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Be ready for the wave of change -- improve
your skills, your knowledge, your outlook.

Extended Education is the continuing educa-
tion branch of California State University,
Dominguez Hills. Our mission is to extend the
educational resources of the University to the
community by augmenting regular University
offerings and by providingfurther education
opportunities for all who wish to gain new
knowledge and skills or enhance those already
acquired.

To enroll, see instructions on pages 56-58 of
this bulletin.

For further information, call (310) 516-3741.

The cover was designed by Radius Graphic Design, Long
Beach and printed on recycled paper with soy inks.
This bulletin was not printed at taxpayers’ expense.
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New Location for CSUDH Extension!

Franklin Community Center

Redondo Beach

Now in addition to CSUDH Extension classes on campus in Carson and at the Redon-

do Beach Community Resource Center, the Franklin Community Center (formerly

Franklin School) will offer classes to the community. Below are the classes to be held

in Spring, but let us know what other courses you'd like to attend at this convenient

location, at 850 Inglewood Avenue (corner of Fisk Avenue) in Redondo Beach. Call

(310) 516-3741 with your suggestions, or drop us a note at the Office of Extended

Education, SCC B141, California State University, Dominguez Hills, 90747.

Spring Classes

At the Franklin Community Center
Art Through Your Family ............ 6 Market Business on a Shoestring ......-. 24

Buyinga Business .........2.ee00- 24 Medical Insurance Billing - Service Startup . .25

Computer Tools for Human Resource Medical Terminology ....-.-+++++5525

Management ...-..---++- sees 32 Personal Investing ........--200-05-525

Employee Attitude Surveys ......-.+-- 23 Professional Touch .........++0++ + +46

Ergonomics - Safety Issues -Machines .. . . 18 ProgrammingYourself for Success .......46

Help! Help! Computers ....--.-+--++-- 31 Real Estate Appraisal - Certificate Program 19-20

Home BuyerSeminar .. ++ sees ees 27 Super Teaching Strategies ........-.--- 35

How to Learn Anything Fast ....-. 2+ 35 Tax Classfor Landlords ......-.-.-- “a7

Image for Professional Women ......--.46 UNIX OS - System Administration ....... 31

Japanese- Intermediate .........-+--- 8 Worker’s Compensation - Introduction . . . .23

 

New Real Estate Appraisal Certificate Program -- Only at Franklin Community Center!

Designed to meet education requirements for state licensing and certification of real estate appraisers, the

i program meets the continuing education needs of practicing real estate appraisers, regulators of financial institu-

tions, attorneys dealing with real estate practice, and other real estate professionals who must meet the revised

standards set forth by the state. See pages 19-20 for more information.

  
 

To Register by Phone: (310) 516-3741 FAX (310) 516-3971
VISA and MasterCard Accepted 



 

Certificate
Programs
Alcohol & Drug Counseling ... .42-3
Construction Management......13
Community College Teaching . . 37
Early Childhood Education ....34
Effective Supervision (English

Me Spanish sas cers cies os17
ManufacturingSupervision ....21-2
Orthotics: a, yet. wicesae pis 45
Paralegal euchpacecmonae 2h

Production & Inventory Control .14
Real Estate Appraisal ...........19-20
Resource Specialist ............40
Special Education ............ 39
Technical Writing .............11

Health &-

‘Behavior

Science
Certificate Programs
Alcohol & Drug Counseling ........ 42-3
MOECNOUCEH cate wwe selena tet Pe oes cast 45

Behavior Classes
Alternatives TradidionalTherapy48

_ Assessment of Child Abuse ........ 47
Benefits of Straight Talk ............ 48
BreathingTherapy ................. 44

Coping with Childhood Trauma ..... 47
Dealing with Abusive People ........ 45

Family Function & Dysfunction ..... 47

How to Find the Right Therapist . ... 48

Negotiation Tactics .............005 a4
Preventing Destructive Behavior Youth47
Procrastination & PerformanceAnxiety45
Treatment of Adult Survivors

of Sexual Abuse ........... 0000000 34
Treatment of Eating Disorders ....... 33

Self Improvement
Creative Self-Discovery ............. 46
Image for the Professional Woman .. . 46

Professional Touch ............2+04: 46
Program Yourself /Success ........ 46

Woman Unlimited ................5 46

Table of Contents

Arts &

Humanities
Art & Humanities
Art Through Your Family ...... 06
Drawing on the Right Side of mee
POO me were ee eee meee eneewnssee

OmniloreSociety ............. 09

Degree Program
Master of Arts in Humanities . . .06

Language
American Language and Culture
PPORTAIN oc cxeive db oe he ay07
Beginning Japanese ............ 08
oeJapanese..........08

Intensive Spanish-Beginning .
Intensive Spanish for Health Care
Professionals.0c...3.604.05 07
Intensive Spanish Immersion Program

in Cuernavaca ................ 07

Music
Beginning Guitar ............. 08
Chamber Music Ensemble ...... 08

Contemporary Guitar .......... 08
Opera - Experiencing .......... 09

Writing
GrantWatinga10
Screenwriting Institute ......... 11
Self-Publishing ................ 10
Technical Writing
Certificate Program ............ 11
Your Story - Greatest Gift ....... 10
Writer’s Workshop ............ 11

Computers
Bookkeeping with Quicken ... 32
Computer Communications

for Beginners ..............:..,30
Computer Tools for Humaneewk
Management ..................32

DOS- INO... is isuns cates.30
Help! Help! Computers ........|31
Lotus 1-2-3-Intro .........0...31
Medical Insurance Billing

-Computerized «6. .....054.5..31
UNIX OS = Intro. 5. Sensen eee 31
UNIX OS- System Admin ......31
WordPerfect 5.1-Intro ........ 31

Business
Certificate Programs
Construction Management ...... 13

EffectiveSupervision: ..........21-2
ManufacturingSupervision ....17
Paralegal Studies ............. ate
Production & ey Control

Technical Writing- Certificate eee
(in Writing Section) ...........

Degree Program
Master of Science in Quality As
SHEAICE So. 5 inh KS wg Boao ed alee de 15-6

Business Courses
Buying a Business .............24
Consumer Attitude Surveys ....23
Easy Money Strategies for Retirement

EmployeeAttitude Surveys ....23
Home Based Business Startup .. .24

Home Buyer Seminar ..........24
Interactive TV Courses .........28
Labor-Management Relations
WOIKSHOD:scecokote 23

Market Business on a Shoestring .24
Medical Insurance Billing Beg . . .25
Medical Insurance Billing Int ... .25
Medical Billing Service Startup . .25
Medical Terminology ..........25

- Payroll Training - Basic.........23
Personal Investing .............25
Real Estate Agents- Recruiting *.
Hie cee,etsee
Real Estate CareerOpportunities i
Relocatingin the Pacific Northwest

Small Business - How to Set Up Books
for 4
Small Business Tax Seminar ....24
Tax Avoidance for Homeowners 26
Tax Class for Landlords ........ 18
Workers Compensation -Int ... .23

Safety Courses
Ergonomics - Safety Issues - Machinery

Hazardous Waste SiteOperations18
Industrial Hygiene-Comprehensive

e To Register by phone:(310) 516-3741 FAX (310) 516-3971   



 
 

Education
Certificate Programs
CommunityCollege Teaching .. 37

Early Childhood Education ... 34
Resource Specialist ..........+ 40

Credential Program
Special Education ..........-. 39

Education Classes
Gestalt nCHApY with Children & Families
iysghwn laws ob cds cq ees ky olarae 35
How to Learn Anything Fast ... 35
Super Teaching Strategies ...... 35

Conferences
Special Education Conference .. 36
Education of Asian Pacific Child 36

Chidren Grieve, Too-A Curriculum Ap-
proach Conference .........+++ 36

Bobrow Test Preparation
CBEST oreo cs te chsiencsinteen 38
TORE iss hss oce.tine Vgepee nips 348 38
GMAT... cc eee ee eeeeeee 38

RSAT cic cdespaesone ©eine 39

RITE inca caseslees nig scar tie ns 39

GAT oc eho as vs vanes 39

Special Sessions
See Special Sessions information on page 54
“Counseling & Guidance for Teachers
of Adult Education ..........- 40

Community College Teaching
Certificate Program .........-- 37
Hawaiian Volcano Excursion ... 37
Special Education Credential ... 39

Resource Specialist Certificate .. 40

Supervised Field Experience in Adult
MICAMON 5 bins gic’ Vie soinsnies 40

BS.L.
American Language and

_ Culture Program ........++++++ 41

Open University
and Summer Sessions
Seepage .....sceceeceesseens 33
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CHEK OngieicsaanPe oneswy 49
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Sailing - Beginning ............ 51
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Sailing- Advanced ............ 51
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How to Register .........+-.0+-
Registration Form .........+++-
a wade emleiees Inside Back Cover

Index of Classes .....-.--+++++63-4
Campus Maps .....--++.+++0++ 59-61

American

Language
and Culture

Program
Intensive English Language Program for
non-nativespeakers

BUSSSRSTSERATTTESSTTHRHHHSH SSSR es eee eee
|

Finished with this
Bulletin?
Don't throw it away! Pass it along to a
friend. Extended Education is a self-sup-
porting organization, and we count on our
friends to help us spread the word to
those who may benefit from our classes.

  



Classes at California State University
Dominguez Hills

Jan9 Resource Specialist - Certificate Program ...... 40
Jan 12 Production & Inventory Control

= Cortificate Program: 320 3.so Lee pe 14
Jan 14 Manufacturing Supervision

SCOUNGRIETOGIAM: oP sikteae ee 17
Jan 16 WepHDanGars ef slogMofoeetOe nt ie 49
Jan 25 Quality Assurance-MS  ..............., 15
Jan 25 Eating Disorders - Treatmentof ........... 44
Jan 25 Effective Supervision - Certificate Program ...... 21-2
Jan 25 Open UNIVBISIY: esac a eae ae 33
Jan 25 Pinese for the 90/6 peorek 49
Jan 25 Special Education - Credential Program ......, 39
Jan 26 Guitar<"Beginding: | oie 364 eC os Ue: 8
Jan 26 Guitar, Contemporary 2.7.) SS 5h 8
Jan 26 Paralegal Studies - Certificate Program ........ 27
Jan 26 Community Collage Teaching - Certificate Program . 37
Jan 28 Chamber Musigvg 5 soose. aesmaey 8
Jan 29 Counseling for Adult Education ..........., 40
Jan 30 Computer Communications - Beginners ......_. 30
Jan 30 Safety Professional - Skills Update ..... 2. 18
Feb 1 DOS "Introduction? ce Mee anesoo ee 30
Feb 5 Supervised Field Experience

WAG Edication® or (Sea itttd 40
Feb5 WamanUniinited?34. age ea 46
Feb6 NEOKWaR DG ma ata eee oeEL 50
Feb 9 Construction Management- Certificate Program . . . 13
Feb 10 Technical Writing - Certificate Program ......., 11
Feb 15 Hazardous Waste Site Operations  ......... 18
Feb 20 Eat Well): Look Great! Go. gu. ee gee al 49
Feb 20 UNIX OS =Antioduetion: gsieee 31
Mar 3 Opera’- Experiencing: 250s. bee ee 9
Mar 4 WordPerfect 5.1 - Introduction ............, 30
Mar 6 Real Estate Career Opportunities ........... 26
Mar 13 Medical Insurance Billing - Computerized..... ae at
Mar 13 Small Business - Howto setup Books ........ 24
Mar 13 Small Business TaxSeminar ............, 24
Apr 2 Hawaiian Voleano Excursion ............, 37
Apr 17 Bookkeeping with Quicken Software ........, 32
Apr 23 Special Education Conference ......... 1a OG
Apr 23 Asian Pacific Child Education Conference ...... 36
Apr 24 Payrou: lralninig’s Basie 2 nnri We eek hes 23
May 1 Children Grieve, Too Conference ........... 36
May 5 Lotus 1-2-3- Introduction ............... 30
May 15 Canoeing Topock Gorge ..............., 50

as Jun 1 Summer Sessions es oea 33
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Classes at the Redondo Beach Community

Resource Center
Jan 12 Omnilore Society... 2... ee es Qe

Jan 16 Assessment & Treatment of ChildAbuse ......- 47

Jan 23 Industrial Hygiene - Comprehensive .....-..-.- 18

Jan 25 Early Childhood Education- Certificate Program .. . 34

Jan 30 Procrastination & Performance Anxiety ........- 45

Feb 2 Creative Self-Discovery .....--+2+sees 46

Feb 2 Spanish - Beginning Intensive ........-.-+--- 7

Feb 4 Japanese- Beginning ....----++- seeeee 8

Feb6 Dealing with Abusive People ......-..--+-; 45

Feb 11 Home Based Business Startup ........+--- 24

Feb 13 Relocating to the Pacific Northwest ........-- 26

Feb 13 Tax Avoidance Strategies for Home Owners ..:. 26

Feb 27 Consumer Attitude Surveys ......-.-----+: 23

Mar 2 Family Function & Dysfunction ...-.-------; 47

Mar 2 Medical Insurance Billing- Beginners ........-- 25

Mar 11 Easy Money Strategies for Retirement ........ 25

Mar 13 Straight Talk - Benefitsof .....-.-----+---- 48

Mar 13 Gestalt Therapy with Children & Families ....... 35

Mar 16 SaSMLMNREIG cure ice paca le sy ake tom wip 10

Mar 20 Real Estate Agents - Recruiting & Training .....-. 26

Mar 23 Spanish-OntheJob .....----525eeees 7

Mar 25 Spanish - Health Care Professionals ........-.- 7

Mar 27 Medical Insurance Billing - Intermediate ....... 25

Apr1 Coping with Childhood Trauma ......-..---> ‘47

Apr3 Writer's Workshop .... - 2 6. 008 oe ees 10

‘Apr 10 Alternatives to Traditional Therapy .........-. 48

Apr 12 Your Story - GreatestGift .......-...6--- 10

Apr 13 Labor-Management Relations Workshop .......23

Apr 21 Preventing Destructive Behavior in Youth ....... 47

Apr 24 Drawing on the Right Side ofthe Brain ........ 6

May 1 Breathing Therapy ... 2... -- eee eee ees 44

May 1 How to Find the Right Therapist ..........-- 48

May1 CHE KOng sos Psrcsisae econieodeek ge og 49

May 15 Grant Writing 207s oe. See e ge ae 10

Classes at the Franklin CommunityCenter
Jan 19 Real Estate Appraisal-Certificate Program.19-20 Maré How to Learn Anything Fast .........

j Jan 26 Worker's Compensation- Introduction . . . 23 Mar 7 Super Teaching Strategies ........--.

’ Jan 27 Home Buyer'sSeminar .........-.- 27 Mar 9 Help! Help! Computers ..........-.-- 31

Jan 30 Image\for ProfessionalWomen ....... 46 Mar 11 Computer Tools for 2

Jan 30 Programming Yourself forSuccess ....46 Human Resource Management .......32

Jan 30 Personal Investing .........-.+--- 25 Mar 11 Medical Insurance Billing - Service Startup .25 i

Feb 13 Art Through Your Family .......... 6 Mar 18 Japanese - Intermediate ..........8 ‘i

4 Feb 24 Tax Class forLandlords ..........- 27 Mar 20 Market Business ona Shoestring ..... 24 :

i Feb 26 Employee Attitude Surveys ......... 23 Mar 27 Buying a Business casosaa 24

Be Feb 27 The Professional Touch .......... 46 Apr 10 Ergonomics - Safety Issues - Machines . . .18

a Mar 3 Medical Terminology .........---- 25 Apr 17 UNIX OS - System Administration .....31 
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Courses in Arts & Humanities
ogs OnuniloreSociety eh0i5orsaes 9

Humanities

Art & Craft Langone
Art through your family ....... 6 coneTeespeer ae 41

Drawing on the Right Side of the Brain . Japanese - Beginning ............... 8
Ta MNS Siti e ¢ REA bipla ECR SCS 6 Japanese -Intermediate ............8

: Spanish - Beginning- Intensive ...... 7
: Spanish - Intensive in Mexico ....... 7

Master of Arts in Spanish -on the Job ...-....0..26.0. 7
sys Spanish for Health Care Professionals

TOCOre aee 7
External degree 2.2i....0..0005 6

Music
Chamber Music .................- 8

Dance Bes Guitar Contemporary ............. 8
Tap Dance (see Fitness section) . 49 Guitar- Beginning ..............065 8

Opera- Experiencing .............- 9

Drawing on the Right Art through Your Family
 

Side of the Brain: Seq No: 08-310-0578 Noncredit
 

>

” Your family will work together on three
fun and easy family-oriented art ac-
tivities. The course in structured to rein-
force family unity and important family
values. The art projects, a family logo ona
t-shirt, a family crest, and a personalized
framed family portrait, involves all family
members~children and adults.
Bernard W. Baker, MFA, design, is a
Professor of Art at CSUDH and has also
been an instructor at Northern Illinois
University.

3 mtgs: Sat Feb 13, 20, & 27

9am -12noon

Franklin Community Centerrm 8

5 first person (plus $5 each
pantiefeepayable to instructor)

$15 each additional family member

Perceptual Skills in Drawing

Seq No: 10-021-0820 1 unit prof. credit

Beginning Basic Level Drawing: no ex-
perience necessary! .

This course is designed for teachers,
community members, and students
who are non-art majors, and artists
who would like to improve their draw-
ing skills. The purpose of the course is
to develop the perceptual skills neces-
sary for drawing with confidence and
ability. These skills are functions ofthe
spatial, global, non-verbal right hemi-
sphere of the brain. Learn to draw bet-
ter and see in a new and special way.
Bring the following materials to the
first class meeting: 8 1/2 x 11 plain
bond typing paper (or drawing tablet),
#2B and 4B drawing pencils, an eraser,
and a hand-held sharpener.

Lynda Greenberg, MFA, artist, has
been teaching around the country since
1976 at locations including Princeton, af£
Cambridge, Palo Alto, Fairbanks, and &* lin &
NewYork. are cule

A

2 mtgs: Sat & Sun Apr 24 & 25 Ocera,

9am - 4:30pm e§&
Redondo Beach Community
Resource Center rm 7

$85

Registration Form Inside Back Cover

travelto thecampy

. Admissionto the program:
| railabletostudentswhotold.
Call (310) 516-3743for -| hese ~ for

students are ab

  
Master OfArtsIn __
Humanities
The Master ofArtsin the Humanities
offers abroad interdisciplinary ex-

retoalltheareasofthe _—CT
umanities—history, literature,

philosophy, music and art. Students _
are ableto specialize in aparticular
disciplineoftheHumanities,orin _

¢ cultural thematic areas which
could betracedacrossallofthe _
humanisticdisciplines, its
The Master of Arts in the Humaniti
isanexternal degree program for_
those whopreferan individualized
ob area ear eeededucation _
ratherthan traditional classroom co
seson acollege campus. Anunder-

a cyconcentration in a
umanities isnotnecessaryfor this

Master's Degreeprogram. _

Through tape, letterandphor
respondencewith on-campusbie tage
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Feesare$120per unit. Thirty

_ more information
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Intensive Conversational

Communication in Spanish for Health

Spanish: Beginning Professionals

SeqNo: 11-051-0902 1.2 CEUs Spanish withoutPain
An intensive, in-depth introduction to

the Spanish language emphasizing

basic communication skills. Par-.
ticipants will not become fluent by
completion of this course, but will
begin an understanding valuable on

the job, traveling, or by being able to

communicate with millions of Spanish-

speaking citizens of California. Games,
humor, and other activities help you

learn the language quickly. This is total

immersion. Come prepared to learn &
speak only in Spanish.

_ Josefina Culton, MA applied linguis-
tics and Latin American literature, has

wrEnglish to Spanish and Spanish

to English speakers in Mexico and the

USA.

4 mtgs: Tue Feb 2 - 23
6:30 - 9:30pm
Redondo Beach Community

Resource Centerrm7 >
$145 (plus $5 for materials, payable
to instructor in class)

Live, Love and Learn
Spanish in Cuernavaca,

exico
 

 

A four-week intensive Spanish Lan-

guage Immersion Program specifically

esigned to develop conversational

fluency in the shortest possible time

+ No previous knowledge of Spanish

required

+ Study at the Center for Bilingual &

Multicultural Studies -- Mexico’s

foremost center for the study of
Spanish

+ Live with a Mexican family and

enjoy the culture and additional
conversational practice

« Daily two-hour study of profes-

sional terminology available

- Earn 3 semester units of credit in *
Spanish

For complete costs and itinerary,

contact the CSUDH Office of Ex-

tended Education , (310) 516-3746

or write:
Extended Education, SCC B141,

CSUDH, 1000 E. Victoria,

Carson, CA 90747.

Seq No: 11-051-0903 2.1 CEUs

The purpose of this course is to
ra a sufficient level of Oe
anguage proficiency to enable
health professionals to communi-
cate with their Spanish-speaking
atients. Tailored to the health
eld, this course is useful to nurses,

doctors, dentists, medical and den-

tal assistants and secretaries,

therapists, and other interested
racer Students will learn
panish while becoming ac-

quainted with medical terminology
in Spanish, as well as the medical
culture (herbal and folk medicine)

shared by many patients who only
speak Spanish.

« Easy guide to pronunciation’

- Efficient acquisition of
vocabulary

« Role playing in realistic situa-
tions

« Giving and receiving instruc-
tions

« Polite phrases to ease patient ten-
sions

- Writing and reading in the
health field

Recommended Textbook: Bilingual
Vocabulary For The MedicalProfes-
sion By Ralph Escandon; Scott
Foresman Company

Josefina Culton

7 mtgs: Thu Mar 25 - May 6

6:30 - 9:30pm

Redondo Beach Community
Resource Center rm 8

$145 (plus $5 for materials pay-
able to instructor in class)

 

- guage

_and CultureProgram
at (310) 516-3830.
FAX (310) 516-3971

 

American |
Languageand —
Culture Program -

   

 

  

     

   

  
  
  
  

  

  

English as a Second Lan-

‘TheAmericanLangu yeand
Culture Program (ALCP) offers _
year-round intensive ESL classes _
for international students.This
program prepares international
students in oo read- _

ing, writing, listening, speakin
and conversation skills er:
to enter American collegesand -
universities.  —_

+ Professional staff

+ Qualitymaterials =
+ Use ofcampus facilities
+ I-20s issued toqualifiedap-
plicants

+ Noncredit = |

.« Morning classes only

Formore informator
telephonethe ©

AmericanLanguage

Conversational Spanish on the Job 4
 

Seq No: 11-051-0904 1.8 CEUs

Learn basic conversational Spanish needed in the workplace; office, school or

retail business. Students will learn vocabulary, pronunciation, phrases and cour- en

tesies. The class will emphasize on-the-job situations and will be taught using J)

the communicative natural approach appropriate for beginning or intermediate

levels. Topics include: easy guide and review of pronunciation, efficient acquisi-

tion of vocabulary, role playing in realistic situations, giving and receiving in-

structions, courtesies and polite phrases, and basic writing and reading needed

in the workplace.

Josefina Culton, MA apes linguistics and Latin American literature,has oe

mer English to Spanish and Spanish to English speakers in Mexico and the ei

S. em

>  6mtgs: Tue Mar 23 - May 4; 6:30 - 9:30pm; Redondo Beach Community

Resource Center rm 7

$145

 

To Register by Phone:(310) 516-3741 FAX (310) 516-3971 a ee \

Visa & MasterCard Accepted

 



  

Beginning Japanese
Conversation ;

Arts & Humanities

Beginning Guitar
Workshop
 

Seq No: 11-051-0507 Noncredit

Designed for those who want to
learn Japanese conversation quickly
and efficiently. Students will learn

greetings, functional speech and
asic sentence structure using a uni-
ue phonics manual. By the end of

the course, students will also be able
to construct hundreds of coriversa- -
tional sentences. Ideal for those who
lan to visit Japan or who work fora
Lamascorporation.
Hiroshi Moriyasu,instructor, is a
graduate of the University ofArkan-
sas where he received a BA in
eet and has worked asa teacher
of English and Japanese for 14 years.

>  6mtgs: Thu Feb 4- Mar 11
6:30 - 8:30pm
RedondoBeach Community
Resource Center rm 8
$65 (Plus $3 materials fee payable
to instructor in class) :

Ja anese Conversation -
ntermediate
 

SeqNo: 11-051-0509 1.8 CEUs

This class is for those who have some
knowledge of sentence structures in
the Japanese language. The class is
focussed on routine ares situa-
tions such as daily tasks, ings, res-
taurant dialogue, office talk, etc., with
intensive subsitution drills.

Hiroshi Moriyasu, instructor

6 mtgs: Thu Mar 18 - Apr 29 (no
class Apr 22) ‘ :

6:30 - 8:30pm
Franklin Community Center rm 7
$65 (plus terials fee payabl
to en an ens

etFe.

areas
we Comers
7§t  

Seq No: 10-041-X122 1 ext unit

Learn the rudiments of guitar playing
inluding chords, strums, finger pick-
ing, and reading music. Popular
styles as well as classical technique
will be presented. Entertain familly
and friends at home or parties!

William Davila, MA, host, Noon Con-
cert, KPFK-FM, recording artist and
music award winner.

> 15 mtgs: Tue Jan 26 - May 11 (no
class on Apr 6)
7-8:50pm
CSUDH campus HFA A207
$100

Registration Form Inside Back Cover '

Chamber Music
Ensemble for all instru-
ments & voice
 

>

 

Seq No:10-041 /X170/X270/X370 or /X470

1 ext unit

Prerequisite: Previous experience or
consent ofinstructor

Study of music through small in-
strumental ensemble rehearsal and per-
formance. Public ete
expected. Repeatable once. Three hours
of activity per week plus extra rehearsal
and performances times to be arranged.
Cornel Imry is an acclaimed classical
guitarist and teacher.

‘15 mtgs: Thu Jan 28 - May 13
7 - 9:30pm (no class Nov. 26)
CSUDH campus HFA A207
$100

Contemporary Guitar
Wotkahnp he

 

 

Seq. No. 10-041-X322 lext unit

Prerequisite: Previous experience or
consent ofinstructor.

Develop your own guitar skills and en-
hance your performance in classical,
jazz or rock music. Learn to visualize
patterns and develop advanced techni-
ues. Scales, modes, arpeggios and

chord construction emphasizing altered
tones will be covered. The entire finger-
board included. ©
William Davila, MA.

> 15 mtgs: Tue Jan 26 - May 11(no
class on April 6)
7-8:50pm
CSUDH campus HFA A204
$100

 

 



 

Arts & Humanities

OMNILORE SOCIETY

| , Over 50? ("seasoned?") Like to stretch yourmind?
Enjoy intellectual discussions?

# Omnilore Society, an affiliate of ALIROW and Elder Hostel

: Institutes, South Bay Study/Discussion Groups may be

| just the thing for you. Groups meet mornings and every

other week for two hours. The curriculum is limited only

by the imagination of the membership. Noncredit,self-

directed. 
Interested? Plan to attend an orientation meeting:
Discussion groups begin mid-January at the Redondo
Beach Community Resource Center, 320 Knob Hill, Redon-

do Beach, room 7

Phone (310) 540-6011 or write to Omnilore, P.O. Box 7000-

236, Redondo Beach, CA 90277.

Experiencing Opera
SeqNo: 10-041-0559 .Noncredit

have you always had an interst in opera, but somehow felt incapable of really under-

standing the art form? Learnthe basic information that will allow you to listen toa

recording or attendalive performance withacritical ear. This class is designed to -

ive you the knowledge necessary to begin exploring the rich variety of music &

rama that is opera.

Roy Rallo, BA, USC, music history, is artistic administrator of Long Beach Opera

where he has directed both major productions and outreach programs.

> 3mtgs: Mar3, 10,17 ,

7-9pm
‘

CSUDH campus rmTBA
;

$35 single (optional $40 ticket to Long Beach Opera production)

$45couple
‘
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To Register by Phone:(310) 516-3741 FAX (310) 516-3971 SA

Visa & MasterCard Accepted eo 



_ Writing
 

 

 

 
 

 

oe Self-Publishing .........0..00. 10 os
Writin1g Your Story- Greatest Gift....... 10 Writer’s Workshop

| Writer's Workshop ............ 10 Seq No: 15-071-0549 Noncredit

f ; Writing is a lonely craft. Even the
Oe most lauded, accomplished writers

Writing want their peers’ opinions and sup-
+4 port. This expansive workshop

Courses Certificate Program rovides a forum for students to
Grant Writing... .i.....0s-0s. 10 Technical Writing: oor oie 11 ring theirwriting for constructive

| Screenwriting Institute ......... 11 evaluation and critique.
' Included in the workshop are:

. ° ¢ Detailed written critiques by the
; Self-Publishing for Your ae is the bn
| Writers: the Ultimate Greatest Gift! ¢: Critioul dicsexinatlod af anbiniited

 

Road to Writing Seq No: 15-071-0534 Noncredit work by student peers
Freedom Everyone has a story to tell, yet not - An arena for students to learn
SeqNo? 15-071-0535 can everyone has developed the talent how to effectively read and criti-

Wouldn’t it be wonderful to know that
every great story or em that you
write will get published? Such hopes

for telling it. In this creative writing
course, discover the tales and talent
within you. Learn how to turn inter-
esting life experiences in to the type

~ the writing of peers, helping
emselves to improve as writers

in the process

are more than a dream. Learn how to of stories that others want to read + Tips onhowto receive, or reject,

publish your work yourself! Self- and buy...but don’t think this class is workshop critiques
\ publishing is notonly much less expen- limited to those who want to turna _e Lesson/discusions on various

sive than most writers think, it is six
times as profitable! Learn why self-

aa ‘ou a much better
writing p uct, how to make books
and "books on tape." Discover what
kinds of stories are best suited to self-

profit. Your most important
audience is your family and there’
no greatergift you can give them
than the gift of your life story. Dis-
cover how to write aboutyourself in
the most interesting and easiest man-

aspects of fiction and nonfiction,
writing including characteriza-
tion, plot, voice

Critique of various genres of writ-
ing: short story, novel and novel-

publishing, how easy it can be to ner possible. la excerpts, creative nonfictioon.
, market your own books, and how to be- ‘Allen & Bike Deever An opportunity to meet with writ-

come your own editor and publisher ing peers in a supportive atmos-
and distributor--never put up with >»  2mtgs: Mon Apr12 & 19 phere led and guided by a
rejections again! 7 9:45 workshop veteran. Submitted work
Allen & Ellie Deever, instructors, are
active self-publishers and have taught

__ writing at several colleges and univer-
sities in Southern California.

m
Redondo Beach Community
Resource Center rm 7

im re

Redondo Beach Community
oo Center rm8

 

will be discussed in private con-
ference with the instructor. Em-
phasis on a constructive
eeefor students working
to develop their writing, perhaps to

> 1 mtg: Tue Mar 16 a abishabie level. ~ .
7 - 9:45 Yolanda Barnes’s stories and novel-

las have appeared in various literary-
reviews and the O. Henry Prize .
Stories. She has published articles in
The Los Angeles Times and The
Hartford Courant.

Grant Writing: DeenProposals for Non-Profit > Sma Satprs £0
Agencies/Community Organizations PoctnindaReaisChcnbebni
Seq No: 15-012-0536 ~ Noncredit Ragone Center rm 8
Non-profit social service agencies and community organizations must go beyond their
base of support in order to obtain the financial resources necessary to successfully
deliver their programs. Members and staff of these organizations will benefit from this
workshop on the grantseae Participants will learn: planning projects from a grant-
seekerisaopehe identifying and making contact with potential funding sources; writ-
ing proposals and letters-of-inquiry; developing project budgets;and anticipating the
questions of funding agencies.

Leon Cohen, PhD, is Director of CSUDH Reasearch and Funded Projects Division. He
is a board member and consultant to several health and human service agencies and ser-
ves on the editorial board of Grants magazine.

2 mtgs: Sat May 15 & 22; 9am - 12no0n; Redondo Beach Community Resource
Center, rm 8

$80 (plus $5 materials fee payable to instructor in class)
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nced Technical Writing T
h course offers three

coursewillpresentthebasic__
hhniquesneeded to develop techni-_
instructionsused inindustrialset-

— ee

aries ton
eee

_Thiscourse willt
___ tals of technicalwritingwithspemphasison meeting the cor

tion needs brought ab aut by today’s
sophisticatedhightechnology. Stu-

_ dents will learn tocreatetestreports, _

technicalpapers,instructional ==
__ materials, specifications,letters, and

___ otherdocuments requiringaccuracy _
__and clarity within aconciseconstruc-_

ae

tion. Class members willalso learnt<
__ dealwith industrialorcorporate_

guidelinesandspecificationswhen —
___ creating manualsand other publica

tions. Theclassisdesignedto
provide engineersand othert
calpersonnelwith writing skills,

__ broadentheknowledgeof techni
writers, andprepare individ

____ entrypositions intechnical writin
TOBE OFFERED FALL 1993

 

Hollywood Scriptwrit-
ing Institute Annual
Summer Residency
Program
 

971

SeqNo: 10-101-0913 4.2 CEU’s

Held at the Hollywood Roosevelt
Hotel, this six-day seminar provides

serious college-level writing students
opportunities to learn directly from
rofessional directors, writers, and

roducers of the film and television
industries. Writers, producers, and

directors also currently working in

writing skills and update their
knowledge of the business. Twelve
three-hour seminars, covering topics
such as special effects (a demonstra-
tion on location), the enactment of
students’ own scenes from their
manuscripts, attendance at a

' ‘videotaping of a three-camera TV
show, a lecture/discussion on pitch-

ing scripts, including practice ses-
sions and videotaping of students’
own pitches; lectures, demonstra-

tions, and discussions on writing
comedy; writin low-budget movies,

writing screen dialogue (including
subtext); correcting story problems;
and writing treatments and synop-
ses. The closing three-hour seminar
will be a reception bringin; together
students and industry professionals
so that students may practice net-
working fakeate and meet profes-

sionals who will be valuable contacts
for the students entering the field.

For information regarding hotel accom-
modations and an intermediate
scriptwriting course, please call: (213)
461-8333 or 1-800-SCRIPTS.

Donna Lee, instructor, founded the

Hollywood Scriptwriting Institute in
1976. She is the author of A Million
Laughing Gods and Magic Methods of

Screenwriting, seven motion pictures,

two filmanethirty-seven
teleplays, and three stage plays.

6 mtgs: Mon- Sat Aug 16-21

9am - 5pm

Hollywood Roosevelt Hotel

$950
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Courses to help you
in your career or
discover a new one

| Certificate Programs
Construction Management ..... 13

Effective Supervision .......... 21-2
ManufacturingSupervision ... 17
Paralegal Studies............. 27
Production & Inventory
GONUOM ii Odeeneyuchwiaesemece 14
Real Estate Appraisal .......... 19-20
Technical Writing (see Writing Section)

Sa VIGh aE VAN Ceee sed eiy eens 11

Degree Programs
Master of Science, Quality
ASSURANCE F029 549. Sait cian ont 15-16

Business Courses
Buying a Business ..............0024
Consumer Attitude Surveys ........23
Easy Money Strategies for Retirement
pie icha hater RECT wor Ulion vst aue 25
Employee AttitudeSurveys ........23
Home Based Business Start-up .......24

Home Buyer’s Seminar .............27
Interactive TV Courses............-- 28
Labor-Management Releations
WOtKSROpik Ges s1 pe beta deeswsees23

Market Business on a Shoestring ....24

Medical Insurance Billing - Beginners

LLEsPEeeeda es CaSO vateodadel sieaes25
Medical Insurance Billing - Intermediate

Fi aie eu eke Seamed Coes Mey bonis25
Medical Insurance Billing - How to start
SERVICE Ls eral vie esting+cis faisa Rone25

Medical Terminology ...........+.+-25
Payroll Training - Basic .............23
Personal Investing ..........+..se00:25
Real Estate and Associated Professions
Career Opportunities ...............26

Recruiting & Trainig Real Estate Agents
POW RO acini tetas eg Wile Usirslo auras26
Relocating to the Pacific Northwest . . .26

Small Business--How to set up Books .

Sia bichalge RCIA Se aR THe cote wees24
Small Business Tax Seminar ........ 24

Tax Avoidance: Strategies for Home
Owners & Real Estate Investors ......26

Tax Class for Landlords .............27
Workers Compensation- Intro .......23

Safety Classes
Ergonomics -Safety Issues .........18
Hazardous Waste Site Operations ... .18
Industrial Hygiene - Comprehensive . .18
Safety Professional Skills Update ....18

Special Sessions
See Special Sessions info ............54
MS, Quality Assurance..............15-16

Paralegal Studies Certificate .........27
Workers Compensation .............-23
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Construction
Management
Certificate Program
Construction professionals gain
practical ee and expertise
through the Certificate in Construc-
tion Management. This innovative
and timely series of courses is
designed for construction person-
nel, owners and develo and
those wishing to enter the field of
construction management. You par-
ticipate with others who face the
same kind of professional problems
and obtain the skills necessary to
successfully manage in the field of
construction practices.
To receive the Certificate, can-
didates must successfully complete
eight intensive courses. Those who
do not wish to pursuea certificate
may take individual classes.

« Survey of Construction Practices

+ Legal Aspects of Construction
Management

« Construction Methods and
Equipment Utilization/Materials
and Processes

« Accounting for the Construction
Industry

+ Estimating and Bidding

» Construction Project Manage-
ment

Business

SPRING 1993 __
COURSE OFFERINGS

Construction Project
Management
SeqNo: 05-011-0979 3 CEUs

The integration of total construc-
tion management at the project
level. Project planning, budgeting
and scheduling, resource allocation
handling, analysis of construction
operations using critical path
methods, time cost optimization,
project control, review of available
network modes for construction

TTT

 

managers.
Ted Wendland

> 10 mtgs: Tue Feb 9- Apr 13

6-9pm ;

CSUDH campus, rm SAC 1106

$130

Accounting for the
Construction Industry
Seq No: 05-011-0975 3 CEUs

Accounting systems; cost control
systems, forms and records. Project
cost accounting, overhead alloca-
tion, taxes, depreciation, methods,
insurance, payroll, forecasting,
analysis of financial statement, cash
flow requirements, management,

Estimating & Bidding
Seq No: 05-011-0976 3 CEUs

Conceptual estimating, quality sur-
veying, pricing skills —materials
and labor, quality survey methods,
bidding strategies and mark-up,
computer-based estimates and
statistical methods.
Randall Hickman

>  10mtgs: Thu Feb 11 - Apr15
6-9pm
CSUDH campus rm TBA
$130

The Faculty
Emest Orchard, (Program Coor-
dinator), President, Orchard Roof-
ing Consultants.
Theodore Wendland III, AIA Ar-
chitect, Construction Manager.

Randall Hickman, MBA, Vice Presi-
dent, Hickman Construction Com-

pany.
Jonathan L, Woolf-Willis, JD,
Shareholder and Director of Fiore,

Nordberg, Walker andWoolf-Willis

J. William Stinde, MBA, General
Contractor, Real Estate Broker and
Tax Accountant.

W. John Irwin II, PE, Mechanical
Engineer, Senior Consultant for
Wagner, Holn, Inglis,Inc,

Gordon Russell, JD, Sole Prac-

 

information systems. it
» Construction Management Su- ee titioner.

pervision in Design Develop- J. William Stinde

ment > 10 mtgs: Wed Feb 10- Apr 14

To receive a complete brochure 6-Hae

about the p m call Extended CSUDH campus, rm SAC 1108

Education at (310) 516-3741. $130

To Register by Phone: (310) 516-3741 FAX: (310) 516-3971 13
VISA & MasterCard Accepted

 



 

  
Production &
Inventory Control _
Certificate Program

_ California StateUniversity,Domin- _
ae Hills, School ofManagement,
the School of Science, Math and
Technology andthe Division of Ex-
tended Education, inao
with the Los Angeles Chapter o:
the American Production and In-
ventory Control Society, offers a
Certificate Program in Production
and Inventory Control. Participants _
receive a broad education in this ex-
panding field,
Participants in the Production and
Inventory,Control program have __
the benefit ofbeing taught by in-
dustry professionals, certified by
APICS and currently employed in
the field of Production and Inven-
tory Control. Courses are taught at

in 13-week trimesters.
University on and off-campus sites |

Manywho have completed this Cer-
tificate have found employment in
aerospace, military, manufacturing, —‘

Business

 

- Winter 1993

Introduction to
_ Materials
__Management

  Capacity and Priority
Management
 

 

SeqNo: 05-065-X319-01 3 ext units:

Provides a broad overview of the
nature ofbusiness organizations,
the functional structure ofa
manufacturing company, the plan-
ning process, the role played by

_ materials management, and the
relationship of the manufacturing
function to the marketplace. The

__ basic concepts and specialized
vocabulary of this field are covered.

> 13 mtgs: Thu Jan 14- Aprs
6:30 -a.
CSUDH campus SAC 1102
$300

_> Seq No: 05-065-X319-02
13 mtgs: Tue Jan 12 - Apr6é
4-730pm
CSUDH campus ERC E133
$300

5 Seq No: 05-065-X319-92
$390 if taken over television

Seq No: 05-065-X322-01 3 ext units

Long, medium, and short-range
capacity planning, work centers,
routings, lead-time analysis,
scheduling, and shop floor control.
Elements of Just-In-lime manufac-
‘turing are covered.

13 mtgs: Tue Jan 12 - Apr6
6:30 - 10pm
CSUDH campus SAC 1104
$300

Seq No: 05-065-X322-02
13 mtgs: Thu Jan 14- Apr8s
4-730pm
CSUDH campus ERC E-133
$300

_ Seq No: 05-065-X322-92
3 ext units
13 mtgs: Thu Jan 14- Apr8
4-7:30pm
CSUDH campus ERC E-133
$390

Just-In-Time/Total
Quality Control
 hospitals, retail and warehousesu- Seq No: 05-065-X324-01 3 ext units      

       

     

 

 

     

      

    
    
          
 

    

 

 

     

   

  
   
  

    

eo . Just-In-Time techniques discussedREQUIREMENTS Inventory nefocused factories and group
PIL X319 : : - Management & technology,setup reduction,
Introduction to Materials Manage- _ ry Hols uniform scheduling, pull systems
ment ‘ Master Planning and Kanban, supperrelations, andSextunits credit SeqNo: 05-065-X320 3 ext units worker involvement. TQC encom-
PIL X320 _ Planning and control techniques for asses all phases of a manufactur-Inventory Management & Master itemswith independent demand. ing operation, from designPlanning 3extunitscredit —_ Forecasting, order es and safety engineering to delivery, to ensure
PIX321 . stock calcu— lot sizing techni- TecPama aesaa shears
Mai ] i ts Planni ues, master uction schedul- a
a-7 ihe and oo.inventory Process control, quality at the

BZextunitscredit managementtopics are covered. aoehoe cause and effect
_ PLX322 Ly . > 13 mtgs: Tue Jan12- Apr6 _

_ Capacity and PriorityManagement 6:30 - 10pm » 13 mtgs: Thu Jan 14- Aprs
3 ext units credit ee _ CSUDH campus SAC 1102 6:30- aPIX324 ee $300 o. campus SAC 1106
Upon peli QualityControl __
ext units at “4 : :

hl” agar Re a Spring classes start the week of
Classes meet from6:30- 10:00pm eS April 12, 1993.on theCalifornia State University, _ Purchasing
—HillscampusinCar- Seq No: 05-065-X321-1 3 ext units
a i. . _COCCPlanning and control techniques for

On-siteprogramscanbe developed _ items with dependent demand. The
by calling Scott MacKayat (310) __ Material requirements planning - :516-3355. | _ jocess,bill ofwiateriais, distebu- If you are interested in
Fi inf free fi 1 dthor more information,or a free __ tion resources planning, and the *athero a please -—_ purchasing fFeson arecatered. ntcourses over

__ call C 1, ExtendedEducation __ €levision, seeemesisTimJan 14 Apes Dist L .
SUDA:campus SAC 1104 | Ae ic2$300 ' section, p. 28.
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‘Master of Science
in Quality
Assurance (MSQA)

California State University, Domin-_
ez Hills now offers a Master of

ience degree in Quality As-

surance and Graduate Certificates

at three off-campus sites. Quality

Assurance is an interdisciplinary

rofession practiced by members
of management who are respon-

sible for planning and assuring the

uality of products and services.
areer opportunities in the field

are excellent as the demand for

graduate Quality Assurance

rofessionals continues to in-

_ crease. To obtain more information

on this program, please contact

Gene Watson, Program Director, at
" Q10) 516-3880.

Off-campus Sites
For specitic directions to these

sites, call (310) 516-3355.

Van Nuys
ValleyCollege

5800 Fulton Avenue

Van Nuys

Anaheim
Anaheim Higher Education Center

100 South Anaheim
Anaheim

Corona
United States Naval Warfare

Assessment Center

5th St

Corona

 

_ |SPECIAL SESSIONS
_|See Special Sessions in-

|formation on page 54.  
 

Business |

The Master of
Science in Quality

Assurance degree
(MSQA) is
available over .
television through
the CSUDH
Distance Learning
program. See page

28 formore _—
information.

_ To Register by Phone: (310)516-3741 FAX: (
310)516 297

“VISA & MasterCardAccepted

   
Spring 1993

Advanced Probability
andStatistics
Prerequisite:undergraduate cal-

culus, probability & statistics

7232 QAS510-71 3semunits
A study of measures of central ten-
dency and dispersion, important dis-

crete and continuous probability -
distributions, sampling theory,

hypothesistesting an estimation.

Linearregressionand correlation wi

also be covered.The usesofstatistics

in testing, inspection, and production

willbe identified.

D.Gill oo _

> 15 mtgs: Mon Jan 25 - May 10

4-7pm
Corona :
$390

Advanced Probability _
and Statistics |

Prerequisite: undergraduate cal-
culus, probability &statistics

60023 QAS510-72 3sem units —

A.Golant _

» 15 mtgs: ThuJan28 - May 13
6-9pm
Van Nuys ~
on

Quality Project
Management & Total —
guy ee | |

 

 

73371 QAS511-71 3 sem units
A study of the functions and respon-

sibilitiesofthe quality organization. _

TOMconcepts, quality functions =

deployment, and thetools forcon-
tinuousimprovementareanalyzed_

_ for sequenceof useand development.

S. Kozich oo

> 14mtgs: Tue Jan 26 - May 11

Anaheim
90,Ct

 

    



Statistical Quality _
Control & Sampling
 

>

Prerequisite: QAS 510

03161 QAS 513-71

The application of advanced statis-
tical methodologiesto the analysis
_andsolutionofqualityand
deceproblems, including|
ae ility theory, control charts,
hese re —analysis and
the periments. Focus
on setitticalacontrol and re-
lated quality ke
_M.Krasich

15 mtgs: Thu Jan 28 - May 13

6-9pm
_ Anaheim

$390

Advanced |
Experimental
Design|

3.semunits”

an Factors in
_Quality Assurance
"36724QAS 515-12 = ie

E. Watson

15migs: FriJan 29-“May

am- -Ipm

_ CSUDH—ERCE-133

 

Hons Picseuin

 

_QualityAssurance
"36724 QAS515-93
E. Watson

_ 15 mtgs: FriJan 29-- May4

Alam-2pm |

over ITFS} Channels

— $480

ees
Testing Techniques |

: _Seemunits :

 

 

>

Prerequisite: QAS 510

26784 QAS514-71 3.sem units
Analysis of statistical experimental _

_ design strategies. Planning of ex-
periments for the best strategy and
objectives.
T. Vaden ©

15mtgs: Mon Jan 25--May 10
4-7pm
Corona
$390

Human Factorsiin,
_Quality Assurance
 

44763 OAS 515-71 3 sem units
Acomprehensive survey ofhuman.

factors en:netheory, re-
search and applications which are-
of particular relevance to quality as-
surance. A systems framework will
be utilized, emphasizing feedback _

_ on interrelations amongsystem_
components, including the human

__ operator. Emphasiswill be hoe
.Acesaineta! constraintsin t

ign ofwork processes,
oF places and instrumentation.

___E. Watson

> 15 mtgs: Tue Jan 26-“May: il

6-9pm
Van Nuys |

$390

>

-

02660ee

E Watson|

67550 QAS516-71| 35em units

An in-depth discussionofequip-
ment, principles andtechniques of
measurement assurance. _
E. Watson

14 mtgs:ThuSept3-Dec9 _
a to :

Anaheim
=a

Measurementand
Tea
 

87183QAS516-71 7units

E. Watson

14 mtgs:Fri Sept 4--Dec 10
liam-2pm |
CSUDHERCE133
$390— |

Measurement ana
Testing Techniques

14mtgs:Fri Sept 4- Dec 10
Tiam-2pm |
overTTES Channels

ose unite 1

"Quality /Aan —

_tion andProductivi
80286QAS518-71 3sem- 2

_ Anin-depth examination ofcur-__
renttheoryandtechniquesin __

_ human resource managment as it _
appliesto quality assurance. Em-

7 E sisisplaced on design and per-
_ formance aspects of a system-wide
Leesassurance function. Topics
include descriptionofhuman  —_—C/
resource managementtechniques-
as well as procedures for evaluat- _
ing their overall effectiveness and

__ contribution to production quality.
Issues and techniques pertaining to
_effectiverecruitment,selection, =—s_—/

_ training, motivationan ee oo
mance evaluationof¢ oo
suranceo a
considered.

‘Staff

> 15 migs: Mon Jan 25- “May 10

1-4pm
Corona

$390

rasese Control and |
bility :

aeOAS5au, OAs”
_—~b14

49453 QASS271 _ Ssemunits
A detailed study ofSpe~—
saatforperforming machin

srocess Epabil rey
ee leshootingoesand —

test problems, and —_— con
tinuous production and
evaluationinSe opera
tions.
R.Huball»

i tgs: Wed Jan27-“May 12

6-9pm
Anaheim |

‘Gadependent Study
55090 QASS9E71 ——=«T-4semunits=
Independent research on—

projectsunder thedirectionofa
ll-time faculty es . So

_ _MSQAprogram. —
E.Watson

> mtgs: TBA
Location: TBA

$130 - 520 



  

   

 

 

Manufacturing
Supervision
Certificate
Program
CSUDH Extended Education and
the School of Science, Math and
Technology join in offering this
new certificate designed for

oo in the manufacturing
and engineering industrywho are
moving into their first supervisory
positions.
To receive the certificate, can-
didates must successfully com-
plete four courses. Those who do
not wish to pursue a certificate
maytake individual classes. Clas-
ses meet one evening per week
and are taught at University on-
and off-campus sites in 13 week
eaniooe e.- .in

cturing Supervision is also
taught viathefTFSinteractive
television system (see p 23 ).

Business

Quality Management
in the Industrial
Environment
 

 

 
CERTIFICATE
REQUIREMENTS  
 

Introduction to
Materials

A study directed towards produc-
tivity improvement and learning
and improving the industrial en-
vironment. Total quality control is
discussed as a tool ofcontinuous
improvement, employeejob cer-
tification and certification of spe-
cial manufacturing processes.

APSX270 3 ext units

Work Standards in
Industrial
Operations
A study of staff operations in the _
industrial environment including
safety, space layout, scheduling
and flow control of the manufac-
turing process,pane shop
equipment and capability analysis
are discussed.

APS X272 3ext units

Statistical Process
Control
 

 

_PIX19

Management
Provides a broad overview ofthe
natureofbusiness organizations,
the functional structure of a
eto seem ea
ning process, the role played by
materials oe and the
relationship of the manufacturing
function to the marketplace. The
basic concepts and specialized _
vocabulary of this field are
covered. This coursealsoservesas
the first course in theProduction
and Inventory ControlCertificate -
_taughtinee with the Los
Angeles Chapter ofthe American
Production Inventory Control
Society (LAPICS - p 12).

3 ext units

To Register by Phone: (310) 516-3741FAX: (310) 16-3971

y, the plan-

A study of the application ofSPC
techniques used to control the
quality of manufacturing and ser-
vice operations. The course in-
cludes a brief statistics review,

_ quality control deviationsandsam- _
_ pling techniques of defined risk. __
APSX303 = 3 extunits

VISA& MasterCardAccepted

 

Winter 1993

Introduction to
Materials Manage-
ment
 

SeqNo: 05-065-X319-01 3extunits
> 13 mtgs;ThuJan14-Apr8

6:30- 10pm
CSUDH campus SAC 1104
$300
Seq No: 05-065-X319-02
13 mtgs: Tue Jan 12 - Apré
4-730pm : :
CSUDHcampus ERC E 133
$300

> Seq No: 05-065-X319-92

>

 

  

 

  mation

$390if taken over television

Work Standards in
Industrial
Operations
Seq No: 05-065-X272-02 3 ext units

13 mtgs: Mon Jan 11- Apr5
4-730pm :
CSUDH campus ERC E-133
$300
Seq No: 05-065-X303-92
$390 If taken over television

 

If interested intaking
‘courses over —
television, see Dis-
tance Learning infor-
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Safety Courses

Updating Skills for the
Occupational Safet
and Health Professtonal

Business

Comprehensive
Industrial Hygiene
 

 

>

Seq No: 12-011-0906 3.2 CEUs

A review of occupational safety for the
practicing professional, the course
covers the Occupational Safety &
Health Act of 1970 and regulations
adopted under its authority. Workers
compensation, system safety, product
liability, fire safety, industrial ee
engineering, management and ethical
issues will be included. This is a
preparatory course which will enable
the student to pre for the CSP Ex-
amination which is held semi-annual-
ly. Examination dates will be discussed
at the first class meeting. This course is
sponsored by the Long Beach Chapter
of the American Society of Safety En-
gineers.

James L. Unmack, PE, CIH, SDP,
DEE, instructor, is the Health & Safety
Manager for IT Corporation, Construc-
tion and Remediation Services. He has
ae health andsafetyprograms

for Cal OSHA and private industry.

7 mtgs: Sat Jan 30, Feb 13, 27; Mar
13, 27; Apr 10, 24; 8:30am - 4:30pm
CSUDH campus SBS E116

$150 (plus $100 fee for manual pay-
able to instructor in class)

Safety issues: Man vs. Machines--Human Factors and >
Ergonomics

 

Seq No: 12-011-0907 4.2 CEUs

Review of the principles and con-
cepts of occupational hygiene. In-
cludes review of noise and hearing
conservation, chemical exposure as-
sessment, toxicology, ionizing and
non-ionizing radiation, er-
gonomics, ventilation, personal
protective equipment, regulations
and management. Course is
designed for those industrial
hygienists who are aspiring to at-
tain a high level of competency in
the field of industrial hygiene.

James L. Unmack

7 mtgs: Sat Jan 23, Feb 6, 20;
Mar 6, 20, Apr 3, 17

8:30am - 4:30pm

Redondo Beach Community
Resource Center rm 7

$150 (plus $100 for manual pay-
able ¢instructor) me

Hazardous Waste Site
Operations
 

 
 

>

1

Seq No: 12-011-0529

shi
of

Noncredit

Ergonomics is a discipline concerned with the anatomical and physiological relation-
ee man to machine. Human Factors looks at psychological and behavioral aspects

the relationship as they coexist in the work environment. Those vitally concerned
with the elimination ofcumulative trauma and musculoskeletal disease in the
workplace will find this class very important as they learn to oethe efficiency of
the Person-Machine system and create a safer environment for t
Charles A. Cacha, PhD, Safety/Ergonomics, CSP, ARM, is owner of a consulting firm

eir industry.

to the field of Ergonomics and has taught courses at CSULA and USC as well as for
the Air Force and private industry.

1 mtg: Sat Apr 10

8am - 5pm

Franklin Community Center rm 8
$50 (plus $10 materials fee payable to instructor in class)

8

ante.- aNS ANY
QEny
ocel®74%

Registration Form Inside Back Cover

4

Emergency Response 40 hour
and 8 hour update
This Hazwoper course is designed to
comply with 29CFR 1910, 120 and
ending Cal/OSHA Hazardous
asteOpeaiions requirements for

Health and Safety Training.
Topics include:

¢ Environmental law overview

¢ Medical surveillance

¢ Hazard definition

e Basic toxology

¢ Hazard communication

¢ Site safety planning |

¢ Air monitoring

¢ Respiratory protection

¢ Personal protective clothing

¢ Decontamination
All participants will receive CFR/First
Aid Certification

Danny Gammage, Onyx Environmen-
tal Company

40-hour: 4 mtgs:
Mon - Thu Feb 15 - 18
7am - 7pm
CSUDH campus SAC 1106
$650
Seq No: 112-011-0908 4CEUs

8-hour Annual Update
1 mtg: Fri Feb 19
8am -Spm
CSUDH campus SAC 1106
$125
Seq No: 12-011-0909 .8 CEUs

8-hour Hazwoper for Supervisors
1oFeb 20 8am - 5pm
CSUDH campus SAC 1106
$125
Seq No: 12-011-0910 .8 CEUs

  



Certificate in Real
Estate Appraisal—
The Certificate Award in RealEs-
tate Appraisal is designed to meet
the education requirements for
state licensing andcertificationof
realestate appraisers.Theprogram
haonaet bis - ssh fica-
tions ir t praisal

Foundation for! i aad cer-
__ tification in the50 states. The cur-
riculum may be updated over the
lifetimeof the certificateinresponse
to legislative changes in licensing re-

irements.Theprogramis '
esigned to meet the continuing

education needsofpracticing real
estate appraisers, tors of _
financial institutions, attorneys deal-
ing with real estate practice, and
other real estate professionalswho
‘mustmeet the revised standards set
forthbytheState. “ts”
Students may select the Residential

ation curriculum by taking
the Income and AppliedSales Com-
parison Approaches class or the -
cnet . ation lies

se 8 e Income Approaches
eReal Estate Apprai TeaseThe
remaining coursesapply to both cer-

Thecertificate awardisgiven after
completion of eightclassesfora

of 16.5 continuing education
units.

Program Features:
+ Provides in-depthknowledge
and skills in the field ofreal es-

____ tate valuationandanalysis _

___ » Programcontent corresponds to
current licensingrequirements

+ Prepares studentsforexamina-
tions requiredfor sate certifica-
tion

+ Meets the continuing education
needsof practicing real estate ap-
praisers /

. Classesses are pal tcipative, practi.‘ c .

cal,andtoa eee
solvingactivities that reflect _
current trends inthe field,

Professional =
_ Appraisal Practice_
Examinationofthestandardsand—
ethicsofrealestate appraisal a:

pesofessional Appraisal Practice
theAppraisalFoundations:Aspets
delineated byUniformStandards of: if

Business

to be incorporated inthe narrative
report areaddressed. The pro-

__ visions for Ethics, Competency, and
Departure are examined along with

“the provision forJurisdictionalExe
ception and the Supplemental Stan-
dards.Each of the Uniform
Standards 1 through 10 are covered.

Real Estate
Economics
 

 cises.

Abroad understanding of real es-
__ tate economicsis criticaltovalua-_
__tionofreal property. Thiscourse  __

rovides professionals with basic _
owledge ofeconomic principles —

__andtheir impactonproperty value.
Discussions focus ontraditional __
agents of production and surplus _ _
apearpabel implications ofsupp-
y anddemand, and the specific
principles of anticipation, balance, _

__ change,competitionandexcess ts
__ profit, conformity, contribution,ex-

ternalities and substitution. Issues __
associated with governmental, so-
cial, economic, and environmental _
forces and their impacton real es-
tate values are alsoincluded fordis- __
cussion along with theconcept of
depreciation. “Highestand Best,” a
fundamental principle of real
roperty value, is examined
ong d lecture andpractical exer-

actice withkeystatistical _
__ concepts and mathematicalcom-

putations is provided through in- _
_ Class problemsolvingactivities,
_ Narrativereport writing p: as_ dures foreconomicconditionsand

forces in appraisal are also included.

Real Estate |
} Valuations |
 

_ op.thepro

__ the apprai
__ appropriatesolutions thatare
____relevantandapplicabletothe _
____ problem. Topics include impactso
___ realestatevalueassociatedwith =—_—w
____ physicalandenvironmentalfactors, __
__and economicandgovernmental _

- Appraisalofreal perty isnot
limited orconfinedto valuation of -

__ landandimprovements.Itisalso —_y
_valuationoftherightsofowner- =

rightstobeap-
jalinterestor

ants! This class addres-
. ses the valuation preceenng

____ entiretytobring about th -
sary knowledgeforthe professional

t the neces-

appraiser in valuation ofreal
ee yy. An understandin othe

fnanyfeces the valuacan :
Uniform Standardsof - rocess will assist the professio!

2 obi a finding

fer by Phone:(310) 516-9741 FAX:("VISA& MasterCardAccepted

|Batingeprietbiligand
_ limitations. Steps in the

‘considerations. Applications and _
limitations ofapproaches to valua-
tion, data collection and analysis,
poe rovementsandsite =”

_ analysis, techniquesinvaluationof =
_ partialinterest. osigiblen
report; e,formand critique
isexplained.

“Fundamentalsof Con-
struction and Land
Valuations
Differencesbetween “site” value
and “land”value are addressed and
analyzed. Discussions focus on
Jand valuations as well as fun-
damentals ofconstruction. Under-
standingthe concepts and
techniques ofland valuation and
fundamentals of construction arees- __
sential so thatthe professional ap-

_ praiser is ableto report needed
‘modernizationor repairs. Various

y description and analysis are
ieviewedand issues aetocited
with p description and site
value, including site and improve-
ment description, basic construc-
tion anddesign, sales comparison,
land residential, allocation, extrac-
tion,ground rent capitalization and
subdivision analysis arereviewed.
Presenting the landvaluation and
construction aspects in the narra-
tive report are covered in this

roaches to Real Es-
tate Appraisal

__ Thisapproachtorealestate ap-
Aes isreviewed through lecture,
iscussion and problem solving.

The sales comparison approach in-
cludes discussions of principles of

_substitution,data,matched pairof ts
_sales,comparable sales and listings, —__

sion analysis, percentage ad-
:justments, dollar adjustments,ele-

mentsof comparison,units of
_comparison,sequenceofadjust-

2 Ssrent multipliers and _
er related techniques. Narrative

report writingof thesalescom-
____ parison analysis is also covered.

ostApproaches t
o

proachesto app
_ Class coversthe relation of cost - /

sal plesin-

cost ap-
proach including site value, 



 
  

  
reproductionor replacement cost
(direct costs, indirect costs,
entrepreneurial profit), accrued
depreciation,and siteimprove- __
ments and accessory buildi one

_ ing toa final value estimate.
estimating methods includea
comparative unit, unit in place,
quantity survey, andbuilding
measurement.The use of cost ser-

_ vice manuals such as benchmark_
buildings and cost index trending
are also discussed. Narrative report _
psa ofthe costanalysis:is

Le al Considemlions, -
ealEstate

Ai raisal
Differences between real estateand
teal prooprty,realpropertyversus
person property, valuation offix-
tues, machinery, and ee
ocus is on em solving requir-

ingdistinctions betweenhee
categories, as related to realestate
valuation, Topics included for dis-
cussion are geographic concept of
real estate, legalconceoeofreales-
tate, social concept ofreal estate,as
well as discussions of publicinter-
est, private rights, undividedinter-
ests, corporate ownershipand lease
interests. Narrative reporting proce-
dures of legal considerationsfend
partialinterestsisincluded, __

IncomeA rote .
to Real Estateoe
raisal

___ Discussions of theincomea
aresiPala

pertiesandinvestment pro)
agesprogress to incomeole

_ tion, analysis ofcashflows,
discounted cashflow, capitalgains, : _
analysis of expenses, direct_
capitalization, band ofinvestment, _

Aca eequitycapitalization.
cludeslecture presen-

aseal oupend individual yw
problem solving activities. Narra- _
tivereport writingfortheincome _
avprcach to valuations i¢isalso
covered.

Incomeee
and Applied Sales"
Conpateen Methods :

_ forRealEstateAp- .
‘praisal

_ Appraisalmathematiceand Seale
ticseendeding —_— interest—

 

« IncomeApproachesa

gees)Practice;i

Business

concetps and statistical concepts_
usedin appraisal. Discussionsof_
theincome approaches address _
both residential properties. Em-
phasisis onanaly ofincomeand—
expense data and application of
gross rent multiplier. Instructionin-
cludes lecture ntations, small_

p and individual problem solv-
__ ingactivities. Narrativereport writ-

in for theincome approach to_
uations and appliedsalescom- -

pation examples.

Courses required for General
Certification in
Real Estate‘Appraisal —

» Uniform Standards wtProfe_ .
sionalAppraisalPractice

. Real EstateEconomics _

+ Real Estate Valuations

_and Land Valuations

 . Sales Comparisonoe
Real EstateAppraisal

+» Cost ApproachestoReal—
Appraisal

" « Legal Considerationsin Real Ee -
tate Appraisal

+ Income Approaches toReal Es
tate Appraisal

_ Courses required for Residen- _
tial Certificate in
Real Estate Appraisal _
+ UniformStandards ofProfes-
sional Appraisal Practice _

_« RealEstateEconomics

_« Real EstateValuations _ _
___« FundamentalsofConstruction

and LandValuations-

_ + SalesComparisonApproaches to i.
Real Estate Appraisal

» CostApproachesto:
Appraisal -

+ Legal Considerations inReal
_ tateAppraisal

 

 

li

_ Sales Comparison Methods
Real EstateAppraisal _

Uniform Standards _oe al

 

‘SPRING 1993 COURSES OF-
FERED: ALL CLASSES HELD

__ATFRANKLINCOM-
MUNITYCENTER RM7
FROM 6:30- 945PM—

Real EstateValuations.
“SeqNo:0111-0902 «=«18CEUs
> 6mitgs:TueJan19, WedJan 20,

MonJan 25,WedJan 27,Mon
Rene edte)

_ Fandey cakeof Con-
struction&Land
Valuations_

- ce61110903~—~«1SCEUs
 -. : Mon Feb 8,Wed Feb10,_

. Fundamentalsof Construction -  .

 

    

Tae’ ‘eb16,Wed Feb 17,Mon
Feb22

$150. .

SalesCompson
Approachesto Real©

_ EstateAp raisalsal_
:a05-11-0904 "Ts CEUs

3 : Wed Feb 24, Mon Mar1,

    

Wed Mar 3, MonMar8,Wed
Mar10,Tue—
ee  

   

   

Cos Daeto
-Real Estate Appraisal_
So 18CEUs

     

By aon ee
WedMar31 :

   

  
    

 

   

  

  

  

  

  

led Ape 21,

ir -Mon

_in RealEstate—
~SeqNo:05-11-0906

  

 _)  Sintge: WedMa ane2Pa Mea Mayed May     
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"RegistrationFormInsideBackCover
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Certificate in Effec-
tive Supervision
This series is especially designed
for men and women in first-line su-
pervisorypositions in production
and service industries who wish to
improve their on tatBere
and achieve greater job ive-

_ ness and satisfaction. Each course _
in Effective supervision meets two
evenings, a total of six hours. En-
rollments are ai ed on anin-
dividual basis, and a certificate of
achievement is awarded upon the
completion ofany six courses. Call
(310) 516-3741 for a brochure on
the full certificate program.
Ernest C. Jewell, MBA, instructor,

_ has 14 years experience in in-
dustrial engineering and manage-
ment consulting.

GinaM. Gali, instructor in,
Spanish, is a Human Resources
rofessional with a background in

agement Development.
David N. Chalk, lecturer, has
degrees in Economics and Manage- _
ment as well as 25 years experience -
as a manager, consultant, cur-
riculum writer and teacher in
graduate level management
schools of USC, UCR and UCI. He -
is a regular lecturer for conferen-

_ ces, professional management or-
ganizations and societies and
operates hisown industrial train-
ing firm.

Time Management
Seq No: 05-061-0982  6CEUs
Learn to identify time wasters and
how to avoid them, appl}
strategies for setting goals, and as-
signing priorities, and recognize

_ ideas on accomplishingthe vital
few versus the many trivial tasks.
Also, each will consider key or-
ganizational and delegation skills _
toimprovethe useoftime,apply —s_—©"
the "blocking concept"toplantime __
effectively and complete evalua-
tion instruments to self-test and

_ score case studyanalysis of real

attitudes. Participants cz
oT .

+presented. —

_ situationsintime management and _
skill-buildingtoreduce interrup-
tions andimproveteam-building

tscanim-

__ from the

> 2 mtgs: MonJan 25& Feb 1

7-930pm

$85 (includes materials) |
CSUDHcampusSAC1104

_ Business
aoe =

Now in Spanish
‘TheEffective SupervisionCertificateis nowavailable in Spanish. Theclassesareofferedatthe |
sametimeastheclassesin“butindifferent classroomswithan experiencedbi-lin-
gual instructor. See the indivi ual listings for each class.

 

Seq No: 05-061-0995

IN SPANISH:

2 mtgs: Mon Jan 25 & Feb1
7-930pm

CSUDH campus rm TBA

$85 (includes materials)

Interviewing Skills
for Supervisors
Seq No: 05-061-0994 .6 CEUs
Each participant will learn to con-
duct seven types of essential
employee interviews and also learn
to match the employee to the right
job with an mpl

e coaching interview will inspire
employees to become more career-
oriented, while the counseling in-
terview will help=e 2.

eaning fulgash)fMisha
back will be provided in the

appraisal interview, chan
havior can be effected in the dis-
cipline interview, and valuable
improvementinformation can be
gleaned from exit interviews. Inter-
viewing focus,documentation, _
force-field analysis, listening skills _
_and flexibility will also be covered.
> 2mtgs: Mon Feb8 & 22

7-930pm
CSUDHcampus SAC1104
$85 (includes materials)

_ Seq No: 05-061-0996
INSPANISH:
-2mtgs: Mon Feb 8 & 22
7-930pm :

CSUDH campus rm TB.
$85 (includes materials) _

Coaching and Coun-
seling Skills for Su-
ervisors sy

SeqNo: 05-061-0979 6CEUs
Theobjectiveof effective coaching
isto change behavior to improve_

employee performance, which is
the result of training by the super-
visor, matching priorities and ap-
plying delegation and counseling
skills designed to improve produc-
tivity. Participants will learn
through actual practice situations

oyment interview. —

inbe-|

how to identify problems, over-
come obstacles, build on strengths
ofemployees,and reduce existing
weaknesses, discussalternative —C>
solutions to problems, and obtain _
commitments for corrective actions.

2 mtgs: Mon Mar 1 &8
-7-930pm —
CSUDHcampusSAC 1104
$85 (includes materials)
Seq No: 05-061-0997
_IN SPANISH:

2 mtgs: Mon Mar1& 8

7-930pm
-CSUDH campusrmTBA
$85 (includes materials)

Supervision! _ _
Seq No: 05-061-0985 § 6CEUs
Learn to understand legal aspects _
such as FederalseoLaws

Legal Aspectsof | :

covering protected classes, current
immigrationlaws regarding
employment, wati sayand what
to avoid saying inanemployment_
aiyied see alandil-

al loyment ions. _
Proper teacdare ofabadjob
orderad,employee requisitions —__
and usingthejob descriptionand_
applicationformintheemploy- __
ment interview willalsobe.
covered. Difficult aspects such as
howtointerviewahandicapped _
person,and howto copewith preg- _
nancy, AIDS,andlife-thre oe
diseasesin the workplace willbe _
discussed. __

> 2mtgs:MonMar15&22
7-930pm

_ CSUDHcampusSAC1104
 $85(includesmaterials)
"SeqNo:05-061-0998
_INSPANISH:
2mtgs: MonMar 15& 22

$85(includes materials)

To Registerby Phone: (310) 516-3741 FAX: (310) 516-3971 —~™S 
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Payroll Training Intro to Workers’
Class - Basic Compensation
Seq No: 05-061-0559 Noncredit 71470 HEA 495-71 3 sem units

Payroll is one of the fastest chang-
ing career fields in the business
‘world today. Constant fluctua-
tion in government rules and
regulations make it difficultto

up. Without sound basic
skills and knowledge, your
‘sagt d ment may have dif-

cultly in keeping your company
in compliance. But until now,
payroll has been a learn as-you-
go methods.
But not any more! This informa-
tion packed seminar will train
ou in the necessary skills and
owledge to help you keep

abreast of the ever-changing
regulatory environment of
Ste ou will learn the dif-

nce between employees and
contract labor. What the IRS clas-
sifies as wages and how to tax
them. How to calculate a manual
check according to the Depart-
ment of labor, and what are the
new changes to this year’s W-2’s
and 941 forms.

» Who are employees

¢ What are wages

+ Other compensation

+ Payroll laws (federal and state)

+ Payroll taxes
¢ Calculating gross pay

¢ Payroll deductions

e Calculating manual checks

¢ Federal and state tax reports

¢ Record retention requirements
Who should attend this class?
Thepeony promoted, newly-
paid payroll professional. For
those who need to update or
refresh their payroll skills.
Lambert and Associates

1 mtg: Sat Apri 24
8:30am - 5pm
CSUDH campus SAC 1104
$95 hae $15 materials fee
payable to instructor in class)

This course surveys Workers Com-
ensation from its early history in
alifornia to the current California

Workers’ Compensation Law. Con-
cepts of compensability, injury,
ponedie: aa edcare eatin
rehabilitation, ane control programs
and medica]-legal issues will be dis-
cussed, as well as the new fraud
legislation and the Americans with
Disabilities Act.
Robert Dickerson, instructor, is
Claims Manager for Liberty Mutual
Insurance Company.

> 14 mtgs: Tu Jan 26- May 4
6 - 8:45pm
Franklin Community Center rm 8
$321 (plus $41 for textbook pay-
able to instructor in class)

Practical Workshops in
Labor-Management
Relations
 

 

SPECIAL SESSIONS:

   

SeqNo: 05-161-0624 Noncredit

Survey the real world of labor-
management relations with attention
to the difference between the private
and the public sectors. There will be
lectures, case studies, and interesting
mock hearings to have you consider
issues such as job security, causes for
discipline and discharge, role of
union representatives, unfair labor
practices, contract obligations and
management ere sexual harass-
ment, alcohol abuse, and other '
topics. Learn theories and techniques
to raise your skills as a supervisor,
manager, or union representative in
either the private sector or in govern-
ment service.

Gary Colbroth, PhD, Professor of
Public Administration at CSUDH
and a former labor lawyer with over
twenty yearseeein labor-

a: : ‘ management relations in private in-
See Special Sessions in- dustry and government.

formation on page 54. 5 mtgs: Tue Apr 13 - May 11
4 7-9pm

ont, a Redondo Beach Community
OoetTy Resource Center rm 8

gy $35 (plus $2materials f bl
8 toinstructor inclass). tee

Conducting Employee Conducting Consumer
Attitude Surveys Attitude Surveys
 

 
Seq No: 05-151-0624 Noncredit

By analyzingactual case studies, you'll
learn how to select or develop question-
naires, obtain accurate responses, inter-
pret data and report the results for
employee attitude surveys to find out
what oo employees really think--in-
valuable information at your fingertips.
Bruce Sanders, Phd, PHR, provides
human resources training and consult-
ing services, specializing in designing
computerized human resource informa-
tion systems. He is a published author
and seminar presenter to educational
and corporate audiences.

1 mtg: Fri Feb 26

9am - 5pm

Franklin Community Center rm 7

$95

VISA & MasterCard Accepted

 

 
SeqNo: 05-091-0627 Noncredit

Learn to read the minds of the con-
sumers your organization serves! Ex-
lore the opinions, emotions and

Intentions ofyour marketplace with
the proper survey tools and statisical
tecniques. You'll learn measurement
methods, identifying the right par-
ticipants, motivating them to
provide honest information. Ques-
tionnaires, focus groups, complaint
logs and self-report journals will be
covered. Use this information to
make important decisions!

1 mtg; Sat Feb 27

9am - 5pm

Redondo Beach Community
Resource Center rm 7

$95

Both Courses:

Seq No: 05-091-0628

$170

To Register by Phone: (310) 516-3741 FAX: (310) 516-3971

rf
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The Art of Buying a Small Business
Business Tax Seminar Based Business
SeqNo: 05-111-0622 Noncredit Seq No: 05-996-0704 Noncredit Seq No: 05-091-0619 Noncredit

In the face of a faltering economy, cor-
porate layoffs and rising unemploy-
ment, owning a business can providea
critical alternative source of income
that will enable you.to maintain your
lifestyle and preserve what you have.
Designed for the first-time business
buyers, this intensive one-day seminar
shows you how to buya business safe-
ly and, most importantly, how to'be-
come "street smart". Find out specific
techniques for locating a suitable busi-
ness and understanding its net worth,
investment value and potential in-
come. Workshop topics include:

- Evaluating specific businesses

* Motivations of buyer and seller

¢ Strategizing with the business seller

« Negotiating the business sale

¢ Using worksheets to analyze every
facet of a business

« Finance options.
Martin H. Bloom is President of Inter-
national Business Marketing, a busi-
nessoe and acquisitions firm. He
has acted as consultant to U.S. Air, HJ.
Heinz, Shell Oil Company and others.
He is the author of Business Buying
Basics.

1 mtg: Sat Mar 27

9am - 4pm

Franklin Community Center rm 8

$65 (plus $20 materials fee payable
to instructor in class)

eff
@c.On,kj,
ee enteritnie

G4 y=

24
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Whether you’re just’starting a busi-
ness, currently own or run a small
business, or even if the business tax
returns are done by an outside
professional, you will learn tax op-
tions available to you as a business
person. A simplified small business
tax return is explained.
Topics include:

¢ Tax forms

e Self-employment tax and es-
timated tax

¢ The basics of preparing a busi-
ness tax return

« Expense deductions

¢ Depreciation

« New tax law highlights

« Record-keeping methods

¢ General tax tips
This tax seminar is a must for the
small business person.
David Westerfield is an account-
ant, business consultant and
entrepreneur, specializing in con-
sumer-oriented seminars, includ-
ing business tax workshops.

1 mtg: Sat Mar 13
1-4pm
CSUDH campus SBS B137
$45 (plus $10 for workbook)

How to Set Up Book-
keeping for a Small
Business

A step-by-step guide to starting a
home-based business covering a
broad spectrum of topics including

- trends in home-based businesses,
the planning process (evaluating
yourself, deciding on a business,
writing a business plan), getting the
business set up (setting up the com-
pany, applying fora license and
registration, getting insurance, learn-
ing about taxes) and operating the
business (setting up your office,
reaching your customers, managing :
your business).

Cindy Zuvich, BS, instructor, is the
owner of a consulting firm and a
seminar presenter on home-based
business and organizational manage-
ment.

>»  1mtg: Thu Feb 11, 18, 25

7-9pm

Redondo Beach Community
Resource Center rm 7

$45 (plus $10 materials fee pay-
able to instructor in class)

Marketing Business on
a Shoestring
 

 

 
Seq No: 05-996-0705 Noncredit

This seminar will de-mystify book-
keeping for your small business
and bring credibility to your book-
keeping. Learn how to set up and
use a simplified bookkeeping sys-
tem for your small business. In-
cluded will be: how to record
expenses, how to record income,
how to set up files and records for
easy retrieval and taxes, how to set
up petty cash, how to maintain
receipts, how to prepare monthly
billing. Workbook is included,
along with blank master forms that
you can use in your business.

David Westerfield

1 mtg: Sat Mar 13
8:30am - 12pm
CSUDH campus SBS B137
$45 (plus $10 materials fee pay-
able to instructor in class)

Registration Form Inside Back Cover

 
Seq No: 05-996-0531 Noncredit

This module identifies effective
marketing strategies that can help
sell your product or service. Topics
include defining the market,ne
ing an appropriate niche, developing
an effective advertising or promotion-
al program, and conducting practical
marketing research.
Dennis Morgan, MBA.

>  1mtg:Sat Mar 20

10am - 3:30pm'

Franklin Community Center rm 7

eu (plus optional $15 materials
payable to instructor)

,

@
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Medical Insurance
Billing for Beginners
 

Including a Look at the Legal
Aspects of Collections

Seq No: 12-021-0512 Noncredit

Learn all phases of medical insurance
billing. Learn how to bill Medicare,
Medical, Blue Cross, Blue Shield,
workers comp. and the private in-

- surance companies. Learn how to read
EOB (Explanation of Benefits) and
how to use it to bill a second in-
surance. Medical insurance billers fre-
pa earn $15 and more an hour.

is is also a good refresher course for
aa and medical office staff.
ertificates will be issued. :

Terry Rowen, consultant to the medi-
cal field, is a former owner of a suc-
cessful billing service.

3 mtgs: Tue—Thu Mar2, 9.
6:45 -9:45m
Redondo Beach Community
Resource Center rm 7
$90 (plus $40 materials fee payable
to the instructor in class)
Optional Medical Insurance demo
disk, $25.

How to Start a Medical
Billing Service
Seq No: 12-021-0513 Noncredit

(Medical billing knowledge or Medical
Insurance Billing class recommended)
Most medical practices receive more
than 70% of their income from in-
suranceoeThus, billing ser-
vices are big business. Your Doctors
are interested in doctoring, and they
seek professionals who have madea
commitment to keeping themselves up-
dated in an area that has constant chan-
es in insurance form pos rae
illing procedures, and coding. The

doctor trusts that you will be able to
obtain the maximum reimbursement
from carriers in the shortest time pos-
sible. In this class you will learn: How
to obtain clients, setting fees, what
other services you should offer,
marketing your services, creating
promotional brochures, and com-
uterized versus manual techniques.
mall ee. owned billing com-
panies can earn $75,000 a year. Freelan-
cerscanearnup to $25an hour.
Terry Rowen ,

1 mtg: Thu Mar 11
6:45 -—.
Franklin Community Center rm 8
$45 (plus $25 materials fee payable
to theinstructorinclass) ~*

Business

Medical Insurance
Billing-
Intermediate
Seq No: 12-021-0533 Noncredit

This workshop is intended for
those who have taken the basic
medical insurance billing course
or for students who are already
billers and want to further their
peer 8 in medical insurance
billing. Health care providers
contracting with HMO’s, PPO’s,
IPA’s will also find it invaluable!
In the workshop you will learn:

« The difference between
HMO’s, IPA’s and PPO’s, the
ins and outs of contracting
with them, billing effectively

¢ Champus billing--rules, |
regulations and getting paid

« HCPCAS coding (hick picks) -
when to use with Medicare

« Currernt trends or possible
changes with insurance car-
riers, or medial billing at the
time you are enrolled in class

Terry Rowen

> mtg: Sat Mar 27

9am - 5pm

Redondo Beach Community
Resource Center rm 7

$89 pis $29 materials fee
payable to instructor in class)

Seq No: 12-021-0534
$79 if taken with Medical
Billing. .

Medical Terminology

Discover Easy Money
Strategies
for Retirement
SeqNo: 13-041-0525 Noncredit

Learn key concepts and practices for
developing a winning strategy to
map a secure and enjoyable future in
this practical class presented in plain
English. You will learn facts and in-
formation that professionals know
yet seldom offer.
Topics to be covered include:

- How tax brackets affect financial
decisions

¢ The 26 most common financial
mistakes of retirement

¢ The most popular ways of receiv-
ing & increasing income

« Clearing-up misconceptions
about IRAs and lump sum dis-
tributions

« Estate planning and living trusts
and many other topics that will en-
hance your knowledge for smart
money management in retirement

Ruth McHale and Regina Mc-
Kernan, Financial Consultants,
Financial Network Advisory Corp.

3 mtgs: Thu Mar 11, 18, 25
7:30 - 9:30pm
Redondo Beach Community
Resource Center rm 7
$35 or $45 per spousal couple

Personal Investing
 

 

 
Seq No: 12-021-0535 1.5 CEUs

This job-preparatory course is
designed to familiarize those as-
sociated with or interested in medical
or acpaeaipies fields. Areas of study
include the spelling, pronunciation,
definitions and usage ofanatomical,
peeand pathological terms
applicable to all specialities of
medicine. This course builds a work-
able medical en oe the
learning of Greek and Latin prefixes,
suffixes, word roots and combined
forms. Knowledge helpful to case his-
tories, insurance forms, and all medi-
cal records. é.
Florine M. Coplan, MA, has taught
courses through the Los Angeles Com-
munity College District.

5 mtgs: Wed Mar 3 -31
7-10pm :
Franklin Community Center rm 8
$150 (plus $5 materials fee payable
to instructor in class) af?  

Seq No: 13-041-0523 Noncredit

Beginners learn the basics of personal
finance, investment alternatives for
risk and return tradeoffs, the psychol-
ogy of investing, and how to deter-
mine risk tolerance in this course.
No-load mutual funds will be em-
phasized for do-it-yourselfers as well
as how to select a mone
manager/advisor. Guidelines for
asset allocation in 401(K) or 403(B)

- retirement savings plans, investment
rules of thumb, sources of informa-
tion, & software designed to help you
track your investments will be in- -
cluded.
William Jerkovsky, MS, instructor,
has over 20 years experience in invest-
ing for individuals.

3 mtgs: Sat Jan 30, Feb 6, 13
9 am - 12noon
Franklin Community Center rm7
Single: $50
Couple:$60 (Seq No: 13-041-0524)

@r,

Sfp ecanan ols.
Oenkle “ae eeu
ereeay 75°
4° To Register by Phone: (310) 516-3741 FAX: (310) 516-3971 25
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Relocating to the
Pacific Northwest
 

Seq No: 05-011-0618 Noncredit

The Pacific Northwest currently
offers Knees living as well as af-
fordable real estate. If have made
a decision to move, or if you just
want to make a wise investment,
this workshop is one you
shouldn’t miss. Topics include:

_e eee home prices,

26

taxes, and lifestyles in
Oregon, Washington and
Idaho

¢ Economic forecast for the 90’s

¢ How and where to buy land

¢ Buying a vacation home

+» Income property with positive
cash flow

¢ "Hot" areas for investment

¢ Buying fixer-uppers

¢ Best retirement areas -

+ Small town living, planning
the move, relocating to new
areas and how to sell you
home and avoid paying capi-
tal gains taxes.

Norm Rockmael, BS,
economics, is a licensed Califor-
nia Real Estate Broker.

1 mtg: Sat Feb 13

1-4pm '

Redondo Beach Community
Resource Center rm 7

$39 (plus $5materials fee pay-
ableKoinstractar in casa .

. Seq No: 05-011-0626

$59 couple

Business

How to Recruit and
Train Real Estate
Agents
Seq No: 05-111-0616 Noncredit

The course eo a detailed ap-
proach to effective recruiting techni-
ques: how to find the right agents,
how to conduct an interview, who to
hire, the brokers’ responsibility to
recruit. The participants will receive
and discuss outlines for training clas-
ses and roundtable discussions for
both new and experienced agents. The
training program outlines subject mat-
ter in 20 areas including developing
more commission,fifty ways to geta
property sold, buyers’ and
sellers’objections, sources of clients,
developing a farm, and much more.
Joyce E. Jonekos, instructor, owner of
JE) Seminars, trains and consults
managers, training directors and fu-
ture real estate owners.

1 mtg: Sat Mar 20

9am - 5pm

Redondo Beach Community
Resource Center rm 8

$50 (plus $75 for manual payable
to the instructor in class)

Career Opportunities
in Real Estate and As-
sociated Professions

Aggressive Tax
Avoidance: Strategies
for Home Owners and
Real Estate Investors
 

 

 
Seq No: 05-011-0625 Noncredit

This course is designed for the real
estate agent or the individual who
wantsa career in the real estate in-
dustry. The course includes informa-
tion on sales, management, teaching,
escrow Office, title company repre-
sentative, tract sales, landlord,
property management, relocation
specialist and clerical positions.
Joyce E. Jonekos

>  1mtg: Sat Mar6

9am -3pm

CSUDH campus SBS E 216

$50 (plus $15 materials f °
ablec instructor in Suey, re

Registration Form Inside Back Cover

 

Seq No: 05-111-0617 Noncredit

Making money in real estate in
Southern California was easier in
the 70’s and 80's, but today’s market
is more difficult. Whether selling
your home to trade up, relocating to
another area or just wanting to cash
out and travel, it is vital to your to
your financial health to increase
your cash flow, reduce your stress
level and maximize the profit from
the sale of your property.

Learn how to time, structure and
promote the sale, the legalities of in-
creasing cash flow/cash out without
increasing your tax burden. Other
topics: current real estate cycle, ex-
clusions, deductions and credits,
assive loss rules, determining your
asis, pulling cash out froma 1034

rollover or 1031 tax deferred ex-
change, installment sales, and capi-
tal gain bypass plans.
Norm Rockmael, BS, economics, is
a licensed California Real Estate
Broker.

1 mtg: Sat Feb 13

9am - 12noon

Redondo Beach Community
Resource Center, mm 7

$39 (plus $5 materials fee pay-
able to instructor inclass)$50
percouple

 



 

Successful Home
Buyer’s Seminar
 

 

>

SeqNo: 05-111-0623 Noncredit

Everything you need to know about
being a wise investor in today’s real
estate market asa first-time home
buyer planning or thinking about
buying real estate. You'll learn steps
to successful home ownership, under-
stand how inflation affects home
prices and availability, compare cost
effectiveness ofownership vs. renting,
establish your awareness about
eecredit, taxation and crea-
tive financing, overcome obstacles to
purchasing and qualifying and much
more!
John Johnston is president of Marina
Mortgage Company.

5 mtgs: Wed Jan 27, Feb 3-17

7-9:30pm
Franklin Community Center rm 8

$45 (single or couple)
Pseond

SKR
& CON aD

ooge

A Tax Class for
. Landlords
 

Seq No: 05-022-0578 Noncredit

If you are a current landlord or
thinking about becoming one, this
workshop is for you. Rental proper-
tywillbe discussed fromatax

pective. You will learn the tax
advantages of owning rental ps vie
ty stressing deductions. You will be
guidedeetoward a better
understanding of rental tax rules
and how to apply them as a
landlord or future landlord.
David Westerfield, instructor, is an
accountant, business'consultant and
entrepreneur, specializing in con-
sumer oriented seminars, including
business tax workshops.

'>  1mtg: Wed Feb24

6-10pm

Franklin Community Center rm 8

lus $5 materials f -hielo instructorinclass)

To Register by Phone: (310) 516-3741 FAX: (310) 516-3971
VISA & MasterCard Accepted
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Business

Cal State Dominguez Hills
Interactive Instructional

ITFS: Channel 23 - Paragon Cable Channel 54 -

Television |
Copley Colony Vision Channel 48

SPRING '93 BROADCAST SCHEDULE

MS in

QAS 515 Sec. 92

Fri.

Quality

11:00 AM - 1:45 PM

Assurance

Human Factors in Qual. Assurance (3)

Special Sessions $411*

MA in Behavioral Science: Negotiation & Conflict
BEH 595 Sec. 91
Sat.**

Production

PIX 319 Sec. 92

Tues.

PIX 322 Sec. 92

Thurs.

Manufacturing

APS X272 Sec. 92
Mon.

Education
HEA 300 Sec. 91
Tues.

GED 535 Sec. 91

Wed.

TED 402 Sec. 91

Thurs.

8:30 AM - 6:00 PM
Rebroadcast MTWTh 1:00 - 3:00 PM

and

4:00 -
Rebroadcast Fridays 2:00 - 4:45 PM

4:00 -

4:00 -

7:00 -

7:00 -

7:00 -

Environmental Conflict (3)

Open University $390*

Inventory Control Certificate

Intro to Materials Management (3)

6:45 PM Extension $390*

Capacity and Priority Management (3)
6:45 PM Extension $390*

Supervision Certificate

Work Standards in Manufacturing (3)

6:45 PM Extension $390*

Health in Public Education (3)
9:30 PM Open University $390*

Intro to Computers in Education (3)

9:30 PM Open University $390*

Motivation and Learning (3)
9:30 PM $390*Open University

E. Watson

Begins 1/29

Management

Begins 1/23 —
Begins 1/25

J. Tarr
Begins 1/12
Begins 1/15

J. Bomba
Begins 1/14

J. Speer
Begins 1/11

C. Kinney
Begins. 1/267**

P. Desberg
Begins 1/27***

R. Gordon

Begins 1/28***

* inc. $30 per unit TV surcharge ** 1/23, 30, 2/13, 27, 3/13 *** simulcast on KLCS Ch. 58

Registration Form Inside Back Cover

  



 

Business

California State University, Dominguez Hills has
become the leading campus in Southern California
for broadcasting university courses over television.
These courses are broadcast live and interactive.
Students can call in and talk with the instructors
during class. Our broadcasts can be seen on
Paragon Cable Television in the South Bay, Copley
Colony Vision Cable Television in the Harbor area
and at many business and industry sites which
receive our ITFS signal. Three ofour education
courses are also available on KLCS UHF Channel
58.

For more information, call (310) 516-3741.

 

Interactive Instructional Television

_ Registration Form

Name

Soc Sec No Date of Birth

Worksite or Work Address

Home Address

City/St/Zip
Work Phone Eve Phone

Course No. Title Units _

Course No. Title Units _

Course No. Title Units _

Total enclosed
Charge VISA/MC # Exp
Mail to Division of Extended Education, California State University
Dominguez Hills, Carson, CA 90747 or FAX to (310) 516-3741.

 

 

 

 

 

 

 

 

 

 

 

 

  
  Finished with this

Bulletin?
Don’t throw it away! Pass it along to a
friend. Extended Education is a self-sup-
porting organization, and we count on our
friends to help us spread the word to
those who may benefit from our classes.

To Register by Phone: (310) 51 6-3741 FAX: (310) 516-3971 29
VISA & MasterCard Accepted -
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Introduction to
Lotus 1-2-3
 

 

Seq No: 07-011-0552 Noncredit

Designed for the first-time user.
The excitement over Lotus 1-2-3
comes from the program’s
tremendous power combining
three business application
programs (electronic spread-
sheet, business graphics and
data management). Build spread-
sheets from scratch, customize
them for business use and alter,
sort and graph information.
Each person will have exclusive
use of an IBM or compatible
computer during class.
Required text: Using Lotus 1-2-
3, Special Edition.
Sung Yo, MS, UCLA computer
science, is a Senior Member of
the Programming Staff at Xerox
Corporation. He has extensive
training experience.

4 mtgs: Wed May 5, 12, 19 &
26

6:30-9:30pm_

CSUDH campus SBS B109

$145

 

Introduction to
WordPerfect 5.1
 

v

Seq No: 07-011-0553 Noncredit

Learn how to use WordPerfect
5.1, even if you’ve never touched
a computer in your life. You will
learn how to create, edit and
print documents plus: insert,

* delete, move and copy letters,
words, sentences and
paragraphs without retyping.
Required text: Using Word-
Perfect 5.1.
Sung Yo, instructor.

4 mtgs: Thu Mar 4,11,18 & 25

6:30 - 9:30pm

CSUDH campus SBS B109

$145

Introduction to
DOS

Can We Talk?. Com-
puter Communications
for Beginners
 

 

SeqNo: 07-011-0556 Noncredit

Develop greater control over
your computer operation
through knowl of DOS com-
mands. Your disk holds im-
portant commands that every
computer user should know,
such as copying and erasing files,
and pre} ening new disks.
Throug commands you
will manage your disk storage
moreeffectively, and reduce the

_ Tisk of erasing information.
Required text: UsingMS DOS

Frank Steffen, Associate Mem-
ber of the Programming staff at
XEROX Corporation.

4 mtgs: Mon Feb 1, 8, 22,
Mar1

6:30 - 9:30pm
CSUDH campus SBS A110

$145  

Work at home, bank at home,
shop at home-—it saves up to 50%
when you consider transporta-
tion. Use computers forpoo
and professional networ ing
through electronic mail, F.
mail, voice mail and electronic
bulletin boards. Access the same
commercial databases, informa-
tion brokers, researchers, and
librarians at little or no cost.
Four items are required to make
this class work for you: a com-
puter,telecommunications
software, a modem and a
telephone connection. Prere-
quisites are some basic
iataes a of a computer |
keyboard and a general under-
standing of what a computer can
do.
Ed Averette is the media direc-
tor of ESP Communication Ser-
pace a computer consulting

rm.

1st Session

Seq No: 07-021-0557
Noncredit

- Sat Jan 30

1-6pm

CSUDH campus SBS A110

$99

2nd Session

Seq No: 07-021-0559
Noncredit

Sat Feb 27

1 -6pm
CSUDH campus SBS A110

$99

To Register by Phone: (310) 516-3741 FAX (310) 516-3971
VISA & MasterCard Accepted
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Computer Skills

 

i Help! Help! Introduction to UNIX System
: Computers UNIX OS Administration

SeqNo: 07-01-0547 Noncredit SeqNo: 07-01-0906 1.2 CEUs Seq No:07-011-0905  1.4CEUs
Apple or IBM? What's a CRT 256K Designed to meet the needs of Designed for individuals with some
or 640K or RAM? This class will take
the mystery out of computers. Facts
are presented in a simple, straight
forward, comprehensive manner for
the beginner. You will learn com-
puter lingo. Computer equipment
and software programs are dis-
cussed. The pros and cons of many
current computer systems are
shared along with computer recom-
mendations on what to buy. The
best way to purchase a computer, in-
itoask salespeople
when shopping are discussed. You
will be able to ask questions and get
reliable, truthful and easy to under-
stand answers. You will walk away
from this seminar COMPUTER

| SAVVY! This class is recommended
prior to enrollment into other’com-
puter courses.

David Westerfield is the author of
Microcomputers: Shop with Savvy

>  1mtg: Tue Mar9
4 - 6:30 - 9:30pm

Franklin Communi
$25 (plus $5 materials fee pay-
able to the instructor)

Center rm 7

users seeking instruction on one of
the fastest growing operating sys-
tems today. Novice and ex-
perienced users will be introduced
to UNIX features and capabilities
‘such as UNIX file system, standard
directories and files, general for-
mat ofUNIX commands,
file/directory utilities, UNIX
rotection system, piping and

fedirectin ONIX nant ea
editors (VI & Emacs), foreground
& background processing, and
finding, comparing & removing

files.
Mason Pari, MS, computer
science, works as a software en-
gineer and programmer in the
aerospace industry.

>  3mtgs: Feb 20,27 & Mar6

8:30am - 12:30pm

CSUDH campus SBS A104

$135(plus$6 materials fee pay-
able oinstructor in class) pay  

operating system experience
and interest in system administra-
tion, this course ranges from system
set-up through start-up and shut-
down options. Control of the system
includes topics such as: system ad-
ministrator responsibilities, super-
user privileges, file system check,
adding and removing users, security,
back-up & restoration, hardware
maintenance, mounting/unmount-
ing file system, day-to-day activities,

communication system and su-
peruser commands.
Mason Pari, instructor.

4 mtgs: Sat Apr 17 - May 8

8:30am - 12noon

Franklin Community Center rm 8

$145 (plus $6materials fee pay-
able eb lactructer in class) py

&. a
Qiu
S Copteray
74%

Computerized Medical InsuranceBilling: Basic
 

Seq No: 12-021-0518 Noncredit

A hands-on introduction to using a computer for medical insurance billing, includ-
ing electronic claims. Learn to input tient and insurance information, generate

 
 

 

claim forms and patient statements. Computer terminology, setting up a typical prac-
tice, inputting procedures, fee schedule data base and patient information will be dis-
cussed. Recommended for those interested in starting a billing service or working in
a medical facility. Certificate of completion will be issued. No previous computer ex-
periences required.

Terry Rowen

1 mtg: Sat Mar 13
9am - 5pm
CSUDH campus SBS A104
$89 (Plus $20 materials feenee to instructor in class)
Optional Medical Insurance Billing demo disk, $20)

Registration Form Inside Back Cover 31 a
Special Sessions Form page 55

 



 

 

Computer Skills

Computerized Bookkeeping with "Quicken"
Software
SeqNo: 07-022-0568 Noncredit

Automate your personal and/or small business using "Quicken" software on an
IBMcomputer. Learn:

e How to set up expense and income accounts

Ve

¢ How to record and track expenses and income

¢ How to use a computerized check register

¢ How to prepare month-end expense and income reports

¢ How to prepare profit and loss statements

¢ How to prepare a balance sheet
This workshop will feature an overview of computerized financial bookkeeping
using the #1 best-selling software, "Quicken."

David Westerfield is a computer consultant, degreed accountant and conducts
over 80 small business seminars annually.

>  1mtg: Sat Apr17

9am -3pm

CSUDH campus SBS A104

$70 (plus $5 materials fee payable to instructor in class)

Computer Tools for Human Resource Management
Seq No: 07-151-0559 Noncredit

This seminar equips you toeyHR management tasks that should be
automated, select from the available computer tools mostiesbenefit you and
your organiation, and solve problems that often plague an HRIS. You will be
‘shown a development model that coverscomesneeds assessment to system
implementation, maintenance and upgrading. Test case analysis based on the sys-
tem and software evaluation skills will also be included.
Dr. Bruce Sanders, PhD, PHR, provides human resourcestraining and consulting
services, specializing in designing computerized human resource information sys-
tems. He is a published author and seminar presenter to education and corporate
audiences. :

3 mtgs: Thu Fri Sat Mar 11,12,13

Thu: 6-9pm, Fri & Sat: 9am - 5pm

Franklin Community Center rm8
$95
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Don't throw it away! Pass it along to a
friend. Extended Education is a self-sup-
porting organization, and we count on our
friends to help us spread the word to
those who may benefit from our classes.
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: : Bobrow Test Preparation ........... 38-9

Courses in Education CBEST or citeVassarcs we soiaet38
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Certificate Programs TERT ag ee eosd eer ye 39
Community College Teaching DUTES 25 ce PCr Sa acuteace alc caw oun 39
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Early Childhood Education ........ 34
Resource Specialist ..........++-.+5+40 Conferences

Special Education Conference ....... 36
Education of Asian Pacific Children . .36

* Children Grieve, Too - A Curricul
Credential Program Appa.nee
Special Education ................+39 Sp ecial Sessions

See Special Sessions informa-tion on
Education |oa54

Counseling and Guidance for Teachers

Gestalt Therapy with Children & of Adult Education ..... Sanne waite$40

Families ©. iss cece seveseoseteee 35 Community College Teaching Certifi-

How to Learn Anything Fast «....... 35 CAGE ES hab teeny 4a vie tie Cale 0s 37

Super Teaching Strategies ...........35 Hawaiian Volcano Excursion ........ 37
Special Education Credential ........39

Resource Specialist ............+.++- 40
Supervised Field Experience in Adult
Education incawigsasetine ees 40

E.S.L.
American Language and Culture
Program classes Ralee Saree Fag 41

For Children
Gestalt Therapy with Children &

. Families ..........Neel wiaiesoasae 32

Open University and
Summer Session

see below

 
 

Need to take university
credit courses?
Open University is for you!

Open University is a program that permits you, as a member of the com-
munity, to take regular University classes offered on the California State
University, Dominguez Hills campus without going through the formal ad-

gs process. Essentially, it Spee University" courses to the general
public.

n University can help you update your professional skills or simpl
aoyou to alucoret the jo rocieieea frontiers ofyaiuineOnes

University makes it possible for you to begin or continue your education for
any purpose you may have.
Open University is for you if you:

« Missed the deadline for admission to the regular resident program

e Want to examinea particular field before actually enrolling in a degree
program

¢ Want to update your professional training

+ Are not able to attend on a coninutous basis

« Have been disqualified or are otherwise ineligigle for admission and
need to raise your GPA

Yes, send me more information about Open University!

Name ;
 

Address
 

 
City/St/Zip:
Mail to: Extended Education, CSU Dominguez Hills 1000 East
Victoria, Carson, CA 90747  

Summer
Sessions

CSUDH 1993
Two intensive sessions:

Tue Jun 1 - Tue July 13

Mon Jun 21 - Fri July 30

Please send me information
on CSUDH Summer Ses-

sion, 1993

Day phone

Evewmhione0CONes

Mail to Summer Sessions, Extended
Education SCC B141, 1000 East Vic-
toria, Carson, CA 90747 or call (310)
516-3741.

To Register by Phone: (310) 516-3741 FAX:(310) 516-3971 33

VISA & MasterCard Accepted

  



‘EarlyChildh
ood

Certificate Program
__ The pro

_ the CaliforniaState

_ help students meeta portion ofthe :

is desi:
Departmentof -

Social Services requirement for_
Teachers or Directors ofearly —_
childhood programs.It will also.

Children’s Center Instructional and
Supervision permit requirements =—=—=_
outlined bythe Commissionon —_—-
Teacher Credentialing. Th
award upper-division, degree ap-__
plicableacademic credit. A bac-
calaureate degreeisnotrequiredto

é ae o >participatein the prograit

‘Spring 1993

ned to meet  . Communi
“Seq No: 08-011-X355

eS

OTe s Cece a

Students have theo
_ a Certificatein Teaching orinAd-

ingisearnedbycomplet
ing12 ts

units: two core coursesandtwo __
specialization courses(in either In-
fant or Preschool Program Develop-
ment). A Certificatein.

_ Administration isearnedbycom:

Administration Only:

os

__ TEDX353PreschoolProg.Develop.

pleting 15 units: three core courses
and two specialization:
either Infantor Preschool
Developmen),

AllStudents(required core courses);
PSYX350DevelopmentalPsychol- —
Oy

munity

TEDX356 Early ChildhoodAd-
ministrationand Supervision —__
pecializationCourses:
TEDX351 InfantProg. Develop-
mentland

land

TEDX355 Child, Family andCom-

ionofearning _

Arts, Crafts&G

Focuseson incorporating home and
community resources into the early
childhood curriculum with em-
phasis on the role of the family as
an integralaof the young child’s
education. Current issues and

__ trendsin homeand school col-
laborationsare examined.

NancyDiCristina
15mtgs: MonJan 25 - May 17
(no class on Feb 15&Apr 5)
630-930pm
Redondo Beach Community
Resource CenterRm 7

Workshop in Teach-
ingMethods: Creative

ames

 
_ for Young Children

oo

SeqNo: 08-011-X425A-01

seeeccerramecote

9: 08 lextunit

Hands-on workshop using free, in-
expensive & recycled materials for

__artactivities, craft projects, & crea-
___ tive learning games. Ideas for creat-

__ing instructional materials for all
_areas of the curriculum.
DoratheaGillingham

5 mtgs: Wed Jan 27-Feb 24

6:30- 9:30pm
Redondo Beach Community

cl rm7

_ WorkshopinTeach-
ing Methods:

TEDX425Workshopin Teaching _—«-DScipline and the —ee YoungChild

‘Workshop in Teach-
ing Methods:Math &
Science Activities for
Young Children
Seq No: 08-011-X425-03 lextunit _
Developing basic concepts and
skills in math and science through
concrete materials, real world ex-
periences, and integrated cur-
riculum activities. Focuses on
developmentallyappropriate ac-
tivities for facilitating children’s —
mathematical explorations and
scientific investigations.

Kathleen Taira

5 mtgs: Wed Apr14-May12

6:30-9:30pm
Redondo Beach Community
Swag Center rm 7

The Faculty
Kathleen Taira,Program Coor-
dinator, EdD, BrighamYoung
University, Chairperson,Teacher
Education Department,CSUDH

 

DoratheaGillingham,MA,
CSUDH, Head Start Specialist, Los
Angeles County Office of Education

Delores Skjervem, EdD, Nova
University, Instructor and Early
Childhood Consultant

Joanne Sato, MA, CSUDH, Direc-
tor, Campus Child Development
Center

Nancy DiCristina, MA, CSUDH,
Consultant and Early Intervention
Specialist
Cynthia McDermott,EdD, Temple
University, Assistant Professor of
Teacher Education, CSUDH

 

 

SeqNo: 08-011-X425-02 1ext unit

Developmental approach tocom-
__municating&interacting with
_young children in infant & child

___ care centers. Techniquesfor solving
 -———s—i<“‘OCOCOCO#(C#COehaviorproblems& strategiesfor

Se —titSSCarndlingdailyroutines. Effective—
_. ...s~s*~*«<‘«stssSgtiddaanceprcctiicessthrupositivedis-

noe =cipline :
_ the Divisionof Extended Education yg}at 10) 516-3741. Forinformation -—«=—«d*lores Skjervem

_ fegarding theprogram, contactDr. = » Smitgs:WedMar3-31

- + (910) 516-3522, Redondo Beach Co
] oS hcl

Methods oe
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Super Teaching
Strategies
 

>

How Learning Occurs & Why
Learning is Not About Being
Smart

Seq No: 08-011-0907 .9 CEUs

Be able to utilize accelerated teaching
methods and successfully teach any
student the appropriate strategy to
learn math facts, spelling, vocabul
and rapid reading skills. Accelerat
learning research has proven that these
skills can be more rapidly and efficient-
ly assimilated though specific hemis-
pheric brain integration techniques
than through traditional rote teach-
ing/learning methods. Lean the
se ithat promote stress-free and
rapidly successful teaching/learning
methods which benefit teachers,
parents and students. Note: Especially
valuable for teachers of both gifted and
learning disabled students.

You can expect to learn:

+ 3 basic learning styles and how to
teach them

- How to teachany student 3 memory
strategies for remembering content
on any subject

+ Super Speller Strategy: how hemis-
pheric brain integration techniques
win out over traditional rote teach-

ing
¢ 3 rapid reading skills

- How to identify images to improve
‘reading comprehension skills

+ 5accelerated learning study skills

« BAT waves for Learning Power;
how music enhances the learning
process

Pat Mavredakis, MA, CSULA,
Founder/President Discoveries in
Learning, Menlo Park, CA is a former
reading specialist in Los Angeles and
San Gabriel school districts, and is cur-
rently teaching in San Mateo, CA.

1 mtg: Sun Mar7
8am - 6pm

Franklin Community Center rm 8

$59 ( plus $12 materials fee)

a
pein i

Ven
ente*,

“ve

Education

How to Learn
Anything Fast
 

 

Seq No: 08-993-0908 .5 CEUs

If you are an Employer, Employee, Col-
ge Student, Adult Returning to School

or Work, or High School S i
Learning is not about being smart!
The only smart part is knowing the
strategies which successful people
use to quickly and easily learn any
skill. Stress-free learning is a reality,
not a dream.
After this class you can consider
yourself a memory expert, knowing
exactly "how to learn" and remember
anything. You will be able to take
charge of your brain and actually cut
your learning time in half and teach
others to do the same. If you are an
employer, you will be able to in-
crease productivity and business be-
cause employees will easily learn
new skills and be able to use e
memory techniques on the job. Self-
image also improves vastly.
If you have ever felt blocked in being
able to learna foreign language,
math skill, spelling, university cour-
sework or business-related informa-

‘tion, this seminar is for you.

Discover powerful strategies to:

Learn faster and easier

¢ Develop a super memory

¢ Double your reading speed

+ Triple your vocabulary

¢ Learn any new job skills

¢ Reduce study time
If you have ever wondered what it
will cost you in school or work if you
did not master the learning process,
attend this stress-free seminar and
leave knowing the most powerful
learning strategies, become a learn-
ing expert and have fun in the
process.
Pat Mavredakis

1 mtg: Sat Mar 6

10am - 4pm
Franklin Community Center rm 8

$49 (plus $12 materials fee pay-
able he nated nae, pay

Gestalt Therapy with
Children and
Families
 

 
v

Child’s Eye View of Gestalt

First Section

Seq No: 12-221-0546 Noncredit

Learn to apply the humanistic, ex-
periential principles of Gestalt
therapy to work with children,
adolescents and families. The first
section will focus on intervention
aeiet with children and adoles-

cents. The use of art and play
therapy, story writing, metaphors,

games and innovative ap-
proaches will be covered. Theory
will be discussed briefly; most of
the time will be spent experiential-
ly, and with demonstrations and
iscussions. A slide show of sand-

tray work will be included. Atten-
tion will be paid to application of
the approach to both short and
long-term therapy.
Ruth Lampert, MA, MFCC, Fami-
y Kaleidoscope, SM Therapy and
raining Center, Founder/Direc-

tor. Faculty, CSU Northridge, Pep-
ine University, Graduate

hool of Psychology & Education
Los Angeles, Anitoch University.

1 mtg: Sat Mar 13
9am-4pm j
Redondo Beach Community «
Resource Center rm 8
$55

Gestalt Therapy with
Children and Families

Second Section

Seq No: 12-221-0547 Noncredit
THE SECOND SECTION will ex-
lore theory and application to

Families.Wewillfred how Gestalt
therapy integrates with family sys-
tem work, the therapist's use of
self, how to include children in
family therapy, and use with "non-
traditional" families suchas single-
parent and step-families. There
will be generous amounts of role
playing and demonstration, anda
video will be shown.

1 mtg: Sat Mar 27 |
9am - 4pm
Redondo Beach Community
Resource Center rm 8
$55

Seq No: 12-221-0548
$95 both sections

To Register by Phone: (310) 516-3741 FAX:(310) 516-3971
VISA & MasterCard Accepted
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Education

 

18th Annual Special Education Conference Player for
Seq No: X507-01 1sem unit

Join professionals in the field of education for two days of workshops. National SCnO|arSs
recognized speakers will present papers and will conduct special-interest eee.
kee: information, contact Dr. Doris Okada, Conference Director, (310) 516-3524 or C2Ss jnO Njght

>  2mtgs: Fri-Sat, Mar 5 & 6,
7:30am - Spm Fundraiser
Carson Community Center :
$105 for conference registration for2 days, One semester unit of degree ap- for Scho larshipsplicable credit ee Soe
$65 for conference registration for two days, no credit

$40 for conference registration for one day, no credit    Conference on the Education of Asian/Pacific Pe} |
Children : S t d
Seq No: 08-081-X507-02 1 sem unit a YU r ay

This two-day conference will focus on critical and current issues in the education of a a
Asian/Pacific children. oh nad on the various ethnic and culturalgroupswill nn/ gd ht Apf]/ 2.4
present strategies for the classroom, especially for working with recent immigrants. J
A keynote address and workshops will be featured each day. 7 m ya 7am
For more information on the conference, contact Dr. Jose Lalas, conference director, p
at CSUDH, (310) 516-3533 or (310) 516-3916.

>  2mtgs: Fri & Sat, Apr 23 & 24

7:30am - 5:00pm

euuemeee pn ee ee : Come join in the fun -- play ina
$105 for conference registration for two days and one semester unit of degree tournament to benefit scholarship
application credit

$65 for conference registration for two days and no credit Bennreere ueree
$40 for conference registration for one day and no credit

 

 

  
Children Grieve, Too -- A Curriculum Approach :

: ~ 08-011-X508 1sem unit A
Anationally-recognized counseling/intervention program designed to help
children to cope with the effects of unresolved gitetaca trauma. Conference will
focus on techniques and strategies for use by classroom teachers, K-12, in dealing To uUiz Nn amentSs
with trauma in the lives of students. Workshops will be conducted by counseling

 

j rofessionals ildre: ieve, Too. : :

vas ie iar easdirector, (310) 516-3921 or leavea ]ncl uU de"
a message with Donna Alderman, graduate education secretary at (310) 516-3524.

> mtg: Sat May1 - Bid Whist
8am - 5pm - Bridge
CSUDH Loker Student Union

$35 for conference registration, no credit ; Spades

$70 for conference registration, one semester unit credit - Dominoes

 

Donation: $5
Loker Student Union, Bistro Room
CSUDH campus

Call Felton Williams for more infor-
mation: (310) 516-3559.

    
36 Registration Form Inside Back Cover



Community
College Teaching
Certificate Program
CSUDH offers a three course Cer-
tificate in Community College
Teaching for those who would like
to explore the option of a career in
community college instruction. The
Certificate Program is designed to
enhance the skills, and thereby the
employability of the potential com-
munity college instructor.

Program Requirements:
Student must either be enrolled ina
graduate program, possess a
master’s in a subject area
taught at the Community College

_ level, or be currently employed as
an instructor in a community col-
lege.

Education

CollegeTeaching
Internship
 

XXXXX GED 594-71 3 sem units
A discipline-specific internship will
be arranged for each eligible stu-
dent through the Internship Coor-
dinator and will be jointly
supervised by community college
faculty and CSUDH graduate
program faculty.

Schedule TBA
$321

Prerequisites:GED 548 and GED
549; master’s degree by the time
the program is completed; and

‘nivtatees grade of "B" in all cour-
ses in the program.

The Community
College

Hawaiian Volcano Ex-
cursion! Independent
Study in Hawaii
during Spring Break!
 

 

 

Effective College
Teaching
13543 GED548-71 3sem units
Studyofresearch, theory, and prac-
tices associated with teaching and
learning processes within the com-
munity college system. Topics in-
clude course planning an

nization, student diversity,
teaching and student retention, and
instructional technology.

> 6mtgs: TBA

_ Yam - 430pm
CSUDH campus Rm TBA
$321

 

   
SPECIAL SESSIONS

 formation on page 54
See Special Sessions in-

 
 

v

$1830 GED 549-71 2sem units

An overview of the history, mis-
sion and function of the Com-
munity College. Topics include the
history of higher education, the
role of the Community College, stu-
dent characteristics, curriculum,
finance, governance articulations,
and the California Master Plan.

4 mtgs:
9am - 4:30pm -
CSUDH campus Rm TBA
$214

Forfurther information contact Pat-
trice Sewell, Office of Extended
Education, (310) 516-3741.

 

86623 EAR 494-71

Prerequisite: Physical Geog-
raphy or any college geology
course.
Earn two credits while you explore
volcanoes on the big island of
Hawaii! Limited to 18 students,
our group will fly to Hilo, Hawaii
on Saturday, April 2 (and return to
Los Angeles onApril 10). From
there the group will travel in vans
to our headquarters at the Kilauea
Military Camp, located within
Hawaii Volcanoes National Park.
We will explore Chain-of-Craters
Road,blocked by lava flows which
ran to the sea in the 1986 eruption.
We'll drive around the caldera at
Kilauea summit and hike out to the
fuming Halemaumau crater. We'll
hike through jungle into Kilauea
Iki pit crater that spewed forth in
1959, and we'll also explore the
Thurston Lava Tube and Lava
Trees State Park. If Kilauea is erupt-
ing, we'll hike out to the East Rift
zone to observe the fireworks.
Kilauea is covered by the native
forest of ohia trees and tree ferns,
but at Akaka Falls and around
Hilo, where we will spend a day
exploring, we will see papaya
trees, banyan trees, ti plants, an-
thuriums and many varieties of
ginger. We will also oon a day
exploring the famous Kona Coast
region of Hawaii, where we'll
snorkel on the reefs &photograph
the tropical fish. :
Our accommodations are spartan--
dormitories at Kilauea Military
Camp, where showers and small
refrigerators are available, but stu-
dents should be ready to share
rooms. Meals are available at
reasonable rates from the cafeteria,
and recreation facilities and a small
store are present at the Camp.
David Sigurdson and Stephen
Koletty will lead the excursion. Dr.
Sigurdson is a geologist and chair
of the Earth Sciences Department
at CSUDH. Steve Koletty is a doc-
toral student in Geography at USC.

Organizational Meeting: Sat
Feb 6, 9am. Excursion: April 2-
10, Hilo, Hawaii

et (Transportation and lodg-
ng not included in price, bu
reasonable rates have been
secured for participants.)

To Register by Phone: (310) 516-3741 FAX:(310) 516-3971
VISA & MasterCard Accepted

2 sem units

37
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Bobrow Test-
Preparation
Originated at California State
University, Northridge, b request
of the student body in 1973. Since
then it has assisted more than
500,000 students in re for
the college and graduate entrance
examinations. Byey as only, these
programs are now offered at 30
universities, colleges, & law schools.

The staff is composed of math and
reading specialists and other expert
instructors who are fully creden-
tialed and have advanced degrees.
The programs are constantly up-
dated for the most recent forms of
the exams.

Fees paid for these test preparation
courses do not include payment
and registration for the actual
exam. For information on registra-

| tion for the exam, call the CSUDH
Testing Office at 310/516-3909. -

All Workshops cover the most
d recent areas. STUDENTS MAY

. REPEATTHE CLASS ATNO
CHARGE.

 

GRE (Graduate Record
Examination) Review

Education

 

 

GMAT Review for CBEST Review for
Jan 16 Exam April 3 Exam

SeqNo: 05-011-0540-01 SeqNo:08-011-0520-02
> $8mtgs: Sat-Sun Dec 12,13 & > . 3 mtgs: Sat Mar 13, 20, 27

Jan? 9am -3pm
9am - 3:30pm CSUDH campus SAC 1106
CSUDH campus SCC E 145 $155

$175
E 3

GMAT Review for jane as ceded
March 20 Exam
 

 

This class is geared to the latest for-
: mat of the GRE with emphasis on

\ quantitativeability—arithmetic, al-
: gebra, and geometry. Verbal

analogies, antonyms, reading com-
prehension, sentencecompetition,
analytical reasoning and logical

i reasoning will all be carefully ex-
‘ amined and reviewed.

; GRE Review for April
a 17 Exam !

  

SeqNo: 05-011-0540-02
>  3mtgs: Sat Feb 27, Mar6 & 13

9am - 3:30pm

CSUDH campus SAC 1102

$175

GMAT Review for
June 19 Exam
 

Seq No: 05-011-0540-02

> $8 mtgs: Sat May 22, June 5 & 12

9am - 3:30pm

CSUDH campus SAC 1102

$175

CBEST (California Basic
Educational Skills Test)
Review
 

 

SeqNo: 08-000-0503-01

>  4mbtgs: Sat Mar 13, 20,27&Apr3

9am - 1pm

CSUDH campus SAC 1104
$165

GMAT (Graduate
Management Admission
Test) Review

These workshops are designed to as-
sist students and teachers in prepar-
ing for the CBEST. Each area of the
exam—reading comprehension,
essay writing, and mathematics will
be carefully explained and
analyzed. Special emphasis will be
placed ona review of mathematics
including: basic arithmetic, algebra,
geometry, symbols and terminol-
ogy, and graph reading.

CBEST Review for —
Feb 6 Exam

>

Seq No: 08-011-0520-03

3 mtgs: Sat May 15, 22, June 5

9am -3pm

CSUDH campus SAC 1104

$155

SAT (Scholastic Ap-
titude Test) Review
 

The SAT sessions are a series of
prep sessions designed to give the
potential pte shean edgein
doing his/herbest on the college
entrance exam. Emphasis will
placed on the mathematical ability
section of the exam with verbal
analogies, antonyms, sentence com-
pletion, and reading comprehension
also analyzed. Students will be
given a number of short-form tests,
giving them practice in actual test-
ing conditions.

SAT Review for
May 1 Exam
 

 

 

This course will cover the various
areas of the GMAT:

© Math Ability (Problem Solving)
© Reading Comprehension
© Sentence Correction
© Data Sufficien
© Critical Reasoning
° Review of basic arithmetic, algebra

and geometry.

Be OS 

Seq No: 08-011-0520-01
> 3 mtgs: Sat Jan 16, 23,30

9am -3pm

CSUDH campus SBS A210

— $155

Registration Form Inside Back Cover

>

SeqNo: 08-000-0505-01

3 mtgs: Apr 3,17 & 24

9am - 12:30pm

Redondo Beach Community
Resouce Centerrm TBA

$115

SAT Review for June
5 Exam
 

 

>

Seq No: 08-000-0505-02
3 mtgs: Sat May 8, 15, 22

9am - 12:30pm

Redondo Beach Community
Resource Center rm TBA

$115  
 



 

 
 

LSAT (Law School Admis-
sion Test) Review
 

This program is designed to assist stu-
dentsin ing for the NEWLY
REVISEDLEATbyby familiarizing them
with each sul area, giving important
insights intot s of questions and
offerin,mntimed testing practice. Areas
covered include:

e Analytical Reasoning
© Logical Reasonin
© Reading Comprehension
¢ The Writing Sample

LSAT Review for June
14 Exam
 

>

Seq No: 08-000-0529
3 mtgs: Sun May 16, 23, Jun 6

9am - 3:30pm

CSUDH campus SCC L149

$175

NTE (National Teacher
Exam Core Battery).
Review
 

This prep session is designed to assist
onspective teachers rene for the
ore Battery of the (Literature and

Fine Arts, Mathematics, Science and So-
cialStudies), by teaching techniques and
strategies that will help students apply
thier skills and knowledge. A review of
basic mathematics will be included. A
one-hour lunch breakis given for each
fuil-day class.

NTE Review for March 6
Exam

   
_ +56unit streamlinedprogram isa

2Corncateent Programcan Beene

_ « Unique collaborativeexperiences

« Only3 additional antsneeded
_ foraMasterof Artsin-pecia

 

>

SeqNo: 08-000-0545
3 mtgs: Sat-Sun Feb 20, 21, & 28

9am - 3:30pm

CSUDH campus SCC L149

$155

NTE Review for June 12
Exam

. ieee -

 

>

Seq No: 08-000-0545

3 mtgs: Sat-Sun May 22, 23 June 6

9am- 3:30pm

CSUDH campus SAC K144

$155

needsnero 4orBr hoe0)516-3900in —
unit classesmee riment of
in six-weeksegme' JuateEducationof Diana~
daysinlateafter

: pourseswill fun

-tersessions. Other classe
varying creditswillhave
traditional schedules.

 

    

    

 

   

   

   

    

  
   

     

  

 

  
   

  

   

Education

Credential nm :--
SpecialEducation — . :sp tring.1993.

oe
icapped Ciedenan program.t_ OOK “TED 427-713 emunits
isdesignedforindividuals =
presently teaching onwaiversin — Db Wolff -

vein peespecan Aancee / . > ena Mon-Tue Jan225-Mar

tified special educationteachers. © ao.a Getspm
_ Thiscollaborativeprogrambe-  #= 8 jaw
weentheGraduatoand «= (s(t SA SRS BIST
Teacher Education Departments ‘Tue:7pm- 9:45pm
has recentlybeen wedty CSUDH rm SCCE-167_
the Commsiison on Teacher— |~
Credentialing. it allows thestu- -
dent to earn two credentials con-
currently: abasic elementary _

 

credential (multiple subject)ah
aspecial educationcredential — — Poundstone|in
ceedor—il Ss ci i

   “Reading/Language Arts in
Elementary Schools

XOX TED428-71 3 semunits
  

   

  

  

 

   

 

  

     

  
  

  

 

Time Savint +S

23% of 17-unitreduction facour-
sework

pleted part-timein 2 1/2years --a
30% time reduction —_—

  

aie4-6:i-
_ CSUDHcampusrm SBS B131

in generatapectal vaeauci® 

   ¢UDHfeampusrm SCCE-167_

 

     

      

  

   
   

  

1 joteenrollment pack-
ge, including a brochure, ap- _

plication,admissioncriteria and
programdescription, contact
can AnnBlackaller, PhD,

coordinator, at (310)

 

 

ning and/orSaturda  

 

  

  

oees ;

 

To Register by Phone: (310) 516-3741 FAX:(310) 516-3971 B06
VISA & MasterCard Accepted

{ > ie  



Education

Supervised Field Ex-
erience in Adult
ducation

78816 TED 423-71 3 sem units
Prerequisites: TED 421 and TED 422 |

Course designed to give student prac-
tical experiences in teaching adults. In-
cludes participation in classroom,
school and communities, and in- |
dividualized assignments to fulfill the
particular needs of each credential ap-
licant. Evaluation of field experience

in scheduled seminars. CR/NC grad-

|

|

 

ing.
| C.Hammond

| > 8 mtgs: Fri Feb 5 - Mar 26

stCSUDH campus Rm TBA
$321 |

Counseling and
Guidancefor Teachers
of Adult Education
42512 TED 424-71 3sem units
Topics will cover counseling techni-
=to meet special needs of adult stu-
ents and interpersonal

relations/communications skills.
C. Hammond

> 10 mtgs: Fri Jan 29 - Apr2
4-8pm
CSUDH campus Rm TBA
$321

 
 

40 wets Registration Form Inside Back Cover  
  



Education

Improve your English
American Language and Culture Program
California State University, Dominguez Hills
1000E. Victoria, Carson, CA 90747

(310) 516-3830 FAX (310) 516-3971

Spring 1993 Schedule

(January 25 - May 21, 1993)

ie
n
a
n
c
y
g
p
r
s

mi
hi

a
m
t

ai

 

 

Conversation

Beyond the Classroom Academic English |

9:-10:20am MTWTHF
ae Ca en ae Clear Speech
ractice conversational English. This course

covers listening, speaking, reading and writing 1 - 150pm MWF
for non-academic purposes. Improve your pronunciation and oral com-
$800: munication skills. This course focuses on

stress, intonation, pronunciation and oral com-
munication strategies.

Keeping Up with the News:
Reading about Current Events $325

10:30 - 11:50am TTH
 

Composition for ESL Students
 

 

 

  
Discuss current events and develop reading "10:30 - 11:50am MWE
strategies using the local newspaper. Share
your opinions with other international stu- Practice writing university assignments such
dents. as summaries, in-class essays and term j

$325 papers. Focus on grammar, punctuation and or-
ganization.

$485
‘ |

How to Survive in the USA i TOEFL Preparation |
1 - 1:50pm TTH , : i

TOEFL Preparation: Reading &
Learn how to cope with the types of situa- S {; satay : tructure
tions you encounter living in the United 4
States. "Learn the ropes" with other interna- 10:30-1150am TTH

tional students. Prepare for "Structure & Written Expression"
$215 and "Vocabulary & Reading Comprehension":

sections of TOEFL. ;

$325 |

TOEFL Preparation: Listening ;
Comprehension leg
1 - 1:50pm TTH a

hs

To Register by Phone: (310) 516-3741 FAX:(310) 516-3971 41 Md
VISA & MasterCard Accepted  
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Health & Behavior

Certificate Programs
Alcohol & Drug Counseling §........ 42-3
Orihotiose arenesree eyeh 45

Behavior
Alternatives to Traditional Therapy ..48

Assessment & Treatment of Child Abuse ° 

Health & Behavior

Breathing Therapy ................. 44
Coping with Childhood Trauma ..... 47
Dealing with Abusive People ....... 45

Family Function & Dysfunction ..... 47
How to Find the Right Therapist . .... 48

Negotiation Tactics ...........-..4. oe
Preventing Destructive Behaviorin
MOUNT ikebeersuirescreeMans 47
Procrastination & Performance Anxiety

Pichi Sele tet tis op a iey ae Cates 45
Treatment of Eating
DISOLGETS ae see inn Sec yy ore 44

  

    
  
  
    

     

   

Self Improvement
Creative Self-Discovery ............ 46

Image for Professional Women ...... 46
Hitmen POUCH citio>chaise46

amming Yourself
or RICCESS a5 fis aaa bigsa's Pew a eore die46
Woman Unlimited ................. 46

  
   
   
   

:a
__ The Certificate Program n Al-
cohol/DrugCounseling consi
gueee Pp

individualstoenter
professional level.All cow
poeSenne Edi
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_ takenonanindividual ba:

without formal entrani
_ CertificatepecanCh
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__ stance abuser, twoyears of
tinuousSeecteis

  
2 is one unit; a three-—

. Tuitionfees_
be paid:uponadmissioninto
oarareheld from _

    

  

     

  

   

I: the physiologi-
omFlo e

i oe
; nae the skills_
a

3 skillsand to develop_
thylevel. The

andoo
   

   

   

  

 

  

 

__arealsocovered.

"Semester Te

_. Theroles ofae:

aud oe icedinclass.
ADX L22 ew nits credit .

See ee "This cuvee aneduine bes
$willlearn to use ac-_ .

courseis
____ learndocumentationtechniques,

_ selor burn-out are addressed.

      PerspectivesonDrugAbuse:
Counselingthe SubstanceAbuser
This course is an introductionto
this major social/ psychological_
problem. Students learn thebasic
pharmacology ofthecommonlyen-
countered streetdrugs andbe-
havioralandphysiological
consequences of drug abuse.Poly-
addiction and treatment modal es

 

  

  

    

 

    

   

  

   

  

        

  
  

 

  

    

  

  

  
  

  
     

 

  

 

   AD X303- 3extunis credit.

    
  

 

  

  

GroupCounsélia Techniqtues
This course provides an under-
standing ofgroup dynamics, defer.
ses,problems,goals and growth.

upfacilitator_
andoe membersareexamined

  

  

  
  
  

  

     

  icesPracicam

 

  
  

    

  to the appliedcounselingex:
perience. Theybecome knowledge-
ableabout community resources,     

     charting, and case studies. Issues re-
_latedto grief, loss, stress, and cour

  

  au- 2extunits ede

 

  



cohol and/or drugs) as they relate
the family system.Students gain

insight into the identification and
solutionof problemsofthe =—«_—
pathologic family andthein- _
dividual rolesandbehavior pat-_
terns thatexist withinit. __
ADX306 3 ext units credit

.dvanced Practicum
This course demonstrates howto_
link clients withcommunity resour-_

_ ees. The student learns charting _
techniques, becomes aware of the
needsof specialpopulationsand_
developsa further understanding _
ofthecounselor-client relationship,

_ including confidentialityandice
aspects. The student learns about
themulti-disciplinary treatment
team, how to takehistoriesand
make psychosocialevaluations. _

_ Thevarious alcoholism treatment

Seranting hunting opeatoralir staffing, funding, operational
procedures-areaod

_ ADX307 2ext units credit.
TreatmentofEating Disorders _
An introductiontothe treatmentof
eating disorders suchas anorexia -
nervosa,bulimia,compulsive _
eating,and obesity. biological,

__ psychoanalytic, behavioral,
psychosocial,andothertheoretical _

_ perspectives are explored. The his-
_toryof the interrelationship of al-
_ coholand foodassubstances
_sometimesabusedisexplored.

ovides an overviewoftechniques _
for counselingindividuals with
eating problems.

SeqNo: 12-223-X301

Introduction to Coun-
__seling Techniques
 

! _ Sext units

Jeanne Hendricks, PhD,MFCC -

15mtgs: Wed Jan 27 - May 19
6:30 - 9:30pm

_ CSUDHcampus SAC1102

Counseling the
Individual
 

SeqNo: 12-223-X302
MaryCook, MA

> 15 mtgs: ThuJan 28 - May 20
630-930pm
CSUDH campus SAC 1108

Perspectives on Drug
_ Abuse: Counseling

the SubtanceAbuserlatetabled
SeqNo:12-2230. —=« extunits
_ Nancy Sanders, MFCC

>  15mtgs:Tue Jan 26 -May 25
«630 -9:30pm oo

_ CSUDH campus SAC 1108_-

Family Dynamics
‘SeqNo: 12-223-X306
‘Mary Cook, MA

> 15 mtgs: Wed Jan 27- May 19
630-930pm
CSUDHcampus SAC 1104

 Sextunits

3 ext units

These courses can be taken
withoutjoining the Certifi-
cate Program in Alcohol &
Drug Counseling:ADX300,

- ADX303 and ADX308

_The Faculty
 

Nancy Sanders, MFCC, is the
Academic Coordinator for the
CSUDH Alcohol/Drug Counseling
Certificate Program and is also an

_ instructor in the program. Ms.
_ Sanders hasbeen teaching and
working in the field of chemical de-

dency since 1978. Ms. Sanders
is a licensed Marriage and Familiy

hie sea with a private practice
in the South Bay area.

_ Jeanne Hendricks, PhD, MFCC, is

a licensed Psychologist in Private
Practice in Manhattan Beach
specializing in addictions and co-
ependency.

Robbin Grossman, MA, MECC In-
tern, is former Program Director of
the Rader Institute of Eating Disor-
ders Unit at South Bay Hospital.
She is a specialist in the identifica-
tion and treatment of eating disor-
ders.

_ MaryAnn Brimhall, MPA, has
been a counselor in the areas of
mental illness, addictive disorders

and child abuse for11 years.She _
has served asaconsultantto —
various treatment facilities regard-
ing the relationship between_
childhoodsexual abuse to addic-
tive disorders and multi-cultural is-
sues which impact chemical and
foodabuse. .
Mary Cook, MA, Psychology. Clini-

_cal Supervisor for Diversion Sub-
Advanced Practicum_AD X308 3ext units credit

Seq No:12-223-X307  2extunits —

_ MaryAnn Brimhall, MPA
> 1m s: Thu Jan 28 - May 21. .

6:30- 9:30pm —
CSUDHcampusSAC 1110 _

obbin Grossman,MA,MFCC
15 mtgs: MonJan 25- May 2
630-930pm
CSUDH campu

stance Abuse program since 1976.
_ Instructor for CSUDH since 1978.

_ For More Information
Call the Division of Extended

_ Educationat (310) 516-3741 fora
class schedule, an application or
other information.

 



Negotiation Tactics
08632 BEH X522-71 4 sem units

Tactics used in negotiations
among individuals, institutions,
and societies. Planning and con-
ducting personal, corporate,
labor, aig and dipkorntis
negotiations. Cross-cultural, ethi-
cal, and historical dimensions.

D. Churchman, PhD, professor
of Graduate Studies in the
CSUDH Behavioral Sciences

, Dept.

> 10mtgs: 9 Tue, 1Sat TBA
Off campus TBA
$428 (plus $30 for text)

See Special Ses-
sions information
on page 54.

 
>

Health & Behavior

Treatment of Eating
Disorders
Seq No: 12-223-X308 3 ext units

This course is an introduction to the
treatment ofanorexia nervosa,
bulimia, compulsive eating, obesity
and atypical eating disorders. The
focus of the course is on clinical
categories, psychosocial assessment
and the practical aspects of helping

ns troubled by eating disorders
through a multi- disciplinary ap-
‘ghee: . Biological, psychoanalytic, be-
avioral, psychosocial and other

theoretical perspectives are explored.
Patterns of chronic dieting are also in-
vestigated, as well as the societal em-
phasis on thinness.
Robbin Grossman, MA, MFCC In-
tern, is former Program Director for
the Rader Institute Eating Disorders
Unit at South Bay Hospital. She is a
a in the treatment of eating

isorders.

11 mtgs: Mon Jan 25 - May 24
6:30 - 9:30pm
CSUDH campus SAC 1108
$300

 

Breathing Therapy:
How to Kelax
Seq No: 12-01-0520 Noncredit

eeyour breathing and deal
with stress--in 3 sessions, you
will learn breathing awareness,
proper breathing guidelines,
relaxation techniques, motion in-
tegrated with breath, and how to
apply the processes within a
daily stressful situation and find-
ing and nurturing the positive-
ness in yourself.
Ron Feuer

3 mtgs: Sat May 1- June 5
liam - 1pm
Redondo Beach Community
Resource Center Rm 7
$65

Take with Chi Kong (see Fit-
ness section page ) on the
same days for total relaxation!

 

  
Travel Study Programs

See the sights and gain new perspectives.

Worlds of Travel await you!

Find yourjourney on pages 52-53

err/ISOCy
ae
™

 
 

To Register by Phone: (310) 516-3741. FAX: (310) 516-3971
VISA & MasterCard Accepted

  



Se

srtificateProgram
‘OrthoticsDepartment at Rancho

os AmigosMedicalCenter, in affilia-
jon with Seacee University, _
lominguez Hills, offersa one year

ificate course in orthotics. This
ram,which is accredited by the

AmericanBoard for Certification in Or-
thotics-Prosthetics, is designed to

instudents in the field of orthotics:

profession of designing, fabrica-_

ts receive a mixture of pract
laboratoryinstruction, classroom

ynts rotate throughvarious ser- _
3s toacquaint themwiththe more
valentpone and treatment

losophies. : : (

course is designed for applicants
>havea bachelor’s degree. Ap- —

slicants musthave some experience
with hand tools andlight duty power

uipment. Theprogram begins in
each year and applications must

in by December 31of the preced-
ng year. Enrollment is limited to six

more informationcontact:D.
, Rancho Los Amigos Orthotics

s St.,Downey, CA — :
7655. a

Health & Behavior

Identifying & Dealing
with Abusive People
Seq No; 12-011-0915 .8 CEUs

This isa poke approach to the is-
sues of abuse in our lives. It assumes
that there is an identifiable model of
an "abuse addict" who has clear cut
characteristics and behaviors. This
course will explain the model and
characteristics of abusive people. Par-
ticipants will makea chart of the
abusive people in their lives. Techni-
ques for self-protection will be
covered.

Laura Russell, PhD, M,FCC in private
ractice. is associated with the Gentle
upport Counseling Services.

1 mtg: Sat Feb 6

9am - 6pm (1 hour lunch)

Redondo Beach Community
Resource Center rm 8

$100

Registration Form Inside Back Cover

 

Overcoming Procras-
tination & Performance
Anxiety
Seq No: 12-011-0528 Noncredit

Would you like to know whyyou
habitually postpone important tasks
that need to be completed, and how to
stop putting things off? Are you con-
vinced there is never enough time to
do what you want to do? This fast-
paced workshop can help you identify
Subtle patterns of performance
anxiety, nervousness, fear, unwanted
behavior and procrastination. You
will learn to prioritize, set goals, and
take more control of your time. Ac-
tivities include lecture, writing, role-
py, group process and discussion.
opics include understanding the “all

or nothing" procrastinators code of
ethics; how co-workers, friends and
family influence you and your time;
why procrastination affects your
health and well-being; and how to in-
crease motivation and productivity.
Stacey Jones, PhD, is a communica-
tions consultant, career counselor,
music and voice therapist, author, lec-
turer and instructor at hospitals, busi-
nesses, and schools in California and
Hawaii.

1 mtg; Sat Jan 30

10am - 4pm

Redondo Beach Community
Resource Center rm 8

$50 if registered by January 15

plus $10 materials fee payable to
nstructor in class)

$60 if registered afterJan15 |

 



 

Pro hesorningyg Yourself
for Success
Seq No: 05-011-0701 Noncredit

ACT! Don’t REACT! Change nega-
tive reactions to positive ACTIO !
Handleanger, difficult people, con-
flict and criticism with assertive
skills. Communicate and negotiate
assertively in personal and business
relationships and overcome the
roadblocks which will develop your
confidence, improve self-esteem and
show you how toget more of what
you want out of life.

Eve Cappello, PhD, MA, instructor,
hastaught in the fields of psychol-
ogy and art at CSUDH, the Univer-
sity of Judaism, Mount St. Mary’
ours: and Ottawa University in
Canada.

> 2mtgs: Sat Jan 30 & Feb6

9am - 4pm

Franklin Community Center rm 8

$65 (plus $22 materials fee pay-
ableto instructor in class) ry

@ emerwal .TheProféssional
Touch

4Frakliens

aS

 

Seq No: 05-011-0702 Noncredit

Make powerful impressions and
develop leadership skills that "sell"
in today’s tough economy. Begin-
ning a new career? In transition? Not
sure what your goals are or how to
climb the corporate ladder? This
course offers all the do’s and don’t’s
that will have you thinking, acting,
writing and looking your profes-
sional best--everything from what
bosses are looking for to finding out
where the jobs are. The courseforall
levels of employees that has made an
impact in corporations andthe
government internationally. af,

Eve Cappello, PhD. tenn,

> 1 mtg: Sat Feb 27 “sive
9am - 4pm

Franklin Community Center rm7

lus $13 materials f aSbic{foinstructorinclans) ©

 

~
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Health & Behavior

Image for Professional
Women
SeqNo: 05-011-0621 Noncredit

Starting a new career? Want to move
up from your current position? Your
image maybeayou back.
Professional Beauty Consultant
Carolyn Jerry will teach you the tech-

Creative
Self-Discovery
SeqNo: 12-011-0526 Noncredit

Writing, drawing and fantasy exer-
cises combined with discussion
aimed at revealing aspects of
oneself make this class of great
help to those who wish to deepen
self-awareness. Discover in-niques to creating an image that.

reflects self-confidence while keeping dividual life meanings, values,
costs down. The workshop will in- priorities, direction and goals.
clude instruction on building a ver- Aspects of personality, wishes,
satile wardrobe, accessorizing, skin hopes, fears,eeeand
care, and makeup application techni- creativity will be highlighted in
ques. this process. _

Carolyn Jerry, BS, is an independent Mary Cook, MA, is an instructor
beauty consultant with a major cos- in the CSUDH Alcohol and Drug
metics firm. Counseling Certificate Program.

1 mtg: Sat Jan 30 >  4mtgs: Tue Feb 29,16, & 23

10am - ipm 6:30-- 9:30pm

Franklin Community Center rm 7 Redondo Beach Community
$45 Resource Center rm 8

$55

asa

Ooerete
gy  

Woman Unlimited
The course is intended to stiumlate the individual’s creative processes and to en-
courage independent thinking, problem solving and self-expression. The value of
the group process is to encourage community dialogue with questions such as:
What do you want our of life?
How are you feeling right now?
If it could be any way at all right now, how would you want it to be?
What are you getting from this situation or are you willing to release your attach-
ment to pain, hurt and feeling of loss?
What are you pretending not to know?

The course is not intended to take the place of therapy, but to give womena place
to challenge themselves, release old habits, negative patterns, and bring about posi-
tive and valuable changes in their lives and quality in their existence.
The course consists of two parts. A student may choose to enroll in either Part I,
Part II or both. A student who completes both parts may earn one CEU.

Lorraine Destatte, DCH, is on the staff of the CSUDH Statewide Nursing Program
Part I: Seq No: 12-011-0532 :

Introductory: You Have a Choice (Feb 5)
The Power of Your Word (Feb 19)

Commit to Your Dreams (Mar 4)
Part II: Seq No: 12-011-0535

Focus Your Attention on What You Want (Mar 18) :

The Art of Giving (Apr 1)

The Art of Receiving (Apr 15)

Trust, Love and Action (Apr 20)

All sessions meet Thursdays & Fridays from 7 - 8:30pm

CSUDH Conference rm ERC A506
$45 (part I only) $60 Part II
$95 Parts I & II: Seq No: 12-011-0536 (If registered for both parts)
Course Text: Love and Power in a World Without Limits $15.95

To Register by Phone: (310) 516-3741 FAX: (310) 516-3971
VISA & MasterCard Accepted

 

  



Save the Children:
Preventing Destructive
Behavior in Youth

Health & Behavior

Copin with
Childhood Trauma
 

Seq No: 12-140-0905 2 CEUs
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Seq No: 12-140-0800 1 unit prof credit

Myths about youth suicide, societal fac-
tors that affect youth at risk for suicide,
and risk factors associated with
destructive behavior will be discussed,
along with other important issues such
“as warning signs, common indicators
of depression, assessment of lethality,
and effective steps for intervention.
Mental health resources for youth and
their families; school and family sup-
port strategies; legal and ethical con-
siderations; and e ive famil
communication skills will also be
topics considered in this course, along
with grief resolution subsequent to a
suicide and school actions following a
trauma. School psychologists, school

» nurses, mental health professionals,
teachers, education majors and
physicians will find this course of great
interest.
Bonnie Burke Shannon, Ph.D., isa
senior psychologist with the Los An-
eles Unified School District Suicide
ventionUnit. ,

6 mtgs: Wed Apr 21 - May 26
4-7pm
Redondo Beach Community
Resource Center rm 8
$85

Learn the meaning of your
Heofchildhood trauma.

velop coping strategies for your
symptoms of reliving your trauma.
Bre lip5? the symptoms of

- avoidance of life events.and arrive at
the methods for dealing with the
symptoms of increased arousal and
anxiety which result from trauma.
sai bad your self-abusive patterns
and the methods for breaking them.
See the continuous thread these
symptoms have woven in all areas of
your life--begin the unraveling
process with an understanding of
your current life experiences. This is
an active class-discussion workshop.
Laura Russell, PhD, MFCC in
private practice, hasworked in
education and health nationwide and
is a recognized specialist in treating
individuals with traumatizing ex-
periences.

>  10mtgs: Thu Apr1-June3

7-9pm

Redondo Beach Community
Resource Center rm 7

$150

Family Function and
Dysfunction

Assessment and
Treatment of
Child Abuse
 

 

Seq No; 12-011-0527 Noncredit

Class examines functional and
problematic a Mavanh to diverse
areas of family living including com-
munication, emotional awareness
and attunement, conflict resolution,
boundaries, intimacy, compatibility,
commitment, parenting, discipline,
structure, security, interest, affection,
nurturing and much more.

Mary Cook, MA, Psychology, Clini-
cal Supervisor for Diversion Sub-
stance Abuse program since 1976.

>  4mtgs: Tue Mar 2,9,16 & 23

6:30 - 9:30pm

Redondo Beach Community
Resource Center rm 8

$55 
Registration Form Inside Back Cover

 

Seq No: 12-140-0516 8 CEUs

This one-day workshop for profes-
sionals in mental health and related
services is designed to meet the re-
quirements of AB 141 forlicensure ,
renewal b iean overview of
the areabi child abuse. Types of child
abuse will be defined and identified
with examples and methods of assess-
ment. The short and long term effects
of abuse will be presented along with
indicators of high risk families. Steps
in ee ill be outlined, includ-
ing the legal issues involved, ways of
assisting chidren through the process,
and managing referrals and cases will
also be covered.
The program will include hyp-
notherapy with child survivors,
protective techniques, art and pla
therapy, and Gestalt Therapy wit
groups and families. Materials in-
cluded in price of workshop.
Michele Linden, EdD, MFCC, a
licensed clinical psychologist, is a
faculty member at CSUN in the
Department of Ed. Psych. Dr. Linden
is also in oe practice in Sherman
Oaks, and isa staff psychologist at
Cedars-Sinai Hopistal.
Ruth Lampert, MA, MFCC, is in
private practice, and teaches at CSUN
and Pepperdine University. Together,
they are the co-directofs of the Eamily
Kaleidoscope Foundation.

1 mtg: Sat Jan 16

8:30am - 5:30pm

Redondo Beach Community _
Resource Center rm 7

$45 CSUDH students

$60 Non-CSUDH students

47
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How to Find the Right
Therapist
Seq No: 12-011-0530 Noncredit

Know your options when it comes to
finding the best therapist or counselor
for you or your family. You'll learn
where to look to find the individual
best trained for your specific needs,
ow to understand your role in therapy

plus an overall view of the therapeutic
process from beginning to end.
Tanya M. Sandoval, MA, has taught
courses in psychology at the University
of New Mexico, Santa Monica College,
and for city government and private in-
dustry.

>  1mtg: Sat May1

10am - lpm

Redondo Beach Community
Resource Center rm 8

$35 (plus $2 materials fee payable to
instructor in class)

48 : To Register by Phone: (310) 516-3741 FAX: (310) 516-3971

 

Health & Behavior

Alternatives to
Traditional Therapy
Seq No: 12-011-0531 Noncredit

A concise look at the non-traditional
forms of therapy available. Emphasis
is on examination ofthe scientific
merits of each option, along witha
brief history of the mental health field.
This course will help you determine
your personal needs and explore alter-
native therapy open to you.
Tanya M. Sandoval, MA

1 mtg: Sat Apr 10

10am - 1pm
Redondo Beach Community
Resource Center rm 7

$35 (plus $2 materials fee payable
to lastracige in class) pay

VISA & MasterCard Accepted. .

§

 

Benefits of Straight
Talk
Seq No: 08-370-0577 Noncredit

Has anyone ever asked you for your
opinion, thoughts or feelings about
something, but whenMeresponded,
you didn’t say what the person
wanted to hear? Consequently, you
felt blamed or made wrong? Have
you ever felt tongue-tied because you
couldn’t convert facts into words?
Are you curious or disturbed about
jargon, buzzwords, psycho-babble or
doubletalk, in the media, govern-
ment, business, and personal relation-
ships?
This one-day intensive workshop will
teach you how to become a more ef-
fective communicator and active lis-
tener. Activities include role-play,
experiential exercises, writing, group
process and discussion, writing, lec-
ture and problem-solving emphasiz-
ing immediate practical application.
Stacey Jones, PhD voice therapy, MA
clinical psychology.

1 mtg: Sat Mar 13

10am - 4pm

Redondo Beach Community
Resource Center rm 7

$55 (plus $10 materials fe -
ms2 Mahoeacia class).pay
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Fitness For The 90’s Eat Well, Look Chi Kong: Exercise
This courseprovides=individuals Great! Get the Fat without Stress
other thanfaculty,staffand stu- : | ;Se|puclyvetines | penne ee
sity, Dominguez Hills, the Program ment thteoratedwith balance andopportunity to utilize selected SeqNo: 12-011-0524 Noncredit elmsoniene See erent
athletic facilitiesre Learn how you can make the Chinese exercise system which
nated hours of the oe any most of your exercise time. Ex- relaxes the mind as well as the
non-CSUDH student, faculty or ercise to achieve good health, body, quiets the nervous system,
staffmembermustenroll in this good looks, and a|asdisposi- aids circulation, improves

couurge in onder to ‘ulflize the tion without sacrificing the rest flexibility, breathing and balance,
fieldhouse orgymnasium locker
rooms, the weight room, the
swimming pool, the tennis
courts or track.

There are two categories for en-
rollment in the course:

Full Membership
 

Seq No: 09-133-0510-01 Noncredit

Entitles individuals to utilize all
’ of the above facilities during the
designated hours posted,

$120

Limited Member-
ship
 

Seq No: 09-133-0510-02 Noncredit

Entitles individuals to utilize the
locker rooms, track and tennis
courts (does not include swim-
ming“a or weight room
usage).

$40  

of your life. Learn techniques to
improve your strength, control
Hes weight, and better your
-R. while spending less, rather

than more timesee
workouts. It’s quality, not quan-
tity that gives the best results.
Through a review of the latest
research in sports nutrition, you
will also learn how to eat to sup-
port your active lifestyle.
Joann Bally, instructor, is a
professional fitness trainer.

>  1mtg: Sat Feb 20

8:30am - 12:30pm

Redondo Beach Community
Resource Center Rm 8

$45  

develops concentration and
memory and heightens energy.
Participants will learn to slow
down and listen to their bodies.
To fully absorb the power of each
exercise, slowing down is as im-

rtant as the movement itself.
en Chi Kong is fully learned,

the entire sequence takes between
15 and 60 minutes to do and
varies depending on an
individual's level of ability and
commitment. The ofthe class
is to develop an efficient mind
and body relationship, and Chi
Kong nurtures this process
without strain or stress.

Ron Feuer, MA, MFCC, isa
licensed psychotherapist and ex-
pert on breathing therapy.

>  4mtgs: Sat May 1-25

9:30 - 10:30 am

Redondo Beach Community
Resource Centerrm 7

$45

Tap Dance for Potential Freds and Gingers
 

SeqNo: 10-081-0558 Noncredit

Lear elementary tap beeuneee while you kick up your heels and enjoy a good
workout! Emphasis is on ski
also learn to carve the aand evolution of tap dance. Go

--you could go ina frightened kid and come outayou're Busby Berkeley materi
star!

>  6mtgs: Sat Jan 16 - Feb 20

10- 11am
CSUDHcampus Gym A102

$30

To Register By Phone: Call (310) 516-3741
VISA or MasterCard Accepted

Ss, steps, combinations and terminology, but you'll g
ead--find out if

Extended Education / 49 
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Fitness & Recreation

Canoeing: Topock Gorge (Colorado River)
Seq No: 08-356-0552 Noncredit

Explore a 17-mile section of the Colorado river’s Havasu Wildlife Refuge, including sandy beaches, hidden lagoons, the Devil’s

Elbow, sand dunes, and nocturnalburro "visits." Instructionre in paddling strokes, canoe camping, and safety procedures.

Participants furnish their own food, camping equipment and transportation.

Prerequisites: no prior canoeing experience is necessary, but participants must be in good ph sical condition and have basic swim-

ming skills. Canoeing field trip starts near Needles, Ca. (approx. 4 1/2 to 5-hour drive from the LA area)

Chuck Reynolds has taught canoeing, wilderness survivial, rescue skills, backpacking, scuba and skindiving for the past 18 years.

>. 2days: Sat-Sun May 15 -16

$55 plus $30 materials fee payable to instructor

No refunds after March 25th unless participant finds a replacement.

 

1993 Summer Study
Safari —
 

 

 

with Professor Leonard M. Moite

Program highlights include:

SafariSoi Kenya’s famous game parks, exploration of
Nairobi and other urban centers and rural ares of Kenya;
interaction with Kenyan scholars, business and govern-

ment officials.

For further information, contact Dr. Leonard M. Moite:
30037 Via Borica, Rancho Palos Verdes,CA 90274

(310) 377-6790 (eve), (310) 516-3446 (day -- campus)   
 

50\Extended Education Registration Form on Inside Back Cover
Special Sessions Registration Form on Page 38
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Sailing
Internationally certified courses
are designed to take you from
novice to coastal cruiser.
Thursday evening classroom ses-
sions with U.S. Coast Guard per-
sonnel and certified sailing
instructors provide thorough
learning of principles and theory
of this increasingly popular year-
round sport to prepare you for on-
the-water practice. Each course
consists of 12 hours of instruction
made up of three 2-hour
Thursday evening classroom ses-
sions and three 2-hour on-the-
water sessions in modern training
boats. Weekend sessions will be

Intermediate Sailing
 

Seq No: 08-350-0580 Noncredit

Prerequisite: Basic Sailing
Builds on the knowledge gained
in Basic Sailing. Provides informa-
tion necessary for cruising safely |
on local/regional waters. Topics
include heavy weather boat han-
dling, reefing and sail trim, light
air sailing, proper sail selection,
anchoring, navigational aids,
boating safety and waterway
rules.

3 mtgs: Thu Mar 18, 25, Apr1

7:30 - 9:30pm (plus 2 hours Sat
or SunTBA with instructor)

American Sailing Academy

 

 

7:30 - 9:30pm (plus 2 hours Sat
or SunTBA with instructor)

American Sailing Academy 7:30 - 9:30pm (plus 3 hours
$300 Nees or Sun TBA with instruc-

\ or
American Sailing Academy '

$300

 

- To Register By Phone: Call (310) 516-3741

¥ scheduled with the instructor at $300
the first session.

\ All classes meet at thepag
ao Sailing Academy, 291 W. 22n e423
% Street’ Suite 201, San Pedro, CA Advanced Sailing
; 90731, (310) 548-3412, Seq No: 08-350-0581 Noncredit
ia Prerequisite: Basic and Inter-

: Basic Sailing thst as sae a
ai 708-3500 . xplores advanced topics used in

: roa F ps —ri racing and ocean cruising includ-
i? For those with little or nosailing ing navigation charts, tools, sym-

or: experience.Includes boat rigging, oy speed and distance mat
qs, points of sail, docking and un- problems, dead-reckoning techni-

Mi docking under sail, tacking and ques, and spinnaker sailing con-
a gy bing procedures, safety proce- cepts. On the water, you will
a ures, nautical terminology, knot cruise down the coast to another
i tying, sail trim and boating rules harbor practicing navigation. In
he of the road. another class, you will practice
be 3 mtgs: Thu Feb 11, 18& 25 the use of the powerfu

downwind spinnaker sail.

3 mtgs: Thu, Apr 22, 29, May 6

  
 

VISA or MasterCard Accepted
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Longing to travel?

Find what's
beyond the
horizon and make
new friends--join
a CSUDH Travel
Study tour this
spring!

This is just a
sample of the
itinerary of a
popular tour: call
(310) 516-3741 to
find out about the
many choices you
have this spring

| and summer!
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September 16 

 

An escorted tour that will enable you to explore the natural
beauty, monuments, and cultural heritage of the "Emerald

Isle", from the Dublin of Swift and Joyce to
the rural splendors that inspired Yeats. Dis-
cover Killarney's Lakes; Doolan, the home
oftraditional Irish Music; and "Galway ofthe
Kings." Historic pubvisitswillenable you to
meet the people of Ireland.

     

  

£ IRELAND

A SHANNON

 

  

‘TRELAND
1993 Program Dates

April 15-29, July 15 - 29
- 30 IRELAND

PROGRAM HIGHLIGHTS  

 

@ Experience theculturalrichness ofGalway,includingavisitto
Kenny's Library and Art Gallery for [rish coffee and a talk by
a prominent Irish artist.

@ View the massive prehistoric fort of Dun Aenguson an op-
tional visit to the Aran Islands where you can enjoy [rish
folklore, music, and song.

@ View the mountains and rugged coastline of Donegal. Enjoy
finewineand superb food accompanied by the musicandsong
or Ireland at a medieval banquet.

@ Experience the naturalbeauty andtheunfolding history ofthe
"Emerald Isle while viewing the monastic ruins that dot the

landscape from Glendalough to theRock ofCashel, the seatof

kings and medieval bishops.

@ Specially arranged visits to Irish country pubs with their

marvelous music sessions will aiso provide the opportunity to

meet and converse with the [rish.

@ Explore the Dublin of Molly Malone, Jonathan Swift, James
Joyce and a million modern day Irish, including a lecture on
Irish History. Georgian, medieval and modern architecture
provide a varied backdrop to leisurely strolls down some of
Dublin's leading shoppingstreetsand avisit to Trinity College
Library, home of the 8th century Book of Keils.

@ [n Dublin, visit the historic Abbey Theatre.

@ Outside of Dublin, visit the 5,000 year old Newgrange Burial
Mounds - the eighth wonder of the world.

@ Special bed and breakfast arrangements in theranquil Nire

Valley will provide an opportunity to meet theexceptionally

friendly and hospitable Irish people.

Stroll along the River Lee in Cork. the colorful second city of

Ireland.VisittheTrainingSchoolfor Youth(theBoy'sTown of

Ireland). Visits to Blarney Castle and Woolen Mills.

View the breathtaking Lakes of Killarney and travel the fa-

mous"Ring ofKerry" that inspired many Irish poets, painters,

writers, and musicians.

Registration Form on Inside Back Cover

Special Sessions Registration Form on Page 38
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Academic credit is awarded for
successful completion of formal-
ly recognized institutional X100 -
X599 courses. A maximum of 24
units of extension credit may be
applied toward a baccalaureate
degree and up to 6 units toward
a master’s oe subject to
departmental approval. Course
numbering is X100-X499 for un-
dergraduate and X500-X599 for
graduate courses.

Special Sessions
Resident academic credit is
iven for Special Sessions classes

through Extended Education.
Registration is open to both.
matriculated students and to the
community. For course number-
ing system, see the university
catalog.

Professional Credit

ture. CEUs are not degree-ap-
plicable. A cumulative per- :
manent transcript of all CEU
study undertaken is provided to
Extension students upon written
request. Course numbering is
900-999,

Extension Grading
Procedures

 

Change of Address
 

 

Unless a course is offered fora
gtade of credit/no credit only,
all extension credit courses are
offered for letter grades.
However, an undergraduate stu-
dent in an extension class of-
fered for a letter grade may
choosetobegraded ona
credit/no credit basis by inform-
ing the instructor in oe at
the beginning of the class. For
Fy Sessions classes, follow

niversity procedures.

Grade Reports

If you are receiving several copies
of the Extension Bulletin, or have
recently moved, please cut the
mailing label from the back cover
of this catalog and print correc-
tions clearly.If you are receiving
the Bulletin at different addresses,
please indicate which address
you would prefer. Send the com-
plete mailing label with correc-
tions to: Extended Education,
CSU Dominguez Hills, Carson,
CA 90747.

Nondiscrimination
Policy
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A few courses in the Bulletin are
offered for Professional Credit.
Professional Credit is designed
for professionals who benefit
from credit for salary or step ad-
vancement. The awarding of
professional credit requires com-
pletion of out-of-class assign- ,
ments. One Professional Credit
equals 15 hours of participation
in lecture. Professional credit is
not degree-applicable. Course

’ numbering is 800-899 for educa-
tional professional credit.
Course numbering is 600-699
for business professional credit.

Noncredit
 

Many of the short courses,
workshops and seminars in this
bulletin are noncredit. These are
designed to respond to the
various educational interests
and needs of those living and
working in the University’s ser-
vice area. Course numbering is
0500-0599 & 0700 - 0799.

Continuin
EducationUnits
(CEUs)

Grade reports will be sent ap-
proximately three weeks after
the term ends. Official
transcripts with current grades
will notbe available for at least
five weeks after the end of the
term.

Transcripts
A student may obtain an official
transcript of his/her record by
completing a Request for
Transcript form, available from
the Records and Registration Of-
fice (Small College Complex,
J103). A fee of$4 is charged for
each transcript. Additional
copies of transcripts prepared at
eesame time (up to 10) are $2
each.

Class Cancellation

The Division of Extended Educa-
tion is an equal opportunity/af-
firmative action institution and
does not discriminate on the basis
of race, color, religion, national
origin, sex, sexual preference,
age, disability, or veteran status.

isHe ag is applicable to
employment and student admis-
sions, and to all educational
programs and activities.

Privacy Information
 

The University complies with
Federal and State Laws concern-
ing privacy rights of students.
These rights are summarized in
the University catalog. Questions
about privacy rights may be
directed to the Dean of Extended
Education at (310) 516-3737 or the
Vice President for Student Affairs
at (310) 516-3784,

Standards
 

 

 

 
 

Some extension workshops and
courses award Continuin
Education Units (CEUs). The
CEU is a nationally recognized
relicensure, promotion or career
advancement. One CEUequals
ten hours of participation in lec-  Occasionally an Extension class

must be cancelled because of in-
sufficient pre-enrollments. Ifa
decision to cancel is made, we
will make eyeffort to notify
by telephone all persons who
have pre-enrolled and their fees
will be refunded by check from
the University. When you pre-
enroll, therefore, please give us a
daytime telephone number so
that you will not be incon-
venienced if the class must be
cancelled. :   

_ VISA or MasterCard Accepted

 

ee credit courses in Exten-
sion adhere to the academic stand-
ards of the University. All
activities usually associated with
regular University course work
are integral parts of the degree
credit instruction program.

It is our aim, through course
review, planning and the selec-
tion of quality, experienced Exten-
sion faculty, to provide you with
meaningful-learning experiences.
We realize, however, that on rare
occasions your expectations and
the course do not match. Should
this occur, let us know. It is
through your feedback that we
are able to make changes and ad-
justments for future courses.

To Register by Phone: (310) 516-3741 FAX: (310) 516-3971

  



Registration & General Information

RESOURCES FOR
STUDENTS

Open University
 

 

Library Services
 

Student identification cards—avail-
able at the Extension Office— will
entitle you to full use of the CSUDH
Library.

Loker Student Union
 

At present, proj hours for the
new Loker Student Union are from
8am to 5pm daily.
Breakfast is served from 8am -
10:30am. Other food areas open at
10am. Food programs include Taco
Bell, Round Table Pizza, Togo’s,
Carl's Jr., Mrs. Cleaver’s Grill, a
variety of catering services as well
as ExpressoYourself, which fea-
tures freshly ground coffees and
baked pastries. ;

Round Table Pizza has satellite
viewing on three televisions for stu-
dents, staff and faculty.

There is no food service on Satur-
daysand Sundays.

Food vending machines are avail-
able on the first floors of the Social
and Behavioral Sciences building
and the Educational Resources
Center. They are available Satur-
days, 7:30 a.m. - 2 p.m. For further
information call (310) 516-3814.

Parking
 

  

Redondo Beach Community
Resource Center: Ample free park-
ing.

Franklin Community Center:
Free parking in lot and on Fisk and
Inglewood Avenues.
CSUDH Campus: Parking permits
are required for all on-campus clas-
ses. They are available from the
machines at the entrance to each
parking lot and cost $1.50 per day
or $54 per semester. No charge for
parking on Sundays. (Bring dollars
or quarters for the machines).

Textbooks
 

 
Unless otherwise noted, textbooks
may be purchased at the University
Bookstore. Registration fees do not
include textbooks unless noted.

\  

Extension students may enroll in
regular CSUDH courses through
ap m called Open Univer-
sity. To enroll in one of these
courses you need the consent of
the instructor and you must have
completed any prerequisites for
-the course.
You will earn resident extension
credit that maybe used toward a
degree at our campus or most
other colleges or universities.
Course fees are $100 per semester
unit ($300 for a three unit class).

Spring semester classes begin
January 23. To register for Open
University classes, follow the in-
structions below.
1, Pick up an Open University
registration form from the
Division of Extended Education
(located on the CSU Dominguez
Hills campus, Building 2, room
B141 in the Small College area).
2. Complete the student informa-
tion on the registration form, in-
cluding the course information.

3. If you have been assigned a
Cc HH student identification
number, please be sure to indi-
cate it on the form.

4. Take the Open University |
registration form to the first ses-
sion of each course and ask the in-
structor to sign the form,
permitting you to enroll. All en-
‘rollments through Open Univer-
sity are ona space-available
basis. Remember, all prereq-
uisites for a course must be com-
pleted before you will be
permitted to enroll.
5. Bring the signed and com-
pleted registration form to the Ex-
tension office and pay the
required fees. Payment may be
meecheck, money order or
Visa/MasterCard draft, payable
to CSUDH in the exact amount re-
quired. Registration will not be
considered complete until all pay-
ments have cleared the bank. You
must complete registration by
February 12. For a complete
schedule of classes, please call
(310) 516-3741.

Registration Form Inside Back Cover
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Extended
Education
Staff
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Dean, Extended Education
Margaret Gordon, Ph.D.
310-516-3737

Associate Dean
Gary R. Levine
310-516-3737

Secretary to the Dean
Teresa J. Stevens
310-516-3737
Director, American Language
& Culture Program
Debra Jonas, Ph.D.
310-516-3830
Director, The Center for
Training & Development
Scott MacKay
310-516-3355
Director, Distance Learning
Warren Ashley , Ph.D.
310-516-3747

Director, Marketing & Promo-
tion
Karen P. Blank
310-516-3998 -

Director, Special Sessions &
Travel Study
Pattrice Sewell
310-516-3972

Coordinator, Extension Program

Tia Jerger
310-516-3352
Program Assistant & Office
Manager
Brenda Blow
310-516-3741

Special Sessions Program
Assistant
Jeanette Gimenez
310-516-3746

Registrar
Jackie McKenzie
310-516-3741
Coordinator, Humanities
External Degree he aco
Arthur Harshman, Ph.D.
310-516-3743

Humanities External Degree
Program Assistant
Loretta Edwards
310-516-3743
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California State University
Dominguez Hills

LEGEND 

 

 

*IBC - INITIAL BUILDINGS COMPLEX LEGEND

1 Admissions, Computer Center
2 Cashier's Office, Extended Education,

Information Center, Public Safety,
Relations with Schools
Advising Center
Educational ony Program
Financial Aid, Student Affirmative Action,
Student Development, Testing
Classrooms, Student Computer Lab
Classrooms, InternationalSiders
Classrooms
Classrooms
University Center
Bookstore
The Commons: Cafeteria, Serenity Center,
Reproduction Services, Student Activities,

- Student Programs, Student Union,
Women's Center
Registrar: Records and Registration

GP) Existing Facility

Gr Future Facility

 

UNIVERSITY GENERAL LEGEND
 ae CHILD DEVELOPMENT CENTER PP - PHYSICAL PLANTCENTRAL UTILITY PLANT Warehouse and ReceivingCAIN EDUCATIONAL RESOURCES CENTER _ SBS - SOCIAL AND BEHAVIORAL SCIENCESCentral Administration Offices, Instructional Media, School of ManagementLearning Assistance Center, Library, TV Studios School of Social-and Behavioral Sciencesz D

north

WY

FIELD HOUSE Shinwa Japanese Garden- GYMNASIUM SH - STUDENT HOUSING (Pueblo Dominguez)= HUMANITIES AND FINE ARTS SHC.- STUDENT HEALTH CENTERSchool of Humanities and Fine Arts Disabled Students Center, Health Programs andCenter for ne Education Bn ical Counseling, Veterans Affairs- INITIAL BUILDINGS COMPLEX (See legend at left) SNP- STATEWIDE NURSING PROGRAM (Temporary)INFANT TODDLER CENTER USU- DONALD P. AND KATHERINE B. LOKER55 - NATURAL HISTORY PRESERVE UNIVERSITY STUDENT UNION (Future)a NATURAL SCIENCES AND MATHEMATICS UT - UNIVERSITY THEATRESchool of Science, Mathematics and Technology VEL- 7-ELEVEN OLYMPIC VELODROME. OUTDOOR PHYSICAL EDUCATION : 4   
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Redondo Beach Community Resource Center

2
7
a

 

 

}

°
if

Redondo Beach Community 3

Resource Center ie

formerly Paccerson School
;

320 Knob Hill (ac Pacific Coast Highway)
1%

FROM SAN DIEGO FREEWAY (405)
:

Exie at Crenshaw Blvd., head south on Crenshaw to Torrance Blvd.
3

(about'2 miles) and turn right. Head West to Pacific Coast Highway : 4

(about 3 miles) and cuen left. Turn right ou to Knob Hill Ave. Center is 5

on left.
Ss

FROM HARBOR FREEWAY (110)
a2

Exit at Torrance Blvd., head west to Pacific Coast Highway (about 7 an

miles) and tuen left. Head south to Knob Hill Ave., turn right, Center ae

is on left. ‘
4 5

FROM PALOS VERDES . ‘
Travel wese on Pacific Coase Highway past Riviera Village to Knob %

Hill Ave. (abouc 4 miles from Crenshaw Blvd), curn left. The Center is ie

on the left.
ze

FROM EL SEGUNDO
Head south on Sepulveda Blvd., which becomes Pacific Coase

Highway, to Kaub Hill (about 7 miles from El Segundo) and turn

cight. Center is on left.

    
 

TORRANCE BLvp.  
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To Register by Phone: (310) 516-3741 FAX:(310) 516-3971
VISA or MasterCard Accepted

INGLEWOOD

  



 

 

 

The Center for Training and
Development

Custom-designed employee training programs for

business, government and non-profit organizations.

Contract Education delivers California State
University and Extended Education courses to
businesses, industry, government, and non-
profit organizations throughout the South Bay
Area. Programs are designed to meet the uni-
que needs of your organization and
employees.

« Program components may include:
* Basic business skills
¢ Management skills
e Communication skills
« Organization development
« Testing skills
¢ Computer training
English fluency
Career and technical writing

On Site, On Campus or at other CSUDH loca-
tions.

Customized training can be delivered to your
offices or our campus classrooms and con-
ference facilities.

For more information or to schedule a free

consultation, contact Scott MacKay at:

The Center for Training and Development
Extended Education
CSUDH Dominguez Hills
1000 E. Victoria Street
Carson, CA 90747

Or call (310) 516-3741.  
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_ Guitar - Contemporary

| Help! Help! Computers

__| Home Based Business Startup

|| Howto Learn Anything Fast
| Humanities External Degree - MA 

Registration & General Information

Index

Adult Survivors of Sexual Abuse - Treatment of Bs
Alcohol & Drug Counseling - Certificate Program . . .
Alternatives to Traditional Therapy
American Language and Culture Program
Art Through Your Family
Asian Pacific Child Education Conference
Assessment & Treatment of Child Abuse
Bobrow Test Preparation

Bookkeeping with Quicken Software
Breathing Therapy
Buying a Business
Canoeing Topock Gorge
Chamber Music
Chi Kong
Children Grieve, Too Conference
Community College Teaching - Certificate Program
Computer Communications - Beginners
Computer Tools for Human Résource Management
Construction Management- Certificate Program ...
Consumer Attitude Surveys
Coping with Childhood Trauma
Counseling for Adult Education
Creative Self-Discovery
‘Dealing with Abusive People

DOS-Introduction
Drawing on the Right Side of the Brain
Early Childhood Education - Certificate Program . .
Easy Money Strategies for Retirement
Eat Well, Look Great!
Eating Disorders - Treatment of
Effective Supervision - Certificate Program
Employee Attitude Surveys
Ergonomics - Safety Issues - Machines
Family Function & Dysfunction
Fitness for the 90's
Gestalt Therapy with Children & Families
Grant Writing

_ Guitar - Beginning
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Hawaiian Volcano Excursion ©
Hazardous Waste Site Operations

Ee atesaseyPiaeyaeSe

0: 8 10 5 0 wie blip ely e US ie aie, 0 ie

‘Home Buyer Seminar

How to Find the Right Therapist eye2Age Hote, ee”car ie Carte

68)SOEsient We. Seig eb Cte

+

_ Safety Professional - Skills Update

~ Sailing - Intermediate

Small Business - How to set up Books
- Small Business Tax Seminar

Image for Professional Women
Industrial Hygiene - Comprehensive
Interactive TV Courses
Japanese - Beginning

Japanese - Intermediate

Kenya Safari

Labor-Management Relations Workshop
Lotus 1-2-3 - Introduction

Manufacturing Supervision - Certificate Program
Market Business on a Shoestring
Medical Insurance Billing - Beginners
Medical Insurance Billing - Computerized
Medical Insurance Billing - Intermediate
Medical Insurance Billing - Service Startup
Medical Terminology
Negotiation Tactics
Omnilore Society
Open University
Opera - Experiencing
Orthotics - Certificate Program

Paralegal Studies - Certificate Program
Payroll Training - Basic
Personal Investing
Preventing Destructive Behavior in Youth

Procrastination & Performance Anxiety
Production & Inventory Control- Certificate Program .
Professional Touch
Programming Yourself for Success
Quality Assurance - MS
Real Estate Agents - Recruiting & Training
Real Estate Appraisal - Certificate Program
Real Estate Career Opportunities

Relocating to the Pacific Northwest
Resource Specialist - Certificate Program
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Sailing - Advanced
Screenwriting
Self-Publishing

Spanish - Beginning Intensive
Spanish - Health Care Professionals
Spanish- Intensive in Mexico
Spanish - On the Job
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To Register by Phone: (310) 516-3741 FAX: (310) 516-3971
‘i Sa VISA or MasterCard Accepted
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SumMerSessionS . 2oie sohehwwele 33

Super Teaching Strategies ......-- +--+: 35

Supervised Field Experience in Adult Education ... 40

TapDance .......er ae ee ae teas ae 49

Tax Avoidance Strategies for Home Owners ..... 26

Tax Class forLandiords ......-4:---+2-¢5 27

Technical Writing - Certificate Progam ......-- 11

UNIX.OS - Introduction. .2°. p4rieW ie wee 31

UNIX OS - System Administration .......-.-- AGN

Your Story - Greatest Gift... - 5. ee eee eee 10

Woman Unlimited’). 9s 262.00 8 Ce ace a 46

Worker's Compensation- Introduction .......- 23

WordPerfect 5.1-Introduction .......-+----. 30

Writers Workshop 2... 2. ee ee ete ees 10
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CALIFORNIA STATE UNIVERSITY, DOMINGUEZ HILLS
UNIVERSITY EXTENSION REGISTRATION FORM

Social Security No. Birthdate

Name

 

 

Last First

Address
 

Street City

Telephone
 

Day Evening

Is this anew address? [] yes O no 1 male O} female

Have you ever been enrolled at CSUDH? Oo yes oO Date last enrolled

COURSE INFORMATION

Sequence No. Course Title/No Units Course Fee
 

 

 

 

 

 

Total fee submitted $

PAYMENT METHOD:

© Check/Money Order. Make check payable to CSUDH Extension

OL authorize the use of my VISA/MC (circle one)

Account Number Exp. Date

 

Cardholder’s Name Cardholder’sSignature

REFUND POLICY
Refunds are granted in accordance with the State refund schedule. Refunds are not automatic; you must file appropriate forms
in the Extended Education Office in order to receive a refund. Refunds take a minimum of six to eight weeks for processing. To
receive a refund of fees for a non-credit class or a class offering continuing education, extension credit or professional units, you
must notify the Division of Extended Education between the hours of 8:00 a.m. and 6:15 p.m. at least 2 working days before the
course begins. You will be asked to send a written request for a refund to our office.

ice Use Only

Semester:

Sum Fall Win Spr

MAIL TO: CSU Dominguez Hills, Extended Education, SCC B141, 1000 East Victoria Street, Carson, CA 90747. Yr.

FAX TO:Office of Extended Education, (310) 516-3971. Date:
Total F

FOR MORE INFORMATION CALL THE OFFICE OF EXTENDED EDUCATION, (310) 516-3741. es _ ie
rade

Initial  
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