales and listings, regression
analysis, percentage adjustments, dollar
adjustments, elements of comparison, units
of comparison, sequence of adjustments,
gross rent multipliers and other related
techniques. Narpative report writing of the
sales comparison analysis is also covered.
AX 806 Legal Considerations in Real
Estate Appralsal  15cme

Ditferences between real estate & peal
property, real property vs. personal prop-
apty, valuation of fixtures, machinery &
equipment. Focus is on problem-solving.



Topics included for discussion are geo-
graphic concept of real estate, legal con
cept of real estate, social concept of real
sstate, as well as discussion of public
interest, private rights, undivided inter-
ests, corporate ownerships and lease
interests. Narrative-reporting procedures
of legal considerations and partial inter-
ests are included.

AX 807 income Approaches to Real
Estate Appraisal sscas

Discussions of the income approaches
address both residential properties and
investment properties, progress to income
capitalization, analysis of cashflows, dis-
counted cashflows, capital gains, analysis
of expenses, direct capitalization, band of
investments, and mortgage equity capitak-
ization. Lecture presentations, small group
and individual problem solving activities,
narrative-report writing for income
approach to valuations are also included.
Class covers the relation of cost approach-
o8 to appraisal principles including applica-
bility & limitations, steps in cost approach-
os including site value, reproduction or
replacement cost (direct costs, indirect
costs, entrepreneurial profit), accrued
depreciation and site improvements &
accessory buildings leading to a final value
sstimate. Cost estimating methods include
the comparative unit, the unit in place,
guantity survey & building measurement.

FX 810 Uniform Standards of -
Professional Appraisal Practice
18CHs

Examination of the standards and ethics of
real estate appraisal as delineated by the
Uniform Standards of Professional
Appraisal Practice by the Appraisal
Foundation. Aspects to be incorporated in
the narrative report are addressed. The
provisions for Ethics, Competency, and
Departure are examined along with the
provisions for Jurisdictional Exception and
the Supplemental Standards. AN of the
Uniform Standards 1-10 are covered.

AX 812 Cost Approaches to Real Estate
Appraisal 1.8CBls

Class covers the relation of cost approach-

e8 to appraisal principles

including applicability & limita- business
tions. Included are steps in Coriintes
cost approach including site

value, reproduction or

replacement cost (direct costs, indirect
costs, entrepreneurial profit), accrued
depreciation and site improvements &
accessory buildings leading to a final value
estimate. Cost estimating methods include
the comparative unit, unit in place, quantity
survey, building measurement and narra-
tive report writing of the cost analysis.

Fail 1896 Schedule

AX 803-01Fundamentals of
Construction & Land Valuation
1.5 CEUs Sch no: 42868
Stalt

5 mtgs: Wed-Thu 9/8-20

6:30-9:45pm

RBCC rm 8

$150

AX 804-01 $ales Comparison
Approaches to Real Estate Appraisal
1.8 CEUs $ch no: 42867
Staft

6 mtgs: Wed-Thu 8/21-10/12

(no class 9/27)

8:30-9:45pm

RBCC rm 8

$185

AX 907-01 income Approaches to Real
Estate Appraisal
3.8 CEUs $ch ne: 42885
Staft
8 mtgs: Wed-Thu 10/18-11/80
(no class 11/15 & 11/23)
8:30-8:45pm
RBCC rm 8
$330

AX 912-01 Cost Approaches to Real
Estate Appraisal
1.8 CEUs $ch ne: 42868
8 mtgs: Wed-Thu 12/8-21
8:30-9:45pm
RBCC rm 8
$185




CERTIFICATE IN TECHMICAL WRITING

husiness
certificates

Anyone who is interested in
becoming a technical writer may
take these courses. The program
introduces students to the many
aspects of contemporary techni-
cal writing practice and to help
develop the skills that lead to
effective technical communication.
Career opportunities are found in
the aerospace, construction, elec-
tronics, nuclear, automotive, med-
ical, computer, agricultural, finan-
cial and petrochemical industries.
Many engineers, scientists and
technicians have increased their
effectiveness with improvement of
their technical writing abilities.

The Certificate

The program consists of three courses
designed to provide a broad introduction to
the skills required in the contemporary
professional workplace. Continuing
Education Units (CEUs) are awarded to
those who complete each course. Courses
may be taken on an individual basis without
formal registration in the certificate pro-
gram, and students may enter the program
at the beginning of any session. Classes
need not be taken in order.

The Location

Classes are offered on campus in Carson,
at the Redondo Beach Community Resource
Center or at the Frankiin Community
Center, depending upon the session sched-

ule.

The Coursss
BUX 806 Writing Technical instructions
3 CHis

This course presents basic techniques
needed to develop technical instructions
for industrial settings, including those nec-
essary for equipment agsembly, mainte-
nance, inspection, overhaul, repair, and
process control. Topics will include task
analysis, use of source data, presentation
style and format, text and illustration coor-
dination, technical nomenclature, and tar-
get audience. Students will learn tech-
niques to increase the usefuiness of their
writing, including methods of cross-refer-
encing, indexing, common types of front
matter and reading-grade-level test.
Special writing requirements and specifica-
tions for the aerospace, nuclear, computer
and other industries will be covered.

BUX 907 Advanced Technical Witing
Topics

8 CHUs

Presents advanced technical writing top-
ics, including writing on-line computer
instructions and tutorials, hypertext,
paperless technical manuals, compliance
with Computer-Aided Acquisition and
Logistics Supports (CALS) requirements,
readability computations, validation and
verification instructions, maintaining con-
figurations, methods of updating instruc-
tions, and writing specifications.
Introduces students to technical manual




production, including editing, typesetting,
layout, desktop publishing (DTP) programs,
and printing. The class also surveys the
special requirements of managing a techni-
cal manual program.

BUX 885 Technical Writing

special emphasis on mesting the communi-
cation needs brought about by today's
sophisticated high technology. Students will
learn to create test reports, technical
papers, instructional materials, specifica-

tions, letters and other documents requir- ‘

ing accuracy and clarity within a concise
construction. Class members will also
learn to deal with industrial or corporate
guidelines and specifications when creating
manuals and other publications. The class
is designed to provide engineers and other
technical personnel with writing skills,
broaden the knowledge of technical writ-
ers, and prepare individuals for entry posi-
tions in technical writing.

Fall1886 Schedule
BUX 806 Technical Writing
Fimdamentas

8 CEUs Sch ne: 42850
Staft
10 mtgs: Tue 8/12-11/14
8:30-8:30pm
CSUDH SAC 1110
$165

busginess
certificates

When was the last
time you kicked up
your heels and went

dancing?

Take a look at our
fun and exciting
tdance classes for
singles and couples
on pages 77 & 78.




| MASTER OF SCIENCE
certificates n"m"

Callfornia State University,
Dominguez Hills offers a Mastor
of Sclencs Dogres In Quality
Assurance and Graduate
Cortificates off-campus in
Anahelm at

Fairmont Private School
1667 W. Maple Strest
Anahelm

and In

$an Diego at

P.B.H

8006 Enginoer Road

San Diego '

Quality Assurance is practiced by
members of management in manufac-
turing, engineering, service industries,
and government interested in applying
Quality principles to their disciplines.
Career opportunities in the field are
excellent as the demand for Graduate
Quality Assurance Professionals con-
tinues to increase.

The Program

An interdisciplinary approach biends
study in management with quality con-
cepts. Relevant theoretical and practi-
cal course work, independent study,
interaction with fellow students, work-
Ing Quality Assurance professionals
and a final project are used to provide
a well-rounded learning experience.

The Requirements

A candidate must meet CSUDH gradu-
ate admission requirements and hold a
bachelors degree in engineering, sci-
ence, business, or a mathematics-
related discipline. The applicant should
have completed courses in mathemati-
cal statistics, theory of probabilities
and principles of computer technology.
Students not meeting these require-
ments need to obtain special permis-
sion. Please contact Gene Watson
(310) 518-3880 for details.

Thirty-three semester units of gradu-
ate work must be completed, with at
least 21 units from CSUDH. The cours-
es listed must be completed with at
least a 8.0 (B) average, and a final
project or a comprehensive examina-
tion must be completed. in addition, the
Graduate Writing Assessment and all
other requirements as described in
the current university catalog must be
completed.

Nl M8QA programs available in-house
at your site. Contact Scott MacKay
(810) 516-8355

Quality

Core Coursas(12 units)

QA8 515 Human Factors in Quality
Assurance (3)

QAS 518 Quality Administration &
Productivity (3)

QAS 586 Special Topics (8)

Hectives (18 units)

The student selects 18 additional units
from Quality Assurance courses with
advisor approval,

Final Project (8 units)

QA3 688 I?rnjact




Fall1896 Schedule

QAS 518-71 Statistical Quality Control &

Sampling (8)
Sch no: 42834

A. Golant

15 mtgs: Fri 8/1-12/8

11am-2pm

CSUDH ERC E133

$414 (i taking over TV, register for
42835, sec 81, and add $80)

QAS 6165-71 Human Factors in Quality
Rssurance (8)

$ch no: 42822

E. Watson

15 mtgs: Mon 8/28-12/4

11am-2pm

C3UDH ERC E-138

$414 (if taking over TV, register for

42828, sec 91, and add $80)

QAS 518-71 Measurements &
Testing Techniques (3)
$ch no: 42825
E. Watson
15 mtgs: Wed 8/30-12/8
11am-2pm
CSUDH ERC E-138
$414 (1 taking over TV, register for
42824, sec 91, and add $90)

QAS 635-71 Special Topics: Directed
Study (8)

8ch no: 42831

8/28-12/16

E. Watson

TBA

$414

QAS 588-71 Project (8)
Sch no: 42821
8/28-12/12
E. Watson
TBA
$414

QAS 800-71 Continuation Project (3)
$ch no: 42830
8/28-12/16
E. Watson
TBA

$414

Assurance

Exporimental Design (3)
$ch no: 42828
Staff
16 migs: Mon 8/28-12/6
6-9pm
$414

QAS 518-71 Quailty Administration &
Productivity (8)

8ch no: 42827

8. McFarran

15 mtgs: Mon 8/28-12/4

8-9pm

$414

QAS 630-71 Statistical Quality Control
for 8ervice Profossionals (8)

$ch no: 42828

J. Speer

15 mtgs: Mon 8/28-12/4

8-Spm

$414

QAS 531-71 Customer Satisfaction &
Quality Assurance (8)

Sch no: 42828

15 mtgs: Tue 8/29-12/6

8-8pm

$414

$an Diegs
QAS 510-71 Advanced Probabllity &
Statistics (3)
$ch no: 42836
T. Vaden
7 mtgs: Alternating Sat 8/2-11/18
8am-4pm
$687

QAS 511-71 Quality Administration &
Productivity (3)
Sch no: 42832
W. Trappen
7 mtgs: Riternating Sat 8/8-12/2
Sam-4pm
$587

QAS 6512-71 Rellabiiity (3)
$ch no; 42833
M. Krasich
7 mtgs: Alternating 8at 8/2-11/26
Sam-4pm

$597




"The Right Program at the Right
Time--Meeting the Quality
Assurance Training Needs of Service
and Government Professionals."
Mark Crumly
1993/94 Chairman, American Society for
Quality Control, Service Industries
Division

California State University,
Dominguez Hills is proud to
announce the expansion of its MSQA
to include a focus on Quality within
the Service Industry and
Government.

The Program

Leading local business, industry and gov-
ernment Quality Assurance Professionals in
conjunction with University Faculty have
developed a program and curpiculum
designed to meet the advanced Quality
Assurance training needs of service and
government Professionals. With the ser-
vice industry now encompassing 85% of all
California businesses, the need for highly
trained professionals is growing rapidly.

Employees in the following fields will benefit
greatly by earning an MSQA specifically
designed for the needs of the Service and
Government Professional Health Care,
Public Relations, Public Utilities,
Construction/Housing, Retall, insurance,
Telecommunications, Finance/Banking, Food
Service, Education, Entertainment,
Government, Transportation and
Broadcast/Media.

MASTER OF SCIENCE IN
QUALITY ASSURANCE - SERVICE

Convenient Locations

The entire MSQA for Service and
Government will be offered for the working
professional in Anaheim. Students may take
a class one night (3 hours) per week for
15 weeks or opt to take two classes on
two nights (3 hours each) per week. It will
be possible to complete the program in
approximately two and one-half years (5
semesters and a summer) depending on
personal schedule and choice.

Suggested Program for MSQA students
focusing in the area of Service Quality
Assurance

Cors Coursss (12 units)

QAS 511 Quality Project Management
and Total Quality Management (3))
QA3 515 Human Factors in Quality
Assurance (3)

QAS 518 Quality Administration and
Productivity (3)

QA8 595 Special Topics (3)

Hectives (18 units)

QAS 530 Statistical Quality Control for
8ervice Professionals (3)

QAS 531 Customer Satisfaction and
Quality Assurance (3)

QAS 532 Quality Assurance for the
Service Delivery Process (3)

QAS 533 Quality Assurance of
Automated Systems used in Service
Industries

Two other electives

Fnal Preject (8 units)
QAS 588 Project

Call Scott MacKay at
(310) 516-3366
for MSQA - Service information




Investmont Strategies & Tactics
BUN942-01/02 15CHs . Schne: 428512

This course emphasizes valuation of securi-
ties, as well as strategic and tactical asset
aliocation. Specific topics include security
types and markets, bond and equity analy-
sis, options and financlal futures, hedging
strategies, portiolio investment processes,
portfolio objectives and constraints, asset
classes and investment style, efficient
asset allocation, performance monitoring,
empirical evidence of market timing and
secuprity selection by mutual funds and
other investment managers, and forecast-
ing multi-period future wealth probability
distributions. Students will be given copies
of IBM/compatible datasets in Lotus 1-2-8
WK 1 format, and an asset allocation soft-
ware package which calculates mean-vark
ance efficient frontieps for up to 50 securi-
ties. Access to Lotus 1-2-8, or Microsoft
Excel, or a statistical /scientific calculator
Is recommended. Only high-school algebra
is required to follow the course and text-
book discussions. Required textbook:
Investment: Concepts, Analysis, Strategy,
4th ed. by Robert Radclitfe. Cost approxi-
mately $65 at CSUDH Bookstore (310) 516-
8789; M-Th 8:30am-7:30pm; F 8:30am-4pm;
$a 8am-2pm. UPS delivery available.

Bill Jerkovsky, MS, is a member of the Los
Angeles Society of Financial Analysts and
has been teaching investments since 1988.

6 mtgs:Tue 8/18-10/24

8:45-8:30pm

FCCRm 8

$69 individual BUX 842-01 42851

$89 spousal couple BUX 842-02 42852

Discover Easy Monoy Stratogies for
Retirement
BPF102-01/02  Nomcredit

In three evening sessions,

this personal financial plan-

ning course will introduce

you to the key concepts and

practices of wise money

management. Session 1: Tax planning via
tax-free and tax-shelter income. Session 2:
Putting your dollars to work with your
financial plan for emergency resources,
growth, income via savings, annuities,
stocks, bonds, mutual funds, government
securities. Session 3: Planning for your
future with IRAs, lump-sum distributions,

estate planning, and asset management.
Chris Milos, MBA, Registered Investment
Rdvisor, Advisory Associate, Albitz, Miloe &
Rssociates; and Stephen Connors, MBA,
CFP, Branch Manager, Financial Network

8 mtgs: Tue 9/12,19, 26

7-8:30pm

RBCC Rm 8

$35 individual BPF 102-01

$45 spousal couple BPF 102-02

Investing In the Stock Market
BIN101-08/04  Noncredit

Learn how to become a better stock
investor in this fast-paced, informative
class. Discover proven research tech-
niques and trading strategies, including a
simple set of rules which can be used to
avoid making the most common investment
mistakes. Find out how you can analyze
stocks using the latest software for your
personal computer.

Note: This class consists of a single meet-
ing which is being offered on two alternate

dates. Choose one session only.
Steven J. Scerra, BBA, is 2nd VP and
Financial Consultant at Smith Barney in
Torrance. ;
Sessionk 1 mtg: Wed 8/13
8:30-8pm
FCC Rm 8
$20 individual BIN 101-03, $30 spousal
couple, BIN 101-05
Session I: 1 mtg: Wed 10/4
8:30-8pm
FCCRm 8
$20 individual BIN 101-04, $30 spousal
couple, BIN 101-08




importing and Exporting:
Your Guide to Fortune and Fulfilment
BIX 101-01 Nencredit

i you have ever dreamed of
owning your own profitable
business and fascinating business ven-
ture, this in-depth class is a
MUSTI It is designed for
those seeking a practical, hands-on work-
shop with specific information about
Importing as a business and a career. This
informative seminar provides a clear, step-
by-step approach to starting an importing
business as well as providing an overview
of careers in importing, such as banking,
freight forwarding, and custom-house.
Topics include:

o Selecting a product to import

* [nternational market research

* Negotiating foreign suppliers

o Samples, prices, discounts

e Terms of payment, including

the Letter of Credit

e Shipping and insurance

* Foreign exchange

o US Customs rules & procedures
Expert guest speakers will provide addi-
tional information. Importing represents a
substantial portion of the nation’s business,

and it is especially important to California.
Br. Sinclair D. Rimmon is president of 8.
Rimmon and Co., Inc., an importing compa-
ny, and author of /mporting: Your Guide to
Fortune and Fulfillment,

1 mtg: 8at 11/18

10am - 3pm

FCC rm 7

$38 (plus $15 materials fee payable to

Instructor)

How to Keep Books for a Small
Business
BSB 104-01 Noncredit

This seminar will de-mystify bookkeeping for

your small business and bring credibility te your
bookkeeping. Learn how to set up and use a sim-

plified bookkeeping system for your small busi-

ness. ncluded are: how to record expenses and

income, how te set up files and records for sasy

petrieval, how te set up a petty cash fund, how

te maintain receipts, how to prepare monthly "
billing. Workbook is included, along with ;
blank master forms that can be used in your

business.
David Westertleld is an accountant, busi
ness consultant and entrepreneur, special-
izing in consumer-oriented seminars,
including business tax workshops.

1 mtg: Mon 10/18

6-9:30pm

RBCC rm 8

$45 (plus $10 materials fee payable to

the instructor )

Small Business Tax Workshop
BSB 105-01 Noncredit

Whether you're just starting a business, cur-
rently own or Fun a small business, or even if
your business tax returns are done by an out-
side professional, you will learn tax options
available to you as a business person. A simpii-
fied, small business tax return is
explained.Topics include:

o Tax forms

© New tax law highlights

* Record-keeping methods

o General tax tips/self-employment

tax & estimated tax
 Basics of preparing a business tax return
* Expense deductions & depreciation

1 mtg: Wed 11/15

6-9pm

RBCC rm 8

$45 (plus $10 materials fee payable to
instructor)




How to Win & Coliect Your Small Claims
Cass

BPR 10101 Noncredit
Empower yourself with the legal skills neces-
sary to collect your debts and avoid having to
hire an attorney. Learn the legal procedures
and forms to utilize the inexpensive and guick
8mall Claims Court system to coliect up to
$5,000. Be able to persuasively prove your
case in less than 15 minutes using documents,
witnesses and diagrams. Learn how to locate
the party you are suing as well as what assets
he/she possesses to satisfy your court judg-
ment. Take action on the money due you and/or
your business.
Kenneth Gaugh, JD, is the owner of Small
Claims Connection and counsels those who
can benefit from Small Claims Court.

1 mtg: Thu 8/7

7-8:30pm N

RBCC Rm 7

$60 (plus $20 materials fee payable to

the instructor in class)

FCC & RBCC are in
Redondo Beach!

Map on page 86

How to Publish Your Own Book :
Praparation and

Production

BN 104-01 business
Noncredit

If you've got a nonfiction book

inside you, particularly a

how-to, you're halfway to earning a
$50,000 profit. If that book meets a need,
solves a problem, or resolves a frustra-
tion, head for the bank! Why not publish it
yourself and earn 4-10 your fee from a
regular publishing house? Then earn anoth-
er $50,000 or much more, from the sale of
spin-off or related rights and products?
Gordon Burgett's system explains what to
do in a clear, step-by-step manner that
shows the rationale, process and order,
plus some guides that will make publishing
your book easier still. There's no magic to
Burgett's message. Using the TCE system
from his recent book Self-Publishing to

Tightly-Targeted Markets, you will learn:
 How te pick topics that always
sell well
* How te find specific and eager buyers before you
write the first word
« How to test your potential profits before you
invest time or money
o The steps you take to plan, test, design, prepare,
produce, sell and expand your book
* Where to find the best books,
guides, distributors & outlets
o How to receive 50% of the order in four weeks,
88% of it in 13 weeks
o How to sell every book you publish
o How te double that book's earnings by other
means
A 24-page free workbook includes an
organizational calendar, a current bibliog-
raphy, two sample news releases, and a
model evaluation form, plus guidesheets
about publicity, mailing lists, locations,
flyer/brochure preparation, budget, con-
tent and organization, and how to get on the
college lecture circuit.

Gordon Burgett, national seminar presen-
ter and author of many how-to books.

1 mtg: Tue 8/19

6-10pm

FCC rm 7

$50
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Writing Travel Articles That Selll
BMK 106-01 Noncredit

Why not make money by traveling -- and
create a tax deduction at the
same time? Travel writers
do it and 8o can you!
Nothing sells as well or as
Widely as travel, and if you
know the tricks and can match words to
sites, this is an excellent field for both
beginners and more experienced writers
from other genres.

In four hours, Gordon Burgett, author of
The Travel Writer's Guide, will show you
how you, like the the professionals, can
complete two-thirds of the work before
you leave on your trip, write two stories
en route, sell the same articles to newspa-
pers and magazines, and often double your
income through photography.

The program and how-to workbook will
also show:

*Where to find ever-eager markets

* The five-step planning process for "the
big trip"

* What you must do before you leave to”
Justify the tax deductions, and what to
do if you didn't

* How and when you mail your slides and
photos

© When you use first person —and when
you don't

* New ways to slant travel copy

Travel writing has more "musts" than any
other kind of writing. But that's simple fop
you: and you must take this seminar if you
have a trip in mind (or just completed) that

you want to convert from fun to profit!
Gordon Burgett :

1 mtg: Wed 8/27

8-10pm

FCC rm 8

$45

Writing Query Letters That Work
BMK 105-01 Noncredit

Professionals don't write articles or non-
fiction books first, then send them in. They
write query letters that both sell their idea
or concept and show how they can bring
that topic alive in a page or two of scintil-
lating text. Then, with an editor's enthusi-
astic blessing (and often pre-prep guid-
ance), they write copy that sells.
In four fast hours Gordon Burgett will:
* quickly explain the process from the
editor's perspective
o ghow the query's physical format, plus
when to submit by E-mail or Fax
* explain how the process differs for book
agents, with specific examples
then guide the participants through three
in-class writing exercises: a query each
for a magazine editor, a book buyer, and an
editor seeking reprints or second rights.
For years Burgett's students have request-
ed immediate feedback on their writing.
Here's your chance: plenty of no-nonsense
response mixed with fun and inspirational
guidance. And who better? Burgett's The
Whriter's Guide to Query and Cover Letters,
now in its fourth edition, is the hest-selllnq
query book ever written, twice a Writer's

Digest Book Club top selection.
Gordon Burgett

1 mtg: Wed 8/20

8-10pm

FCCrm 8

$45 (includes workbook)




Medical Biling |
BME 101-01 Noncredit

Medical insurance billing is a stable, lucra-
tive field within the medical industry.
Insurance billers can work in a variety of
settings (physicians' offices, clinics, hospi-
tals, medical supply companies, etc.). The
basis of building a firm foundation for a
career in medical insurance billing and
reimbursement is a thorough knowledge of
1cD-8 CM and CPT coding. This course is
specifically designed and taught for people
with littie or no experience in the medical
field. Begin with the basics and developa
clear and concise understanding of each
coding system and how it relates to others
to help formulate an accurate insurance

claim that will maximize reimburgement.
Sandra Colling s Vice President of Giles &
Associates, a medical consultant, a medical
billing service owner and a graduate of UC
Riverside.

2 mtgs: Sat9/8 & 8/10

Sam-5pm $at9/8

Sam-2pm Sun 9/10

FCC Rm 8

$110 (plus $5 materials fee payable to

instructor and required text:

Physician's Current Procedural

Terminology, CPT.)

Medical Billing i

BMB 201-02 Noncredit

Prerequisite: Medical Biling | or previous billing expe-
rience

Build upon your knowledge of basic coding
with these topics:

* Insurance verification:
interpreting the information on
patient benefits

* Constructing a "clean” claim for
Medicare, Medi-Cal and other
private insunrance companies

« Managed Care Plans: unraveling
the HMO, PPO, & IPA mysteries

o What to do when the insurance
company refuses to pay or
pays an unacceptable amount
of the bill

« Interpreting explanation of bene-
fits (EOB's)

In addition, “insiders’ insurance billing

information” will be shared.
Sandra Collins
2 mtgs: Sat 10/7 and Sun
10/8
9am-5pm Sat 10/7

8am-2pm Sun 10/8 business

FCC Rm 8 o
$110 ( plus required text:

ICDICM Yois. 1& I plus $5
materials fee payable to instructor in
class)

How to Start & Operate Your Own
Biling Service

BMB 40201 Noncredit

Medical insurance billing knowledge required

Overhead costs are steadily increasing for
physicians in private practice. Doctors are
avidly searching for cost-effective mea-
supes to cut their operating expenses. One
trend is to use independent contractors
who work from their homes instead of
incurring the cost of hlrlnu'and maintaining
full-time employees. In response to this
trend, starting a medical billing service can
be an extremely lucrative business.
Students will learn: how to obtain clients,
negotiate fees, market their services and
select appropriate computer software, as
well as a number of start-up requirements

to enable them to work at home.
$andra Collins .
1 mtg: Sat 11/4
1-5pm
CSUDH SAC 1104
$45 (plus $5 materials fee payable to
instructor in class)

$es accompanying course: Medical
Insurance Computer Billing in Computer
$action, page 48.

order textbooks
from CSUDH

Bookstore
(310) 516-3829




A
High-
Quality

MBA

Program

TELEVISED ON
KLCS Ch 58
starting

August 26!

Earn an MBA from
The School of
Management at
California State
University,
Dominguez Hills by
taking classes in
your own home
over the weekend!

All courses will be offered on KLCS
(Channel 58 on regular TV from Orange
to Ventura counties). Students will
have the capability to interact with fac-
ulty during class by telephone and e-
mail through the Internet at other
times. Classes will be broadcast on
Saturdays and Sundays. A total of 45
semester units is required for the
degree (15 units of core business
coursework, 21 units of advanced sem-
inar course work, and 9 units of elec-
2 tives).

Those with business degrees from
accredited colleges or universities may
be exempt from the 15 core business
units. Please contact the CSUDH M.B.A.
Office (310) 516-4162 for verification
of this exemption.

The curriculum consists of five busi-
ness core modules. Each will be divided
into two-six-week sessions, plus one
week for evaluation and project pre-
sentations. Because of the nature of
the accounting course, it will span an
entire fourteen-week session, including
two weeks for evaluation and project
presentations.

The seven graduate seminar courses
will also be presented as twelve-week
sessions with two weeks for evalua-
tion and project presentations. Nine
hours of electives will complete the
program. Faculty are teaching staff of
the School of Management or adjunct
facuity chosen for their expertise,
teaching, and business experience.
Cost for the program is $199 per cred-
it unit over KLCS. (For those students
who would prefer to attend classes
live in-studio, the cost is $169 per
credit unit.) Staff of the M.B.A. Office at
California State University, Dominguez
Hills can answer questions regarding
curricula and admissions. Please call
(310) 516-4162 (FAX 310/516-4178) or
e-mail "TUMBA@dhvx20.csudh.edu"

for additional information.

Compars the value of this programi
Although the cost per unit is higher for the
MBR program than for reguiar CSUDH
units, you realize if you have considered
attending other area universities for an
MBA program, that the cost of a completed
degree can be three times that of the
C3UDH degree. Combined with the conve-
nience of taking courses over KLCS, no
commuting time and expense; you realize
even more savings for this important step
in your career!




Business Core Modules

15 units or b courses

These core courses, each offering 3 units,
ensure that all students are current in
basic business administration skills and
knowledge:

Management/Marketing
Economics/Finance

Business Law/Production Operations
Business Computing/Statistics

Financial Accounting

21 units or 7 courses

These 8-unit courses provide advanced
graduate work:

Financial Management

Organization Behavior

Advanced Marketing

Business Strategy

Management Accounting

international Business

Operations Management

Hectives

8 units or 8 courses

These 3-unit courses include topics of con-
temporary importance to business: e.g.,
management information systems, total
quality management, human resource man-
agement, regulatory law, and other sub-
Jects of interest to the business communi-
ty.

Admission Requirements

Students will be subject to the same admis-
sion requirements as for the on-campus
M.B.A. program

1.  Hold a bachelor's degree
from an accredited college
or university

2. Be In good standing at the
last institution attended

8.  Achieve a minimum grade point aver
age of 2.75 in the last sixty upper
division units earned or
the baccalaureate
degree

4. Attain a minimum score
of 450 on the Graduate
Management Admission
Test (GMAT) with minimum scores at
or above the 25th percentile on both
the verbal and quantitative portions
of the test and a 4.0 or higher on the
Analytical Writing portion. -

b.  Submit official copies of
transcripts of all previous
college work to the M.B.A.

Office and to the Office of
Admissions

Same High-Quality MBA Program

- Availabie to businesses & organiza-

tions on site by ITFS Technologyl
Call for a free brochure:

(310) 616-4162

EEEREEREEEEEEEEEEEE

Earna
Certificate of Completion in
Business Management
Take televised classes over KLCS
Channel 58 on weekends|

Whether you are already in management op
if you aspire to a management career, you
will benefit from the information you will
receive from this series of courses. Anyone
wishing te improve his business skills may
earn the Certificate--no formal admission to
any university is required--all you need to do
Is register for the classes, pay your fees
and enjoy the high-calibre presentations on
Channel 58 in your own home.

Cost of the program is $189 per credit unit,
or $587 per 8-unit class.

Call today for more information

(310) b18-4182




programs

EXTENDED EDUCATION
offers many unique certificate

programs designed to assist the individual
in gaining professional knowledge in sev-

eral disciplines. Programs offer academic
credit, applicable to a degree program, or
professional credits.

CommunXy Colege Teaching
Earfy Chikdhood Teaching/Administration
Orthotics
Prosthetics
Production & kiventory Control
Purchasing
Special Education-Resource Specialist
Quality Assurance

Certificate Programs Offering Continuing Education Units
|  Construction Management
Internet for Business & Marksting
Mortyage Banking
Brvironmental & Occupational Heaith & Safety r
Profassionsl Supervisin
Real Eststs Appraisal
Tachnical Writing




Ricehol & Drug Counsollng
The Certificate Program in Alcohol/Drug Counseling consists of nine courses designed to prepare
individuals to enter the field at a professional level. All courses provide Continuing Education Units
(CEUs) for registered nurses and teachers. Courses may be taken on an individual basis without
formal entrance into the certificate program with permission from the program coor-
dinator. Students may begin the program in the Fall or $pring Semester, and complete
the program in 1 1/2 years' time. Upon satisfactory completion of all nine courses, certificate
With a 2.5 grade point average, the student will receive a certificate of recognition of programs
educational achievement and professional status.The certificate is widely recognized
by alcoholism treatment centers.

Ses Hsting page 68

cﬂllily Coflege Teacking
The certificate program is designed to enhance the skills, and thereby the employability, of the poten-
tial community college instructor. Students must either be enrolled in a graduate program, possess a
masters degree in a subject area taught at the community college level, or be currently employed as
an instructor in a community college. Length of certificate program is one year.
$ea Hsting page 68

Construction Management
Designed for construction personnel, owners and developers, and those wishing to entep the field of
construction management. You participate with others who face the same kind of professional prob-
lems. At the same time you will obtain the skills necessary to successfully manage in the field of
construction practices. Length of certificate program is one year.
See lsting page 10

Early Chiidhoed Education

The courses award upper-division, degree-applicable academic credit. A baccalaureate degree is not
required of those who wish to participate in the program. In addition, participation in the certificate
program is NOT necessary to take any of the courses listed. Students have the option of earning a
Certificate in Teaching or in Administration. A Certificate in Teaching is earned by completing 12 units:
two core courses and two specialization courses (in either Infant or Preschool Program Development).
A Certificate in Administration is earned by completing 15 units: 3 core courses and 2 specialization
courses (in either infant or Preschool Program Development). Length of certificate program is one
year.

See lsting page 84

Internet Business & Marketing
The Certificate Program in Internet Business and Marketing can be an important addition to your per-
sonal or business profile. It informs customers and employers that you have chosen to explore and
understand this new and huge communications and marketing medium. The Internet is the Super
Information Highway. Personal interests, business and career opportunities abound as the Internet dou-
bies in size sach year.
s See Nsting page 16




Mertgage Banidng

The Certificate Program in Mortgage Banking is designed for those working in the industry who wish to
upgrade their skills, realtors, regulators, mortgage brokers, individuals seeking career changes and
those who desire general information in the field. Program may be completed in 1 year.

300 listing page 16

i Envirenmental & Occupational Health & Safety
certificate

programs Designed for individuals both in the field and those pianning to enter It, this program
will enable the participant to administer health and safety programs in an industrial
setting. Seven required courses and two electives as well as additional optional
courses suit the needs of several industries. Each course offers CEUs. Program may be completed in
one year,

800 sting page 12

The Orthotics Department at Rancho Los Amigos Medical Center, in affiliation with California State
University, Dominguez Hills, offers a one-year certificate course in orthotics. This program, which is
accredited by the American Board for Certification in Orthotics-Prosthetics, is designed to train students
in the field of orthotics: the profession of designing, fabrication and fitting of orthopedic appliances for the
physically handicapped. Students receive a mixture of practical laboratory instruction, classroom didac-
tics, and exposure to patients in a wide variety of clinical situations. Students rotate through various ser-
vices to acquaint them with the more prevalent pathologies and treatment philosophies.

Sae listing page 89

Preduction and inventery Contral

Offered by the California State University, Dominguez Hills Division of Extended Education, and the Los
Angeles Chapter of the American Production and Inventory Control Society (LAPICS), the Certificate
Program in Production and inventory Control consists of five courses designed to provide a broad edu-
cation in the fleld. The courses are offered during three 13-week trimesters. Students may enter the
program at the beginning of any trimester.

$o0 lsting page 18

Prefessional Supervision

This series is especially designed for men and women in first-line supervisory positions in production
and service industries who want to improve their supervisory skills and achieve greater job effective-
ness and satisfaction. A certificate is awarded upon completion of six courses.

Ses listing page 21

CSUDH presents a new program In Purchasing for those who wish to gain a broad education in the prin-
ciples of procurement management. Those already In this growing field as well as those anticipating a
career change will find this training valuable. It is possible to apply this training to a BA degree with the
addition of other related courses. industry professionals, nationally certified by the National Purchasing
Association and currently employed in the field of procurement, teach the curriculum on-campus in 13-

week trimesters. :
$ee Hsting page 28
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The Special Education Resource Specialist plays many roles which are different from those of a self-con-
tained, special class teacher. While the Special Education Teacher deals primarily with direct services
to students, the Resource Specialist often deals indirectly with students by working with significant
adults (mainstream teachers, parents, support services and community agencies). Consequently, there
are skills and knowledge that Resource Specialists need that are not expected of 3pecial

Day Class teachers (law & regulations, coordination of services, consultation with teach-

ers, parent education, staff development, current assessment and intervention methods

and materials for students at risk or school failure.)
Soe lsting page

certificate
programs

Quality Assurance

Leading local business, industry and government Quality Assurance Professionals in conjunction with
University faculty have developed a program and curriculum designed to meet the advanced Quality
Assurance training needs of service and government professionals. With the service industry now
encompassing 85% of all California businesses, the need for highly trained professionals to help them
excel is growing rapidly. Students who complete the four required courses for the Master of Quality
Assurance - Service with a cumulative GPA of 8.0 (B) or better will receive a Professional Certificate
issued through the California State University, Dominguez Hills Division of Extended Education. Admission
to the University is not required, but a bachelor's degree which includes some probability and/or sta-
tistics is a requirement. Exceptions to this requirement can be approved by the MSQAp program coordi-

nator, Dr. Gene Watson (310) 518-3880.
Soe listing pages 32-34

Real Estats Appraisal

The Certificate Award in Real Estate Appraisal is designed to meet the educational requirements for
state Ncensing and certification of real estate appraisers. The program of study conforms to the speck-
fications provided by the Appraisal Foundation for Licensing and Certification in the 50 states. The cur-
piculum may be updated over the iifetime of the certificate in response to legisiative changes in licens-
ing requirements. The program is designed to meet the continuing education needs of practicing real
estate appraisers, regulators of financial institutions, attorneys dealing with real estate practics, and
other real estate professionals who must meet the revised standards set forth by the State of

Callfornia. Length of program is one year.
$oe Hsting page 27

Techaical Writing

Anyoné who is interested in becoming a technical writer may take these courses. The program serves
1o Introduce students to the many aspects of the contemporary technical writing practices and to help
them develop the skills that lead to effective technical communication. Career opportunities are found In
the aerospace, construction, electronics, nuclear, automotive, medical, computer, agricultural, financlal
and petrochemical industries. Many engineers, scientists and technicians have increased their effec-
tiveness through improvement of their technical writing abilities. Length of program is one year.

Soe lsting page 30




Medical Insurance Computer Biliing
Medical insurance Billing | sug. as a prerequisite.
BMB 801-01/02  Noncredit

Learn the basics of using a computer in medical
insurance billing. Learn how to build a patient
information database, how to input patient and
insurance information, and the ins and outs of
electronic claims submissions that will pro-
tuce third-party insurance claim forms and
patient hilling statements. A review the infor-
mation needed to set up a computerized med-
Ical insurance biling practice s included. Pre-
computers v vious computer experience is not necessary.
Sandra Collias is Vice President of Ciles &
Rssociates, a medical consultant, a medical billing

service owner and a graduate of UC Riverside.
Session]  BMB 301-02

Tanya Reed
1 mtg: 8at 10/28
8am-noon
CSUDH $BS A110
'l'o I'egiStel‘ $78 (plus required text)
call Sessionl|  BMB 301-01
Sandra Collins
(310) 1 mtg: 8at 11/4
916-3741 - 3
CSUDH $BS A110
$78 (plus required text)
NOTE: Limited te 20 studexts per ssssion.
Introduction to PageMaker
) CCB 105-01 Noncredit
Helpl Helpl Computars: If you have always wanted to learn PageMaker, now
Sslecting and Buying is your chance. This intense, one-day workshop will
€CB 101-01 Noncredit use the new and powerful PageMaker 5.0 on
Apple or IBM? This class will take the mystery Macintosh computers to introduce the fundamentals
out of computers. Facts are presented in a of this page fayout software. You will learn the skills
simple, straight-forward, comprehensive man- in PageMaker needed to create virtually any single
Rer for the beginner. One MB or 4MB of RAM? Ink color-printed graphic material, such as fyers,
You will learn computer linge. The best way te brochures, direct mai pieces, newspaper auvnan-
purchase a computer, inciding questions te Zne ads, newsletters, and many others. This hands-
ask salespeople when shopping, is discussed. on workshop will introduce you to page setup, basic
You will wak away from this seminar COMPUT- menu functions, text editor, and text manipulation,
ER MYI Tlh class is recommended prior te Working with columns, placing (importing) text and
saroliment into other computer courses. graphics, captions, text wrap, reverse text, drop
Bavid Westerfield is the author of shadows;, and much more,
Microcomputers: Shop with Savvy. Bergard W. Baker, Professor of Art, CSUDH.
1 mty: Wed 8/27 1 mtg: 8at 10/21
8-8pm Sam-4pm
RBCC rm 8 CSUDH 8cc F-127
$30 (plus $10 materials fee payable to instructor $s50

In class)




Introduction to QuarkXPress on the
Macintosh
CCB 108-01 Noncredit

Learn QuarkXpress version 3.3, the most
R popular and powerful page layout software
available. Designers, illustrators, writers
and publishers--anyone working with
graphic layout will learn the fundamental
skills essential to begin producing effective
printed graphic pieces. This two-day work-
shop will cover page setup, tool functions,
use of type, graphic and photo images,
working with master pages, page editing,
and much more. Each session will consist
of demonstration and hands-on activities,
working with realistic projects, such as a
business logo, flyer, mailer, brochure, ad
and a newsletter. Macintosh experience is
not necessary.
Maximum: 16 students
Bernard Bakor
2 mtgs: 8at 8/28, 80
Bam-4pm

CSUDH 8CC E127
$100 (includes handouts & diskette)

computers

47




calllnrmzi State University, Dominguez Hills is one of the leading campuses delivering univer-

sity courses over television. All of our courses are broadcast live. Students can call in and
talk with the instructors during class. Classes can be seen on Paragon Cable Television (Ch.

54) in the South Bay, Copley Colony Cable Television (Ch. 48) in the Harbor

distance area and at many businesses and industry sites which receive our ITFS sig-

nal. The teacher education courses and two business classes for the MBA
degree are also seen on KLCS UHF Channel 58.

: interactive Instructional Television Courses In
interdisciplinary Studies e Behavioral Science  Quallty Assurance
Production & inventory Control » Teacher Education
Business Administration Classes for the MBA

M.A. In Behavieral Science:
Negotiation & Conflict Management

BEH 522-81 Negotiation Tactics (4)
. Churchman
' 10 mtgs: Wed/2 $at Beg 9/27
8:30-8:45pm
$872 (Special Sessions Registration Form)

BEH 526-91 Mediation (4)
D.Wiiams

10 mtgs: Mon/2 $at Beg 10/2

8:30-9:45pm

$672 (3pecial Sessions Registration Form)

M.$. In Quality Assurance

(QAS 51581 Human Factors in Quality
Rssurancs (8)
8. Watson

16 mtgs: Mon Beg 8/28
11am-1:45pm
$504 (3pecial Sessions Registration Form)

QAS 516-91 Measuroment & Testing
Techniques (8)
&. Watson

15 mtgs: Wed Beg 8/30
11am-1:45pm
$504 (8pecial Sessions Registration Form)

QAS 513-81 Statistical Quality Assurance
& Sampiing (3)
A. Golant

15 mtgs: FriBeg 8/1
11am-1:45pm
$504 (8pecial Sessions Registration Form)

('I"R'GIE.) Interdiscipinary Studiss

IDS 326-85 USA: Rising or Declining
Soclety? (8)

D. Helletz

10 mtgs: Tue/1 8at Beg 10/2

6:30-9:45pm

$504 (Special 3essions Registration Form)




Certificats In
Preduction & lnventory Contrel

PiX 318-92 introduction to Materials
Management (8)
J. Hall

13 mtgs: Tue Beg 8/12

4-8:30pm

$474 (Extension Registration Form)

PIX 822-81 Capacity & Priority
:A;'am ()]

18 Mtgs: Thu Beg 8/14

4-8:30pm
$474 (Extension Registration Form)

Teacher Education Courses

*HER 800-81 Heaith in Public Education (8)
€. Kinney ;

13 mtys: Tue/2 Sat Beg 8/29

7-8:30pm

$474 (Open University - call for Bulletin)

*TH) 406-81 Malnstreaming Children
w/Special Needs (3)
€. Hanley

15 mtgs: Wed/1 8at Beg 2/1

7-8:30pm

$474 (Open University - call for Bulletin)

PACE Classes
Receive Site: Coastline Community College
Center, Fountain Ualley

SMT 812-81 Natural Processes (3)
Stalf

15 mtgs: Mon Beg 8/28

7-8:45pm

$474 (Open University - call for Bulletin)

IDS 320-85 Ethnicity in America (8)
E Bryan
15 Tue Beg 8/29
7-8:45pm
$474 (Open University - call for Bufletin)

*ACC 502-81 Advanced Accounting (3)
R. Koester
14 mtgs: 3at Beg 8/26
Sam-noon
$587 (Special Sessions Registration Form)

*BUS 495-82 Law/Product Operations (3)
F. Strier/J. Salvate
14 mtgs: Sun Beg 8/27
8am-noon
$597 (Special Sessions
Registration Form)

tistance

* can also be seen on KLCS UHF gy

*HUM 212 Introduction to African
Rmerican Culture (8)
D. Gatlin
3 16 mtgs: Mon-Wed-Fri Beg 8/27
2-3pm
$4 for qualified high school seniors (Fee
Waiver Form)

ID$ 360-86 The Greenhouss Efect (3)
Staft
15 mtgs: Wed Beg 8/30
7-8:45pm
$474 (Open University - call for Bulletin)

DS 828-85 USA: Rising or Declining Society? (8)
15 mtgs: Thu Beg 8/31
7-9:45pm
$474 (Open University - call for Bulletin)

ID$ 326-86 The information Society (8)
6. Levine
5 mtgs: Sat 8/28, 9/9, 9/23, 10/7, 10/21
8:30am-8pm '
$474 (Open University - call for Bulletin)



Want to give
"going back to
school"
atry?

You can enroll in
almost any regular
university class
in

Open
University

see page 60
for more
information

TEACHER EDUCATION
CLASSES

NOW AVAILABLE AT CSUDH

ON CAMPUS AND ON TVI

TAKE ADVANTAGE OF
INTENSIVE PROGRAMS &
DISTANCE LEARNING
TECHNOLOGIES!

SEE DISTANCE LEARNING
SECTION FOR MORE
INFORMATION




BOBROW TEST
PREPARATION

The Bobrow Test Preparation sys-
tem originated at California State
University, Northridge, by request
of the student body in 1973. Since
then, it has assisted more than
500,000 students in preparing for
the college and graduate entrance
examinations. By request only,
these programs are now offered
at 30 universities, colleges and
law schools.

The staff is comprised of math and
reading specialists and other
expert instructors who are fully
credentialled and have advanced
degrees. The programs are con-
stantly updated for the most
recent forms of the exams.

Fees paid for these test prepara-
tion courses do not include pay-
ment and registration for the
actual exam. For information on
registration for the exams, call
the CSUDH Testing Office at (310)
516-3908.

All workshops cover the most
recent areas. Students may
repeat classes at no charge.

GRE (Graduate Record
Examination) Review

This program is geared te the latest format of
the GRE with emphasis on quantitative ability--
arithmetic, algebra, and geometry. Verbal anale-
gles, antonyms, reading comprehension, sex-
tence completion, analytical reasoning and logi-
cal reasoning will all be carefully examined and
reviewed.

ERE Review for October 14 Exam
Session |

NGR101-01  Noncredit
4 mtgs: 8at 8/18, 28, 80, 1077

gam-1pm

CSUDH 8AC 1108 icitha
$185 :

GRE Review for December
8 Exam

Session N

XGR 101-02  Noncredit

4 mtgs: 8at 11/4, 11, 18, 12/2 (no class 11/25)
8anm-1pm

CSUDH 8AC 1108

$185

GMAT (Graduate Management

Admission Test) Review

(mchading e sow Analytical
Writing Assessment)
A special course offered to prepare students
for the latest version of the GMAT. Areas cov-
ered include: Math Abllity (problem solving),
Reading Comprehension, Sentence Correction,
Data Sufficiency, Critical Reasoning and the new

Analytical Writing Assignment. A short review
of basic algebra and geometry is also included.

GMAT Review for October 21 Exam
session |
XGM 101-01  Noncredit
4 mtgs: 8at 9/28, 80, 10/7, 14
Bam-8pm
CSUDH SAC 1104
$185
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GMAT Review for January 20 Exam
Session I

NEM 101-02  Noncredit

4 mtgs: 8at & 8un 1/8,7, 18, 14
9am-8pm

CSUDH 8AC 1102

$185

CBEST (California Basic

Educational Skilis Test) Review

These workshops are designed te assist stu-
dents and teachers in preparation for the
CBEST. Each area-reading com-
prehension, essay writing, and
mathematics--will be carefully
explained and analyzed. Special
emphasis will be placed on 2
review of mathematics inchud-
ing: basic arithmetic, algebra, geometry, sym-
bols and terminology, and graph reading.

CBEST Review for October 21 Exam
Session |

XCB 101-01 Noncredit

8 mtgs: 8at 8/30, 10/7, 14

8am-8pm

CSUDH 8AC 1102

$165

CBEST Review for Decomber 8 Exam
Session I

NCB 101-02 Noncredit

8 mtgs: 8at 11/11, 18, 12/2 (no class 11/25)
Sam-3pm

CSUDH SAC 1102

$165

CBEST Roview for February 10 Exam
Session B

XCB 101-08  Noncredit

8 mtgs: 8at 1/20, 27, /8

8am-3pm

CSUDH 8AC 1102
$185

The NEW 8AT |
REASONING TEST Review

The 8AT | Prep Sessions are a series of work-
shops designed to help students prepare for the
NEW test. All of the new question types will be
carefully discussed and reviewed along with the
areas that were retained from the “old" 8AT.
Emphasis will be placed on Mathematical
Reasoning (Multiple Choice, Quantitative
Comparison, and Grid-ins) and a short review of
algebra and geometry. Verbal Reasoning
(Analogies, Sentence Completions, and Critical
Reading including the new paired passages) will
also be discussed and analyzed. Students should
bring simple calculators to class as they are
allowed on the new SAT L

SAT Review for October 14 Bxam
NSA 101-08 Noncredit
8 mtgs: 8at 8/28, 80, 10/7
Sam-12:30pm
RBCC rm 8
$125

LSAT (Law School Admission
Test) Raview

This program is designed to assist students in
preparing for the L8AT by familiarizing them
with each subject area, giving important
insights inte the types of questions and offering
timed testing practice. Areas covered include:

* Analytical reasoning

* Logical reasoning

* Reading comprehension

* The writing sample

LSAT Review for December 2 Exam
M8 101-01 Noncredit
8 mtgs: Sun 11/5, 11, 18
Sam-4pm
CSUDH 8AC 1102
$185

RBCC is in
Redondo Beach!

see map page 86




MSAT (Muitipie Subject
Assessment for Teachers)
/
Review
This program is designed te famiiarize test-tak-
ers with the new Multi-Subjects exam gquestion
types and format. Strategies and techniques for
multiple choice and constructed response ques-
tions wil be emphasized. This program is
designed to help students apply their knowledge
of science, math, history/social science, litera-
ture/language arts, physical education, visual
and performing arts and human development to

meet the exam requirements. it is not meant as
a substitute for coursework in those areas.

MSAT Review for October 28 Exam
Session |
XMS 101-01  Noncredit
8 mtgs: 8at - Sun 10/14, 15, 22
Bam-4pm :
CSUDH SAC 1108
$185

MSAT Reviow for February 3 Exam

Session I

XMS 101-02  Noncredit
8 mtys: 8at 1/20, 21, 28
8am-4pm

C3UDH 8AC 1104

$185

High School Students!
Earn college credits at home!

Take CSUDH's HUM 212 Introduction to African-American Culture
over KLCS-TV Channel 58 and earn three college credit units for only $4!

Broadcast every Monday, Wednesday and Friday from 2-8pm, starting August 28, HUM 212
mm&mm-wmmmmmmmu
because of a special "fee-waiver” program.

HUM 212 is an exploration of the fusion of African and American cultures, with emphasis on music,
dance, oral literature, manmmm-nummmm
at CSUDH or can be transferred te another university.

Te be eligible for the course, you must be abie te receive the KLCS channel, be within one year of
graduation from high school, have a "B" average or better, meet the admission requirements to

. the C8U and submit a completed application with the signature of your principal and parent or
puardian. You will also need a faculty member or counselor te agree to sponsor you.

For an application and more information, call DeWayne Sheaffer at (310) 516-8699 or Dr. Warren
Rshiey at (310) 516-4288.




CERTIACATEN

EARLY CHILDHOOD EDUCATION

The program is designed te meet the California
State Department of Social Services require-
ment for teachers or directors of sarly child-
hood programs. K alse will help students mest 2
portion of the Chikiren's Center instructional
and Supervision permit requirements outlined
by the Commission on Teacher
Credentialing.

The Certificate

The courses award upper-divi-
sion, degree-applicable academic credit. A bac-
calaureate degree is not required te participate
i the program. In addition, participation in the
certificate program is NOT necessary enroll in
any courses listed. Students have the option of
earning a Certificate in Teaching or in
Administration. A Certificate in Teaching is
earned by completing 12 units: twe core cours-
s and twe specialization courses (in either
Infant or Preschool Program Development). A
Certificate in Administration is earned by com-
pieting 15 units: three core courses and twe
specialization courses (in either Infant or
Preschool Program Development). Program may
be completed in one year.

Classes are held at the Redonde Beach
Community Resource Center, 820 Knob HM
Avenue at Pacific Coast Highway. (RBCC)

The Gourses - All Students

(requirsd cors courses)

P8X 850 Developmental Psychology (3)

TEX 855 Child, Family and Community (8)
Administration only:

TEX 856 Early Childhood Administration and
Supervision (8)

education

Specialization Coursss:

- TEX 861 Infant Program Development | (8) and
TEX 425 Workshop in Teaching Methods (3)
TEX 858 Preschool Program Development | (8)
and
TEX 425 Workshop in Teaching Methods (3)

Fall 1995 Scheduls

P8X 360 Developmental Psychology

8 ext units 8ch ne: 42880
Designed for the early childhood practitioner in
infant care programs and pre-school/child care
programs. The course highlights the cognitive,
psychological and social development of the
child. \
Carel C. Fox, M8, USC, is a consultant te the LA
County Office of Education, a state preschool
coordinator of Early Childhood Education, Parent
Education, Community involvement, Hementary
Curriculum.

15 mtgs: Mon 8/11 - 12/18

RBCC rm 7

6:80-8:30pm

$884

TEX 8538-01 Preschool Program
Development |
8 oxt mits Sch ne: 42882
Examines a variety of early childhood curricula
and the relationship of curriculum development
te organization and instruction. Discussions
include planning, development, and organizing
the environment.
Jeams Sats, MA, California State University,
Dominguez Hills; Director, Campus Child
Development Center

15 mtgs: Wed 9/8-12/18

6:80-8:30pm

RBCC Rm7

$384



TEX 425-01 Workshop in Teaching
Methods: Music & Movement for Young
Children

1 ext unit 8ch no: 42888

Strategies for teaching music, rhythm, and
movement in early childhood programs and
active participation and exploration in experi-
ences which promete creative expression.
Provides a basic introduction to musical and
rhythmical elements for the non-musician.

§ mtgs: Tue 8/5-10/8
8:30-8:30pm

RBCC room 7

$128

TEX 426-02 Workshop in Teaching
Methods: Nutrition for Young Children
1ext unit 8ch no: 42881
Examines nutritional requirements for the
preschool child. Focuses on planning, prepar-
ing and serving a variety of nutritious and
delicious snacks and meals. Includes hands-on
classroom cooking experience with ethnic
foods.
Joanne 8$ato
6 mtgs: Tue 10/10-11/77
6:30-9:30pm
RBCC Rm 7
$128

TEX 426-08 Workshop in Teaching -
Methods: Creative Activities for Young
Children

1 ext unit 8ch no: 42884

Hands-on workshop using free, inexpensive &
recycled materials for art activities, craft pro-
Jects, and creative learning games. kieas for
creating instructional materials for all areas of
the curriculum.

Derathea Gilingham. MA, California State
University, Dominguez Hills is a Head Start
$pecialist with the Los Angeles County Office
 of Education.

5 mtgs: Tue 11/14-12/12

8:80-8:30pm

RBCC Rm 7

$128

For program information,
please call
Dr. Kathleen Taira
(310) 516-3522.

education

FCC & RBCC are in
Redondo Beach!
see map page 86




CREDENTIAL IN DESIGNATED SUBJECT
ADULT EDUCATION TERCHING

The Designated Subject Teaching Credential
Program is designed for students whe meet the
preliminary credential requirements and would
iike te fulfill the requirements for a clear Adult
Education Credential as outiined by the
Commission en Teacher Credentialing.
Graduates find employment in
public and private schools, com-
munity agencies, private indus-
try, health services, govers-
ment agencies, military set-
tings, correctional and religious
Institutions, volunteer agencies and centers for
elder adults.

g g

Academic subjects:

Rdult Basic Education, English and Humanities,
Foreign Language, Mathematics, Science and
Sacial Science, a Bachelor's degree with 20
semester units or 10 upper division semester
uaits in the subject te be taught or 5 years relat-
od work experience, successiul passing of the
California Basic Educational Skills Test (CBEST),
and completion of the US Constitution requirement
(POL $CI 101 or equivalent) or sxam.

Non-Rcademic Subjects:

Arts & Craits, Business Education,
Communications, Fersign Language (conversation-
al), Gerontology, Handicapped, Heaith & Safety,
Health Occupations, Home Economics, Parent
Education and Public Administration. You alse
need a high school diploma; verification of 20
semester units or 10 upper division semester
units in the subject area to be taught or b years
related work experience, plus the completion of
the US Constitution requirement (POL 8C! 1010
equivalent) or sxam.

Pregram Requirsments and
G:rms Ilr'l-l:lnr 'ct:mm
Pessession of a valid preiminary Adult Credential,
plus TED 421 Principles of Adult Education,

TED 422 Methods and Materials of Adult Education,
TED 428 Supervised Feld Experience, TED 424
Counseling and Guidance for Teachers of Adult
Education, or verification of 2 years full-time teach-
ing experience as authorized by the Preliminary
Credential.

The Location

All classes (except field experience) are taught
on-campus at California State University,
Dominguez Hills.

The Cost

Each unit is $138. A three-unit course is $414.

The Courses

TED 421 Principles of Adult Education
8 sem units

Designed to meet requirements for the
Designated Subject Credential Topics include
scope and function of adult education, knowi-
edge of cultural ditference in students and com-
munities, curricula, media and community rela-
tionships.

TED 422 Methods and Matoriais of Adult
Education
3 sem units

Course covers instructional techniques, evalua-
tion of student achievement and the learning

_mnhaﬂtﬂutbl.

TED 423 Supervissd Fold Experience In
Rduit Education

8 sem units

Prerequisites: TED 421 and TED 422 are recommended

Course is designed to give students practical
experiences in teaching adults. includes particl-




/

pation in classreom, school and communities,
and mdividualized assignments te fulfll the par-
ticular needs of sach credential applicant.
Evaluation of the field experience in scheduled
seminars. CR/NC grading.

TH 424 Counseling & Guidance for
Teachers of Aduit Education

8 som units

Topics will cever counseling techniques te meet
special needs of adult students and interperson-
al relations/communication skills.

Call for
Fall 1895 Schedule

Purchase parking

permits (1.50) at

each entrance to
campus parking lots

education




CERTIRCATE IN SPECIAL EDUCATION
RESOURCE SPECIALIST

The 8pecial Education Resource Specialist plays
many roles which are different from that of a
seif-contained, special class teacher. While the
8pecial Teacher deais primarily with direct ser-
vices te students, the Resource Specialist often
deals indirectly with students by
working with significant adults
:  (mainstream teachers, parents,
education Support services and community
agencies). Consequently, there
are skills and knowledge that
Resource Specialists need which are not
expected of 8pecial Day Class teachers (law &
regulations, coordination of services, consulta-
tion with teachers, parent education, staff
" development, current assessment and interven-
tion methods and materials for students at risk
or school fallure).

The CSUDH Resource Specialist Certificate pro-
gram covers the unique functions of the
California Resource Specialist in three courses.
Field projects are included in each course te
help candidates master the skills required. The
program meets all the State requirements for
the California Resource Specialist Certificate.

Admission nﬂﬂllll'ﬂlll‘ﬂlltl

Pessession of a clear California Special
Education Specialist Credential or equivalent,
three current professorial references from
educational supervisors and CS8UDH Resource
8Specialist Certificate program application (from
the Education Department).

Location

AN classes held on the CSUDH campus in Carson.

Certification Requiremants
Completion of GED 527, GED 528, GED 528 with sat-
isfactory examination and field project evalua-
tions and three years of K-12 classroom teaching
experience, including at least one semester in
both regular and special education (student
teaching included).

For information, an application or further ques-
tions, contact the Graduate Education Department
secretary, HFA C308, (810) 516-3524 or the
8pecial Education Coordinator, HFA A818, (310)
516-8928.

Fall 1885 Schedule

GH 627-71 Resourcs Specialist I:
Program Planning

Prerequisite: Clear 8pecial Education Credential
42887 8 sem units

Surveys current special education laws and
practices regulating appropriate identification,
assessment, parent appeal, and coordination of
services for the education of the mildly handi-
capped in public and private schools.
8. Gresnbary

8 mitgs: 3at 10/28-12/9 (ne class 11/25)

8:80am-4:30pm

CSUDH 8B8 B231

$414

GED 628-71 Resource Speciaiist I
Rdvanced 8ervicss

Prerequisite: GED 528 is recommended
42838 8 sem units

Updates the participant on advanced consulta-
tion content in the areas of teacher effective-
ness, behavior management, study and social
skills training. Feld project included.
K. Sidndrud

6 mtys: 8at 8/8-10/21

Sam- 4pm

CSUDH Rm TBA

$414




CERTIACATE N

COMVIUNITY COLLEGE TEACHING

.

Who Should Attend Fall 1895 Schedule

CSUDH effers a three-course Certificate in
Community College Teaching for those whe GED 548-71 The Community Collage
would like te explore the option of a career I Yo o
community college struction. : S —
4 mtgs: Sat 8/8-8/30
Sam-4pm
The Certificate P
The certificate program is designed te enhance $240
the skills, and thereby the employability, of the
potential community college instructor. Students GED 648-71 Hfective et
must ither be enrolled ia a graduate program, f:zz;‘rﬂ":ﬂm £ ;
possess a master's degree In a subject area L
s TDSSUR Jvei F e pur- 6 mtgs: 8at 10/14-11/18
pently employed as an instructor in 2 community s
s CSUDH ERC AS08
Location $360
et ity s s covl GED 6848-71 Community College
CSUDH in Carson. Registrants for 5648 will Tucﬂn' |m“|mup
perform their internship at a local community Prerequisite: GED 548 and GED 549, master's degree
coliege. by the time the program is completed and minimum
grade of "B" in both prerequisite courses in the pre-

The Courses gram and the approval of the Internship Coordinator.
GED 548-71 Hfective College Teaching (3) Sch ne: 42840 8 sem units
Study of Pesearch, theory, and practices asse- T. Gannottl
ciated ith teaching and learning processes TBA
Within the community college system. Topics $360
include course planning and organization, stu-
dent diversity, teaching and student retention,
and instructional technology.
GED 548-71 The Community College (2) :
R e Register using the Special
of the community college. Topics include the his-

tory of higher education, the Fole of the commu- Sassions Registration Form on
ity college, student charactaristics, curricy-

lum, finance, governance and the California
Master Plan.

GED 684-71 College Toaching Internship (8)
A discipline-specific Internship wil be arranged

for sach eligible student through the internship
Coordinator and will be jointly supervised by
community college faculty and CSUDH graduats - M
program faculty. = -




OPEN
UNIVERSITY

Open University is a program
that permits you, as a member
of the community, to take reg-
ular University classes offered
on the California State
University, Dominguez Hills cam-
pus without going through the
formal admissions process.
Essentially, it "opens University"
courses to the gener-
al public. Open
University can help
you update your pro-
fessional skills or simply
allow you to rediscov-
er the joys of exploring new.
frontiers of learning. Open
University makes it possible for
you to begin or continue your
education for any purpose you
may have.

Open University is for you if you:

* Missed the deadline for
admission to the regular
resident program

e  Want to examine a
particular field before
actually enrolling in a
degree program

e  Want to update your
professional training

e Are not able to attend
on a continuous basis

* Have been disquali-
fied or are otherwise
ineligible for admis-
sion and need to

raise your GPA

Call
(310) 516-3741
for a brochure
now!

Rocket
Scientists
needed:

Engineers, Scientists, Military
Personnel with backgrounds in
math and science and non-scien-
tific personnel with a liveral
arts background can put their
skills to work where they are
needed.

Become an
elementary
or high
school
teacher

Join the California
Math/Science Teacher
Corps Project in
cooperation with the
Division of Extended
Education

The Teacher Education
Department at California State
University, Dominguez Hills
offers outstanding credential
programs in elementary educa-
tion and math & science at the
secondary level.

For further informa-
tion
contact:

Robert De Vries, EdD,
CSUPH School of Education
(310) 516-3997

or

Gary R. Levine

CSUDH Division of Extended
Education

(310) 516-3727

LK
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The American Language and Culture Program at California State University, Dominguez Hills,

has expanded its offerings beginning Fall, 1995. Now there are four major areas of study
available to international students, businesspeople or new residents who wish to improve
their English language skills. Maximum enroliment in most classes is 16 students to ensure
sufficient student practice and attention from the teacher.

FOUR PROGRAMS

ESL FOR PROFESSIONALS PROGRAM (EPP)
WORK-SITE PROGRAMS (WSP)
INTENSIVE ENGLISH PROGRAM (1EP)
SHORT-TERM PROGRAMS: (STP)

ESL for Professionals Program (EPP)

EPP is designed for non-native speakers Iivinnhh
the Los Angeles area who need improvement
specific English language and cultural skills. A
series of courses is offered every semester
that addresses the specific language needs of
adults who need improved English skills to func-
tion better on their jobs or in general social sit-
uations. Investment in these courses will ga¥ off
in 2 more effective performance on the job. Fall
courses are targeted towards adults who
already have an intermediate level mastery of
spoken English. Classes are conveniently held
evenings and weekends for the working profes-
sional. Beginning through advanced level cours-
es will be offered in the future.

Conversation II: intermediate-Advanced Level
This course is intended for students who
already have sufficient speaking skills for sim-
rle dalry activities but need to devel? gmam‘

luency and ease in speaking. This will be done
I:, increasing vocabulary and knowledge of
idioms and slang, plus learning conversational
strategies for making oneself understood.
Active practice will be done through group
work, role playing, questioning and rephrasing,
and individual presentations in informal style.
Conversation topics will emphasize events from
the news and important current issues.

14 mtgs: 8at 8/8-12/15

10am-1pm

CSUDH 8AC

$285

For more Information call

Tel: (310) 516-3830

Fax: (310) 516-4418

E-mail: jthaxton@DHUX20.csudh.edu
WORLD WIDE WEB: http://dolphin.

csudh.edu/~alcp/index.htmi
english as a
second
language
Whiting Sidils for Professionals: il

The course is designed for business or proies-
sional mﬁl who need to improve writing skills
for workplace purposes. Students will work on
writing clear, to-the-point and well-organized
documents that relate to their work needs. The
class will start with a review of paragraph-
level writing and move to short papers of one
or two pages. Writing skills will be developed in
the context of practical writing formats, such
as memos, resumes, letters and reports.
Attention will be given to both language and cor-
rect format. Students will use brainstormin
techniques, peer analysis and class discussions
to carefully analyze and edit their assignments.
In addition, attention will be given to grammati-
cal items, sentence structures and punctuation.
Students will be encouraged to utilize their actu-
al work documents for in-class practice.

18 mtgs: Tue 8/5-11/28

7-8:30p

CSUDH 8AC

$225

Oral Presontations: I

Effective oral communication skills can create
Increased confidence and productivity at work
and in professional presentations. This course
Is designed to help non-native English speakers
improve their oral presentation skills in a vark
ll‘ of situations, The American cultural style
will be examined in terms of oral reports, group
meetings, Job interviews, formal presentations
to groups, and other less formal situations,
such as asking for a raise. The accepted and
successful formats for doing these activities
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will also be studied, as well as the cultural
rules. Students will bring their own presenta-
tion needs to ciass and work on them via inten-
sive in-class practice, paired and small group
work, role-playing and full-scale oral grssenta-
tions, which may be videotaped. In addition,
outside speakers may be invited to the class,

11 mtys: Thu 8/7-11/18

7-8:30pm

CSUDH 8AC

$185

TOEAL Preparation A

A good knowledge of English is required to
receive a high score on the TOEFL. A student,
howeven, is better aqulrped to achieve that
high score if he i familiar with the actual for-
mat of the test. This course teaches test-tak-
ing strategies specific to the TOEF and famil
Iarizes the student with the instructions, sec-
tions, and t{pes of test questions found in the
TOEA. Muc of the course realuil'ns practice in
taking portions of the TOEFL, then with an
entire sample TOEA. test. Students cnmlrletlng
this course are allowed to take the California
State Ilnlverslt‘, Dominguez Hills, Institutional
TOEHL, free of charge, given by the American
Language and Culture Program, at the end of
t1hzo course on October 12 (Thursday) Sam-
noon.

8 ﬂ:m: 8at 8/2-1077
; 10am-1pm
english as a
second ,“f','g" "
language
TOEFL Preparation B

Identical to the course described above, with a
later starting date. Students completing this
courge are allowed to take the California State
University, Dominguez Hills Institutional TOEFL,
free of charge, given by the American
Language and éulturo Program, at the end of
the course on December 14 (Thursday) Sam-
12noon.

8 mtgs: 8at 10/28-12/9

Pronunciation improvement for Speakers
of Asian Languages

This course is focused on the specific pronun-
ciation problems of Asian-language speakers.
Students work on pronunciation of specific
sounds, intonation patterns, syllabic stress
and other spoken elements in Amenican English
that pose special difficulties. A list of the exact
sounds and patterns that cause problems fop
.each student's language (Korean, Mandarin,
Japanese, Uietnamese, etc.) will be provided
and used as a guide for independent work. A
simple presentation on the American English
sound system will be offered to help each stu-
dent recognize and understand the difference
between the sound systems of his native lan-
guage and English. A variety of language activi-
ties, such as pair and group work, tape
recordings and exercises, will be used to
increase pronunciation proficiency. Students
will be encouraged to use the Ilnlversltgl‘s
Learning Laboratory for further intensive
practice.

15 mtgs: Mon & Wed 9/6-10/25

7-8pm

CSUDH 8AC

$225

Rviation English A

The international language of aviation is
English. This course is designed specifically fop
the non-native speaker of English who wishes
to earn a pilot's license or do more advanced
flight training instruction at an American flight
training school. Basic aviation terminology will
be learned, drawing from the Federal Aviation
Regulations & Airman's Information Manual and
other flight instruction manuals, along with
practice in the basic oral interchanges
required in standard n‘ylnn situations. Role-
rla ing, paired work, listening to actual taped
light conversations and other activities will
assure realistic, inmediately aﬁpllcahla lan-
guage training. Intensive practice in compre-
hensible pronunciation will be an important
part of the class to assure clear communica-
tion and understanding in crucial flight situa-
tions. Also, this morning course is scheduled
at a time to allow the student also to enroll in
the University's Intensive English Language
Program to develop general English language
skills. F-1 student visa and campus huuslnglan
available for full-time students. The Intensive
Language Program has agreements with sev-
eral Los Angeles flight schools which can pro-

Saturday

ESL for Professionals: Evening and Weekend Schedule

| Aviation English A: 24 migs: 9/5-11/28"
. Aviation English B: 23 migs: 102312115

Aviation English A: 24 mtgs: 9/5 11728

fation English B: 23 mtgs: 10/23 - 12115

AV

iation English'A: 24 migs: 0/5+11/28

lation English B: 23 migs: 10723 - 12/15

Conversation II: 14 mtgs: 9/2 -12/15
TOEFL A: 6 migs: 9/2-10/7
TOEFL B: 6 migs: 10/28-12/9

10am 12:30pm 1pm 7pm-  8:30pm 9:30pm

Pronunciation improvement
M&Wr1§’nngs 9/4-10/25

Writing Skills I: 13 mtgs: 9/5-11/28 :

Pronunciation improvement
M&W 16 migs 9/4-10/25

Oral Presentations: 9 11 migs: 9/7-11/16




vide flight training before, during, or after the
Aviation English studies. Contact the American
Language and Culture Program for referrals
to flight schools, both helicopter and fixed-wing
training.

24 mtgs: Mon, Wed & Fri 8/21-10/18

10am-1280pm

CSUDH 8AC

$420

Continuation of Aviation English A, ahove.
28 m)n: Mon, Wed & Fri 10/28 -12/15 (no classes
11/24
10am-1230pm
CSUDH SAC
$420

Work-Site Programs (WSP)

N —

ALGP can offer English language and culture
programs at the work-site for non-native
speakers of English. Programs can be devel-
oped for a wide pange of work needs: on-the-
line employees who need basic communication
skills and orientation to an American work
environment; executives who need high-level
communication skills to negotiate business and
operate in social environments or other spe-
cial situations. English-for-Special-Purposes
(ESP) programs are often offered in industries
such as hospitality, tourism and travel,
import/export, ban'ltlng and manufacturing. ESP
programe can include safety English, industry-
specific terminology and jargon, company-spe-
cific terminology and jargon, writing skills—
(forms, memos, reports) - oral communica-
tlon/pronunclation, asking questions,
giving/receiving directions, clarifying,
expressing opinions, and expressing safety
concepts.

intensive English Program (IEP)

IEP offers an eight-week intensive English lan-
guage program five times a year for students
With academic or professional goals, including
passing the TOEFL for entrance into an American
university. The 20-hour per week EP offers a
coordinated program of conversation, grammar,
Writing, reading/vocabulary, pronunciation and
listening. Students from all over the world
enroll in this multi-level program and can contin-
ue to improve their skills by advancing from
session to session. Qualified students from out-
side the U.8. are eligible for a student visa.
Individual courses may also be taken by stu-
dents. A certificate of achievement is awarded
a}ter successful completion of at least one ses-
sion.

*

Conversation Sidlis

Conversation Skills offers extensive individual
student practice in speaking. Students learn to
use authentic language in situations related to
work, school, leisure and social life. They are
encouraged to express their thoughts and
ideas, plus their wants and needs, in class-
room situations that make extensive use of
pair work, smal—nrnundlscusslons, and infor-
mation-sharing activities. These face-to-face
discussions simulate real-life social interac-
tion, encouraging the use of eye contact, excla-
matlons, questions, accurate intonation and
emotional tone. 24 mestings per session.

Writing Skills emphasizes the process of writ-
ing and highlights the various strategies writ-
ers can use in the process. The class teaches
such ol-ranlzatlona patterns as generalizing,
describing, defining, talking about differences
and similarities, and expressing cause and
presult. Although the focus is on content-based
Wwriting, other language skills are integrated
and rractlce writing is combined with speaking
and listening activities. In order to gather data
for their writing, students share ideas,
opinions, and suggestions in pair,

small group, and whole-class discus-
sions. These brainstorming activities

lead to teacher and peer analyses of JGLLELETE]
student essays where the focus is \ asggggge

on topic sentences, suplrnrtlna facts,
discourse markers, and concluding
sentences. 24 meetings pen session.

Pronunciation

The Pronunciation class helps develop clear
pronunciation and American English intonation
;attern: for increased spoken comprehension.

tudents learn acceptable pronunciation of sin-
gle vowel and consonant sounds, groups of
sounds, stress patterns in wusz, and intona-
tion patterns in sentences. Students have the
opportunity to listen and practice with tapes
and to express their own views and opinions
under the teacher's guidance. Students
receive personal attention and special home-
work assignments focused on their specific
pronunciation and intonation problems. Further

ronunciation work can be done in the

niversity's learning laboratory. 24 meetings
per session.

Grammap

The 6rammar class presents the important
grammatical structures in English through a
process of observing, describing and using the
structures in written and spoken language.
Controlled and open-ended exercises and tasks
are practiced in class to help the students
increase their mastery over the forms.
Special attention is given to grammar points
that are most difficuit for students.
Mdttlonallkme ways in which grammar is
tested in the TOEFL are examined and practice
TIIEF% exercises are done. 18 meetings per
session.




Reading & Vocabulary

The focus of Reading & Vocabulary is to help
students increase their vocabulary within the
context of meaningful, high-interast readings.
Each student will learn the skills needed to find
the meanings of unfamiliar words and then
Incorporate them into active, everyday use.
Reading and vocabulary skills will be practiced
through an integrated approach that uses a
variety of topics, genres, moods and styles.
Interesting subjects will be read and then
examined through paired discussions, small
group work and whole-class activities. 16
meetings per session.

Listening Skilis

The Listening Skills class allows students to
develop their aural skills in a supportive,
active environment. Each student is given the
nrportunlt to participate in a variety of in-
class activities usln! tapes, videos and guest
speakers. Students listen to and learn how to
appropriately respond to questions presented
in meaningfu Iangua:a contexts. Each listening
exercise allows students to progress from
controlled listening activities to more complex
ones. Each student will be expected to
strengthen his listening skills outside
the classroom through assignments
Involving TV, radio and community
service mLucu that require inter-
action with American speakers.
Additional practice is available
through tapes in the University's
: l?arn g Labs. 16 meetings per ses-
sion.

english as a
second
language

4

Short-Term Programs: (STP)

Programs in a wide variety of language studies
are given in January and July-Rugust for stu-
dents visiting the U.3. from abroad. Customized
programs are available at any time of the
year,

Aduit Programs

Aviation English with Flight Training available at
local flight schools: helicopter and fixed-wing
training.

Business English

Conversation and American éultun

Young Students Programs
Children's Conversation Program: Rges 8 -12
Youth Conversation Program: Ages 13 - 17

ESL Teachers' Programs .

Speaking/Pronunciation Development
for E.SI. eachers

TESL Methodology, Theory and Textbooks
(Summer 1998)

Session A: August 21 - October 13

, Session A January 29 - March 22
Session B: April 1-May 29

June 10-August 2

Session B: October 23 - December 15

Intensive Program - Fall 1885
Intensive Program - Spring 1986

Intensive Program - Summer 1998
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Tln Abmdming Pamm and the Broken-

Hearted Child
PFM 102-01 Noncredit

It is seldom "abandonment" in the legal sense,
but the pain and loss live well on into adulthood,
captured within the child persona (aka "inner
child"). Often, the adult seeks romance to fill
the void, seeks nurturance for the childself
from others. Healing is an intra-psychic enter-
prise; sometimes this is called "re-parenting.”
This personal growth work alone holds
promise of rescue, redemption, release of the
offending pannt;' and--possibly--personal trans-
formation. Sometimes this is called "growing
up"... and it is neither simple nor automatic.
This class provides tools for recovery.
Adele Borman, MA, MFCC Intern, is President of
Rdele Borman Seminars and is in private prac-
tice.

1 mtg: 8at 107

Sam-1pm

RBCC Rm 7

$28

Balance Your Lifs Through Herbs &
Nutrition
HEGH 102-01 Nencredit

Due to their holistic nature, herbs are par-
ticularly beneficial in increasing energy
levels, releasing stress and pain, and nur-
turing peace of mind. From this class, par-
ticipants will gain understanding and insight
into why people desire particular foods,
Just as different people enjoy different
activities to balance their minds and bod-
les. Participants will receive personalized
herbal formulas for their own constitu-
tions. They will cook at home and discuss
their experiences in the class,

Jamoon $ong, Intern in Oriental Medicine
and Acupuncture, M, CSULB, is a Tae Kwon
Do Master and an herbalist. Currently
owner of Body Mind Workout Studio, and a
student in traditional Chinese medicine, he
Is proficient in Yoga, meditation technigues,
Tal Chi and martial arts.

8 mtys: 8at 8/18, 28, 80

10am-12noon health
FOC w8 sciences &
$25 (plus $15 materials fee paychology
payable to the instructor in

class)

FCC & RBGE are in

Redondo Beach!
gee map page 86




GERTIACATE N

ALCOHOL AND DRUG COUNSELING

Who Should Attend

Applicants should have completed at least 2
years of college or have at least 2 years of
work experience in a health or human sep-
vice agency. If the applicant is a recovering
substance abuser, two years of continuous
sobriety is strongly recommended.
Prospective students must complete an
application form and supply transcripts and
letters of recommendation.

The Certificate

The Cenrtificate Program in Alcohol/Drug
Counseling consists of nine courses
designed to prepare individuals to enter

the field at a profession-
al level. All courses pro-
ik vide Continuing
AT Education Units (CEUs)
& psychology
for registered nurses

and teachers. Courses may be taken on an
individual basis without formal entrance
into the certificate program with permis-
sion from the program coordinatop.
Students may begin the program in the Fall
or 8pring Semester. Upon satisfactory
completion of all nine courses, in the
sequence outlined below, with a 2.5 grade
point average, the student will receive a
certification of recognition of educational
achievement and professional status. The
Certificate is widely recognized by alco-
holism treatment centers. Length of the
certificate program is 1 1/2 years.

Location

Classes are held from 8:30-9:30pm week-
nights on the G3U, Dominguez Hills, campus
In Carson.

The Cost

The fee is $128 per unit; a three-unit
course is $384. Tuition fees must be paid
upon admission into program. Fees are sub-
ject to change.

The Gourses

Students must sucéesstully complete all
nine courses in the program in the
sequence outlined below. No course
waivers or substitutions are allowed. All
courses are degree applicable.

gﬂl_‘mﬂn Submission

August 4, 1995
Orientation

Thursday, August 17, 8:80-8pm, CSUDH campus
8AC 1102. Attendance required for newly admit-
ted students.

Semester |
RDX 300 introduction to Aleo_lnlal

8 ext units

This course provides basic information
about alcohol; the physiological, psychologi-
cal, and sociological effects of alcohol
abuse; identification of social drinking,
problem drinking; etiological theories of j
alcoholism; defense mechanisms; the coun-
seling relationship and basic treatment
issues.

ADX 801 introduction to Counsoling
Techniques

8 ext units

This course introduces the skills and tech-
niques necessary for counseling. Students
will learn to use active listening skills and
to develop a high empathy level. The course
i both theoretical and experiential.




Semester I

RADX 802 Counsoling for the individual
8 ext units

This course develops an understanding of
the psycholonlcél factors of alcoholism and
drug abuse and their implications for treat-
ment. Counseling techniques are examined
and practiced including assessment, per-
ception and communication skills required
for various stages of treatment, prognosis
and termination.

RDX 308 Perspectives on Drug Abuse:
Counseling the Substance Abussr
8 axt units

This course is an introduction to a major
social/psychological problem. Students
learn the basic pharmacology of the com-
monly-encountered street drugs and
behavioral and physiological consequences
of drug abuse. Poly-addiction and treatment
modalities are also covered.

RDX 804 Group Counsoling Techniques
8 ext units

This course provides an understanding of
group dynamics, defenses, problems, goals
and growth. The roles of the group facilita-
tor and group members are examined and
practiced in class.

ADX 806 Introductory Practicum
2 ext units

This course introduces the students to the
applied counseling experience. They
become knowledgeable about community
resources, learn documentation tech-
niques, charting, and case studies. Issues
related to grief, loss, stress, and coun-
selor burn-out are addressed.

RADX 308 Family Dynamics
8 ext units

This course introduces theories of the
effects of substance abuse (alcohol and/or
drugs) as they relate to the family system.
Students gain insight into the identification
and solution of problems of the pathologic
family and the individual roles and behavior
patterns that exist within it.

RDX 307 Rdvanced Practicum

2 ext units

This course demonstrates how to link
clients with community resources. The stu-
dent learns charting techniques, becomes
aware of the needs of special populations
and develops a further understanding of
the counselor-client relationship, including
confidentiality and legal aspects. The stu-
dent learns about the multi-disciplinary
treatment team, how to take histories and

make psychosocial evalua-

tions. The various alco- health
holism treatment agencies sciences
and program modalities— & psychology
their statfing, funding, oper-

ational procedures--are studied.

RDX 308 Treatment of Eating Disorders

8 ext units

An introduction to the treatment of eating
disorders such as anorexia nervosa, bulim-
ia, compulsive eating, and obesity, biologi-
cal, psychoanalytic, behavioral, psychose-
cial, and other theoretical perspectives
are explored. The history of the interrela-
tionsghip of alcohol and food as substances
often abused is explored. Provides an
overview of technigues for counseling indi-
viduals with eating problems.

87




Fall 1885 Schedule

ADX 300-01 introduction to Alicoholism
8 ext wnits 8ch ne: 42841

Mary Cook-Lund, MA Psychology, clinical
supervisor for Diversion Substance
Abuse program since 1878, and instruc-
tor for CSUDH since 1878.

16 mtgs: Mon 8/28-12/18

(ne class 8/4)

8:30-8:30pm

CSUDH SAC 1102

$884

ADX 301-01 Introduction to Coumseling
Techniques
Sext units  Schno: 42842

Jeanne Hendricks, PhD, MFCC, is a
licensed Psychologist in private practice
in Manhattan Beach specializing in addic-
tions and co-dependency.

18 mtys: Wed 8/30-12/20
(no class 11/22)
6:30-8:30pm

C8UDH SAC 1102

$884
health

sciences &
psychology

ADX 304-01 Group Counsoling
Techniques
8 ext units  Sch ne: 42843

Mary Cook-Lund, MA
18 mtgs: Wed 8/80-12/20
(ne class 11/22)
8:80-8:30pm
C3UDH 8AC 1108
$334

ADX 306-01 Practicum |
2 extunits Sch ne: 42644

Jacgueline McDanlel, MA, counseling psy-
chology, MFCC intern, Program
Therapist for Counseling Center in
Bellflower.

15 mtgs: Thu 8/81-12/14

(no class 11/28)

-8:80-8:80pm
CSUDH 8AC 1108
$258

ADX 306-01 Family Dynamics
8 ext units Sch ne: 42845

Mary Cook-Lund, MA
16 mtgs: Thu 8/81-12/21
(no class 11/28)
8:30-8:30pm
CSUDH 8AC 1108
$884

ADX 807-01 Advanced Practicum
2 ext units Sch ne: 42848

Jacqueline McDanlel, MA
6 migs: Tue 8/28-12/12
(no class 11/21)
:80-8:30pm
CSUDH 8AC 1108
$256

RADX 808-01 Treatment of Eating

Disorders

8 ext units 8ch ne: 42847

Lorin 0'Donnell, MA, Marriage, Family,
Child Counseling, MFCC, on staff at Center
for Counseling & Recovery, Torrance.

16 mtgs: Mon 8/28-12/18

(no class 8/4)

6:30-8:30pm

CS8UDH 8AC 1108

$884

SAC rooms are
located on the
south side of the
campus. map pg 85




CERTIAGATE

PROGRAM N
ORTHOTICS

The Orthotics Department at Rancho Los
Amigos Medical Center, in affiliation with
California State University, Dominguez Hills,
offers a one-year certificate course in
orthotics. This program, which is accredit-
ed by the National Commission on Orthotic
and Prosthetic Education, is designed to
train students in the field of orthotics: the
profession of designing, fabrication and fit-
ting of orthopedic appliances for the physi
cally handicapped. Students receive a mix-
ture of practical laboratory instruction,
classroom didactics, and exposure to
patients in a wide variety of clinical situa-
tions. Students rotate through various ser-
vices to acquaint them with the more
prevalent pathologies and treatment
philosophies.

This course is designed for applicants who
have a bachelor's degree. Applicants must

~ have some experience with hand tools and

light duty power equipment. The program
begins in July each year and applications
must be submitted by December 31 of the
preceding year. Enroliment is limited to six
students.

For more information,
contact: D. Clark,
Rancho Los Amigos Orthotics

Department

7450 Loeds St.
Downey, CR 80242
(810) 840-78656

The Statewide
Nursing
Program Goes
National!

Now it's here! The

Bachelor of
Science Degree
in Nursing s
available over satellite

with Mind Extension
University.

For additional information,
call ME/U Education at
1-800-777-MIND

6am-8pm M-F PST
6am-4pm Sa-Su PST

NEW!
CERTIFICATE IN
ORTHOTICS &

PROSTHETICS

CLASSES START

IN LATE RUGUST

CALL (310) 516-3818 FOR
DETAILED BROCHURE AND
REQUIREMENTS.

NEW!

MASTERS DEGREE
PROGRAM -
PHYSICIAN'S

ASSISTANT

T0 BEGIN SOON! CALL
(810) 516-8741

FOR MORE INFORMATION.

sciences &
psychology




Residencs Credit through Special
Ssssions

The following courses are offered for resi-
dence credit through Extended Education.
Speclal Sesslons courses are avaliable both
matriculated students and members of the
community. The courses below are repre-
sontative of those avallable during the year.
Call the Office of Extended Education (310)
516-8748 for the latest information on add-
tional classes. Uss the Special Ssssion
Reglstration Form on page 78 to register
for these classes only.

Gommunity College Teaching

Quality Assurance - - Service

$pecial Education Resource Specialist
Designated Subjects Adult Education
Orthotics and Prosthetics

Quality Assurance

g
special Bachelors Degres
sessions Program

Bachelor of Science, Nursing
- Mind Extension University

Bachelor of Arts - Behavioral Science: PACE

Behavioral Science

Business Administration
Physician's Assistant

Quality Assurance

Quality Assurance (with special
emphasis on Service)

Fall 1895 Scheduls

Certificats in Community
Gollegs Teaching

GED 648-71 The Community
Collegs
8ch ne : 42853 2 sem units
. Deffeney
4 mtys: 8at 8/8-9/30
8am-4pm
CSUDH ERC AS08
$240

GED 548-71 Effsctive College
Teaching
Sch no: 42881 8 sem units
R Standen
8 mtgs: 8at 10/14-11/18
Sam-4pm
CSUDH ERC A508
$360

GED 5948-71 Community College
Teaching Internship
Prerequisite: GED 548 and GED 548, mas-
ters degree by the time the program is
completed and minimum grade of "B" in both
prerequisite courses in the program.
42840 8 sem units

T. Glannett

9/8-12/8

TBA

$360

Credential In Designated
Subjects Adult Education
Teaching

TED 4238-71 Principles of Adult
Education
8 sem units

€ Kobata

10 mtgs: Fri TBA

4-6pm

C3UDH rm TBA

$414

TED 424-71 Counseling &
Guidance for Teachers of Aduit
Education

8 sem units

R Ress

7 mtgs: 8at TRA

Sam-4pm

CSUDH rm TBA

$414



GED 527-71 Resourcs Specialist k
Program Planning
Prerequisite: Clear Special Education Credential
Sch ne: 42887 8 sem units
§. Gresnborg
8 mtgs: 8at 10/28-12/8 (no class 11/25)
8:30am-4:30pm
CSUDH 8BS B231
$414

GED 528-71 Resource Specialist Bk
Rdvancsd Services
Prerequisite: GED 528 is recommended
Sch na: 42888 8 sem units
I Skindrud
8 mtgs: 8at 8/8-10/21
8am- 4pm
CSUDH rm TBA
$414

KLCS MBA Program

*ACC 602-71 Rdvanced Accounting (3)
R Koester :
14 mtgs: Sat 8/26-12/8
Sam-noon
ERC A108
$507 (if taking over TV, register for ACC 502-81
& add $90) (Special Sessions Registration Form)

(‘al)lu 486-71 Law/Product Operations
F. Strier/J. Salvate
14 mitgs: Sun Beg 8/27
8am-noen
$587 (It taking over TV, register for BUS 485-81
& add $90) (Special Sessions Registration Form)

* can also be seen on KLC8 UHF Channel 58

M.A. In Behavioral Science:
Negetiation & Conflict

BEH 522-81 Negotiation Tactics (4)
B. Churchman ~

12 mtgs: Wed/2 8at Beg 8/27

8:80-8:45pm

$672 (Special 8essions Registration Form)

526-81 Modiation (4)
D. WHilams
12 mtys: Mon/2 8at Beg 10/2
8:30-8:45pm
$672 (Special Sessions Registration Form)

M.S. In Quailty Assurance

QAS 513-71 Statistical Quality Contrel &
Sampling (3)

8ch no: 42834

A Golant

15 mtgs: Fri 8/1-12/8

11am-2pm

CSUDH ERC E133

$414 (f taking over TV, register for 42835,

sec 91, and add $80)

QAS 516-71 Human Factors in Quality
Resurance (3)

8ch no: 42822

E Watsea

15 mtys: Mon 8/28-12/4

11am-2pm

CSUDH ERC E-138

$414 (if taking over TV, register for 42828,

sec 91, and add $90)

QA2 516-71 Measurements & Testing
Techniques (3)

8ch no: 42825

E Watsen

15 mtgs: Wed 8/30-12/8

11am-2pm

CSUDH ERC E-138

$414 (i taking over TV, register for 42824,

sec 91, and add $90)

QAS 586-71 Special Topics: special
Directed Study (3) sessions
$ch no: 4288171
8/2812/15
E Watsen
TBA
$414

QAS 588-71 Project (3)
8ch no: 4282171
8/28-12/12
E Watson
TBA
$414

QAS 600-71 Continuation Project (3)
8ch no: 42880-71
8/28-12/15
E Watssa
TBA
$414

n




QAS 514-71 Rdvanced Experimental
Design (3)

8ch no: 42828

stat

15 mtgs: Mon 8/28-12/5

8-8pm

$414

QAS 618-71 Quality Administration &
Productivity (3)

8ch ne: 42827
- & McFarran

15 migs: Tue 8/28-12/4

QAS 630-71 Statistical Quality Control for
Service Professionals (3)

8ch no: 42828

4 Speer

15 mtgs: Mon 8/28-12/4

6-8pm

$414

' QAS 681-71 Customer Satisfaction &
Quality Rssurance (3)
8ch no: 42828
stant
15 mtgs: Tue 8/28-12/5
8-8pm
$414

QAS 510-71 Advanced Probakility &
Statistics (3)

Sch no; 42838
i © T.Vadea
special 7 mtgs: Alternating 8at 8/2-11/18
sessions 9am-4pm -

QA8 511-71 Quality Administration &
Productivity (8)
8ch no: 42882
W. Trappen
7 mtgs: Alternating 8at 8/8-12/2
8am-4pm
$597

QAS 512-71 Rellability (3)
Sch no: 42888

M. Krasich

7 mtgs: Alternating Sat 8/2-11/25
Sam-4pm :
$587

Certificats in Designated
Subjects-Adult El'alﬂll

{gl 4288-71 Reld Experience: Adult Ed

staft
Fri TBA
4-6pm
CSUDH
$405

TED 424-71 Counseling & Cuidance for
Tnglnm of Adult Education (3)

7 mtgs: 8at TBA
Sam-4pm
C8UDH ERCA115
$405

To register for
these classes, use
the Special Sessions
Registration Form
on the next page.




Special Sessions Registration Form

Date of Application Social Security No: Birthdate

Month/Day/Year

Name

Last First Middle Initial
Address )

Street City State Zip
Telephone -

Day Evening S
New address? yesJno() male (] female () Term/Year (i.e. Fall/95)

Have you been enrolled at CSUDH before? yes  no(J Date last enrolled

_Course Information

Tnstructor/Dept

Consent

Course Fee

: $
Late Fee $
Total Fee PAID $
Payment Method

0 Check/Money Order. Make check payable to CSUDH

(3 | authorize the use of my VISA/MC (circle one)

Account Number Exp Date

Cardholder's Name gy Cardholder's Signature

Refund Policy (Read and Sign Below)
Refunds are granted in accordance with the State refund schedule. If a b
course is cancelled, the entire course fee will be returned. If you withdraw 8essions
24 hours prior to the first class meeting, 100 percent of the course fee will
be refunded (less a $10 processing fee). If you withdraw after the first class
and before 25 percent of the course has elapsed, 65 percent of the total fee
-will be refunded. After 25 percent of the course time has elapsed, no refund will be made,
however, a drop form must still be filed. A stop payment on a check is NOT an acceptable
withdrawal from the course(s) and will result in a financial penalty. | have read and under-
stand the rules regarding the refund policy and | authorize the use of the credit card number
if entered above.

Signature g Date

3 WAYS TO REGISTER E

Mail to CSU Dominguez Hills, Extended Education, SCC B141,

1000 East Victoria Street, Carson, CA 90747 w #
Stop by the Office of Extended Education on Campus in Carson

1000 East Victoria, Carson

EAX to Extended Education, (310) 516-3971 Ml @

For more information, call the Office of Extended Education, (310) 516-3741.
Ak 73




This course provides individuals other than
faculty, staff and students of California
State University, Dominguez Hills the oppor-
tunity to utilize selected athletic facilities
during designated hours of the week. Any
non-CSUDH student, faculty or staff member
must enroll in this course in order to utilize
the fieldhouse or gymnasium locker rooms,
the weight room, the swimming pool, the
tennis courts or track. :
There are two categories for enroliment in
the course:

Full Membership

RA 101-01 Noncredit !

Entitles individuals to utilize all of the above facli-
ties during the designated hours posted.
CSUDH Gym {
$120

Limited Membership |

RA 101-02 Noncredit -

Entitles individuals to utilize the locker rooms,
track and tennis courts (does not include swim-
ming pool or weight room

usage).

C8UDH Gym

travel,

fitness $40

& fun




SSNEL/ ST WINTER/SPRING/SUMMER 1996
2 2 TRAVEL/STUDY PROGRAMS
Experience the joy of discovering ancient,
SS222” & modern, and unexpected places on special
our T v et trips that are unlike conventional tours.

Unique features of these travel/study programs include:

® Collegefaculty escortsand in-country specialists who share their insights about
the contemporary, natural and historical dspects of the destinations visited.

@ National and local guides chosen for their knowledge, efficiency, enthusiasm,
and fluency in English.

® Comfortably paced itineraries ‘and small groups (average size is 14
participants)which allows flexibility for you to revisit a particular site that has
sparked your interest. First class accommodations and local transport allowyou
to combine a comfortable vacation with learning.

@ Contact with local people and their lifestyles through specially arranged small
group luncheonsin the relaxed and hospitable atmosphere of their own homes.

WIS March 3- 12 ‘}‘ July 5 - 21 i
7 e R s
BERMUDA AUSTRALIA IRELAND

AUSTRALIA IRELAND

| W Apri 17 - May 2, July 13 - 27 May 9 - 20,
' t ti June 26 - July 11 4 August 3-17 June 27 - July 8
TURKEY Met NOVA SCOTIA GREECE

January 7 - 19, March 17 - 29,
June 30 - July 12

EGYPT

February 14 - 28,
May 8 - 22, August 7 - 21

INDONESIA

January 6 - 20, March 9 - 23,
July 13 - 27

MOROCCO

"Jan 13- 23, Feb 3-13,
March 16 - 26, May 4 - 14

COSTA RICA

Jan 20 - 28, Feb 17 - 25,
March 16 - 24, July 13- 21

BELIZE

January 19 - February 5,
April 12 - 29, July 12 - 29

SOUTH AFRICA

April 22 - May 11, July 1 - 20,
July 22 - August 10

Jan 8 - 24, June 10 - 26,
July 8 - 24, July 29 - Aug i4

CHINA KENYA
June 14 - 30, June 28 - July 14, Jan 6 - 19, March 23 - April 5,
July 12 - 28, June 22 - July 5, July 6 - 19,
July 26 - Aug 11, Aug 9-25 July 27 - Aug 9, Aug 10 - 23
ALASKA GALAPAGOS ISLS

For Complete Itineraries and Prices, Write or Call:

@

California State University
Dominguez Hills

DIVISION OF EXTENDED EDUCATION
1000 East Victoria Street
Carson, CA 90747
(310) 516-3741

travel,
fitness

. Rfun




ltlmeraries, contact

travel, Extended
fitness Education

o (310) 516-3741

For complete travel

the CSUDH Office of

Have you ever wanted to try this invigorating
sport? Six weeks of instruction and fun with a
certified instructor will give you an under-
standing of the horse and rider relationship.
Only 8ix to a class, ages nine and up. Wear
comfortable clothes (pants and boots). No one
to weigh in excess of 185 Ibs. Sessions will
include untacking and proper grooming before
dismissal.

COURSE LOCATION
River's Fdge Stables
Long Beach

You'll learn: proper grooming and tacking up te Pide,
mounting and proper balance and position on the
horse; practice at the walk, untacking and proper
grooming to put up the horse; starting, stopping,
turning, circling, reverse directions at the walk;
trotting and warming up at the walk te trot; trotting
through a start, adding stops, turns, circles and
reverse directions.

Nyson Reberts, instructor, is a trainer of horses
and teacher of riders at the Santa Fe Springs and
River's Edge Equestrian Centers, and established hep
own riding school for summer camp programs.
Certified Camp Horse Association Instructor in
advanced English riding, jumping, basic dressage,
and intermediate levels of Western riding.

Sactions:
RHR 101-01
6 mtgs: Tue 8/29-10/3
8-8pm
RHR 101-02
6 mtgs: Thu 8/31-10/5 3
6-8pm
RHR 101-08
6 mtgs: 8at 8/2-10/7
8-11am
RHR 101-04
6 mtgs: Tue 10/17-12/5 (no class 10/81 &
11/21) e
6-8pm
RHR 101-05 :
8 Mtgs: Thu 10/18-11/30 (no class 11/28)

6-8pm
RHR 101-08

6 mtgs: 8at 10/21-11/25
- 811am

Fee per 8-mty Session: $176




Not Strictly Ballroom?
Choose from this duyypling varioly of dance dasses hold at
.%am,nggm Coan DanceFolos Verdes Balloom
Finglos & Coosplos Wolooma!

intreduction te Country Westsra Dancs

ADA 101-01 Noicredit
Beginning basic movements and elements of
various country-western dances will be taught.
Timing, rhythms, lead & follow techniques
enables participants to learn two to three pat-
terns including two-step, 10-step, country
Wwaltz, and polka. Line dances will include
Electric Slide, Black Velvet, Freeze and more.
Shella Jost is a professional dancer and train-
er and co-owner of Barry Jost's You Caw
Bance studio.
8ession | (ADA 101-01)
5 mtgs: Mon 8/11-10/8
8:80-7:30pm
$36
Session ¥ (ADA 101-08)
5 mtgs: Mon 10/18-11/20
8:80-7:80pm
$38
Begiening Westers Twe-Step
ADA 101-02 Noncredit
Put those boots on and have some fun learning
the western Two-8tep. You'll find how easy it is
to turn and follow the patterns of this populap
basic country-western dance. Great for singles
-and couples! )
Shelia Jost
Session | (ADA 101-02)
8 mtgs: Thu 8/7 - 10/12
8:80-7:30pm
$38
Session ¥ (ADA 101-04)
8 mtgs: Thu 10/18-11/80 (no class 11/28)
8:80-7:30pm
$88

Western Twe-Step — ntermediate

ADA 108-01 Noncredit

- Reviews the basics, then on to the hot new pat-

terns everyone is doing on the dance floor
such as /aces, pretzels, multiple pivot turns for
the ladies, Texas prances and much, much
more. '
Barry Jost, owner of Barry Jost's You Can
Dance/Palos Verdes Ballroom, was originally
trained in the Fred Astaire baliroom dance
organization, and has since trained with the
country's top dance coaches.

8 mtgs: Thu 8/7-10/12

7:30-8:30pm

$88 ‘
Beginibg Line Dancin
ADA 10201 Noncredit
Tried line dancing? In this class, you'll learn
some of the most popular ice-breaking line -
dances, including basic movements and ele-
ments of timing, rhythm plus a review. Flectric
Slide, Black Velvet, Cowboy Hustle, Tulsa Times,
and the Freeze are just some of the dances
you'll be learning.

Shella Jost
~ 5mtgs: Mon 8/11-10/8
7:30-8:30pm travel,
$38 fitness
intermediate Line Dancing & fun

MOA20201 Nemcrodt
In this class, you'll go on to perfect your line-
dancing techniques and get ready to wow
onlookers with your smooth line-dancing
moves! Second-level dances include Tush-Push,
Watermelon Crawi, Boot Scootin’ Boogie,
Caribbean Cowboy and morel,
Shella Jost

5 mtgs: Mon 8/11-10/8

8:30-8:30pm

$88




Beginning Soclal Dancing

ADA 108-01 Noncredit
Learn basic movements and elements of dance,
timing, rhythms, lead/follow techniques, two-
three step patterns of foxtrot, waltz, tango,
rumba, Cha Cha Cha and East Coast Swing.
Barry Jost
Session | (ADA 103-01)
8 mtgs: Tue 9/5-10/10
6:30-7:30pm
$86
Session 1 1 (ADA 108-02)
6 mtygs: Tue 10/17-11/21
6:30-7:30pm
$88
Social Dancing - intermediate
ADA 208-01 Noncredit
- Come learn smooth social dancing. Social danc-
ing is more popular than ever, so perfect your
baliroom techniques and be the one everyone
wants to dance with!
Barry Jost
Session | (ADA 208-01)
8 mtys: Wed 8/6-10/11
8:30-7:30pm
$88
Session | | (ADA 208-02)
6 mtgs: Wed 10/18-11/22
6:80-7:30pm
$88
West Coast Swing - Level 1
ADA 104-01 Noncredit
If you ain't got that swing, you ain't got a thing!
Basic movements and elements of West Coast
Swing, basic patterns, timing,
travel, rhythm and lead/follow tech-
fitness niques.
LLLLEE  Sheila Jost
6 mtgs: Thu 8/7-10/12
7:30-8:30pm .
$38

West Coast Swing - Level 2

ADA 20401 Noncredit
Keep swinging with this contemporary form of
Swing! Iif you like rock, blues, country, or big
band swing, this dance is for you. Have fun
learning whips, syncopations and a lot morel
Barry Jost '

6 mtgs: Tue 9/5-10/10

7:80-8:30pm

$38

Disce Hustie and Disce Two-Steg
RDA 10701 Noncredit

Disco's back! Basic movements and elements of
dance, timing & rhythm, lead/follow techniques,
basic step patterns of the dances that made
Saturday Night Fever a giant hit! :

Barry Jost

6 mtgs: 8at 8/9-10/14

10-11am

$36
Beginning Saisa & Latin Rhythm Dancing
ADA 105-01 Noncredit

The Latin Beat! Feel the heat! Learn the most
popular dances in the Latin scene. The hot
moves of Salsa, Cha Cha Cha, Merengue and
Tango will also be great exercise and a won-
derful way to meet new friends.
Barry Jost

8ession | (ADA 105-01)

6 mtgs: Sat 9/3-10/14

11am-12 noon

$38

Session | | (ADA 105-02)

6 mtys: 8at 10/21-11/25

11am-12 noon

$38
Beg/nt Saisa and Latin Rhythm Dancing
ADA 20501 Noncredit :
Continuation of beginning level, including
lead/follow techniques and styling. Make giant
steps in 8alsa, Cha Cha Cha, Merengue and
Tango.
Barry Jost

6 mtgs: Wed 9/6-10/11

7:30-8:30

$38




How and Whea te Register

Enroliment is open now for ail of the courses list-
od in this Bulletin. Because enroliments are taken
in order received, we recommend that you regis-
ter sarly.

Thers are Four Convenient Ways ts
Register for Courses:
BY MAL :
Compiete the original or photocopy of the regis-
tration form on the inside back cover. Please pro-
vide all of the information requested on the form
to ensure quick processing of your registration.
Please print clearly. Mail the form with a check or
money order to
CSUDH Extension, or a credit card authorization to
CSUDH Extension
1000 E. Victoria 8t.
Carson, CA 80747-0005
BY PHONE: You may register
by phone with your VISA or
MasterCard by calling (810)
516-8741, Monday through
Thursday 8am - 6pm and
Friday 8am - 4pm.

BY FAX You may register
by FAX with your VISA or
MasterCard by completing
the registration form and
FAXing it to (810) 518-
8.,

&

N

IN PERSORE Come to the

Extended Education office te

register for a class in per-

son. The office is located in

the Small College Complex
area on the CSUDH campus, B141 (next to the
Cashier). You may pay by check or money order,
or use your VISA or MasterCard. Cash payments
will be accepted for the exact amount only.

Confirmation/Recelpts

You are considered officially enrolied when your
registration fees are paid in full and your regis-
tration form has been received. You should
receive a confirmation letter |

after we have received your 1

fees. This letter is your recei N4 )
Please read the letter carefull -

........

changes in the course meeting time or place will
be indicated in the letter. :

Changes which occur after the cards are mailed
will be posted on the door of the scheduled class-
room. If you do not receive a confirmation letter,
REPORT T0 THE ARST CLASS MEETING. The instruc-
tor will have a roster and, if your registration is
complete, your name will be on the roster. I it is
not on the roster, contact the Extended Education
office at your earliest convenience.

The fees for each course are listed in this Bulletin.
Please note that there is an additional $80 per unit
charge for TV courses. The fees are the same for
residents and nonresidents. Payment may be made
by check, money order or VIS8A/MasterCard draft,
payable to CSUDH in the exact amount required.
Registration will not be considered until all pay-
ments have cleared the bank. Fees are subject to
change.

Tax Deduction
An income tax deduction may be allowed for edu-
cational expenses undertaken to maintain or
improve professional skills. For specific informa-
tion, please contact your local Internal Revenue
Service Center.

Refund of Fees

You must file appropriate forms in the Extension
Office in order to receive a refund. Students must
officially drop their courses. For credit courses,
students must file the appropriate "drop" and
"pequest for refund” forms in the Office of
Extended Education. The effective date of the
refund is the day the forms are received by the
Office of Extended Education.To receive a refund of
fees for a noncredit class, or a class offering

Continuing Education or

Professional Units, you must notify

the Division of Extended Education registration
between the hours of 8am and information

4pm at least two working days

before the course begins. You will be asked to

send a written request for a refund of fees to our
ed to withdraw on or after the day
'$ meeting, notify the Extended
! immediately. Refunds are granted

Wwith the State refund sched-
. 79




How and Whex te Register

Enroliment is open now for all of the courses list-
ed in this Bulletin. Because enroliments are taken
in order raeeived, we recommend that you regis-
ter early.

M:'lf-mwiysh

Register for Courses:
BY MAL :
Complete the original or nnotndopy of the regis-
tration form on the inside back cover. Please pro-
vide all of the information requested on the form
to ensure quick processing of your registration.
Please print clearly. Mail the form with a check or
money order to v
C8UDH Extension, or a credit card authorization to
CSUDH Extension
1000 E Victoria 8t.
Carson, CA 80747-0005
BY PHONE: Yeu may register
by phone with your VISA or
MasterCard by calling (810)
516-8741, Monday through
Thursday 8am - 6pm and
Friday 8am - 4pm.

BY FRX You may register
by FAX with your VISA or
MasterCard by completing
the registration form and
FAXing it to (810) 518-
WLy

&

=

IN PERSOR: Come to the
w * Extended Education office to

register for a class in per-

son. The office is located in

the 8mall College Complex
area on the CSUDH campus, B141 (next to the
Cashier). You may pay by check or money order,
or use your VISA or MasterCard. Cash payments
will be accepted for the exact amount only.

Canfirmation/Receipts

You are considered officially enrolled when your
registration fees are paid in full and your regis-
tration form has been received. You should
receive a confirmation letter within two weeks
after we have received your registration and
fees. This letter is your receipt for fees paid.
Please read the letter carefully because any

changes in the course meeting time or place will

be indicated in the letter.

Changes which occur after the cards are mailed

Wil be posted on the door of the scheduled class-
room. If you do not receive a confirmation letter,
REPORT TO THE ARST CLASS MEETING. The instruc-
tor will have a roster and, if your registration is

complete, your name will be on the roster. if it is

not on the roster, contact the Extended Education
office at your earliest convenience.

The fees for each course are listed in this Bulletin.
Please note that there is an additional $80 per unit
charge for TV courses. The fees are the same for
residents and nonresidents. Payment may be made
by check, money order or VISA/MasterCard draft,
payable to CSUDH in the exact amount required.
Registration will not be considered until all pay-
ments have cleared the hank. Fees are subject to
change.

Tax Deduction
An income tax deduction may be allowed for edu-
cational expenses undertaken to maintain or
improve professional skills. For specific informa-
tion, please contact your local Internal Revenue
Service Center.

Refund of Fees

You must file appropriate forms in the Extension
Office in order to receive a refund. Students must
officially drop their courses. For credit courses,
students must file the appropriate "drop" and
“request for refund" forms in the Office of
Extended Education. The effective date of the
refund is the day the forms are received by the
Office of Extended Education.To receive a refund of
fees for a noncredit class, or a class offering

Continuing Education or

Professional Units, you must notify

the Division of Extended Education registration
between the hours of 8am and information

4pm at least two working days

before the course begins. You will be asked to

send a written request for a refund of fees to our
office. If you need to withdraw on or after the day
of the first class meeting, notify the Extended
Education office immediately. Refunds are granted
in accordance with the State refund sched-

ule. 3 79




© if 20 Extonsion courss is cancelied, the extire
cearse fos wil be refunded

o If you withdraw prior ts the first class
Hesting, 100 percant of the courss fes
Wil be refunded (Jess a $5 precsssing fee for
credit coursss)

© i you withdraw after the first class and before
the first 26 por cant of the courss kas slapsed,
85 porcent of the tetal fes will be refunded

© After 26 percont of the courss time kas slapsed,
i@ rofund will bo made

© Coursas of four meetings duration or less, ne
refund wii be made

Do not put a stop payment on a check to withdraw

from a course. This results in a financial obEgation

te the University for the course fee, plus an addi-

tional $10 charge.

Scheduls Changes
Although care is taken to ensure the accuracy of
all information in this Bulletin, there may be unin-
tended errors and changes or deletions without
notification, In situations when our office has sulfi-
clent advance notice, we will make every attempt
to notify pre-enrolled students about changes in
class dates, time or location.

The Divisien of Extended Fducation at
C3UDH effers a variety of credit and nos-
credi coirsss.

Extension Courses
Rcademic credit is awarded for successful com-
pletion of formally recognized institutional exten-
sion courses, A maximum of 24 units of extension
_ credit may be applied toward a baccalaureate
degree and up to 8 units toward a master’s
degree, subject to departmental approval.

Spectal Ssssious
Resident academic credit is given
_ for Special Sessions classes
through Extended Education.
Registration is open to both matriculated students
and to the community. For the course nimbering
system, see the University catalog.

Protessional Credit !

A few courses in the Bulltin are offered for 1
Professional Credit. Professional credit is
designed for professionals who benefit from cred-
it for salary or step advancement. The awarding
of professional credit requires completion of out-
ol-class assignments. One Professional Credit
equais 15 hours of participation in lecture.
Professional credit is not degree-applicable.
Course numbering is 800-898 for educational pre-
fessional credit. Course numbering is 800-898 for
business professional credit.

Otficial Withdrawal frem an Fitension
Credit Courss

Courses less than 1 week

Prior to the first class meeting a student may
withdraw and no grade is assigned; the enroli-
ment does not appear on the student's permanent
transcript. An administrative grade of "W" will be
assigned if a student withdraws at any time dur-
ing the course.

One Week Courses

During the first day of the week a student may
withdraw and no grade is assigned; the enroll-
ment does not appear on the student's permanent
transcript. An administrative grade of "W" will be
assigned if a student withdraws at any time after
the first day of the week.

Two Week Courses

During the first three days of the first week a stu-
dent may withdraw and no grade is assigned; the
enroliment does not appear on the student's per-
manent transcript. An administrative grade of "W*
will be assigned if a student withdraws at any
time after the first three days of the week.

Three Week Courses

During the first week a student may withdraw
and no grade is assigned; the enroliment does net
appear on the student's permanent transcript.
Prior to the last two days of the session a student
may withdraw with a "W". During the last twe
tays of the session a student may withdraw with
a "W" for serious and compelling reasons only.

Four and Five Week Courses

During the first week a student may withdraw and
no no grade is assigned; the enroliment does not
appear on the student's permanent transcript.
Prior to the last four days of the session a student
may withdraw with 2 "W". During the last four
days of the session a student may withdraw with
2 “W" for serious and compelling reasons only.

8bx, $even and Eight Week Courses
During the first two weeks a student may with-
draw and no grade is assigned; the enroliment
toes not appear on the student's permanent tran-
script. Prior to the last week of the session a
student may withdraw with a "W" . During the last
week of the session a student may withdraw with
a "W" for serious and compelling reasons only.




Fnal Exams
Once final examinations begin, no drops or with-
drawals are allowed.
A student who does not officially withdraw shall
receive "F" or "U" grades for all courses on
hismer sfficial record. ;

Noncredit
Many of the short courses, workshops and semi-
Rars in this bulletin are noncredit. These are
designed to respond to the various educational
interests and needs of those Bving and working in
the University's service area. Course numbering
is as follows:
R= Arts: DA=Dance; DR=Drama; AL=Film;
M8=Misc; MU=Music; PD=Painting & Drawing;
Pli=Photography.
B=Business: AC=Accounting; BK=Banking;
BL=Business Law; A=Finance; GB=General
Business; N=Investments; IX=Import Export;
MB=Medical Business; MG=Management;
MK=Marketing; PF=Personal Finance;
PR=Personnel; RE=Real Estate; 8B=8mall
Business; TX=Tax.
C=Computers: CB=Computer Basics; DB=Data
Base; DP=Desktop Publishing; 08=0perating
Systems; PE=Programming; 88=8pread Sheets;
WR=Word Processing. E=Ewirenmentat
ER=Ergonomics; iZ=Hazardous Waste;
IH=Mdustrial Hygiene; 0C=0ccupational Therapy.

F=Forelgn Language: $P=3Spanish; JP=Japanese.

M=Healtk: GH=General Health.

K=Kils: EX=Exams; RD=Reading; V0=Vocabulary;
WR=Writing

L=lsttorx: LT=Literature; SR=8peed Reading;
We=Writing Skills.

P=Psychelegy: M=Family; GH=General Health;
TH=Therapy; YO=Youth

R=Recreatien: CO=Canoeing; A=Fitness;
A.=Aying; MA=Martial Arts; 81=8ailing
$=8snlors: OM=0mnilore
T=Travdl

N=Exam Test Prep: CB=CBEST;

GM=EGMAT; L8=L8AT; M8=M8AT; 8A=8AT

Continuing Education Units (CEUS)
Some extension workshops and courses award
Continuing Education Units (CEUs). The CEU is 2
Rationally recognized relicensure, promotion or
career advancement. One CEU equals ten hours of
participation in lecture. CEUs are not degree-
applicable. A cumulative permanent transcript of
all CEU study undertaken is provided to Extension
students upon written request. Course numbering
is 900-999.

Extension Grading Precedures
Unless a course is offered for a grade of
credit/noncredit only, all extension credit courses
are offered for letter grades.
However, an undergraduate student in an exten-
sion class offered for a letter grade may choose
te be graded on 2 credit/noncredit basis by
informing the instructor in writing at the begin-
ning of the class. For Special Sessions classes, fo-
low University procedures.

Grade Reports
Grade reports will be sent approximately three
weeks after the term ends. Official transcripts
Wwith current grades will not be available-for at
least five weeks after the end of the term.

Transcripts
A student may obtain an efficial transcript of
his/her record by completing a Request for
Transcript form, available from the Records and
Repistration Office (Small College Complex, J108).
A fee of $4 is charged for each transcript.
Rdditional copies of transcripts prepared at the
same time (up to 10) are $2 each. (310) 516-
8600. ;

Class Canceltation
Occasionally an Extension class registration
must be cancelied because of fnfarmation
insufficient pre-enroliments. If a

decision to cancel is made, we will

make every effort to notify by telephone all per-
mmhvum—w«,aﬂmﬂm will be
refunded by check from the University. When you
pre-enroll, therefore, please give us 4 daytime
'WM”MYBIW'M.I
inconvenienced if the class must be cancelled. 81




. Change of Address

If you are receiving several copies of the Extended
Education Bulletin, or have recently moved, please
cut the mailing label from the back cover of this
catalog and print corrections clearly. If you are
receiving the Bulletin at different addresses,
please indicate which address you would prefer.
Send the complete mailing label with corrections
te: Extended Education, C8U Dominguez Hills,
Carson, CA 80747-0005.

Kondscrimination Policy

The Division of Extended Education is an equal
opportunity/affinmative action institution and does
not discriminate on the basis of race, color, reli
glon, national origin, sex, sexual preference, age,
disability or veteran status. This policy is applica-
bie to employment and student admissions, and to
all educational programs and activities.

Privacy nformation

The University complies with Federal and State
Laws concerning privacy rights of students. These
pights are summarized in the University catalog.
Questions about privacy rights may be directed to
the Dean of Extended Education at (810) 516-8787
or the Vice President of Student Affairs at (310)
516-3784.

Standards

" Degree credit courses in Extended Education
adhere to the academic standards of the
University. Al activities usually associated with
regular University course work are integral parts
of the degree credit instruction program.
It is our aim, through course review, planning and
the selection of guality, experienced Extended

Education facuity, to provide you with meaningful

learning experiences. We realize,

——— however, that on rare occasions

nboratiod your expectations and the course
do not match. Should this eccur,
let us know. It is through your
feedback that we are able to make

changes and adjustments for future courses.

Resoorces for Students

Computse [abs

Student identification cards -- available at the
Extended Education Office -- will entitie those
enrolled to full use of the CS8UDH Computer Labs.

Lisrary Servicss

Student identification cards will entitie those
enrolled in credit courses to full use of the CSUDH
Library.

Hours are 7:80am to 8pm Monday through
Thursday, from 7:80am te 2pm Friday, and from
8am to 2pm on Saturday. e
Breakfast is served from 8am - 10:30am. Other
food areas open at 10am. There is no food service
on Sundays.

Food vending machines are available on the first
floors of the Social and Behavioral Sciences build-
ing and the Educational Resources Center. They
are available Saturdays, 7:30am -2pm. For further
information, call (810) 516-8814.

Parking

Redondo Beach Community Center (RBCC): Ample
free parking.

Frankiin Community Center (FCC): Free parking in
lot and on Fisk and Inglewood Avenues.

CSUDK: Parking permits are required for all on-
campus classes. They are avaiable from the
machines at the entrance to each parking lot and
cost $1.50 per day or $54 per semester. No
charge for parking on Sundays. (Bring doliars
and/or quarters for the machines).

Textbooks

Unless otherwise noted, textbooks may be pur-
chased at the University Bookstore, (810) 518-
8828, The Bookstore hours during regular semes-
ters are Mon-Thu 8am-7:30pm, Fri 8am-4pm, Sat
10am-2pm. Call for January Intercession and
summer Sessions hours. Registration fees do not
include texthooks unless noted.




Open University

Extension students may enroll in regular CSUDH
classes through a program.calied Open University.
To enroll in 2 course you need the consent of the
instructor and you must have completed any pre-
requisites for the course. :

You will earn resident extension credit that may
be used toward a degree at our campus or most
other colleges or universities. Course fees are
$128 per semester unit ($384 for a three-unit
class).

Te register for Open University classes, follow the
instructions below:

1. Pick up an Open University registration form
from the Division of Extended Education (located on
the CSUDH campus, Bullding 2, room B141 in the
8mall College Comglex).

2. Complete the student information on the regis-
tration form, including the course information.

8. If you have been assigned a CSUDH student iden-
tification number, piease be sure to indicate it on
the form.

4. Take the Open University registration form to
the first session of each course and ask the
instructor to sign the form, permitting you te
earoll All enroliments through Open University
are on a space-avaliable basis. Remember, all pre-
requisites for a course must be completed before
you will be permitted to enroll.

5. Bring the signed and completed registration
form to the Extension office and pay the required
fees. Payment may be by check, money order or
VISAMasterCard draft, payable to CSUDH in the

. 8Xact amount required. Registration will not be

complete until ali payments have cleared the bank.
You must complete registration by September 18.
For a complete schedule of classes, please call
(810) 516-8741.

registration
information




Extended Education Staff

Dean, Extended Education
Margaret Gordon, Ph.D.
(310) 516-3737

Rssociats Deaa
Gary R. Levine
(310) 516-3787

Sscretary te the Dean
Teresa J. Stevens
(310) 516-8787

te the Associate Dean
Constance Atkinson
(310) 516-3737

Director, Awerican |anguage &
Cuftral Program

John Thaxton

(310) 516-3830

Language and Cufturs l'nr-
Denise M. Chen
(310) 516-3830

Clerical Rssistant, American
Language and Cultire Program
Laura Lesko

(310) 516—3830

Director, The Centor for Training &

R. Scott MacKa
(310) 616-385!

Director, Distancs
Warren Ashiey, Ph.D.
(310) 516-4288

Coordinator, Distancs Learning
Van Bridgeman

(310) 516-4675

Staff Producer, Distancs Lsarning
Bernard Clinch

(310) 516-4674

Dirsctor, Extousion
Protea

g Tia Jerger
LELLU  (310) 5%3352
Rssistant, Futension
m

Gabrielle Meachem NcKeney
(310) 516-3741

Directer, Marksting & Promotion
Karen P. Blank
(810) 516-3998

Director, Spocial Sesslous
Laura Foster
(310) 516-3972

Special Ssssions Program Assistant ‘
Jeanette Gimenez |
(310) 516-3746 ’

Suparvisor, Registratios & Faance :
Timothy Mozia f
(310) 516-4190 I

Boadipert Anady st
Brenda Blow
(310) 516-4422

Registrar .
Jackie McKenzie
(310) 516-3741

Clerk
Karen Quarles
(810) 516-3741

Clark
Lashon Dumas
(310) 516-3741

Dagres Program
Arthur Harshman, Ph.D.
(310) 516-3743

Program Rssistant, Hisnanities
Extersal Degies Program
Loretta Edwards

(310) 516-3743

Program Analyst, Humanities Extersal

logres
Anissa Barton-Thompson
(310) 516-3743

B ki

CSUDH CAMPUS
1000 EAST VICTORIA
CARSON, CA 80747

PARKING: 1.50 PER DAY

Bring quarters for maching or pur-
chass a sticker at cashier






The Redonde Beack Community Center (RBCE)
829 Knob Mill Avenus 3t Paciic Coast Nighway,
Redonds Bexcy

PARING IS FREE N LOT

The FrankBis Community Conter (FEE)

250 kaglewsd Ayeave, Redonde Beach
PARKING IS FREE-N LOT 0% ON STREET
e el

Pl e _—F}

R g 1 _Raiston Lane ;
 NH-
< jSa St 5
‘ z,l SECEDG :
<‘ﬁ§ :_L_ 'f[i—:\_ 7 |
< i i
if 190th Street ] r

South 405




Abandoning Parent & the Broken-hearted
Child - - PRV 102-01........cccouneuiuvusnnnse 85
Adult Programs - - ESL 84

Advanced Accident Investigation - - HEX 949..14
RAdvanced Experimental Design - QAS 514-71.38

Advanced Practicum - - ADX 307.............. weessB8
Advanced Probability & Statistics

- - QA8 510-71 33
Alcohol/Drug Counseling

- - Certificate Program...........o.eumeened 66
Ricoholism - Intro - - ADX - 300.... .88
Applied 8ystems Reliability, Mamtalnalnlity

& Safety - - QAS 522-71......cc.cceummsenns 33
RAviation English A -- ESL 62
Aviation English B - ESL 63

Balancing Your Life HGH 102-01...............0conee 8 5
. Beginning Guitar Workshop ;
Behavioral Science: Negntlatlon & Conflict

Management -- M.A. degree............... 49
Bobrow Test Prepanration ..........eeessesssssssenes 51 -
Building Your Business:

Home Page Design Techniques......... 18
CBEST Review NCB 101-01/2........ceceenmssssnsenes 52

California Teacher Corps - Math & Science...80
Capacity and Prim-ity Mananement

- PIX 322-01 20
Chamber Music EnSemble ...........cesseessenssssessress 5
Communication & Listening Skills Workshop

- BUX 876 24
Community College - GED 549-71......cceuuu0ee. ves09

Community College Internship-- GED 594-71...59
Community College Teaching - Certificate

Program
Conducting Effective Employee Interviews

- BUX 984
. Confined Spaces - HEX 840...............coereunesnes 13
Construction Management

- Certificate Program............. AN 10
Construction Project Management I

- CMX 915-01 1"
Contemporary Guitar Workshop...............csemee 5
Continuation Project -- QAS 600-71....
Conversation K: Int-Adv ESL ...

Conversation SKills ~ ESL..........cceeesueesensmnsnsens 63
Coping with Stress & Reducing Organizational

Conflict - BUX 894.............ccooernvnnms 24
Cost Approaches to Real Estate Appraisal

- FiX 812 29
Cost Price Analysis & Negotiation

- PRX 310-01 26
Counseling Techniques - Intro- ADX 301........ 68
Creative Activities for Young Children

- TEX 425-03 56
Customer Satisfaction & Quality Assurance

- QAS 531-71 33

DEG

Delegation Technigues & Strategies

~BUX 874 24
Designated Subject Adult Education

Teaching - Credential.............c..eresne.58

Developmental Psychology -- PSX 350............54
Discover Easy Money Strategies for

Retirement
Early Childhood Teaching/Administration

- Certificate PPOgram.........opereesenne 54
Effective College Teaching — GED 548 1
Elem/H8 Credential--Teacher Corps.... w80

Environmental & Occupational Health & Safety

- Certificate Program ........... e 12
ESL for Professionals Program (EPP)......... 1 |
ESL Teachers' Programs 81
Ethnicity in America -- ID$ 320-95 PACE..........50

Extension Registration Form. Inside Back Cover
Family Dynamics -~ ADX 808.........ccecsermsenmserenss
Fitness for the ‘80s 74
Foundations Bl:l Safety & Health Programs

14
Fundamentals of Construction & Land Valuation

- AX 803 29
Fundamentals of Mortgage Banking

- BUX 817-01 18
GMAT Review X6M 101-01/2.......c00veeerenees D 1
Grammar - ESL Vo }
GRE Review NBR-101-01/2.......coneeeeeneceesenenend 51
Greenhouse Effect - DS 350-95 PAcE -1}
Health in Public Education

~ HER 300-81 tV COUNSL.........cornnennns 49
Help! Help! Computers CCB 101-01. .46
High 8chool Fee Waiver Program........ o

Horseback Riding 76
How to Conduct Business on the Internet ......18
How to Keep Books for 2 Small Business
BSB 104-01
How to Publish Your Own Book : Preparation
" and Production BNK 104-01.............35
How to Start & Operate Your Own Billing
Service BMB 401-01.......ccccenneuerrencen 38
How to Win & Collect Your 8mall clalms casa“

BPR 101-01
Human Factors in Quality Assurance

- QA8 515--81 tv course... eansneD0
Humanities External MA Degree Prouran BT
Importing and Exporting BIX 101-01............... 88
Income Approaches to Real Estate Appraisal

-- FIX 807 29

Industrial Accident Investigation - HEX 930...14
Industrial Occupational Health - HEX 928......
Information Society -- ID$ 326-85 PACE........
Intensive English Program (IEP-- ESL).............63
Interdisciplinary Studies (PACE)--B.A. ............50
Internet for Business & Marketing Certificate

Program 16
Internet Fundamentals 16
Introduction to Materials Management

- PIX 318-01 20
Introduction to Materials Management

= PIN319-02 (92) .....ceoverreeencnnnen o]

Introduction to PageMaker - - CCB 105-01.....46
Introduction to QuarkXPress on the Mac

- CCB 103-01 A7
Introduction to the Role of the Supervisop
= BUX 975, 24

Intro to Workers' Compensation - HEX 931...14
Investment Strategies & Tactics - BUX 842...35
Investing in the Stock Market

- BIN 104-01/2 35

87




Just-in-Time/Total Quality Control
= PIX 824-01 (81).ccceucnesrenm W ....zo
KLCS MBA degree Program......csessssssssss
Law/Product Operations - BUS 405-02 xu:s su
Legal Aspects of Construction Management :

- CMS 873-01 ‘
Listening Skills — ESL 84
Loan Origination ~ BUX 817.........ccuunvenssasenses .18

LSAT Review XL$ 101-01 53

. NND
Mainstreaming Children w/Special Needs
= TED 405-81 1V COUPSB.....conccmssresse: B0
Managenial Accounting - ACC 531-81 KLCS....50
Matenrial Requirements Planning & I'urellashn

- PIN 321-01
Measurement & Testing Technigues
: - QAS 516-81
Mediation ~ BEH 525-81 50
Medical Billing | BMB 101-01........ccccsuneeensansen 38

Medical Billing il BMB 201-01.....cccccesnusniuneenn38
Medical Insurance Computer llllhu

BMB 301-02
Mind Extension University Degres Program...68
Mortgage Banking - Certificats Program.....17

MSAT Review KMS-101-01/2.....ccccummmssmmsonenes 52
Music & Movement for Young Children

- TEX 425-01 55
Natural Processes ~ SMT 812-81 PACE........50

Negotiation Tactics - BEH 522-81........cceei000:48
Nursing ~ Bachelor Degree Program.............88
Nutrition for Young Children ~ TEX 426-02.....66
Odyssey Theatre INternShiP......uwmmmecscsisnend

Omnilore Society. 7
Open University. 60
Oral Presentations: B = ESL.......smeessse WAPRECEH |
Orthotics - Certificate Program.........su.u...88
PACE Ciasses

- Coastline Community College..........50
Perspectives on Drug Abuse — ADX 303.........68

Preschool Program Development |
- TEX 353-01 54
Production & Inventory Control - Certificate18

Productivity Motivation -- BUX 884 ............. 22
Project - QAS 598-71 33
Professional Supervision

- Centificate Program......ssmsn 1
Pronunciation - ESL 83

Pronunciation Improvement for Speakers of

Asian Languages - ESL .......... ...........82
Public Sector Procurement ~ PRX 330-01.....
Purchasing - Certificate Program.........c.... .20
Purchasing Fundamentals - PRX 200-01........26
Quality Administration & Productivity

- QAS 518-71 33
Quality Assurance - Certificate Program......52
Quality Assurance - QAS 516-71 .....cccrvemneeeens88
Quality Assurance — M.S. degree .................34

Reading & Vocabulary - A RS it 2
Real Estate Appraisal - Certificate PMIHI 27

Reliability - QAS 512-71
Resource Specialist L: Program Planning
- GED 527-71 v
Resource Specialist Ii: Advanced Services
- GED 528-71 59

$ales Comparison Approaches to Real Estate

Appraisal - AX 804...........ccoocunnes 29
SAT Reasoning Test Review NSA 101-03.........62
Short-Term Programs: (STP- ESL)......cccuueeee B84

$mall Business Tax Workshop BSB 105-01.....36
Special Education - Resource Specialist
: Centificate Program ..o .58

Special Ssssions Registration Fora..............78
8pecial Topics: Dir Study - QAS 585-71.........33
$tatistical Quality Assurance & Sampling

- QA8 513-91
Statistical Quality Control for Service

Professionals -- QRS 530-71.............88
Statistical Quality Control & Sampllnn

- QA8 513-71

Surfing The Internet. 16
Teacher Corps - CA Math & Science.............60
Technical Writing — Certificate Program......30
Technical Writing Fundamentals - BUX 805 ..30
Time Management Human Factors in

Stratepies Workshop - BUX 885 ......24
TOEFL Preparation R = ESL......cc.cconucninsinssnnane 62
TOEFAL Preparation B — ESL.......cccuecmeruusianianad 82
Travel Study Series 75
Treatment of Eating Disorders - ADX 308......68
USA: Rising or Declining Society?

B 15 R LR [ — 50

WXY

Work-Site Programs (WSP - ESL).......cccecuued 83
Writing Query Letters That Work

BMK 105-01 38
Whiting Skills -- ESL 63
Writing $kills for Professionals: i - ESL .......61
Writing Travel Articles That Selll

BMK 105-01 38
Young Students Programs - ESL.........c..cc.....04

> 12
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University Extension Registration Form

Date of Application Social Security No: Birthdate
Name

Last First Middle Initial
Address

Street City State  Zip
Telephone

Day Evening
New address? yesno(J male (] female 7 Term/Year (i.e. Spr/95)

Have you been enrolled at CSUDH before? yes (3 no(J Date last enrolled

Course Information
SChedule No Course No & [itle Units Fee

Total Fee Submitted $
Payment Method
O Check/Money Order. Make check payable to CSUDH Extension
Ol authorize the use of my VISA/MC (circle one)

KCCount Number Exp Date

Cardholdeer‘s Name Cardholder's Signature
Official Use

Semester SumO Fall O Wing Sprd Date: Total Fees: Initial

Refund Policy
Refunds are granted in accordance with the State refund schedule. Refunds are not auto-
Matic; you must file appropriate forms in the Extended Education Office in order to receive
a refund. Refunds take a minimum of six to eight weeks for processing. To receive a refund
°f fees for a non-credit class or a class offering continuing education, extension credit or
Professional units, you must notify the Division of Extended Education between the hours
©f 8:00am and 6:00pm Monday through Thursday, and from 8:00am to 4pm on Fridays, at
€ast two working days before the course begins. You will be asked to send a written
Tequest for a refund to our office.

4 WAYS TO REGISTER

Mail to CSU Dominguez Hills, Extended Education, n
SCC B141, 1000 East Victoria Street, Carson, CA ﬂ
90747

Phone (310) 516-3741

Stop by the Office of Extended Education on
Campus in Carson

1000 East Victoria, Carson

EAX to Extended Education, (310) 516-3971

»

For more information, call the Office of Extended Education, (310) 516-3741




Measure fhe impact

Real Esfate Appraisal

Communify College Teaching

Early Childhood Teaching/Administrafion
Production & Inventory Control
Environmental & Occupational Health & Safefy
Special Education/Resource Specialist
Professional Supervision

Ouality Assurance

Orthotics

Prosthefics

Purchasing

Mortoage Banking
Construction Management
Technical Wrifing
Internef




