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STUDENT PLACEMENT AGREEMENT GUIDELINES DURING COVID-19 

 

PURPOSE 

 

These Student Placement Agreement Guidelines During COVID-19 (“Guidelines”) are provided to 
implement guidance provided by the Chancellor’s Office Experiential Learning during COVID-19 Memo 
issued June 25, 2020.   
 
A Student Placement Agreement (“Agreement”) is required before students can participate in academic 
credit-bearing educational experiences at selected facilities (“Facility”) in order to fulfill academic 
requirements. The Agreement establishes a contractual relationship between the Facility and the University 
with respects to the responsibilities and liabilities of both parties and ensures proper student supervision 
and evaluation of learning objectives. 
 
COVID-19 has posed new and emerging risks to students engaged in this experience. As a result, in 
connection with the fulfillment of students’ academic requirements, students are being offered the option 
of a) delaying training during the COVID-19 pandemic; (b)  training conducted virtually or online if permitted 
by licensing or accrediting bodies; or (c)  training conducted on-site at a Facility. 
 
These Guidelines are intended specifically for students who voluntarily elect to participate in academic 
learning activities conducted on-site at selected Facility and require a new or renewal Agreements. This 
process does not apply to students conducting virtual/remote placement activities. An Amendment 
(“Amendment”) Agreement to include COVID-19 language will not be required for active and fully executed 
Agreements. 
 
The Guidelines shall be used to request new and renewal Agreement both by clinical and non-clinical 
Program Directors and/or Designees, including but not limited to, student teaching, clinicals, practicums, 
internships, service learning, field placements, etc., (“Programs”). 
 
Students enrolled in experiential learning programs should be given a virtual learning option—to the extent 
allowed by accrediting and credentialing bodies—in order to complete their course work. This should 
include allied health clinical experiences and education programs (student teaching) if and when possible.  
 

STUDENTS ELECTING NOT TO PARTICIPATE ON-SITE 

 

The University recognizes that, in some instances, students will choose not to participate because of 
personal risk. Students may make this choice freely, and they are not required to provide the faculty or staff 
with any reasoning or justification. A student who has not yet begun the course that includes the clinical 
placement may defer enrollment until the earliest possible time. If a student has begun the course that 
includes placement, and is unable to complete the academic term, the student should receive a grade of 
incomplete and be able to continue their coursework at the earliest possible time during the next academic 
term. 
 
Students are free to opt out of the placement at any time and inform the University of that decision 
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STUDENT RISK ACKNOWLEDGEMENT AND LIABILITY WAIVER 

 

Students engaged in on-site experiential learning must sign an acknowledgement (“Acknowledgement”) 
that they have been informed of and understand the risks to their own health presented by COVID-19, see 
Exhibit A. This Acknowledgement of risk does not require that students sign the Student Liability Waiver 
(“Waiver”), see Exhibit B.  
 
Students who opt to sign the Waiver shall submit to the Program Director and/or Designee. All collected 
acknowledgments and Waivers shall be maintained on file by the Program Directors and/or Designees, and a 
copy shall be sent to Larry Kimaara in Risk Management at lkimaara@csudh.edu. 
 
NOTE: STUDENTS ARE NOT REQUIRED TO SIGN THE WAIVER. 
 

STUDENT COVID-19 TRAINING 

 

Students who choose to participate in on-site experiential learning programs (not virtual) must complete 
COVID-19 safety training (“Training”) facilitated by the Environmental Health & Safety (EHS) department, 
that is consistent with federal, state, local and CSU guidance and/or mandates as part of their orientation 
and prior to participation. The Training can be accessed on the EHS website, 
https://www.csudh.edu/ehs/resources/. In the signed Acknowledgement, students will assert that they 
certify to completing COVID-19 Training and will contact EHS if they have questions relating to the Training 
or any health and safety questions regarding COVID-19. Before students can be placed at a Facility, students 
will need to sign the Acknowledgement and complete the training.  
 

CAPACITY FOR FACILITY TO FULFILL LEARNING OBJECTIVES 

 

In cases where students can continue their placement, it is important for Program Directors and/or 
Designees to identify whether academic objectives can be accomplished. This includes 1) proper supervision 
and evaluation of objectives/assignments through faculty supervision or assigned or coordinated 
supervision, and 2) the continued progression of a student’s learning objectives in relation to standards and 
curriculum. If facilities meet or exceed all the above-listed components, voluntary placements for students 
should be considered. The Program Directors and/or Designees shall conduct its due diligence to 
communicate with the Facility to ensure that it has the capacity to meet the requirements listed above. 
 

FACILITIES SAFETY PRECAUTIONS 

 

In all placements, it is important for Program Directors and/or Designees to assess health risks for faculty 
and students associated with the placement. As personal risk may be involved, to the extent practical, it 
should be confirmed and verified that the administrators of any Facility allowing on-site placements are 
taking the necessary safety precautions for all parties involved. This includes, but is not limited to, 
confirming that:  
 

• Facility staff, campus faculty and students are being provided or have access to the necessary 
personal protective equipment in accordance with Cal/OSHA Interim Guidance on COVID-19 for 
Health Care Facilities.  

• Measures to prevent or reduce infection hazards have been implemented, such as those pursuant 
to the CDC Interim Guidance for Businesses and Employers to Plan and Respond to Coronavirus 
Disease 2019 (COVID-19).  

• The facility follows CDC Guidelines regarding recommendations for physical distancing, methods of 
minimizing exposure and performing routine environmental cleaning.  

mailto:lkimaara@csudh.edu
https://www.csudh.edu/ehs/resources/
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STUDENT PLACEMENT AGREEMENT REQUEST PROCESS (ACTIVE AGREEMENTS AND AMENDMENTS) 

 

An Amendment to include COVID-19 language will not be required for active and fully executed 
Agreements. Students may continue the on-site placement after signing the Acknowledgement and 
completing the COVID-19 training.  
 
In the event Facility sends Procurement and Contracts an Amendment request to modify active and fully 
executed Agreements, Procurement and Contracts will send the Amendment request to the Program Director 
and/or Designee to enter in the Online Contracts Solution (OCS). If the Program Directors and/or Designees are 
contacted directly to request the Amendment, please submit the request in OCS for processing. Procurement 
and Contracts will propose the pre-approved Amendment language (see Exhibit C) before considering any 
proposed Facility language. 
 
All Amendment requests must be coordinated through Procurement and Contracts in order to ensure a 
consistent process. 
 

 
 

STUDENT PLACEMENT AGREEMENT REQUEST PROCESS (NEW AND RENEWING AGREEMENTS) 

 
All new Agreement requests (including CSUDH approved standard templates) will need to be routed to 
Procurement and Contract for processing. All new Agreement requests must be coordinated through 
Procurement and Contracts in order to ensure a consistent process. Only Procurement and Contracts is 
authorized to sign Agreements. Students should not begin their placements before the agreement is approved 
and signed by both parties. 
 
Note: Programs may continue using the CSUDH standard templates and sending directly to the Facility for 
remote/virtual placements only. Programs may continue the current OCS request process but must ensure that 
in the description box a notation is made that the placement is for virtual or remote placement. 
 
Procurement and Contracts will request the Amendment language in all new Agreement requests. However, it 
is recognized that the Facility may have its own policies that bar this addition. If the placement is of enough 
importance to the mission of the University and the Program (such as serves as a placement for a large number 
of students or is a location that provides a unique opportunity for students that cannot be replicated elsewhere), 
then Procurement and Contracts (in consultation with campus counsel) will determine if it is at the best interest 
to omit this requirement from the Agreement. If this occurs, Procurement and Contracts shall document its 
efforts made toward the inclusion and preserve the correspondence where the Facility refused to include it.  
 
New and Renewal Agreements 
 

1. Programs are encouraged to direct students to Facilities with already established Agreements. Programs 
are advised that new Agreement requests may take several weeks or months to negotiate and process.   
 

2. Please check OCS prior to requesting a new Agreement to prevent duplication.  
 

3. Program shall submit all new and renewing Agreement requests to Procurement and Contracts via OCS. 
All Agreement request must include a valid Facility contact (address, email, and phone number).  
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http://pclass.csudh.edu/Contracts/Default.aspx (Password Required).  
 
If a requestor is having technical difficulties accessing OCS, an email request may be submitted to 
studentplacements@csudh.edu. This shall be used as backup, and not your primary submittal option. 
The email must include the following details: 

 

➢ Requestor Name, Phone, Email: 
➢ Program Name (Ex. Nursing, OT): 
➢ Description (Placement Details/Instructions): 
➢ Facility Name: 
➢ Facility Contact (Name, Email, Phone): 
➢ Student Impact (How many students are anticipated to be placed): 

 
4. Once the new Agreement request is submitted, it will be assigned to a Procurement and Contracts Buyer. 

The requestor will receive an automatic notification from OCS identifying the Buyer assigned to your 
request and the Request Number. All questions relating to your request must be directed to this 
individual.   
 

5. The Buyer will review the Agreement and work directly with the Facility to request changes to the Facility 
agreement (as necessary). At times, it becomes necessary to obtain the legal opinion of campus counsel 
to ensure Agreements are negotiated to the best interest of the University. The Agreement negotiation 
process can take several weeks and go through several rounds of negotiations. Programs are advised to 
submit new Agreement requests with enough time to allow for this delayed process. 
 

6. Once the negotiation process is finalized the Agreement will be routed for signatures. The Agreement is 
fully executed when signed by both parties (University and Facility). The Buyer will send the requestor a 
copy of the final Agreement. 
 

7. The Buyer will send the requestor a copy of the final Agreement. 
 

8. The Program Director and/or Designee must send out the campus approved Acknowledgement and 
Waiver to students voluntarily electing to complete a placement at the Facility.  
 
Note: Remember the Waiver is not mandatory. 

 
9. Once the Agreement is executed and the Acknowledgement and Training is completed, the placement 

can begin.  
 

 

  

 
 

Please note: We will continually update this document as information warrants. 
 

http://pclass.csudh.edu/Contracts/Default.aspx
mailto:studentplacements@csudh.edu


Exhibit A 

 

COVID-19 ACKNOWLEDGEMENT 

 

 

Activity: ___________________________________________________________________ 

 

Term of Activity: ____________________________________________________________ 

 

Activity Location: ___________________________________________________________ 

  

In consideration for being allowed to participate in this activity, I acknowledge that I am 

voluntarily participating in this activity and have been informed and made aware of the risks 

associated with traveling to/from locations where I will participating in this activity, including 

but not limited to physical or psychological injury, pain, suffering, illness, disfigurement, 

temporary or permanent disability (including paralysis), economic or emotional loss, contacting 

the COVID-19 virus and/or death. I understand that these injuries or outcomes may arise from 

my own or other’s actions, inaction, or negligence; conditions related to travel; or the condition 

of the activity location(s). 

 

By signing this acknowledgement form, I certify that I have reviewed the COVID-19 training 

provided by the Environmental Health & Safety (EHS) department at the link below. I further 

certify that it is my responsibility to contact the EHS department with any questions about the 

training or any health and safety questions regarding COVID-19. 

 

https://www.csudh.edu/ehs/resources/ 

 

 

STUDENT Signature: _____________________________________ 

 

STUDENT Name (print): __________________________________ 

 

Date: __________________________________________________  

 

[If student is a minor, parent or guardian must also sign]  

 

PARENT Signature: ______________________________________  

 

PARENT Name (print): ___________________________________  

Date: __________________________________________________ 

https://www.csudh.edu/ehs/resources/
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RELEASE OF LIABILITY, PROMISE NOT TO SUE, ASSUMPTION OF RISK AND 

AGREEMENT TO PAY CLAIMS 

 

Activity: 

______________________________________________________________________________ 

______________________________________________________________________________

______________________________________________________________________________ 

 

Activity Date(s) and Time(s): _____________________________________________________  

Activity Location(s): ____________________________________________________________  

 

In consideration for being allowed to participate in this Activity, on behalf of myself and my 

next of kin, heirs and representatives, I release from all liability and promise not to sue the 

State of California, the Trustees of The California State University, California State University, 

[campus name] and their employees, officers, directors, volunteers and agents (collectively 

“University”) from any and all claims, including claims of the University’s negligence, 

resulting in any physical or psychological injury (including paralysis and death), illness, 

damages, or economic or emotional loss I may suffer because of my participation in this 

Activity, including travel to, from and during the Activity.  

 

I am voluntarily participating in this Activity. I am aware of the risks associated with traveling 

to/from and participating in this Activity, which include but are not limited to physical or 

psychological injury, pain, suffering, illness, disfigurement, temporary or permanent disability 

(including paralysis), economic or emotional loss, and/or death. I understand that these injuries 

or outcomes may arise from my own or other’s actions, inaction, or negligence; conditions 

related to travel; or the condition of the Activity location(s). Nonetheless, I assume all related 

risks, both known or unknown to me, of my participation in this Activity, including travel 

to, from and during the Activity.  

 

I agree to hold the University harmless from any and all claims, including attorney’s fees or 

damage to my personal property, that may occur as a result of my participation in this Activity, 

including travel to, from and during the Activity. If the University incurs any of these types of 

expenses, I agree to reimburse the University. If I need medical treatment, I agree to be 

financially responsible for any costs incurred as a result of such treatment. I am aware and 

understand that I should carry my own health insurance.  

 

I am 18 years or older. I understand the legal consequences of signing this document, 

including (a) releasing the University from all liability, (b) promising not to sue the 

University, (c) and assuming all risks of participating in this Activity, including travel to, 

from and during the Activity.  

 

I understand that this document is written to be as broad and inclusive as legally permitted by the 

State of California. I agree that if any portion is held invalid or unenforceable, I will continue to 

be bound by the remaining terms.  

 

I have been informed and understand there remains a risk of exposure to COVID-19.  I 

understand that regardless of any precautions taken, an inherent risk of exposure to COVID-19 

will exist. 
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I have read this document, and I am signing it freely. No other representations concerning the 

legal effect of this document have been made to me.  

 

 

Participant Signature: _______________________________________  

 

Participant Name (print):_____________________________________  Date: ____________  

 

 

 

 

If Participant is under 18 years of age 

 
I am the parent or legal conservator/guardian of the Participant. I understand the legal 

consequences of signing this document, including (a) releasing the University from all liability 

on my and the Participant’s behalf, (b) promising not to sue on my and the Participant’s 

behalf, (c) and assuming all risks of the Participant’s participation in this Activity, including 

travel to, from and during the Activity. I allow Participant to participate in this Activity. I 

understand that I am responsible for the obligations and acts of Participant as described in this 

document. I agree to be bound by the terms of this document.  

 

I have read this two-page document, and I am signing it freely. No other representations concerning 

the legal effect of this document have been made to me.  
 

 

 

_____________________________________________________________________ 

Signature of Minor’s Participant’s Parent/Guardian 

 

 

 

_______________________________________________________                ________________  

Name of Minor’s Participant’s Parent/Guardian (print)                                      Date 
 

 

 

______________________________  

Minor Participant’s Name 
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__________________________ Amendment 

THIS   AMENDMENT, is made and entered into this _____ of _______________2020, between the 
California State University, Dominguez Hills (“________________”), and _________________________________, 
hereinafter referred to as ("______________") for Agreement #________________ entered into on 
____________________________. 

WHEREAS, in accordance with ___________________, the parties desire to amend the Agreement in certain 

respects as more specifically set forth herein; 

NOW THEREFORE, in consideration of the promises and of the mutual covenants herein, the parties agree 
that the Agreement shall be and is hereby amended and modified as follows: 

1. Section ________________________________________, shall be amended to include the following:

a. _________________ is aware of and informed about the hazards currently known to be associated with
the novel coronavirus referred to as “COVID-19”. ________________ is familiar with and informed
about the Centers for Disease Control and Prevention (“CDC”) current guidelines regarding COVID-19 as
well as applicable federal, state, and local governmental directives regarding COVID-19.
_________________, to the best of its knowledge and belief, is in compliance with those current CDC
guidelines and applicable governmental directives. If the current CDC guidelines or applicable
government directives are modified, changed or updated, ________________ will take steps to comply
with the modified, changed or updated guidelines or directives. If at any time ______________
becomes aware that it is not in compliance with CDC guidelines or an applicable governmental directive,
it will notify _________________of that fact.

2. In all other respects, the terms and conditions of the Agreement shall remain as state in the
Agreement.

IN WITNESS WHEREOF, __________________________and _________________________have executed 
this _____________________Amendment, effective as of the date indicated above. 

California State University, Dominguez Hills 

By:  By: 

Date Date 

Title: Title: 

Name: ___________________________________ Name: __________________________________________

SAMPLE



 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

Risk Management  
401 Golden Shore, 5th Floor 
Long Beach, CA 90802-4210 
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Sonoma 
Stanislaus 

June 25, 2020 
 
MEMORANDUM 
 
TO:   CSU Provosts 
     
FROM:  Alison Wrynn, Associate Vice Chancellor, Academic Programs, Innovations & 

Faculty Development 
Arun Casuba, Executive Director, Strategic Sourcing & Chief Procurement 
Officer, Contract Services 
Zachary Gifford, Director, Systemwide Risk Management 
 

SUBJECT:  California State University Experiential Learning during the COVID-19 pandemic  
 
This memo is intended to provide supplemental guidance to existing for-credit experiential 
learning programs during the COVID-19 pandemic. It supersedes guidance issued in spring 2020 
in response to the CSU’s pivot to primarily remote and virtual learning. 
 
Experiential credit-bearing learning (student teaching, clinicals, practicums, internships, service 
learning, field placements, etc., for-credit experience only) is an important component of student 
success. However, COVID-19 has posed new and emerging risks to students engaged in this 
experience. As you review student experiential learning opportunities, please adopt the following 
practices in order to reduce and address risk:  
 
 Students Engaged in For-Credit Experiential Learning 
 
1.  Students enrolled in experiential learning programs should be given a virtual learning 

option—to the extent allowed by accrediting and credentialing bodies—in order to 
complete their course work. This should include allied health clinical experiences and 
education programs (student teaching) if and when possible.  

 
2.  Students who choose to participate in on-site experiential learning programs (not virtual) 

must receive COVID-19 safety training consistent with federal, state, local and CSU 
guidance and/or mandates as part of their orientation and prior to participation. If the 
experiential learning site does not provide this training, the campus shall do so.    



 

 
3.  Students engaged in on-site experiential learning must sign an acknowledgement (to be 

prepared by the campus) that they have been informed of and understand the risks to their 
own health presented by COVID-19. This does not require that students sign the attached 
waiver. Moreover, this acknowledgment of risk does not require that students sign a 
waiver or release of liability.  

 
4.  To the extent that campuses already required participants to sign Hold Harmless waivers 

for certain activities or programs (pre-COVID-19 pandemic), they should continue to do 
so consistent with California State University Use of Approved Waiver of Liability 
Policy (EO 1051). Please use the attached updated waiver. Questions for exceptions 
should be addressed to the campus risk management officer or campus counsel. If a 
student will be attending a “higher risk” placement, the campus should consult with their 
campus risk manager regarding the need or advisability of obtaining a COVID-19 
specific waiver from the student. A “higher risk” placement is defined as one in which it 
is known that the student will be working or coming into contact with individuals who 
are known to have been infected with COVID-19.  

 
Student Placement Agreements  
 
Current and fully executed Student Placement Agreements do not need to be modified at this 
time to include COVID-19 language. It is recommended, however, that a risk review be 
conducted for any virtual or in-person placements that are substantially different from those 
originally outlined. If any revised activities fall into a high-risk category, the campus should 
strongly consider including the amended language identified below in the University-Agency 
Agreement. Additionally, all safety- and risk-related information should be provided to students 
as part of the orientation process (e.g., training as identified in Section 2, course syllabus, video 
or online placement platform).  
 
New and renewing University-Agency Agreements can include the addition of the following 
language into their agreement template(s) provided the partner agency agrees:  
 

[Facility] is aware of and informed about the hazards currently known to be associated 
with the novel coronavirus referred to as “COVID-19”. [Facility] is familiar with and 
informed about the Centers for Disease Control and Prevention (CDC) current guidelines 
regarding COVID-19 as well as applicable federal, state and local governmental 
directives regarding COVID-19. [Facility], to the best of its knowledge and belief, is in 
compliance with those current CDC guidelines and applicable governmental directives. If 
the current CDC guidelines or applicable government directives are modified, changed or 
updated, [Facility] will take steps to comply with the modified, changed or updated 
guidelines or directives. If at any time [Facility] becomes aware that it is not in 
compliance with CDC guidelines or an applicable governmental directive, it will notify 
[X] of that fact.    

 



 

It is expected that each campus will request its partner at the time of renewal to include this 
clause in their agreement. However, it is recognized that the placement site may have its own 
policies that bar this addition. If the placement is of enough importance to the mission of the 
CSU (such as serves as a placement for a large number of CSU students or is a location that 
provides a unique opportunity for CSU students that cannot be replicated elsewhere), then a 
campus has the discretion to omit this requirement in its new agreement. However, since it is an 
expectation, the campus should document its efforts made toward the inclusion and preserve the 
correspondence where the partner entity refused to include it.  
 
Attachment 
 
c:  CSU Presidents 

Luoluo Hong, Associate Vice Chancellor, Student Affairs & Enrollment Management 
Marquita Grenot-Scheyer, Assistant Vice Chancellor, Educator Preparation and Public 
School Programs 

 Vice Presidents for Academic Affairs 
Vice Presidents for Student Affairs 

 Chief Administrators and Business Officers 
Judy Botehlo, Director, Center for Community Engagement 

            OGC University Counsel 
 Campus Risk Management  
 Contracts and Procurement Directors 
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