SAMPLE  LETTER


    REQUESTING PERMISSION TO USE COPYRIGHTED MUSIC





February 31, 2006





Joe Blow  (May need separate letters to: 1) Composer; 2) Publisher; and; 3) Record Label)


Company


Address


City, State, Zip





Dear Mr. Blow,





I am writing this letter in hopes of receiving permission to use approximately 25 seconds of the song, “You Are So Beautiful” performed by Joe Cocker in my student video (Public Service Announcement, Drama Production, or Documentary) on the topic of “Children With A.I.D.S.”.





I am a Television Arts major at California State University Dominguez Hills.  So that I may graduate this (Fall/Spring), I am required to write, produce, direct, and online edit a (30-second Public Service Announcement, Drama Production, or Documentary) for my senior project.  The focus of my project is on (the increasing number of children with A.I.D.S. whom society shuts out of typical group activities due to unfounded fears regarding the disease).  My project hopes to (deal with the myths and misinformation regarding the contraction of this disease so that these innocent children will be treated with more dignity and compassion).





I chose this song because it fits so perfectly with the message I am trying to communicate.  The music sets the perfect mood for my project and heightens the emotional impact at key points.  I can think of no other song that works as effectively and aesthetically as “You Are So Beautiful”.  That is why I hope you will seriously consider my request.





My production is strictly a noncommercial, “student project” and will be used only in student-related cablecasts, screenings, and festivals.  I will give appropriate credit to all parties by providing a Credit Line in my production, and I would also be more than happy to send you a copy of the finished project.    





I am excited to think that my project, coupled with your (beautiful, inspiring, exciting, moving) song, will help motivate people to (take positive steps in improving the lives of these children).  Without this song, I am convinced that my student project will not have as great an impact on the audience.  I hope you agree.  Please use the self-addressed envelope with prepaid postage that I have included to mail me any paperwork you require, and once again, thank you so much for considering my request.





Sincerely,








Suzie Blow


Address


City, State, Zip


(310) 243-0000


suzie@email.com


