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Reference 
California Code of Regulations, Title 8, Section 5194 

Policy 
It is the policy of California State University, Dominguez Hills (CSUDH), to ensure employees know the 
properties and the potential health and safety hazards of the materials which they use or to which they 
may be exposed.  Employees who use or may be exposed to potentially hazardous substances or 
harmful physical agents shall be informed about the hazards of those substances or physical agents and 
shall be trained in the precautions necessary to prevent exposure. Furthermore, employees shall know 
what to do if accidentally exposed. No employee shall engage in or be required to perform any task 
which is determined to be unsafe or unreasonably hazardous. 

Purpose 
The purpose of this program is to improve the detection, treatment, and prevention of occupational 
illness and disease while also supporting a workers' “Right to Know” of the hazards associated with their 
employment. It is further intended to ensure that departments and workers have the information 
necessary for them to know when they are working with or may be exposed to hazardous substances. 
This program is also intended to ensure that departments provide their employees with training in how 
to avoid exposure to hazardous substances and what to do if they are accidentally exposed to such 
substances.   

Program Overview 
The Hazard Communication Program describes the campus’ plan to ensure that the container labeling 
and Safety Data Sheet (SDS) requirements of California’s hazard communication regulations are met. It 
also describes the activities to ensure that the information and training requirements of the Hazard 
Communication Program regulations are met. Finally, it describes the methods of informing contractor 
employers who may be working on campus of the hazardous substances to which their employees may 
be exposed while performing their work.  

The University acknowledges that there may be hazards on the campus currently that may not have 
been identified.  It is the responsibility of the employee at all times to be on the look-out for such 
hazards and to communicate them to their supervisor immediately.  Compliance by employees to 
Federal, State, University and local rules and regulations pertaining to environment, health and safety, 
while performing work at the University is not an option -- it is a requirement.   

The size and diversity of operations at California State University, Dominguez Hills prohibits a centralized 
Hazard Communication Program, although major aspects of the program are centralized and the 
responsibility of the Office of Risk Management/Environmental Health and Occupational Safety 
(RM/EHOS). Other elements are decentralized and are the responsibility of the Dean or Director.  

Questions concerning the Hazard Communication Program should be directed to the Office of Risk 
Management / Environmental Health and Occupational Safety (RM/EHOS).  
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Scope 

Container Labeling: 

All containers of hazardous substances shall be labeled.  University supervisors/managers are 
responsible for ensuring that ALL containers of hazardous materials used in their department operations 
are labeled, tagged, or marked with the following information:  

Primary Containers 

• Identity of the hazardous substance(s)
• Appropriate hazard warnings
• Name and address of the manufacturer, importer or other responsible party.

Hazardous substances may be transferred from its original container into another container (such as a 
spray bottle, pan, etc.). This other container is known as a secondary container. Secondary containers 
will be labeled with the following information:  

Secondary Containers 

• Identity of the hazardous substance(s)
• Appropriate hazard warnings

It is the responsibility of each employee to ensure that any secondary container they are using is 
properly labeled with either a copy of the original manufacturer’s label or with a generic label. If the 
container is not properly labeled, make a label with the required information, or bring the container to 
the RM/EHOS department so that it may be labeled.  

Exception: Portable containers for immediate use during a single shift by a single employee who 
performs the transfer himself/herself are exempt from the labeling requirement under California’s 
Hazard Communication Regulation. 

Hazardous Substances in Unlabeled Pipes 
All pipes containing a hazardous substance will be properly labeled with the pipe content. If any work is 
to be performed on an unlabeled pipe, contact Physical Plant or RM/EHOS prior to starting work on 
unlabeled pipes to receive the following information:  

• What is in the pipe
• Potential Hazards
• Safety precautions
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Safety Data Sheets (SDS) 
A Safety Data Sheet (SDS) previously referred to Material Safety Data Sheet (MSDS), is a detailed 
document summarizing the hazards of a specific chemical. SDSs often include useful information on 
chemical, physical and toxicological properties, along with suggestions for storing, transporting and 
disposing of specific chemicals.  

They vary in style and content, but all contain certain required sections. State and Federal law requires 
that all manufacturers and distributors of chemical products provide the end user with a manufacturer 
specific SDS. The primary method of accessing SDSs at CSUDH is through electronic databases. The goal 
of the Safety Data Sheet is to provide the user with a summarized, multi-source resource that informs 
the user of certain basic but necessary pieces of information regarding the substance they are about to 
use. The SDS informs the user about the material's physical properties and related health effects, 
personal protective equipment necessary to protect the user, first aid treatment necessary in the event 
of an exposure, how to respond to accidents, and the planning that may be necessary in order to safely 
handle a spill. 

RM/EHOS recommends that every laboratory that uses chemicals maintain the SDSs for that lab. 
Laboratory students and instructors are responsible for ensuring an SDS is on file for every hazardous 
substance in the area. Laboratory workers must be able to demonstrate knowledge about their use and 
location. SDSs need to be kept in a location where everyone in the lab can access the information. SDSs 
must be available electronically or as a hard copy. 

Every department is responsible and required to have a Safety Data Sheet (SDS) for every hazardous 
chemical product you use. Copies of SDS should be kept in a binder or file in alphabetical order by 
product name. The SDS tells you everything you need to know to work safely with the product. Read the 
SDS BEFORE you start a job.  

An SDS informs employees of the following information: 

• Detailed information on how to store, handle and use a product in a safe manner
• What to do should an emergency situation occur
• The chemical and physical properties of a product
• All the hazardous ingredients

The following information is a requirement for every SDS: 

• Chemical identification
• Composition/information on ingredients
• Hazards identification
• First-Aid measures
• Firefighting measures
• Accidental release measures
• Handling and storage

• Exposure controls/personal protection
• Physical and chemical properties
• Stability and reactivity
• Toxicological information
• Date of preparation or revision of SDS
• Name, address and telephone number of

the SDS preparer
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The department will review incoming SDS for new and significant health and safety information. Any 
new information shall be passed on to affected employees. The SDS will be reviewed for completeness. 
If a SDS is missing information or is incomplete, a new SDS will be requested from the manufacturer. If a 
complete SDS is not received in a timely manner (seven working days) from the manufacturer, Cal/OSHA 
will be notified. (NOTE: A request or written inquiry should be made to the manufacturer or importer of 
a hazardous substance responsible for the material safety data sheet, asking that the complete material 
safety data sheet be sent to the employer). MSDS must be readily available for all employees to review 
at any time. If a MSDS is not readily available, contact your Manager or the RM/EHOS department 
immediately. 
 
 
The CSUDH campus uses MSDS® Online to provide safety data sheets for most, if not all, products and 
chemicals used on campus. See the Appendix for MSDS® Online instructions. 
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Employee Information and Training 

Information regarding hazard awareness shall be presented to new employees before any work with 
hazardous substances is performed.  

The Office of RM/EHOS is responsible for providing employees with an overview of the requirements 
contained in Hazard Communication Regulation (California Code of Regulations, Title 8, Section 5194).  

Employee information and training will include the following: 

• Inform employees of any operation in their work area where hazardous substances are present.
• An overview of the requirements contained in the Hazard Communication regulation, including

their rights under the regulation.
• Location and availability of the written Hazard Communication Program.
• Physical and health effects of the hazardous substances.
• Methods and observation techniques used to determine the presence or release of a hazardous

substance in their work area.
• How to lessen or prevent exposure to these hazardous substances through the use of

engineering controls, work practices, and/or the use of personal protective equipment.
• Steps CSUDH has taken to lessen or prevent exposure to these substances.
• Emergency and first aid procedures to follow if employees are exposed to hazardous substances.
• How to read labels and review MSDS to obtain appropriate hazard information.
• To receive or have their personal physician or collective bargaining agent receive information

contained in the MSDS.
• That no discriminatory action may be taken against them if they exercise their rights under the

act.

Contact your Supervisor/Manager or RM/EHOS for any questions regarding training. 

List of Hazardous Substances 

A hazardous material management program containing information on the hazardous materials located 
on campus is maintained by the Office of RM/EHOS.  

Hazardous materials are identified by: 

• Chemical name
• Location
• Quantity
• Hazard classification
• Chemical properties

A list of all hazardous substances present in your department should be maintained and kept in your 
MSDS filing system. Specific information on each substance can be obtained by reviewing the MSDS.  
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Hazardous Non-Routine Tasks 

Special care shall be taken to provide information and training to employees performing non-routine 
tasks.  

There are no hazardous routine tasks conducted at CSUDH. Should a hazardous non-routine task need to 
be performed in the future, each affected employee will be given information about hazards to which 
they may be exposed during such an activity, including:  

• Specific Hazards
• Protective and safety measures which must be utilized
• Measures the University has taken to lessen the hazards, including the following: ventilation,

respirators, presence of another employee and emergency procedures.

A record of this training shall be maintained for a minimum of three years. 

Informing Contractors 

The Physical Plant department is responsible for informing any contractor and sub-contractor working 
on the campus of hazardous substances to which their employees may be exposed while performing 
their work. Suggestions for appropriate protective measures to lessen the possibility of exposure from 
usage of these hazardous substances should also be provided.  

To ensure outside contractors work safely in/out of the facilities, the following information will be 
provided:  

1. Hazardous substances to which they may be exposed while on the jobsite
2. Precautions the contractor’s employees may take to lessen the possibility of exposure by usage

of appropriate protective measures.
3. The Physical Plant department shall consult RM/EHOS for any questions about what information

should be provided to contractors.

This information will be provided to the contractor during the pre-construction meeting. The MSDS’ for 
any hazardous materials that may be encountered will be provided to the contractor at that time.  

During construction projects, RM/EHOS may be asked to investigate options to minimize possible 
exposure to hazardous materials by the contractor and shall inform Facilities Planning and Construction 
Management of these measures.  

Facilities Planning and Construction Management is responsible for obtaining a list of MSDS for any 
hazardous substance that the contractor is bringing into the workplace. This information shall be 
provided to RM/EHOS prior to initiation of the contract.  
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Online Training 
California State University, Dominguez Hills staff and faculty have access to online training courses 
covering workplace health and safety topics.  

Courses titles related to Hazard Communication include, but are not limited to the following: 

• Chemical Process Safety
• Emergency Response and Spill Control
• Hazard Communication
• Hazard Communication:  An Employee’s right to Know
• Hazardous Material Handling and Storage
• Hazardous Waste Generator (RCRA)
• Laboratory Safety
• Material Safety Data Sheets
• Globally Harmonized System (GHS)
• PPE:  Personal Protective Equipment
• Workplace Inspections

The training can be accessed through a single sign on from the following link: 

https://ds.calstate.edu/?svc=skillsoft&org=CSUDH 

Additional information is available. Should you have any questions, please contact 
Risk Management/ EHOS at 310-243-2895 or 310-243-3012. 

Online Training Resources: 

• Online Training Instructions
• Online Training Announcement
• Course Catalog

https://ds.calstate.edu/?svc=skillsoft&org=CSUDH
http://www.csudh.edu/admfin/risk_management/online-training-instructions-2013.pdf
http://www.csudh.edu/admfin/risk_management/online-training-announcement.pdf
http://www.csudh.edu/admfin/risk_management/online-training-catalog.pdf
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Glossary of Useful Terms 
The following is a partial list of basic definitions of hazardous materials.  If at any time you have 
questions regarding hazardous materials in the workplace contact, your supervisor and/or Risk 
Management/EHOS at 310-243-2895 or 310-243-3012 for further information.    

 
Aerosol - A suspension of fine solid or liquid particles in air (e.g., paint spray, mist, fog). 
 
Combustible gas - means:  

• A gas or mixture of gases having, in a container, an absolute pressure exceeding 40 psi at 70oF 
(21.1 oC); or  

• A gas or mixture of gases having, in a container, an absolute pressure exceeding 104 psi at 130 oF 
(54.4 o C)  regardless of the pressure at 70 oF (21.1 oC); or  

• A liquid having a vapor pressure exceeding 40 psi at 100 oF (37.8 oC) as determined by ASTM D-
323-72. 

 
Corrosive - A chemical that causes visible destruction of, or irreversible changes in living tissue by 

chemical action at the site of contact, or that has a sever corrosion rate on structural materials. 
 

E-Waste- Electronic equipment that is no longer useful as originally intended, but can be reused or 
recycled into a new product. 

 
Explosive - means a chemical that causes a sudden, almost instantaneous release of pressure, gas, and 

heat when subjected to sudden shock, pressure, or high temperature. 
 

Flammable - A flammable substance is one that will catch on fire and burn rapidly under ordinary 
conditions; for example, liquids with a flash point below 100oF and solids that ignite readily. 

 
Flashpoint - means the minimum temperature at which a liquid gives off a vapor in sufficient 

concentration to ignite. 
 
Hazard warning - The words, pictures, and symbols, or combination thereof, that appear on a label and 

indicate the hazards of the substance in the container. 
 
Hazardous material/chemical - A chemical or mixture of chemicals that can produce adverse physical 

effects (e.g., fire, explosion) or health effects (e.g., dermatitis, cancer). 
 
Health hazards - Substances for which there is evidence, from at least one scientific study, that acute or 

chronic health effects may occur in exposed persons.  These chemicals include carcinogens, toxic 
agents, reproductive toxins (mutagens and teratogens), irritants, corrosives, sensitizers, 
hepatotoxins, nephrotoxins, neurotoxins, agents which act on the hematopoietic system, and 
agents that damage the lungs, skin, eyes, or mucous membranes. 

 
Ignition temperature - The lowest temperature at which a substance will ignite and continue to burn.  

The lower the ignition temperature, the more likely the substance is to be a fire hazard. 
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Ingestion - Taking a material into the body through the mouth and swallowing it. 

Inhalation - Taking a material in the form of a vapor, gas, dust, fume, or mist into the body by breathing 
it. 

Irritant - A substance that may not be corrosive but that can, with direct contact, cause a reversible 
effect on the skin, eyes, or respiratory system. 

Mist - A suspension in air of finely divided particles of liquid. 

Oxidation - A reaction in which a substance combines with oxygen to cause chemical change (e.g., fire).  
In a broader sense, oxidation is a reaction in which electrons are lost and is accompanied by 
reduction -- a reaction in which electrons are gained. 

Oxidizer - A material that causes the ignition of combustible materials without an external source of 
ignition.  When mixed with combustible materials, an oxidizer increases the rate of burning of these 
materials when the mixtures are ignited.  Oxidizers usually contain their own oxygen, can, therefore, 
burn in an oxygen-free atmosphere, are usually very unstable or reactive, and pose a serious fire 
hazard. 

Physical hazard - A substance that is a combustible liquid, a compressed gas, an organic peroxide, or an 
oxidizer and is explosive, flammable, pyrophoric, unstable (reactive), or water-reactive. 

Reactivity - A term used to describe the ease with which a chemical can undergo change, usually by 
reacting with another substance or by breaking down.  Highly reactive substance may explode. 

Universal Waste - Lower risk hazardous waste generated universally by business, industry, and 
residential and contain mercury, lead, cadmium, copper and other substances hazardous to human 
and environmental health. These wastes also have lower management requirements. Examples are 
batteries, fluorescent tubes, computers, TVs, switches containing mercury, non-empty aerosol 
cans). These wastes shall no be disposed of into the trash.  

Water-reactive - A chemical that reacts with water to release a flammable or toxic gas. 
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Appendix 

MSDS® Online Quick Reference Guide 

CSUDH uses an online service through MSDS® online to provide access to Safety Data Sheets 
(SDS)/Material Safety Data Sheets (MSDS) for most, if not all, products and chemicals used on campus. 
The following are steps to access the online service. 

 Accessing MSDS online®:

From a campus computer, enter:  http://hq.msdsonline.com/csuedusl 

Please cut paste the link into your browser’s address bar. 

 To Search for an MSDS:

1. Type the product information into the single search field and click Search.

Hint: You can search for multiple types of data at once. For example, if you are searching for 
Acetone manufactured by Sigma, you can type in Acetone Sigma in the single search field to 
search for both product and manufacturer. 

2. If you are not able to spell the product name, click on the 1st letter of the product name to search
for documents that begin with that letter.

3. To see a full display of documents by Product Name, by Location, or by Manufacturer, click on
one of the tabs to the left of the search field.

http://hq.msdsonline.com/csuedusl
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 Once the MSDS has been found:

1. View the MSDS by selecting the PDF icon to the left of the Product Name.  You can print or save
the MSDS after viewing the PDF.

2. View the summary of the MSDS by selecting the Summary icon next to the PDF.

3. View attached files by selecting the paper clip icon next to the label.

If you are not able to find a document in our campus database, you will be prompted to either search 
MSDS® online for the document (where you can then view the MSDS and/or add it to the database) or 
use the request tool to obtain an MSDS. 

Contact RM/EHOS at x2895 or x3012 for any questions regarding Hazard Communication 

Please note: 
Material Safety Data Sheets (MSDS) will be called Safety Data Sheets (SDS) under OSHA's proposal to modify the Hazard 
Communication Standard (HCS) to align it with the provisions of the Globally Harmonized System of Classification and 
Labeling of Chemicals (GHS) Content. 

The major changes include: 
• Labels must include a signal word, pictogram, hazard statement and precautionary statement
• The new format for MSDSs requires 16 specific sections.
• Products with old system labels may be shipped until December 1, 2015. During the transition period, old and

new style labels and MSDSs can be used.
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MSDS® Online Information Cards 
Printable reference cards are available to be placed on workstation and laboratory computers. 

https://www.csudh.edu/Assets/csudh-sites/rm-ehos/docs/health-safety/msds-smallcards.pdf 
https://www.csudh.edu/Assets/csudh-sites/rm-ehos/docs/health-safety/msds-largecards.pdf 

http://www4.csudh.edu/Assets/CSUDH-Sites/RM-EHOS/docs/health-safety/msds-largecards.pdf
http://www4.csudh.edu/Assets/CSUDH-Sites/RM-EHOS/docs/health-safety/msds-smallcards.pdf
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