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The Student disAbility Resource Center has 
transitioned to online services! 

▪ Why?

- Because we want to help facilitate a smoother accommodation process for both faculty 
and students, while at the same time going ‘green.’

- No more forms! All requests, testing agreements and exams will be submitted online. 

▪ How will it work for students?

- Students will request all accommodations/exams online.

▪ How it will work for Faculty/Instructors. 

- A 3-step process detailed in this guide.



3 steps- Notification and Test Accommodations



Notification of Accommodations- Part [1/2]

The week before 
classes start, 

SdRC will email 
you a Faculty 
Notification of 

Accommodations.

This notification 
will list all of the 

approved 
accommodations 

the student 
requested to use 

in your class.



Notification of Accommodations- Part [2/2]

If the student requested to use their test accommodations, the notification will include a Testing 
Agreement link. 

BEFORE the student is able to schedule any exam, the instructor MUST complete this Agreement.



Test Alternative Agreement- Part [1/3]
Please review the 
Faculty/Staff 
Instruction 
section.

If you do not want 
to use SdRC
proctoring 
services, please let 
us know by 
checking the box, 
‘I Will Proctor My 
Own Exam’.

If student will be 
taking at SdRC, 
provide the 
information 
requested.



Test Alternative Agreement- Part [2/3]



Test Alternative Agreement- Part [3/3]

Once you’ve 
answered the 

questions, 
click on 
‘Submit 

Alternative 
Testing 

Agreement’.

Contact SdRC
if you need to 
make changes 

to the 
Agreement.



Test Alternative Agreement

NOTE: 
One alternative 
agreement per 

class. 



Exam Materials Submission
The Instructor will 

receive an email when 
the student submits an 
exam request. Another 
email will be sent out 

within 48 hours before 
scheduled exam for 

upload link.  

This email will include 
a link to upload the 

exam to SdRC Online 
Services.

Or, Instructors can opt 
to hand-deliver the 

exam to SdRC or email 
to dss@csudh.edu.



- Request appointment via email  (dss@csudh.edu) or call 
office 310-243-3660

COMING UP NEXT:
- Online Video Tutorials and documents are here! 
- Check CSUDH email and our SdRC website for updates!  

Upcoming tutorials and trainings: 

http://www4.csudh.edu/sdrc/online-portal-resources/index


Questions? 
Let us know how we can 

help!

dss@csudh.edu
(310)243-3660
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